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s~e~t ~ ~~ ~ ~~~~ 
Husson College is an institution of higher learning 

dedicated 

1. To the provision of opportunities for the understanding 
and appreciation of the highest ideals and standards in 
commeY•ce, industry, and education 

2. To the preparation of men and women, no matter their 
age, for careers that are soczally significant, useful, and 
ethical 

;i. To the creation of proper and acceptable behavior patterns 
and attitudes which best serve the employer, the home, and 
the community 

4. To the promotion of a deep regard and respect for the 
cultural values inherent in our civilization that have been 
taking form since time began 

5. To the development of certain skills that bespeak efficiency 
and productivity in certain areas of business enterprise 

F:;. To a training program that has for its ultimate objective 
the graduation of men and women whose first purpose is 
that of service, not gain ; of a desire to give, not get ; of a 
con~ic~ion that t~h~ question, "How much do l get out of it?" 
plays but a meager• part in the scheme of lif ~ to the one that 
asks, "How much can I put into it?" 

7. To an appreciable exploration and evaluation of things 
academic, social, physical, ethical, and spiritual 

8. To the proposition that there is no success apart from 
the good will and esteerri of one's fellowmen 

9. To the development of an intense faith in democracy, the 
toleration for members of other groups, and an appreciation 
of the advantages of social co-operation as against ~~r.;~.l 
conflict. 
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He is to be educated not because he is to .make shoes, nails and pins, but 
because he is a man.—Channing. 
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~~►~ e~l~ 
C~iESLEY HAYWARD Hussorr, President 

B. S., State Teachers' College, Salem, Massachusetts, 1926; M. S., University 
of Maine, 1939; F. N. C. Fellow, National College, Ontario, Canada, 
1939. 

Administration: Principal, Bangor Maine School o£ Commerce; President, 
Husson 

Husson College, 1947—

GLARA L. S~NAN, Professor, Academic Dean 
Bangor Maine Schuol of Cornirierce, 1933; B. S., American International 

College, 1939; M. Ed., University of Maine, 1951. 
Previous Positions : Public School Systems—Mexico and Dover-Foxcroft, 

Maine. Bangor Maine School of Commerce, 
Husson College, 1947—

MILDRED M. BRADFORb, Professor, Director—Department of Secretarial Science 
Eastern State Normal School, Castine, 1935; Bangor Maine School of Com-

merce, 1942; B: S., University of Maine, 1948; M. Ed., University of 
Maine, 1951. 

Previous Positions: Public School Systems—Clifton, Argyle, Casca, Newfield, 
Dover-Foxcr~ft, Maine. Bangor Maine School of Commerce. 

Husson College, 7 947— 

LoursE B. MILLERS Professor, Dean of Women 

B. A., Bethany College, 1931 ; M. A., University of Maine, 1944. 
Post-degree Studies : University of Maine. 
Previous Positions: Public School Systems—Dexter arntl Orono, Maine. 

University of Maine. Bangor Maine School of Commerce. 
Husson College, 1947—

MILLARA E. Foss, Professorx Dean of Men, Head-Department of Mathematics 
Bangor Maine School of Commerce, 1940; B. S., University of Maine, 1951 ; 

M. Ed., University of Maine, 1956. 
Previous Positions: Public School System—Dennysville, Maine. 
Husson College, 1947— 

WILLIAM J. CURRAN, Jx., Professor, Director—Department of Business Admin-
istration 

B. S. Ed., University of Maine, 1935; Bangor Maine School of Commerce, 
1937 ; M. Ed., University of Maine, 1955. 

Previous Positions: Public School Systems—Cherryfield and Corinna, Maine. 
Husson College, 1947—

WILLIAM H. DONATiUE, Jx., Professor, Director—Department of Accounting 
B. S. in B. A., Boston University, 1949; M. Ed., University of Maine, 1952. 
C. P. A., 1954. 
Husson College, 1949—

THELMA M. WwTso:v, Professor, Director—Department of Business Education 
t3angor Maine School of Commerce, 1943 ; B. S., University of Maine, 1951 ; 

M. Ed., University of Maine, 1959. 
Previous, Positions : Pubtic School Systems—Madawaska, Fr}•eburg, Brewer, 

D~aine. 
Musson College, 1947—

PRISCILLA A. CLARK, Assistant Professor, Executive Director 
Husson College, 1948; B. S. University of Maine, 1951. 
Husson College, 1948—
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DLLD3atiT N. i~1ERRIil, Assistant PmfPssor, TJirector of Athletir.s and Coach 
F~Iusson College, 1948; B~. S. in Bus. Ed., Husson College, 1954. 
Post-degree Study: University cf Maine 
PrPvioiis Positions: Public School Systems—Sullivan and East Sullivan, 

Maine. 
Husson College, 1954—

CHESLEY HAYWARD HussoN, Jx., Assistant Professor, Dean of Admissions, Direc-
tor—Dow Air Force Base Division 

B. A., Colby College, 1952. 
Yo;t-degree Study: Harvard Univec•si~y aii~l Ula~v~~sily of Muinc. 
Previous Positions: Public School System—Qxford, Mass. 
IIusson College, 1956 

JOHN TYLEK~ Assistant Professor 
Husson College, 1949; B. S. in Bus. Ed., Husson College, 1956; M. Ed., Uni-

versity of Maine, 1959. 
Previous Pusiliu~~s: PuLlic School Systems—Island Pond, Vermont, and 

Bar Harbor, Maine. 
Husson College, 1956—

,JAMES L. WRIGHT, Assistant Professor, Director of Placement and Guidance 
B. S. Ed., Boston Universii.y, 1950; M. Ed., ~3riclgewater State uoiiege, 

Bridgewater, Massachusetts, 1956. 
Post-degree Study : University of Maine 
Previous Positions: Public School Systems—Petersham, West Bridgewater 

and Mansfield, Mass. 
riusson l:oilege, iyi6—

HOWARD M. FOLEY~ Assistant Professor 
B. S., University of Maine, 1952; L. L. B., University of Virginia, 1955. 
Practicing Attorney, 1955. 
Hii9son College, 1955—

JANET L. IiINNEY, Assis~nc~~ Professor, Hcad—Department of Typewriting 
B~. S. in Bus. Ed., Husson College, 1954; M. F1d., Boston University, I959. 
Previous Position: John Bapst High School, Bangor, Maine. 
Husson Ccllege, 19~6—

EDMOND J. LEBRUN, Associate Professor 
B. S., lini~~ersity of Rhode Island, 1941 ; M. S., University of Tennessee, 

1942. 
Post-degree Study: Michigan State College and Boston University. 
Previous Position: University of Maine 
Hasson (:ollege, 1957—

REVEREND F,. ~:HARLES DARTNELL, Instructor, Chaplain 
Kents Hill Seminary, 1925; Bangor Theological Seminary, 1935; B. A., 

University of Maine, 1945; Seminary, 1945; M. A. Universit}~ of 
Maine, 1947. First Methodist Church, Brewer, Maine 

Hasson College, Chaplain, 1957 Instructor, 1961—

MURIEL A. SANF012D, Librarian 
B. S., University of Maine, 1946; M. •S. 

1955. 
Post-degree Study: Boston University 
Previous Pusiliu~~s: Waltham Public 

Library; Houlton, Maine, High 
achusetts, High School Librarian, 
mission Regional Librarian. 

Hasson college, 1959—

in Library Science, Simmons College, 

Library; Northeastern iTnivPrsity 
School Librarian; Waltham, Mass- 
Vermont Free Public Library Com-



HUSSON COLLE(sE 21 

LAURICE EDES MERRIMAN, Assistant Librarian 
Colby College 
Previous Position : Sangerville Grade Schools 
Husson College, 1959—

CHESTER LEO DANA, ,JR., Instructor 
B. S., University of Maine, 1961. 
Hussan GolIege, 1960—

MADALYN Avis ,JORDAN Instructor, Social Director 
B. S. in Bus. Ed., Husson Collegs, 1957; M. Ed., University of Maine, 1960. 
Previous Positions: Public School Systems—South China and Hampden, 

Maine. 
Husson College, 196Q—

WILLIAM R. PARKER, Instructor 
Northampton Commercial College, 1959; B.S., American International Col-

lege, 1960 ; M.B.A., University of Massachusetts, 1963. 
Post-degree Stuffy: University of Massachusettes. 
Husson College, 1960—

RUBY SWETT, Instructor 
B. E., Plymouth Teachers College, Plymouth, New Hampshire, 1960; M.Ed.. 

University of Maine, 1963. 
Husson College, 1960—

RICHARD COHEN~ Assistant Professor, Head—Department of English 
B. S., Northeastern University, 1952; M. A., Texas Western College of 

li niversity of Texas, 1955. 
Post-degree Study: University of California, Berkeley, and University of 

Texas, Austin. 
Previous Position: University of Texas. 
Husson College, 1960-1961, 1962—

MARY AGNES ARNOLb, Instructor 
B. A., Colorado State University, 1959; M. A., Miami University, Oxford, 

Ohio, 1961. 
Previous Position: Miami University, Oxford, Ohio. 
Husson College, 1961—

NANCY ,dINNE HOGAN, Instructor 
B. S., St. Joseph's College, 1959; M. A., Teachers College, Columbia Uni- 

versity, 1961. 
Previous Position: Brunswick High School 
Husson College, 1961—

M. BLANCHE Ib1AQDOUGALL, Instructor 
Husson College, 1934; B. S., University of Maine, 1944; M. S., University 

of Maine, 1948. 
Previous Positions: Public School Systems—Bucksport, Ellsworth, Bangor, 

Maine. 
Husson College, 1961—
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JANICE M. MOODY, Instructor 
B. S., Husson College, 1958. 
previous Position: Public Sch~nl System—Charlestown, N. H. 
Husson College, 1961—

DAVID SCARLETT ROBIN SON, Instructor 
B. S., New England College, 1960. 
Post-degree Study: Keene Teachers College 
Previous Position : Bryant College 
IIusson Collcgc, 1961 — 

RIQHARTI F,RNES1' VIZARD, Instructor 
B. S., American International College, 1961. 
Ilussoii Collcgc, 1961 

DAVID S. BERTOLOTTT, Instructor 
B. S., American International College, 1962. 
Husson Culle~e, 1962—

JANE M. ~i00DWIN~ Instructor 
B. S., Husson College, 1961. 
Previuus Position : Public School System, Charlestown, N, H. 
Hi.~ccrin C:nllege; 19s2—

REGINALD MCKENNEY, Instructor 
B. S., Husson College 1959; C. P. A., 1960. 
Huaaon College 1962---

I.~HARLES 1V1ERC~iA1v'x' 

B. S., Cornell University, 1920; M. S., Cornell University, 1922; Ph.D., 
Cornell University, 1928. 

Previous Positions: Cornell University, Utah Agricultural College, Uni-
versity of Maine. 

Husson College 1962—

CORDON MoxsE, Instructor 
B. S., American International College, 1962. 
Husson College, 1962—

DOLORES RENAUD, I715tTUCtOI' 
B. S., Hussan College, 1962. 
Husson College, 1962—

ABBOTT RicE, Instructor 
A. B., Colby College, 1954; M.Ed., Boston University, 1959. 
Previous Positions : Public School Sys.te~ms—Duxbury, Mass., Northampton 

Cgmmercial College. 
Husson College, 1962—

SYLVIA NOYES, Instructor 
B.S., Colby College, 1947. 
Previous Positions: Public School Systems—Warren, Woodland, Southwest 

Harbor, Sullivan, Maine. 
Husson College, 1963—
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,JEAN LOIS $ABSON~ Instructor 
B.S., University of New Hampshire, 1958. 
Post-degree Study: Boston University 
Previous Position : Public School System—Henniker, N. H. 
Husson College, 1963—

,JEAN BRIDGE, Instructor 
B.A., Colby College, 1952; M.A.T., Harvard University, 1953. 
Previous Positions: Public School System—Brewer, Maine; Colby College, 

University of Maine. 
Husson College, 1963—

RICIiARD HOWELL Instructor 
University of Maine. 
Previous Positions: Public School Systems—Stonington, Rangeley, Maine; 

U. S. Government. 
Present Position: Assistant Principal, Hampden, Maine. 
Husson College, 1962—

pIiILLIP M. 1{ILIS~IISTER~ Instructor 
A.B., Colby GolIege, 1955; L.L. B., University of Maine School of Law, 

1963. 
Previous Positions : Public School Systems---Franklin, Barrie, New Hamp-

shire. 
Husson College, 1963—

BENJAMIN D. KUGIELSKY, Instructor 
University of Argentina, 1944-1948. 
Husson College, 1963—

ROBERT LAWRENCE, Instructor 
B.S., Husson College, 1958; G. P. A., 1959. 
Husson College, 1963—

l~LBERT WEYMOUTH, Instructor 
B.S., University of Maine, 1951; M.Ed., University of Maine, 1961. 
Previous Positions : Public School Systems—Bar Harbor, Belfast, Maine. 
Husson College, 1963—

E. ART.ENE WRAP, Assistant Librarian 
B.S., University of Maine; M, A., University of Maine, 1939. 
Post-degree Study: (Library Science) University of Vermont, Calby College. 
Previous Positions: Public School Systems—Brewer, Lincoln, Maine. 

Librarian, Mattanawcook Academy, Lincoln, Maine. 
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Mrs. Janice Burton 
Bangor High School 

Bangor, Maine 

Mrs. Winifred Bradstreet 

Ba~,~or IIigh School 

Bangor, Mainc 

Mr. Ivie Mann 

Bangor High School 

Bangor, Maine 

Sister TZary Pius 
,john Bapst High School 

Bangor, Maine 

Mrs. Thelma Vining 
~nhn Rapst High School 

Bangor, Maine 

Brother Linus 
John Ba~s~ IIigli School 

Bangor; NXaine 

Miss Ruth Wishart 

Brewer High School 

Breever, Maine 

Mrs. Audrey Geagan 

Brewer High School 
Brewer, Maine 

Mr. Woodrow Bailey 
Brewer High School 
Brewer, Maine 

Mrs. Phyllis Wiley 
Foxcroft Academy 
Dover-Foxcroft, Maine 

Mips Charlotte Turner 
Dexter High School 
Dexter, Maine 

Mr. Medley Cotton 
Przsque Isle High 
Presque Isle, IViaine 

Mr. Philip Gerow 
Milo High School 
Milo, ~Taine 

Mrs. Mary ,J. Ross 
Waterville High 5~fiuul 
Waterville, Maine 

Miss Dorothy Crane 
Berwick Academy 
Berwick, Maine 

Mrs. Retha Baterf 
Williams High School 
Oakland, Maine 

Bucksport High School 
Bucksport, Maine 

Mrs. Hildred Phillips 
George Stevens Academy 
Blue Hill, Maine 

Mr. Basil Bowden 
George Stevens Academy 
Bluc Hill, A4aine 

Mr. Bernard Deering 
Orono High School 
Orono, Maine 

Mrs. Patricia Dunton 
John Bapst High School 
Bangor, Maine 

Mr. Edward Gott 
B~an~or High School 
Bangor, Maine 

School 
Mrs. Ruth Hopkins 
Brewer High School 
Brewer, Maine 

Mrs. Marietta Packard 
Crosby High School 
Belfast, Maine 

Mr. Emmett Stevens 
Schenck High School 
East Millinocket, Maine 

Miss Cecelia Chandler 
Winsow High School 
Winslow, Maine 

Mrs. .James Judy 
Bangor High School 
Bangor, Maine 

Mr. Clayton Rogers 
Brewer High 3choul 
Brewer, Maine 
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AI( ACT Authorizing Husnon College to Confer De~reet. 

Bp it eatactetl b~ the People of the State of Muitire, a~ follotra: 

Huason College to coafer degrees. Husso~i College, a corporation lo-
cated in Bangor in the counts• of Penobscot, small have po«•er and author-
ity to confer the degrees of bachelor of science in accounting, bachelor of 
science in business administration, bachelor of science in commercial editea-
tion and bachelor of secretarial science upon all Persons ~.•ho shall have 
completed satisfactorily .} •ears' course of ctud~• in the respecti~•e fiel~is of 
business subjects. 

Tu Hnt•g~~ „~' l:~;i~ui~sl~:\T.~'rEe t'.,. .1%~LGA!F~ . (~i, . , 1453 

Read three times auct y>assec) ti► he c»,srtccl. 

. .. . . . J. . . .. . . . . ... . . ..... . . . . . .... . .. . . . . tir~'cJ~t'r 

lC ti~:~:tr~: .,1.`~r. . ~~~53 

Read twice and passed to 

. !'r~•siJ~•irt 

Approved... 
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~'e~e~ 'ti~h~u~ 

~~ 
Bangor is a historic city. I1ong ado it was named the 

Queen City of the East and the tales of its lumbering days make 
exciting reading. Great fortunes were made in the Maine lumber 
industry; and, when the woodsmen and loggers descended upon 
Bangor after the season's cutting, it became ~, boisterous boom- 
town. It was here that the history ~of Husson College, a non-
profit institution by authorization, in 1963, of the 101st Legisla-
ture, had its modestinception in 1898. 

It was founded as the Shaw Business College and retained 
that name until 1926. For 28 years it offeredcourses in short-
hand, typewriting, spelling, English, and penmanship in an 
effort to prepare young men and women for office employment. 
The Shaw Chapter of the Husson College Alumni Association 
will attest t~o the fact that the training was sound and that the 
college made a worthy contribution to the growth of business 
and industry in the area. 

In 196 Mr. Ho~rard W. Mann ~f Auburn acquired owner-
ship of the institution, and it became the Bangor Maine School of 
Commerce, one o~ a chain of five similarly named schools located 
in Portland, Auburn, Augusta, and Presque Isle. The riew faculty 
was headed by Chesley H. Husson, Sr, who entered a long career 
with the institution as principal and coach. 

He immediately devoted his attention to liberalizing and 
lengthening the ~courses~ of study and to the establishment of an 
extra-curricular program. Short courses were abolished. B~asket-
ball, baseball, social programs incluc~~ing monthly dances and 
other activities, breathed new life into the growing call~ge 
which numbered but 40 students at that time. 

A teacher-traini~lg program of two years' duration was 
begun with the approval of the State Department of Education. 
This has grown in content and strength to the present time 
wh;ch finds the program now four years in length and qualifies 
the graduate far the baccalaureate degree in Business Education. 

In 1933 Mr. Hinson succeeded. Mr. Mann as proprietor of 
the college and became the sole director of the policies that 
were to direct the destinies of the institution. The student body 
numbered 150 at that time; the faculty, four. 'The quarters on 
Columbia Street were becoming crowded, and the new owner 
concerned himself with the p~ oblem of pro~vidin~ adequate ~la~~-
room space for the rapidly growing student population. In 
1940 the college moved into its new building ~on Park Street 
hill. 
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'~'r~~ s~tt~er~±. hn~?~~ rumbere~? 300 the first year in its new 
home. At long last the college had a ~'ymnasium-auditorium 
which provided facilities for athletics, assemblies, graduation 
exercises, dr~ama~;ic club presentations, dances, and many other 
activities. It was inching forward to the time when it might 
wish to qualify as a collegiate instittiti~on of business. 

It was felt that the college had. an identity of its own that 
was submerged as a member of the five Maine Schoals of Com-
ir~erce, ana in 134? Mr. Hu~~on, no«T president, asked the ,5ft~~Pnt 
i~udy to give the college a new and permanent name:. Ry trnani-
mous vote there einergea the Hanle of Hus~on Collcgc and the 
separation from the chain of five schools was completed. 

The curriculum was undergoing many changes and was the 
constant concern of both administration and faculty. A number 
of three-year courses had appeared, including the one' fear tie 
training of teachers. President Husson appeared before the 
96th Legislature, State of Maine in 1953. in a successful effort 
to obtain a ct~at•ter to confer degrees upon the four-year grad-
uates ~af four differ°ent programs of study. They were the ~iP-
grees of B. S. in Accounting, B. S. in Business Administrati~an, 
B. S. in Business Education, and B. S. in Secretarial Science. 
In all these courae~ the liberalarts content, nr ~uhject~ in gen-
eral education, now constitute at least 50% of ttie total offerings. 

In 1956 I}ickerman Hall was built to help house the grow-
ing student body. Located an French Street, adjoining the pres-
ent building, it provides nine classrooms, student lounge, in-
firmary, ar~d library. In 1958 the Thomas Prod Company build-
ing was purc~id~~a, completely renovated, utici with this addition 
the college has space for four more classrooms, office space for 
the Deans of Men and Women, and the Book Stare. 

Carlisle Hall, one of Bangor's finest old mansions, was pur-
chased in 19fi3 and converted to a classroom building capable 
of accommodating 300 students. Thus the entire college facili-
ties now provide space for 90Q students. 

History repeats itself. In five short years the enrollment 
~of over 800 students taxed the facilities to the limit. The 
Penobscot Hotel provides a dormitory far• 200 men, and the 
former Stinson Hospital, which is Dorothy Bell Hall, provides 
space for 60 women. 

The year 1963 found tie administration again concerned 
with the problems of expansion. It purchased 50 acres of land 
for its new campus. It is now searching for funds to build 
another new home that will house 1.000 students, a number that 
will be reached in 1964- according to the trends now measurable. 
Tie plans for the new buildings ha`~~e }aeencompleted, and the 
new modern campus is attractive and functional in the blue-
print stage. The aa~7liiiist~ anon and ~t~,ff to the last man are 
dedicated to the project of making this dream come true during 
President Husson's tenure of office. 
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The training in all Husson College courses fa11s into five 
major classifications : (1) general education and cultural and 
intellectual background to improve the candidate's chances of 
promotion and advancement ; (2) thorough knowledge of those 
business practices, methods, and procedures that are inherent in 
specialized fields as that of secretary, typist, accountant, sales-
man, teacher, or clerk ; (3) information relating to the economic, 
political, and social phases of the activities in commerce, in-
dustry, and education ; (4) extensive knowledge of business 
procedures; (5~) business and teaching s~ki~ls and techniques. 

.L~G~c;~.~ra~ 
Husson College, Park Street, Bangor, Maine, is centrally 

located in relation to the business district of the city, being 
close to the Post Office, the Bangor Public Library, and the 
many fine churches. Bangor, a city of nearly 4x,000 population, 
may be reached by bus ar airplane. The main state-wide arteries 
of automobile traffic, Routes 1 and 2, and other secondary 
routes, converge in the city. 

The expanding Husson College Library is housed in Dicker-
man Hall. It is open Mon. though Thur., S a.m. to 4 p.m., 6 
p.m, to 9 p.m. ; Fri., 8 a.m. ~0 4 p.m. ; Sat., 9 a.m, to 4 p.m. A 
full-tim.e librarian is on duty to assist the students. The school 
library is supplemented by the facilities of the Bangor Public 
Library. Robert C. Woodward, librarian of the Bangor Public 
Library, has extended every possible service to Husson College 
students, and no need is too small to be of concern to him. The 
Bangor Library is at the foot of the college hill, a mere stone's 
throw from the school building. It is heavily endowed and ane 
of the outstanding libraries in the country, having won national 
recognition in its many fields of endeavor. The facilities of the 
Husson College Library and of the Bangor Public Library offer 
unusual opportunities for a student to experience a wide scope 
of supplementary reading, reference work, and research. 

Husson College is able to furnish its students excellent 
dormitories and homes in which to stay during the school year. 
It can recommend many houses that furnish room and board at 
very reasonable rates, houses that are well furnished, clean, and 
supervised by their owners who have had experience over many 
years catering to the best interests 'of Husson students. Inquiries 
are welcomed concerning any of the accommodations. 
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Reservations for the men's dormitory, Husson Hall, are made 
thruugh the office of the Dean of Men. l~aoms at the women's 
dormitory, Dorothy Bell Hall, are reserved through the of~'ice of 
the Dean ~of Women, The majority of boarding and rooming ac-
commodations are within five minutes' walk from school. Study 
hours, late leave, and other matters related to leisure time are 
governed b3T the Husson Cnlla~P H~an~Ihonk for Women in co-
operation with the. housemothers and the heads of the private 
homes in which the young women live. The office of the lean 
of Men issues regulations for men students. 

?~f/asne~c 

Tller~e are available for women, dormitory facilities (where 
ill freshman and transfer students care :regicired to live) . They 
may also reside at the Y. W. C. A., as well as in private homes, 
or they may wnr~k in a private home to earn their room and 
ho~.rd. 

No freshman women ma~T live in apa.rtm.ents. Upper class 
women are not only discouraged from living in apartments, but 
they must also have the approval of the Dedu ur Wui~l~n. 

M~ 

All single male boarding students, including Freshmen, 
transfer students, aid upper-clansmen, are required to live in 
the men's dormitory. The only exception to this policy is for 
male students who live in college-spuii~~u~rea fraternity houses. 

No parking facilities are available for first year residents. 
There are public spaces, at a nominal cost, nearby. 

,~ s~ 
Apartments are available for married students. 

. 2̀Sa~ctixi Rated ~o~C /l~le~s akd ?~/a~erz 

The r~,te,~ vary depending upon the accommodations ; how-
ever, astudent should expect to pay between $S00 and ~85U 
per year for room and board. 

Dormitory Charges 
Room and Board 
Linen Service 

$800 per academic year 
41 per academic year 

$841 

"Young people cannot escape the fact that their chances at achievement in 
business will parallel their preparation. Without preparation there is little if any 
laup~ /v► succcsa, because 6usinoss is so thoroughly arr~! cn .c~irnti~cally nrgan-
ized that it cannot absorb or use the untrained."—Ira H. Carothers. 



HUSSON COLLEGE 31 

Room and board includes morning and evening meals Mon-
day through Friday and three meals on Saturday and two on 
Sunday. No meals are served during scheduled vacation periods. 

Scheduled vacation periods include 

Teachers'Convention 
Thanksgiving recess 
Christmas recess 
Mid-term recess 
Spring recess 

Lunches may be purchased at the Husson College cafeteria 
Monday through Friday. 

Linen Ser~7ice provides 2 sheets, 1 pillow case and 2 towels 
per week. (This does not include personal laundry) . Students 
will furnish pillow, blankets, and addition~a.l towels. 

Payment of I?~rmitory Charges 
(non refundable after August 15) 

Room. Deposit (must accompany dormitory 
application) $50 

Dormitory Deposit (due upon notice of acceptance 
or August 15) . ~9~1 

The balance of $600 payable in 4 quartErly payments 
First Quarter (payable on September 9) 150 
Second Quarter (payable on November 9) 150 
Third Quarter (payable on February Y) Y50 
Fourth Quarter (payable on April 1) 150 

$841 

The rates are the same for women living in dormitories; the 
fees vary slightly for those living in private homes. 

~~ s 
The regular school year begins the first Monday (one 

week) after Labor Day, and the applicant is urged to register 
in person on that day. 

New and transfer students are also accepted at the begin-
ning of the second semester of each school year. (See school 
calendar) 

The summer session begins two weeks after the regular 
school year of forty weeks. (For further information see p. 52. ) 

"Ability is a poor man's wealth."—M. Wren. 
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9~~na~i'o~ ~i ?/e~~~ 

The veteran in training receives a~Y edu~atior~ and training 
allowance frnm the Government to cover ~ar~ of his training and 
living expenses. The rates forveterans in full-time training in 
schools and colleges are as follows 

$11U per month if they have no dependents, 
$135 per month if they have one dependent, 
$].60 per month if they have mare than one dependent. 

,~1~ ~~~t~ ark fPe~, inrlt~~3ilClg tuition, books, and supplies, are 
to be paid from these allowances. The Government does not pay 
for them under the new GI BiII ~wliich provides bencfit~ for vet-
erans with Korean, or later, service. 

The allowance is mailed to the veteran at the end of each 
month of training completed. The Veterans Administration must 
first receive certification from both the veteran and his college 
or training institution that he was actually in pursuit of his 
course during that period. 

Eligibility is determined by these requirements 

1. He must have been discharged under conditions Qther 
than dishonorable, 

2. He must have had active military duty some time between 
June 27, 1950, and the end of the Korean emergency, January 
31, 1955. Veterans discharged after August 20, 1955, may have 
three years in which to begin their training, and 

3. He must have had at least 90 days' total service unless 
discharged sooner for an actual service-incurred disability. 

He may have served any place in the world, in the Unified 
States or abroad—and nod necessarily in Korea. 

The maximum training allowance is 36 months. 

Veterans may enroll at Husson College where ALL pro-
grams have been approved for veterans' training. 

Z~a /l~le~ ~~te~r~ ~4~~sa~ ~S'~u~eed 

The Armed Services are "big business" and men trained in 
the business subjects are needed for record-keeping, accounting, 
store-keeping, shorthand, typewriting, filing, clerking and asso-
ciated tasks. 

"fortune never helps tho man whose courage. fails."—Sophocles. 



HUSSON COLLEGE 33 

Military officials give due consideration to previous training 
~vhen classifying men and determining their assignments, 

Business college graduates were employed during World 
~'~~ar II and the Koi•eai~ War in positions such as these : Yeoman, 
Finance Clerk, Paymaster, Company Clerk, Storekeeper, Quar-
termaster Assistant, Mail Clerk, Accountant, Typist, Filing 
Clerk, Finance Officer. A number of Husson College graduates 
were assigned to draining in Finance at some of the leading 
universities in the country as part ~of their in-service training. 

Special duties bring rapid promotions. Advances to Sergeant 
ratings are rapid, and thence to Petty Officers, Warrant Officers, 
and grades to Colonel. 

A study of the courses available to the young men before 
enE.ering t ie Armed Services brings into view many Hof the so-
called business subj ec~s which are dully described in this cata-
log. The added experience iri these subjects which occurs in 
the Service. should prove to be of tremendous help in later 
civilian life. 

iVlost high school gr~aduates~ can complete a eaurse of post-
high school training before being called into the Service. Addi-
tional deferments axe usually available to students who main-
tain satisfactory grades. 

The President of the United States has urged all youth to 
"stay in school ~as long as passible." His contribution to the 
Army, Navy, or Air Force will then be greater to the mutual 
s~atisf action of both parties. 

I`6~~~l~hP.i~`l~ ~dl fQ ~ ~Z 

The College seeks students who are best qualified through 
previous training, health, character, and personality to pursue a 
college course. Requirements for admission include a recom-
mendation and a transcript from the secondary school, a health 
certificate (listing immunizations, vaccinations, polio vaccine, 
communicable disease experienced) from the family physician, 
evidence of a good personality and general suitability for the 
educational objective being sough. 

Although no entrance examination is required at the present 
time, the College does recommend that the student take the 
Scholastic Aptitude Test of the College Board Entrance Exarr~i-
nations as an aid far his counseling program at Husson College. 
The examination should be taken at the earliest possible date 
during the student's senior year of high school. Arrangements 
may be made to take the test by consulting the high school prin-
cipal or guidance counselor or bey writing directly to the College 
Entrance Examination Board, Box 592, Princeton, New Jersey. 
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By 1967 the College does intend to require an entrance examina-
tion. This examination will at no time be required of non-
dsgree stivae~~~~. 

The adminisf,r•atiuii wishes at all times ~;o main~ain stand-
~,rcls n~ rha.r~.cte.r anc~ efficiency wYiic;ti are required in the ac-
credited colleges in the country and which are consistent with 
the demands of modern society and business. The College also 
re.sel ves the right to refuse admission to any applicant who is 
deemed incapable of doing satisfactory work. If a student has 
difficulty in doing satisfactory work, he i~ subjected to a testing 
and counseling program to determine how best the College can 
help him. 

It is assumed that all students enter for business-training 
o~r teacher-training; therefore, conduct such as wuulc~ ue t~~-
quired in any well-mannered business office or well-conducted 
school is expected. Good character is one of the requirements, 
and any student who does not conduct himself properly wall be 
asked to terminate his connections with t~i~; ~u~llege. Students 
are admitted only under the condition that they conf~arm to this 
standard. 

The candidate's sec~ondar°y school pr•~~r•dli~ iieea ~lbt conform 
to a rigid pattern but may be assumed to include study in the. 
following areas 

Subjects for Admission to Courses Leading to the B. S. Degree 

Algebra . . . . . . . . . . . . . . . 1 unit 
Natural Science . . . . . . . . . . 1 unit 
Science, Mathematics, Social 

Studies, and/or foreign 
langua~~e . . . . .. . . . . . . . 6 units 

En~lisli (fuur years) . . . . . . 3 units 
Electives .. . . . . . .. . . . ... . . 4 units 

Total . . . ..... . . ..... . .15 units 

Bookkeeping . . . . . . . . . . . . . 1 unit 
Business Arithmetic . . . . . . . /z unit 
American History . . .. . . . . . 1 unit 
English . . . . . .. . . .. . . ... 4units 
Shorthand . . . . . . . . .. . . . . . 2 units 
Typewriting . . . . . . . . . . . . 1 unit 
electives . . . . . . . . .. . . . ...6%2 units 

Total . . .. . . . . . . . . . . .. . .16 units 

A unit is a credit given to a secondary .school course which 
meets four times weekly throughout the school year. The class 
periods mint nit be less than forty minutes' duration. 

Tf the candidate's transcript of his high school program 
fails to include either algebra or a foreign language, he will be 
given an opportunity to satisfy this re~quirem.ent. 

Studies in other areas may be considered b~y the dean of ad-
missions if they represent achievement of a substantial nature. 

An application blank will be found inside the back cover of 
this bulletin. Tt must be accompanied by the application fee of 
$25, which is non-refundable, and a transcript of the student's 
high school record including the ranks for the first semester of 
his senior ye,a,r. All candidates for a degree from Husson Col-
lege must be high school graduates or must have a High School 
Equivalency Certificate. 
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Candidates for diplomas in any non-degree courses are 
required to meek similar standards as~ those for a baccalaureate 
degree. Their secondary school program need nod conform to 
any set course ~of study. Although the completion of a high 
school course is strongly arecommended, Husson College accepts 
students having high school equivalency certificates. The admin-
istration also accepts students without high school diplomas. 
However, they can be accepted in special courses ~anly. Upon 
completion of their courses, non-high school graduates are 
awarded special certificates only. It is the policy of the college 
to give every ambitious youth his chance, his opportunity to try 
to discover if he can do the work. Tf he succeeds, it is good for 
hi,m, for the college, for society. ~f he fails, he still may console 
himself with the fact that at least he was permitted to try. Tnis, 
the college believes, is the American way. It has been the ~x-
perience of Husson Co]lege for over a half century to graduate 
a number of students who began their training without benefit 
of a completed high school program. Such an opportunity is 
given to encourage those who want a business education. 

s~ s 
Students may be admitted for one ox as many subjects 

as they desire if a dull or standard course is not wanted. 

The administration would be pleased if all students entering 
Husson College were high school gra,d~uates, but as there are 
many SToung men and women who, for various reasons, have not 
completed a definite elementary period of training, it becomes 
the duty and privilege of the school to provide courses for them. 

See p. 34 for costs. 

~ s 
Students who have attended other accredited institutions 

and who wish to transfer to Husson College will be admitted to 
advanced standing on the quality of their credentials. Such 
candidates will bye required to present ce~tifiet~ transcripts of the 
work c~om~leted at the institution attended, including a statP-
ment of cause oaf dismissal. Transfer credit is validated after 
a prubation~ary period ~f one semester during which an academic 
average of 2.4 m,us~ be maintained. If a student fails to main-
tain a 2.0 average after one semester's work a.t Husson College, 
he automatically forfeits the privilege of transferring any credit 

"Ambition is the germ from which all growth of nobleness ~iroceeds." 
—T'. D. English. 



36 HUSSUN GULL~;~=R 

fr~ain the institution he previously attended. No certification of 
graduation will be awarded to a transfer sttaclPnt who attends 
less than forty resident weeks ar its equivalent in summer ses-
sions. 

Candidates `vith advanced standing ~~cTho wish to enroll in 
the degi ee program must complete their s~nio~r ,year of residence 
at the College. They must, likewise, satisfy all the requirements 
in the degree program of their choice. N~o more than 96 credit 
hours, including up to 16 credit hours of extension i~vork, may 
}~e grazitecl to any stucleut transferring to Husson Ca~lleg~e. All 
students with advanced standing who anticipate transferring to 
Husson College are invited t~o arrange an interview with the 
Dean of Admissions to complete their program. 

All freshmen and all students transferring to Husson Col-
lege are required to take a series of tests during Freshman 
Week. These tests are given primarily to aid the major in-
struct~~r in placing the student in the particular field of business 
in `vhich he sho`~•u the ~rea,test promise of success. The fact 
that some students have previous commercial training necessi-
tates an accurate estimate of knowledge and proficiency in the 
seve~.•al l~usiue~s subjects in order to avoid waste of time in 
classes. 

G ~ ~ f'L _KJ~2 

The first meek of school in September is concerned with 
the Husson College testing pragratn and orientation to college 
life and procedures. All freshmen and transfer ,stttd~nts arP 
required to participate in the activities for the entire week. In 
addition t~o the several tests given to facilitate the placement of 
the student in the best learning situation, there are. social get-
to~ethers—"b;eanie" hop, President's reception, Dean of Wom-
en's tea, reception, dance, open house, assemblies—to assist the 
student in adjusting to college life. 

e~ 
~~, ~ ~~ 

An application fee of ~2~5 must accompany the application 
from each student, veterans included. It is forfeited by the 
candidate who does not appear, and reimburses the college for 
the expense of processing his enrollment. This payment is 
credited to the account of the student who enrolls, and is a de-
posit rather than a fee for the student. It is non-refundable to 
a student who does not enter Hasson College. 
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. , 

Degree Prrograms: Husson College tuition for degree pro-
grams is $800 per year, payable 'in quarterly installments of 
$200 each. They are charged September 1, Novembex 1, Feb-
ruary I, and April 1. 

TuitionTable Degree Program 
Tuition 

Quarter Year (10 weeks) $200.00 
Semester (20 weeks) $44Q.00 
Full Year (40 weeks) $800.00 
Summer Session (Per credit hour) $ 22. 0 

If, for any reason, a degree candidate elects ~o graduate 
from anon-degree program or to terrriinate hzs enrollment prior 
to attaining a degree, there is no reduction of tuitiion charged 
to this student. 

Time out because of vacations 'is not deductible. No student 
whose account is in arrears will be permitted to take examina-
tions and. qualify for course credit. 

No t-degree Programs: Husson C~allege tuition for non-
degree programs is $720 per year, payable in quarterly install-
m~nts of $180 each. They are charged Se~ptembe~ 1, November 
x, February X, and April 1. 

Tuition Table Non-Degree Program 
Tuition 

Quarter Year (1d weeks) '$180.00 
Semester (20 weeks) $360.00 
Full Year (40 weeks) $720.00 
Summer Session (Per credit hour) $ 22.50 

If the student elects to ender a degree program subsequent 
to his enrolment in anon-degree program, a conversion fee is 
charged as indica~ed~ in the following table 

At end of 
1st semester $80, payable at 

3rd quarter 
2nd semester X80, payable a~ 

1st quarter 
3rd sentiester $160, payable at 

3xd quarter 
4th semestier X160, payable at 

1st quaxter 

Time gout because of vacation is nod deductible. No student 
whose account is in arrears will be pearmitted to take examina-
tions and qualify for course credit. 
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HUS~ON COLL~CE 

P~egistration $ 5.00 
Late Entrance ~~12.5U-$25.00 
Health $ 1.50 
Laboratory Technics (required of medical 

secreitarial students oril~r) $35.00 
Cadet Teaching (required of members of Department 

of Business Education the senior year) $75.00 
Graduation 

Degree Candidates $40.00 
Diploma Course Candidates $40.OU 

e~'~ecia~ ~'tssc~ers~ deed 

Students who enroll for ten or more class hours will be 
charged dull tuition, regardless of working toward a diploma or 
a degree. 

/loyld~a ~e~e 

A registration fee of $5 is charged to the account of each 
student on the opening day of each year for which he enrolls. 
The Veterans Administration will pay this fee far the Veterans 
who enroll under Public Laws 16, 346, and 894. This fee is not 
refundable. 

.~a~a ~K~airoa fee 

Students who enroll after the opening date will be accepted 
upon payment o~ a late entrance fee of $12.50 for one week and 
$25.Q0~ for two weeks. No prospective student will be adiiiii,i,eci 
after two weeks have elapsed. 

No fee is charged to the student who enrolls for the second 
semester unless he fails to register in person on the opening day 
of said term. There is no make-up work required of students 
who enroll on the opening date of any semester. 

%l~ 
Since it is the fixed policy of the college to mazntain the 

lowest tuition rate consistent with a high quality of instruction, 
supervision, working accommodations, equipment, and service, 
and since the instructors, office, and building personnel must 
be engaged and arrangements made for the care of the student 
a year in advance, there can b~e no deductions or refunds for 
less than a quarter in the event of a vo~luntctry withdrawal or 
o f f ic'ic~l a~ism~issa~l f rorri. th.e c~nllP~'P,. 
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No allowance or extension of 
during the college year. Students 
mush notify the Pc~gistrar at once. 

~ ~ec~srsicd fee 

credit is granted for recesses 
withdrawing from the college 

A fee of $35 is charged to the students enrolled in the Medi-
cal Secretarial Course. It appears on the term bill for the second 
semester of the second year. This fee covers the costs for use of 
laboratory equipment, supplies, and services o~f trained personnel 
at the Eastern Maine General Hospital. 

Students enrolled in the Business Education Depart-
ment will be assessed aCadet-Teaching fee of $~75 during the 
senior year only. This amount is paid to the high school super-
vising teacher in charge of the Cadet-Teaching program. Cadet 
Teaching is required in the Business Education courses as out-
lined on pages 88 - 9~, which are approved by the State De-
partment of Education. 

s , -

The expense incident to all candidates for degrees or d~i-
plom.as does not exceed $40. 

/3oo~d a~ssd ~tiyn~ipd 

The college book store is conveniently located in Hart Hall. 
Students may purchase all books and supplies needed for their 
courses. The cost varies from $50 to $90 yearly depending upon 
the courses required in a student's program. 

"There is nothing so fatal to character as half-finished tasks.' Daaid 
Lloyd George. 
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~'~ic~e`r~` ~GGic .~~dr~cn~ce 

Ht~sson Goliege annually approves for its students a Medica~ 
fteimhtarsPmPnt Plan which has operated successfully in a num-
k~er ur the leading schools and colleges in New England. By means 
of phis plan, parents may be relieved of possible financial strain 
in meeting unanticipated medical expense, which often results 
in making it necessary for a student to discontinue his education. 

The policy provides medical reimbursement for the ex-
penses arising from an accident. Expenses include X-rays, hos-
pi~al or infirmary bills, nurses', physicians', and surgeons' fees ; 
laboratory costs ; medicines ; and, in fact, any medical expenses 
incurred as the result of an accident. RQimbtzrs~mPnt will be 
made up to $500 for each accident. 

The plan is broad in its scope and covers all accidents (in-
cluding sports) whether sustained at school, at homey or while 
traveling bet~u~een school and Dome, or wherever the student 
may be—during the term of the policy. There is no limit to the 
numbci• of accidents for which ~, student may collect during the 
policy term, which is effective from the opening date to the 
closing date of the academic year. 

It should bye noted that the insurance does not cover the 
hazards of aviation (except while riding as afore-paying pas-
sen~er in a scheduled passenger aircraft) . Non-medical expenses 
such as cost of transportation, telephone, the cost of eyeglasses 
or prescriptions therefore, and the cost of dental treatment, un-
less necessitated by injury to sound and unfilled natural teeth, 
are not covered. 

THE LUV~kAC~E. IS COMPULSaRY FOR, AIL STUDENT 
ENGAGED IN ATHLETICS. 

"The smallest good deed is LrG~ar dha►a tlae grandest good intentions."—
Papyrus. 
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Veteran's refunds that are due him because of ter~mina-
t~on or discontinuance of courses of study are made in accord-
ance with V. A, regulations. He is responsible for the pro rata 
payment of tuition, supplies, and fees as the period of attendance 
bears to the full term. 

No student nnay take in excess of 32 hours average of work 
during any school year. An exception may be made for a student 
who must repeat a subject ~,nd is granted permission to do so 
by his major instructor. The hours in ~xce~ss of 3'2 are charged 
at the rate of $22.50 per class hour, except where course out-
line requires more than that amount. 

Four years of residency axe required of all candidates for 
degrees except those who provide acceptable transfer credits. 
No provision is made for the ~acceleratian of any program. The 
student is required to pursue the progx axn of his choice for the 
full time assigned to it in the Bulletin. 

.~er~y.~i o~ ~nwfile~l 

The time allotted for the c~ampletion ~f the courses outlined 
in this bulletin is to be considered the minimum time in which 
the work can be done. 

Absurdly short courses are not offered. The administra-
tion does not believe that thinking young peo~~le want short 
courses. It knows that business men d~~ not want employees 
who have been poorly trained, and it is impossible to provide 
adequate training 'if courses are too greatly abbreviated. So-
called "sh~ar~ courses" are productive of nothing but dissatisfac-
tio~n, discouragement, and failure. 

The courses are organized to contain only the studies essen-
tial to the proper preparation of the student for the service that 
he intends t~ render. As time i5 an important element in edu-
cation, all the courses are planned to give the student an educa-
ti~an that will be valuable to him as long as he lives. A student 
may enroll for a brief period should he desire, but great care 
should be exercised to select a very limited number of subjects. 

"College and human file are short. We should study the things that will 
minister to our happiness and efficiency now." 
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any student registered in the Dep~r°t;metlt of Seci~etari~.l 
C~ynnnn Zz;liro rhano'~G f~'nm A. tWn-V('~Y' SE'CY'eta.l'la.l COUrse of study ., _ _ _ ~, 

to ~, one-year course of study during the fi~~st year must take a 
total of three ~ei7ieste~ s of study to complete the course. 

Life«rise, one-y~zr ~t.»~1Pnt~ why fail one or rn~r•e cuurses 
the first semester• must plan td complete two additional semes-
te~~s of study, making a ta~tal of th~•~e semesters t~a qualify for• a 
one-,year' dipla~na. 

s ~ ~~ 
Many students ti~hose proven ability at the high school level 

seems to warrant further training often find inemseives detlieu 
such pri~~ilegP hP~.ai~~P ~f the expense involved. The Student 
Fund at Husson College is available to persons who may qualify 
by the excellence of their high school record. Character 
references are also required, and the parent or guardian is 
made seconcla.rily ~~Ps~~nsible for the repayment of the loan. 

An amount not exceeding $250 may be borrowed at six per 
c~Pnt intez est, the obligation to mature one calendar year from 
the d~.tc of the loan. At such t~mP the a,m~unt due is divided 
into ~;welve installments so that the student may repay the money 
borrowed during the first year of his employment, or he may 
elec:~. 1;u lay it sooner if desired. Thus the amount of the loan 
is not repaid until a full two years have elapsed. 

Please note that this method of ~cepayment eliminates the 
hardship that might be experienced if the loan were required 
to be met in nne paymEnt. Please note also that payments are 
not expected, nor will they be demanded, from a student who is 
not employed. 

The finance program is administered through the Eastern 
Trust and Banking Lompany of Bangor. After investigation of 
the need of the applicant and the determination of his liability 
as a good risk, no difficulty or delay will be experienced by the 
applicant. 

Other aids are rur•iiislied by providing opportunities to 
women who wish to warlc for their room and board and. to men 
who desire part-time employment. As stated elsewhere in this 
catalog, only those students who must have assistance sFeozcld at-
tem~~t to u~.4rk during v~ut-of-sc~3~oo~l ho~c~~~s. Devotion to home 
study of classroom as~sinnmeilts should be subjected to a mini-
mttm of interference in order to permit the rapid advancement 
of the student in his school work. It has been truly ~s~id. "that 
a man cannot serve two masters." Parents should make evPrY 
effort to render full assistance 1~~ their children to prevent the 
handicaps that inay arise fr~orn a division of their. labors. 

"Secret study, silent thought, is, after all, the mightiesE agent in human 
affairs.''—Channing. 
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Five scholarships are awarded annually by the adminis-
tration. One each is granted to a graduate of Bangor High 
School, Brewer High School, and John Bapst High School. The 
first two are awarded in the names of Fred V. Hart and Leslie 
G. I}ickerman, formerly of Lynn, Massachusetts, and bath of 
wham befriended President Husson in his youth, making it pos-
sible for him to complete his undergraduate work. the other is 
issued in the name of Dorothy B. Husson, wife of the president. 
Two additional scholarships are ~~varded to an upperclassman 
and an upperclasstivoman in the names of Saul G. Harris and 
Clara L. Swan. These are awarded on the basis o:f the students' 
contribution to the freshman program of athletics. 

The Principal and Head of the Business Education Depart-
ment of each of the schools named constitute the committee to 
make the award. The student who shows considerable promise 
of making a saccess of a year's training at Husson College on 
the basis flf past grades is selected, then measured in terms of 
personal character, deportment, participation in school affairs, 
general popularity, and all round good school citizenship. It may 
be issued to a girl or a buoy, with one restriction only, that the 
candidate must be in need of financial assistance to further her 
or his education. The candidate dues not necessarily have to~ be 
a graduate of the high school business course. 

Thus it is, that annually five promising, deserving youths 
are provided with a year's training with tuition free at Husson 
College, and society is enriched by the contributions that these 
better-trained young people are able to return to it when they 
join the ranks of the employed. 

The Epsilon Tau Epsilon Alumnae Sorority also of~er.s two 
s~cholars~hips t~o Junior' anc~ Senior members of the Btlsine~s Edu-
cation Department of Husson College. The scha~lai•ships are in 
the 'vicinity of one hundred dollars and are to bye applied to~vcrard 
furthering their education at Husson. They a~~e awarded on 
the basis o~ scholastic achievement, sorority participation, and 
financial need. those desiring to become candidates must apply 
in writing. 

The Altrusa Club of Bangor, Maine, has established three 
scholarships for women students in any degree program at Hus-
son College. The scholarship ~is awarded to an upper class stu-
dent based upon character, need., pr~am,ise, initiative, and scho-
lastic ability and amounts to the total of $225.00. 

The improaement of the understanding is far two ends: first, our oxen in-
crease of knowledge; secondly, to enable us to deliver that knowledge to others.—
Locka. 
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Likewise, the H~uss~on College Student Council has estab-
7: L. .7 F...,v. ~,~,v~~~nl cn~nlur~ti~itle ri(' ~;nn Pa~h ThP~P ~,rP awarded 11 w7111.0 1Vul u~++aauwa u w~ -1••,.• •.•~ T --- -

to four deserving students, one from each of the four majai 
departments. 

Applicants are chosen on the basis o~ auaaeinic standing, 
financial need, promise, and character. Applicants must be 
upper class students enrolled in a course of study leaciilig', to a 
baccalaureate degree except those applicants in the Secretarial 
Science Department. Applicants in the Secretarial Science De-
partment in order bo be eligible must either be enrolled in the 
degree program or be in the second year of a two-year terminal 
course. 

All applicants must have ~ ~t~mi~lativ~ ~~int average of at 
least 2.8 and be favorably recommended by the director of their' 
departments. 

After a student has b~eEn selected to receive a scholarship, 
the St~.tdent C~auncil will l,r•d~~SreY• i,~~e airiu~~ilt awarded to 111ri1 
to the Bursar's office to be credited ~a the student's account and 
it will be applied directly against tuition costs. 

the most recent scholarship to be established is the Chesley 
H. Husson, Sr., Scholarship Award of $720 which is made an-
nu~,lly. It is given to the high school outside the Bangor area 
{Bangor High School, Brewer High School, John Bapst High 
School) which enters the greatest number of students into the 
fresh.m,a,n class at Husson the preceding year. This includes 
enra~llments at mid-year, and the count is made a~ freshmen in 
attendance April 30. Transfer students from other colleges are 
excluded from this tally. 

The award may be madE to ~.ny young man or woman, re-
gardless of course pursued, on the basis of scholastic achieve-
ment, sch~aol citizenship, participation, character, promise, and 
need. If, in the judgment of the high school principal, more 
than one candidate qualifies, this award may be divided into two 
awards of $360 each, or even three awards of $240 each, which 
is to be the minimum. 

The high school principal will be notified on April 30 of the 
au~arr~ that ie h.Ping mar~p t.n hic crhnnl_ ThA aurarrl ma.v l,~a
made in no more than three successive .years to any one school, 
and after the absence of one year, it may again qualify for as 
many as three successive years as the case may be. 

In the event of a tie, an award of $360 will be made to the 
schools involved. In the event of a tie involving three ar mflre 
schools, a drawing will be ~eonducted by the Faculty C~auncil of 
Hasson College to determine two recipients to whom immediate 
notice will be given. 

"He that waits upon Fortune is never sure o f adinner.''—Benjamin Franklin. 
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319 Ilincoln Strut 
Manchester, New Hampshire 
Investment-in-Education Plan 

The Investment-in-Education Plan of Funds for E~ducati~an, 
Inc., meets the requirements of Husson College. 

~Jnder this Plan, advances up to $1250 per semester will be 
made for educational expenses which may include such items as 
tuition, fees, room and board, books, travel, etc. 

Families livinb anywhere may apply and advances will be 
made bo Husson College or directly to the parent at the time 
school bills are due. 

Contracts Co~eriilg 1, 2, 3 and 4 school years are available. 
The maximum amount advanced under any one contract is $10,-
000, The mini,m.um advanced at any one time is $350. 

Monthly repayment schedules can be arranged for periods 
ranging from 4 months ~0 6 years, depending on the school 
pex•iod covered. 

A contract may be canceled ~,t any time without penalty. 

Life and health insurance is included in all contracts. 

Hu.sson College has no financial interest in, and derives nn 
benefits fr~am, the Investment-in-Education Plan. Mention of 
its availability is included in this catalogue because of inereas-
ing interest in budget-payment programs. 

Parents who wish to use the Plan, or who wauld like addi-
tional information about it, should write directly to Funds For 
E'ducatian, Inc., 319 I.~incoln Street, Manchester, New Hamp-
shire. 

"Luck lies in bed and wishes the postman would bring him news of a legacy." 
—Cobden. 
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~~ehcc~r~ce 

xvssort co~.~.r;c~~ 

One of the important features in training young men and 
young women for employme~it is the habit of punctua,Iity in all 
Lusiness relations; ~hcrcforc, regularity and pttnctua.lity are in-
sisted upon. As there are no excused absences, the student is 
cautiuiiea to safeguard his pro-rated absences with care. 

1. Number of absences allowed per semester 
5 day class per week 8 absences 
4 day class per week S absences 
3 day class per week 6 absences 

day cla~~~ per ~~veek ~ absences• 
1 day class per week 2 absences 

Elmplanation : If a class meets 5 days per week, the student 
may be absent 8 times. The 9th absence causes for-
feiture of course credit, and the student is dropped 
from class. 

2. A "drop slip" ti~~ill appear in the student's mailbox next. to 
office when absences exceed the quota permitted. No re-
cours~e to instructors or to administrative personnel exists 
unc;e the d~•op slip is issued. Tt is final. 

3. Each student is expected ~o keep a rec~o~rd o f his absences by 
date. No warning slips 'will be issued. 

4. Veterans must report to Executive Director when "dropped" 
from class to maintain proper clock-hour and semester 
hours per V. A. regulations. 

5. No student may drop a subject without c~ansent of major 
instructor and the Dean of the Faculty. 

6. Tardiness is frowned ut~on and, when excessive, will result 
in expulsion from class by instructor involved. The employer 
is negatively impressed with attendance records which 
show the student's lack of punctuality. 

These regulations are for the student's protection. He is 
making a large contribution of time, money, and effort to make 
a place for himself in the wo~r•ld o~ business. It is the duty ~of the 
administration to prevent the creation of habits which interfere 
with a student's progress, and class absences do just that. There-
~ore, the student is asked to accept these regulations as a service 
organized for his personal growth and betterment. 

"Today a young man can train for business as definitely as the lawyer or 
doctor trains for his profession."—Himmel. 
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`~i~se Sc~iec~k~e 

T'he college is in session Monday through Friday, except 
legal holidays and dosed time, from 8:00 a. m. to 4:00 p. m. 

The college office is open every business day from B :Od 
a. m. to 5:00 p. m. and from 9:aa a. m, to 12 :00 p. m. on Satur-
days. Office hours during the summer months are from $ :30 
~,. m. to 4 :30 p. m. Prospective students desiring 'interviews at 
these or other hours should arrange for them in advance. 

The College bookstore, is open from 8.:30 a. m. to 3 :30 p. m. 
on school days. All student business must be conducted during 
these hours. 

~c~ic~ ~' ~'en~il~eJi o~ar~ ~!~ 

e4~thde ~oc.~ 

A semester hour, the .unit in whzch courses are measured, is 
defined as one hour per week of lecture recitation ~r not less 
than two hours per week of laboratory' work throughout a 
semester. A college student is required to~ carry not less than 
i'ourteen nor more than seventeen semester hours of work {exclu-
sive of courses in physical education} except under the following 
conditions : a student on probation may carry from eleven to 
ii~teen semester hours; special. permission to carry a reduced 
number of hours may be g~~anted by the Dean of Faculty fot~ 
adequate reason, such as outside remunerative work or ill health ; 
a student may carry an additional course if he is in his graduat-
ing year and needs for his degree only one course in excess of 
f;he number for which rye is otherwise eligible. 

A certificate of attendance is awarded to those students 
pursuing Special Courses who earn a minimum o~f 32 semester 
hours o~f crediti or who fail to meet the speed iequix•ements in 
shorthand and typewriting. The recipient of a ce~rtifica~e of 
attendance does not par~icipa~e itl the garaduation exearczses. 

e~~ ~ s ~ 
When a student wishes to change his program of studies, 

whether ~o add or to drop courses, he must obtain the written 
consent o~ his Faculty Adviser and of the Academic Dean. This 
change of program mush b~ effected within aone-week period 
after regis~r~.tion. 

A fee of ~5 is charged for a change of program for student 
convenience. 
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y4ccaQe,~~c ~'~ic~c~iaQs 
~Tne system of gx~dcairig di, iiu~~u~~ ~viiegc is uy 1CL~Ci~ ~i~ i 

point evaluations as ~o1_lows a 
A Exce~l,i~iial a uality 
B High quality 
C Average quality 
D Inferior quality 
WP Withdrew, passing 
WF Withdrew, failing 
RD Recommended drop 
F Failure 
lnco Incomplete 

Four• Uoiiits per credit 
Three points per credit 
two points per credit 
One paint per credit 

No point 
fee below* 

"D" is the lowest grads counted t~award a degree. Not more 
than 20 semester hours of "I?" grade are to ~e counted toward 
a baccalaureate and then only to the extent that each hour of 
"D" grade is counterbalanced by an hour of "B" or "A" grade. 
No hour credit is allowed for any course completed with "D'" 
grade after credit h~,s bccn given for courses of that gra,d~e in 
the amount of 20 semester hours. 

Not more than 10 semester hours of "I}" grade are to be 
counted tow~,~d a 2 year diploma; nod more than 6 semester 
hours of "D" grade are to be ~counte~d toward a one year diploma. 
The "D" grade must be counterbalanced 'by an hour of "S" or 
"A" grade. 

~` Incomplete : All students are expected to complete their 
courses within normal time limits which are fixed in the college 
calendar. In exceptional circumstances students may be given 
"Inc." instead of "F" if arrangeiYieiits ar•e iiiaae well in advance 
of the end of the period and have been approved by their major 
instructors. Consideration is given those whose emergencies may 
occur late in the period. Criteria for granting "Inc." are as fol-
lows 

1. Illness or accident resul#;ing in infirmary confinement at 
a time when making up lost work is impracticable. 

2. Death or critical illness in the family. 

3. Critical (not chronic) emotional disturbances ~ equiring 
special guidance. 

4. 'r~chnical difficulties (research projects requiring out- 
side source material, etc.) 

A grade of "Inc." must be~ completed satisfactorily within 
cane semester or the rank automatically becomes "F". 

"Opportunities are not to be neglected; they rarely visit us twice."—Voltaire, 
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At the end of each quarter the office issues warning notices 
to students wh.o have grades of "D~" and "F". R.eports of grades 
are issued to the student at the end of each semester. No re-
ports ~f g~~ade~ a~~e i~~l~ed to those students whose financial 
obligations to the college are unfulfilled. 

At the end of each .semester a copy of grades is furnished 
the Veterans' Administration Office. PVanks are sent to parents 
of non-treteran freshmen at the mid-semesi;er and semester 
ranking periods. 

Any Freshman i~vhose grade point average is below 1.5 at the 
close of the first semester shall be placed an probation for one 
semester. If at the end of the probationary period his grades 
are izot equal to the required grade point average o~r better his 
enrollment will be terminated. 

'The following point averages are requi~ ed 

First semester 1.5 
Second semester 2.0 
Succeeding semesters 2.0 cumulative. 

Such student may within 30 days after notice apply to the 
Committee on Academic Standing, and request a continuation of 
the prab~atianary period. The Committee will grant such exten-
sion of probation only under unusual circumstances. 

~~ny student dropped from college for low scholarship may 
be allowed to register after the lapse of one semester, except 
that only one re-registration may be allowed. 

Candidates for a diploma must maintain a grade point aver-
age of 2.0, the equivalent to a "C" average in all the wflrk taken 
for credit. 

s r~ 
Social restrictions will be placed upon students who fail to 

maintain the grade point average indicated for the semester 
being pursued. These may curtail participation in any of the 
extra-curricular activities in which the student is engaged and 
will be lifted only upon recommendation of the instructor (s} 
who issued the failing grade,(s). Thus, time for study is pro-
vided that should enable the student to regain his or her class 
standing. This is of prime concern to the college which feels 
that it must guard against student classroom failures by what-
ever means may be employed. 

"Any excuse will serve when cne has not a mind to do a thing." 
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Freshman grades are issued at the quarter-term.. Indica-
tions of failure at that time will result in such s~Qcial restrictions 
as may be deemed corrective in nature. 'Phis protection against 
_failure is a~mini~terP.~3 k~.y the I1e~.n of Women and the ?dean of 
Men. Parents will be notified of these actions prnmpfly. 

Social restrictions may be reviewed every thirty days upon 
request of the student who feels that he has regained passing 
grades ~.nd. who can present evidence fr~o~m his instructors that 
he is no longer a probationary problem. 

~Ilu ~`SeG.K'd .L'i~.t 
A student is placed on the Dean's List of Distinguished 

Studeril,~ if die I~as passed a prescribed number of hours of work 
in the preceding semester, without failure in ~,ny course, and 
with an average grade ire all courses of B or better. 

s~~~ ~~~~ 
Students are held responsible for the following information 

(1 j 1~efini~ion of scholastic dishonesty. 

(2 } Penalties assessed by the Academic Dean's Scholastic 
D~isci~liiie Committee. 

Defz~niti~on: Scholastic dishonesty is the submission ~of material 
that is not one's own. It consists of : (1) cheating ion examina-
tions or quizzes, (2) plagiarism, (3) collusion. 

Penalties: Students charged will be brought before the Aca-
demic Dean's Scholastic Discipline Committee. Each case will 
be given individual consideration. If the committP~ finds the 
student guilty, the following minimum, penalties will be assessed 

I,st offense—loss of ~ credit in, the course involved, the F be-
coming apart of the student's permanent record. 

end offense—suspension from the College for not less than 
one semester. 

Note : A complete statement will be provided to all new students 
and any others who may desire ~it. 

Husson College students are under the jurisdiction of 
the college from the moment actual residence is taken in 
Bangox or vicinity until the expiration of the period of enroll-
rnent, excepting, of course, regular recess periods, week ends 
at home or elsewhere when their parents' ch~,perona~ge becomes 
operative. 



FIUSSON COLLEGE 51 

The conduct of Husson Collegc students is always of 
immediate concern and mush never in the classroom, college 
buildings, or in public: daces react unfavorably to the established 
traditions of good behavior and decorum. Students whose con-
duct outside the college area brings adverse criticism to the 
college will be dismissed. Drinking atcollege parties and athletic 
contests is not tolerated, and the student guilty of such breach of 
good conduct i~ subject to dismissal from tale college. 

No hard and fast rules for student conduct are prescribed 
but the right to do so is reserved in individual cases in which the 
accepted standards of propriety are violated. 

s~~ s~~~ 
The relation between the faculty and student body is on 

a friendship basis. Teachers and students participate equally 
in school activities, meet each on a common social plane, thus 
maintaining contacts that are cordial and mutually helpful. 

The students are expected to be ladies and gentlemen who 
~~vill voluntaz•ily meet the standards of courtesy and right con-
duct that men and women ordinarily observe in social inter-
course. 

Upon completion o~f the curriculum with the necessary 
number of credit hours, the student will be recommended for the 
college diploma or degree indicating satisfactory completion of 
the work in a chosen course of study. 

No student will be graduated who is not present at the 
commencement exercises in June, unless special permission for 
absence is granted by the president. 

No student will be graduated until all accounts, including 
tuition, books, and graduation expenses, have been paid in full. 

The administration urges every candidate to enter the 
college with the determination to complete his course. The 
demand for the services of those who persist until they receive 
recognition as graduates is far in excess of the demand for 
non-graduates. The student in any school who does not finish 
hiss course is looked upon as a f a.ilure and will find increased 
difficulty in securing employment for the reason that in no field 
of effort are failures welcome. 

The Husson College degree or diploma is a recommendation 
of unquestionable value to the business community as evidence 
of efficiency and good character, 
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The following semester hour credits are required 
?~~~~~ 12R hours ~.b~ v.. 

Two-year diploma 64 hours 
One-year diploma 32 hours 

At least one ycAr of reaident study is rQquirPd ~~f all can-
didates for diploma or degree. 

The following pint average is required for honors 

Summa Cum Laude 4.0 
~~gna Cum Laude 3.6 
Cum Laude 3.4 
Dedii'a List 3.0 

~ht~,ed. ~tc~ ~u~GJ1~d 

ThP Hlzsson gold medal is awarded at the graduation 
exercises to the advanced and the beginning students whose rapid 
advancement and whose excellence of work cause them to lead 
iii the fields of shorthand and typewriting. 

`l5he tlusson gold medal i5 also dwdi~ed ~~ t~1C ~uts~a~ di::g 
man and woman of each class based upon the measure of 
scholastic standing, excellence of character, participation in the 
life of the college, and general popularity. 

e ~ s~~ 

Rev. E. Charles Dartnell 

One of the major functions 
of a modern college is to pro-
vide careFul and intelligent 
assistance to students who 
are confronted. by problems 
of a social, personal, or aca-
demic nature, and to g^~.iide 
them wisely as to choices of 
occupations. ~Ius~on College 
attempts to provide such as-
sistance and its c,oun~Pling 
service is employed advanta-

i r t 1__ l ___17,.. ,] g~~ousiy lur edcn a~uael~~ ~ ~,«-
j ustment and growth. 

Proper guidance is the core 
of the counseling program. 
Guidance is needed whenever 
the student finds his enviz•on-
ment too complex, tao much 
for the immature mind to 
sense or understand. The 
selection of his life's worlr, ~. 
career, is ~ task of consid~ 
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erable proportions, and. here the counseling service can be 
of iiiestinlable value. The service is not limited to the election of. 
a vocation (or occupatianal choice) but will follow through with 
the selection of an academic program that will have the closest 
correlation with thevocational selection. 

The counseling service makes a careful study of personality 
adjustments. Faulty adjustments of the individual to his social 
order bring chaos ~o both, whereas the student who is properly 
adjusted becomes capable of doing his best work with a mind 
made easy of unnecessary worry and fret. 

The service acts as a clearing house for all problems,--
social, personal, academic—that confront the student during 
his college life. It is impossible to estimate the morale which 
is brought to the student who may find himself hungry for 
friendly understanding and perplexed by a whole seti of new 
problems as he finds himself uprooted from home soil. 

Good training is almost a guarantee of employment. A 
person's usefulness, earning capacity, and enjoyment in his 
position, not to mention his chances for promotion, are all con-
ditioned largely by the breadth and quality of his preparation. 

It is the pledge of Husson College that it shall earnestly and 
conscientiously attempt ~;o provide its students with training 
adequate to meet the challenging needs of business, industry, 
government, and education. 

It shall insist that each student spend a portion of his effort 
in the liberal arts field to augment his specialized training and 
thus enhance his chances of making the fullest contribution to 
his work and to society. 

1~YC fylP.iZ~ 

Hundreds of Husson graduates are occupying splendid posi-
tions in many business enterprises in this state and elsewhere. 
Husson College does not claim that the school is directly re-
sponsible for their success, but it is of the opinion that by main-
taining an honorable institution, ethically sound, and governed 
by the best business principles, it has succeeded in enrolling 
the type of student who has the qualifications for successful 
progress. 

The administration realizes that the success of Husson 
College has been due, in great measure, to the confidence, whole-

"The less one requires looking after, the more ualuable is his effort." 
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hearted support, and interested co-operation accorded it by its 
fnrmPr students. It fully appreciates the benefit that has been 
derived from this source and takes this opportunity to express 
its gratitude for the same. 

Hus~u~ri C~ullege assures the alLimni that in the future, as in 
the past, it will put forth every effo~•t to~ maintain a school which 
is worthy of their endorsement and continued friendship. 

`lnastsc~i~~d 

N~o charge is made for the first transcript of the stui~.ent's 
record. Subsequent transcripts are $2 each. No tr~,nscril~t will 
be iS~Li2u ~a~ til ~~~ s+:~denL-'s ac~ou~~t is c1_e~_r on the college books. 

~L[~C~:I~P.~J~ ~iPhl~~ 

The PLACEMENT BUREAU assists graduates to secure 
positions when they are ready. The alumni, too, are furnished 
every assisi,ance. It corn ~sponds with and interviews school 
superintendents, personnel managers of industrial concerns, 
managers of professional offices, and others who employ college 
graduates, calling to their atteritiuii the names and qualifications 
of seniors and alumni who seek employment. No charge is 
made to the graduate or err~ployer. The PLACEMENT BUREAU 
~~nd the COLTNSFI.INC7 SERVICE are closely allied. 

The employment bureaus of all members of the National 
Association and Council of Business Schools provide a nation-
wide employment service for Husson graduates. Each school 
has pledged the services of its employment bureau to the grad-
uate of any Association school, and credentials to expedite this 
,service are available to those who wish to begin their business 
careers away from home. 

~'~u~ce ~a die ~'~c~ 
Every effort is made to keep in touch with the alumni. The 

college holds itself in readiness to assist them in securing ad-
vanced positions. When a student finds himself in a position 
w~lere opportunity for pr•uinotion does not exist, or he finds 
him~~lf "fenced in," the BUREAU stands ready to serve him 
again, and yet again —as often as his circumstances warrant 
more consideration. Service is provided him when problems 
arise in which this help may be of some value. The services 
of the PLACEMENT BUPEAU are for graduates at all times. 
There is exemplified in practice the sincere thought that "once 
a student, always a student." 

"ffP hath made a good pro.~ress in business that hath thought well of it 
beforehand." 
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G~o~c~e~ ~a C'jna~~,~t~ 
A graduate is one who has satisfactorily met the require-

ments of one of the courses outlined in this catalog. If,upon 
completing the work, immediate employment is unobtainable, 
the student may remain in school, without expense, and by 
pi actice and class attendance keep alive his developed skills 
and maintazn the point of ef~'iciency reached for graduation. A 
period ~of inactivity destroys speed in both shorthand and tSTpe-
writing, and Husson College desires that the applicant be at 
his best for an interview with an employer. The graduate i~ 
thus anon-paying guest of the college until employment is 
found. 

Mr. Meant-To has a comrade, 
And his name is Didn't Do; 

Have you ever chanced to meet them? 
Did they ever call on you? 

These trio f elloze~s live together 
In the house of Never-Win 

And I'm told that it is haunted 
By the ghost of Might-Have-Been. 
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~ au~ ~4~ ~ahce /3c~e .?̀S . . 
Husson College is proud to be numbered among those in-

stitutions offering c~lleg~ level inst~•uctioii to the Armed Forccs. 
In arriving at it.s deci>~iryn t~ Pxtend c~aurses ~f study to the 
personnel at Dow Air Farce Base, the administrative officers of 
the college were impressed by the increasing educational de-
mancls on the part of both officers and enlisted men. 

Advances in wea.~~ns and military equigrrient require great-
er technical skill and understanding on the part of military per-
s~onnel than ever before. Furthermore, the conceit of global 
conflict nos introduced a new see of ~~ ~ble~s ~hic~ d~zr~n? ~vt 
least a basic knowledge of those sub~j ects which contribute to a 
better understanding of the peoples of the world, 

In addition, thaus~ands of members of the Armed Forces 
must Look forward ~o the time when their active military careers 
are terminated Lk~r•uu~l~ r~etii emeilt. Many tivill ti'V'1~~1 to pursue 
active careers in some vocation ar profession, ,and training for 
these goals is frequently uppermost in the .service man's mind. 
By taking auvantage o~f off-campus instruction at the college 
level given at the military installation, this training may 
eventually be achieved. By means of the six-months temporary 
duty provision, many persnn~ will be able to complete the work 
for their degree an campus while still in the service. 

Husson Gallege is pleased to make available this opportunity 
for service men to secure instruction leading to the bachelor's 
degree. It i5 hoped that many will take advantage of this 
opportunity to improve their educational status. 

Basically, the Do«~ Air Force Base Extension Program i~ 
a projecti~an of the instruction provided on the Husson College 
campus. Huss~an ~~allege enters into a contract with Do~~ Air 
Force Base to provide instruction similar to that given on 
campus. The program is administered by an appointed official 
of the college and a c~irector at the base who is responsible for 
co-ordination between the military ~,nd the civilian institution. 
Instruction is provided on bftise by teachers who commute from 
the campus. These instructors meet all the require~m,ents~ for 
the faculty ~.t Husson College and ~,re approved by the college 
and the heads of the departments offering the courses. 

The Air Force supports the program through tuition aid t~o 
military students, provision of adequate classrooms and equip-
ment, and administrative assistance. The pra~gram is a cooper-
ative enterprise between the military and the civilian edt~ca-

"The most valuable result of all education is the ability to make ourselves 
do thv thing zve have to do zc~hen. rt ought to be done whether rye like it or not." 
—Anon. 



HUSSON COLLEGE 57 

ti.onal assistance and support of the education officers and in-
s~tallation commanders. 

In general, the requirements which pertain to admiss~ian, 
transfer of credit, and residence parallel those describec] else-
where in this bulletin. The college welcomes questions con-
cerning its off-campus program. All correspondence should be 
addressed to Mr. Chesley H. Husson, Jr., Director, I)ow Air 
Force Extension Program, Husson Gollege, Bangor, Maine. 

~uo~lssat~osi o~ ~'~t~ice ~~Z~srs~ /~n°9na~nd 
Credits earned in any of the military establishments (Arm,y, 

Coast Guard, Marine Corps, Navy, U. S. 147aritime Service, Air 
Force) will be accepted as recommended by the Commission on 
Accreditation of Service Experiences as published in the 1954 
Revision and Supplements of A Guide to the Evaluation of Edu-
cational Experiences in the Armed Services submitted by the 
American Council on Education. The equivalency certificate 
issued on the basis of the G.E.D, or other tests, processed by the 
State Department of Edu~ati~on, will be accepted in lieu of the 
high school diploma, for admission to the degree curricula. 

s~ s 
Husson College offers a series of summer work shops and 

classes which vary a.ccord~ing to the needs of the professional 
teacher of business education s~ub~jects. National leaders in 
business education and in business, along with regular members 
of the Husson College faculty, are invited ~o participate in the 
summer program. Through these associations the cl~a.ssroom 
teacher is ak~le to keep abreast of the newest methods and pro-
cedures in the beaching of business education subjects. 

T'he program ~o~ courses offered during the summer session 
is so organized as to enable a teacher to maintain state certifica-
tion. It also has the approval of the State Department of Edu-
cation and the Veterans Administration. 

Freshman and sophomore courses are also af~ered fox those 
students enrolled in a four year program. These courses are 
primarily for those who need to make up courses failed or for 
those who need to lighten a semester load. 

A teacher or student may carry a maximum of eight credit 
h~aurs during a surrvmer .session, Tuition rate is $22.50 a credit 
hour; registration fee is ~$~2. Courses inv.ol`ving laboratory ex-
periences have extra f ees. 

There is an application fee of $10 which will be applied to 
ward the tuition. However, there is no refund of the $10 should 
a' person decide not to attend the summer session. 

•,. ~ 

Husson College, in cooperation with Programs for Achie`ve-
ment in Reading, offers interested students anon-credit course 
designed to increase competence in reading and study skills and 
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to increase the desire of the student to read more widely. The 
student's overall reading efficiency is increased by providing 
m ~wn a r p a u ct» rl v set. and controlled reader, tachistoscope, and 
rateometer machines) through which visual percepiiu~~, c~~~u~-
nation, rate ~of reading, and ~camprehension can be increased. 
~~,~rthPr informati~ri may be obtained from either the Depart-
~xient of Business Education or the Depart~nei~L of ~:n~lish. 

Zl`ri o~ /~cr~e 
Master o f Education Degree i~n B-usi~ness Education 

p . R.eq»ix~ed Courses 

*1. Be 127—Current Economic Problems 
2~. Be 130—Consumer Economics 
3. Be 151—Business organization and Finance 
~, E'd 125F—Planning the Secondary School Curriculum 
~. Ed 220F—Seminar in Secondary School Curri~:ulum 
6. Ed L~(~l~D`-Seminar in $usiness E~ciu~cation—Curriculum 
7. Ed 263D—Seminar in Business Education—Admir~is~tra-

tion and Supervision 

B. Limited Electives 
1. Two of these three courses 

a. Be 155—Business La,w (Contracts ) 
b. Be 156—Business La,w (Negotiable Instruments) 
c. Be 161—Personnel Management 

2. One of these t~vo courses 
a. Ed 169P—Methods of Teaching Business Education 

—Skill Si~b~jEcts 
b. Ed 169Q—Methods of Teaching Business Education 

—Non-skill Subjects 

3. One of these two c~ourses~: 
a. E~d 261P—Improvement of Instruction in the Voca-

ti~onal Business Subjects 
b. Ed 261Q—Improvement of Instruction in the Nan-

vocational Business Subjects 

C. Electives—to complete a minimum of 33 semester hours. 
*M»ct he taken at first registration. 

Graduates of the course leading to the degY~ee of Bachelor 
of Science in Business Education .may now move to fulfill the re-
quirements far a Master' of E~ducati~an degree at the University 
of Maine by following the program outline. This course was 
approved by the Executive Committee of the University of 
Maine School of Education in February 1957. Other institutions 
have similar programs for Hu~sson graduates and have admitted 
them to graduate study. Among them are Boston University, 
Michigan State University, the University o~ Connecticut, and 
the American In~ernatianal College. 
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The nearness of the University ~of Maine, which provides 
many courses fir the business teacher during its summer ses-
sions in addition to its regular probr•a,m, makes it ideal for the 
Husson College graduate to train near "home." The summer 
se~~ion instructors are brought in from out of state and are 
outstanding in the field. The affiliation tivith the University of 
Maine School of Educaton has been fruitful for m~.ny y, ears in 
qualifying young men and «-omen for the baccalaureate degree 
and subsequent successful careers in teaching. This experience 
indicates that the program leading t~o the Master Qf Education 
degree will pro~~e even more ft•uitful of satisfying results and. 
attract many candidates who could ill afford the expense incident 
to attendance in out-of-state institutions. 

Husson College is privileged to provide training in music 
that attempts ~o develop the cultural and aesthetic 'values which 
ma.y enrich the entire life of the student. Another objective 'is 
the preparation for the teaching and directing ~of music in the 
.secondary schools. Students who have studied voice or instru~ 
ments are encouraged to develop increased skills and knowledge 
of the subject. Our affiliation with the Northern Conservatory 
of Music offers every Husson College student an opportunity to 
study with the qualified and experienced teachers and musicians 
on the staff at that institution. 

NORTHERN CONSERVATORY 

OF MUSIC 

r i, ~ r r ~ I r 

The courses are offered primarily for Business Education 
majors who will teach in public or private schools, and for stu-
dents inother departments actively interested in Dance, or in 
theatre and musi~ca,l productions 

For the future teacher, material is given which will help in 
organizing and directing assemblies, musical shows, and other 
school activities through the study of basic dance steps, rhythms, 
production ideas, and s~~,cial decorum. 

Students interested in theatre and dancing for themselves 
are offered the groundwork, as well as advanced training, where 
warranted, for participation in college, community, or, ul~imate-
Iy, professional groups. 
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s~~~ d~~ . 
The extra-curricular program i5 fir unit' those ~~UC1CI7tS 

ilitet•estecl. Participation is not enmpials~ry. The ac~i7iinistra-
ti~on is firm in the conviction that the graduates must not only 
be academically efficient but socially efficient as well, and to that 
end encourages the young people to enjoy themselves from time 
to time in those activities which have the strongest appeal. 
These social cuiitacts are considered an indis~n~able part of 
each student's training. 

e~~~.@.I~~ c7eil~~e 

The Student Council is composed of delegates representing 
all class groups, cltabs, and associations. It is a true cross section 
of the student population organized to pro~m~ote student education 
and welfare and to create mutual understanding between the 
student body and the college administration. 

To the council is given a grant of powers by the administra-
tion which gives it. the right, under certain conditions, to enact 
amd to enforce regulations, to transact business, and to repre-
sent the student body. It has been adjudicated by the government 
to be a nQn-profit, educational organization because of i~ estab-
lished policy to use all monies that it earns or collects, for the 
~.dvancement and betterment of education at Husson College. 

The Student Council acts as sponsor and trustee of the Hussoii 
College Student Loan Fund. This fund provides all Husson Col-
lEge students with a trust fund f ronz which t~iey may borrow 
money for tuition and educational expenses. An applicant must 
meet only a minimum of qualifications to obtain a loan, and the 
interest charges and repayment require~rr~ents are extremely 
favorable. 

The Student Council operates the Student Sandwich Bar. 
Profits earned from this stare are used entirely t~o finance the 

vu~ie~~'s ~,r~j~~~ a::~ a^~~i~>;~iP~- Ttems; such as sandwiches, hot 
dogs, milk, ice cream, apples, and candy, are sold by the students. 
Other school organizations are able to purchase many things 
through the stare at wholesale prices. 

Pi P110 Zeta International is a commercial society with 

"T~Vithout labor nothing prospers."—Svplaoclas. 
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sorority and fraternity chapters in member schools bf the United 
Business School Association. It aims to pram.ote good feeling, 
learning, and high ideals in business. Membership is based ~on 
academic standing, satisfactory character traits, and school 
activity interest and participation. 

Husson sponsors three outstanding chapters : Delta Sigma 
Delta Sorority for women students, Epsilon tau Epsilon Soror-
ity for degree women students, and Mu Sigma Chi fraternity for 
men interested in business. 

.~`t~~~c~nr~viC~ ~~io~y~iG,Ht ~o~i ZlJO~/fte~Z 

This is a group of young women which sponsors and par-
ticipates in basketball, bowling, hiking, softball, swimming, 
badminton, and volleyball. 

v~ s,~a~ 
Husson College is a voting member of the National Ass~ocia-

tion of Intercollegiate Athletics. This association, formed in 
1940 for the benefit of the smaller colleges outside the N:C.A.A., 
follows by-laws identical with the National Collegiate Athletic 
Association. 

Within the N.A.I.A. framework, the men of the College par-
ticipate in varsity basketball, baseball, soccer, cross-country, and 
golf . 

There is also a junior varsity basketball team. 

The intramural program is active throughout the year. It 
is open to all male students. Those who wish may participate 
in judo, brow ling, volleyball, and intramural basketball. 

The Dramatic Club promotes interest and participation 
in dramatics and often appears at city functions as well as 
at college assemblies. It assists in the production of one-
and three-act plays during the year. Membership is awarded 
to those who actively participate in the many phases of play 
production. This organization is known as the Husson Players. 

Industry demands educated persons. "We can train them," it says, "But 
we cannot educate them." 
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~~~L~IP.K~ L fY . 

On February 24, 1949, the Forkner-Nichols Chapter of the 
Future Teachers of America was chartered by the Student 
Education Association of the United States. The chapter at 
Husson College is the sixth college chapter in Maine, but H~usson 
;c the first h~~siness college in the country to establish such 
an organization. In 1957 the Future Teachers of ~rneric;a wd.~ 
changed ~o Student Education Association for prospective 
teachers on the collegiate level. At that time the Husson chapter 
became the Louise B. Miller Chapter. All members of the 
teacher-training course are eligible for membership in the S. E. 
A. The basic purpose of the I~auise B. Miller chapter is to better 
business educational conditions locally, state-wide, and nation-
ally, 

Husson Cflllege is the home of Lambda Chapter, Kappa 
Delta Phi. It is an educatiuiial fraternity whose membership is 
open to~ men who are preparing to become teachers. Kappa Delta 
Yhi is ~a national fraternity. 

Ttic Newman Club i~ primarily a source of guidance for the 
Catholic student. The Newman Club holds that its program is 
threefold : religious, int~l'lectual, social. the needs of the stu-
dent are likewise threefold—religious, intellectual, social. ~'or• 
Catholic students on the secular campus, the Newman Club can 
be the instrument for enlarging his knowledge and increasing 
his faith. 

2'he Hasson Ledger is the college periodical appearing 
every eight weeks. Students interested in journalism and the 
work of a paper may volunteer their effort and are guided 
through a year's activity by a member of the faculty appointed 
by the president. 

The Chieftain is the college yearbook and is published an-
nually by an editorial staff. Membership on the staff is open to 
all students interested in any phase of journalism. A member 
of the fa~»]ty serves as adviser. The Chieftain staff prides itself 
in portraying the whole life of Hasson College—scholastic, 5u~ia1, 
athletic, and recreational—and makes every effort to include the 
name and photograph of every senior within its cover. 
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~~ e~ 
The Glee Club is made up of selected voices under the 

guidance of a professional director, and membership is open to 
all who enjoy group and solo singing. This group participates 
ir. assemblies, offering special concerts at Christmas and Easter. 
Those who attend faithfully and participate in the public p~r-
formances are given awards. 

The band is made up of selected musicians under the guid-
ance of the band director. This group participates in assemblies 
and other special school functions. 

e~ ~ 
An affiliate ~of the Bangor Kiwanis, the Circle K is a ser-

vice organization comprised of male students who perform cam-
munity and school projects. 

d~~r•1,da~ G~ ?Jacc~`li G~r~r~r~~tir~i 
The objectives of the organization are to help create a 

whflleso,me relationship among students and to help bring about 
a better understanding of oneself and one's relationship to 
others. Membership is open to those of all faiths. Meetings are 
held once a month, the second Wednesday of each month. 

~ ~~~~~ e~ 
This ~orgaruzation acquaints the students, who are inter-

ested, with elements of Republican philosophy by having speak-
ers in public office address the members. 

The human mind is not a deepfreeze for storage but a f org.e for pro-
duction; it must be sup~oliad with fuel, fired and pro~aerly shaded. 

--Wil~ia~m A. Donaghy, D.D. 
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~il~cr /~tivl~t~tedd ~'c~r~o~ ~ . 

Husson College is a Charter Member of the National Asso-
ciation and Council of Business Schools. This Council has estab-
lished the standards of organization and administration of five 
fiP~P(~tP(~ ~nnrses of study. all of which have been approved at 
Husson College. They are as follows 

Junior Secretarial Course 40 to 46 weeks 

Accounting Course (one year) 40 to 46 weeks 

Business Administration Course (one year) 40 to 46 weeks 

Accounting Course (tvv~o years) 80 to 92 weeks 
Business Administration Course 

(two years) fi0 to 92 weeks 

executive Secretarial Lours~e 80 Lu 92 weeks 

The degree courses in Secretarial Science, Business Ad-
ministration, and Accounting are of four years' duration. 

In addition ~o the above courses approved under the Mini-
mum Standard Act of the United Business School Association, 
there are a number ofother ~caurses currently offered which 
qualify candidates for the diplomas designated. By providing a 
wider variety of courses than is usually found in schools similar 
to Huss~on, opportunities to foll~a~~T different interests exist in 
greater number for the young men and women who enroll at this 
institution. 

Husson College is one of the twelve independent colleges 
selected to participaf,e with the Business Education Research 
~~~QC'~ 1'- ' N+~~~~' nAN~/\y~~]~ll171 pm ha rk~~ nn ~. grogram 4~ ICLL~S G1, 11V11- lviiV ~.vi vicvv~.... 

improve the services and contributions to education of the in-
dependent colleges in the United States. Memk~ership in BERA 
is a distinct. honor for the college. 
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G'u rri cu la 

The human mind is not a deepfreeze for storage but a forge for ~ro-
dzcction; it must be su~~lie~d with fuel, fired and pro7aerly shaped. 

—William A. Donaghy, D.11. 



"So look f or a job with a f uture ahead, 
Seek a elaaaace to grow greater and grcator, 
Seek a place wlzere you know as yoz4 work you will grow, 
And the money will come to ~/ou later." 

—Edgar A. Cruest. 
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~~~ e~~~ e~~~~ 
DEPARTMENT OF ACCOUNTING 

WILLIAM H. DONAHUE, DIRECTpR 

1. Bacheler of Science in Accounting 
2. Diploma Courses 

Accounting Cours., (tWo years ) 
Accounting Course (one year) 

DEPARTMENT OF BUSINESS 
ADMINISTRATION 

WILLIAM J. CURRAN, JR., DIRECTOR 

1. Eachelor of Science in Business Administration 
2. Diploma Courses 

Business Administration Course (two years) 
Business Administration Course (one year) 

DEPARTMENT OF BUSINESS EDUCATION 
THELMA M. WATSON, DIRECTOR 

1. Bachelor of Science in Business Education 
Bachelor of Science in Business Education 

(Accounting Major) 
Bachelor of Sciences in Business Education 

(Business Administration Major) 
Bachelor of Sciences in Business Education 

(Secretarial Science Major) 
2 Business Education Course Diploma 

(for University, College, or Teachers CQl-
lege Graduates ) 

DEPARTMENT OF SECRETARIAL SCIENCE 
MILDRED M. BRADFORD, DIRECTOR. 

1. Bachelor of Science in Secretarial Science 
2. Diploma Courses 

Executive Secretarial Course (two years) 
Medical Secretarial Course (two years ) 
Legal Secretarial Course (two years) 
Liberal Arts Secretarial Course (two years) 
Junior Secretarial Science Course (one 

year) 
Shorthand-Clerical Course (one year) 
Typing-Clerical Course (one year) 

"The ma~a who goes to the bottom of an education usually finds an oppor-
turtity to use it at the top."—J'erome. 
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Department 

of 

Accounting 

Nothing is really work unless you would rather be doing something 
else.—Sir James Barrie 



"One of the most durable satisfactions in life is to lose one self in one's work."—
H. E. Fosalick 
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Accountancy .is recognized as one of the fastest growing 
professions today. The role of tie accountan~E in the American 
econam.y is firmly established. Demands on his services and 
kn~o~wledge, rather than declining, continue to accelerate. He is 
needed in public accounting, in private accounting (from small 
businesses to the largest corporations) , and in many areas o~ 
government accounting. The accounting graduate 7nay wish to 
specialize, such as aspiring to the Certified Public Accountant in 
public accounting ; or he may become a cost accountant or a t~,ax 
specialist. The accounting courses at H.usson College are de-
signed to prepare the graduate for a career in this dynamic field. 

~'a~u ~G~cuu~ruy 

Studentis intearested in working for the government may 
send for special brochure, OPPORTUNITIES FOR ACCOUNT-
ANTS IN THE FEDERAL GOVERNMF~NT, published by the 
Federal Government Accauritants Association at 1523 U Street, 
N.W., Washington 5, D. C. 

There are unlimited opportunities far ac~countan~s to teach 
dart or full time in the nation's public and private schools and 
colleges which provide accounting courses. Men and women are 
teaching accounting because o£ the pleasure of their surround-
ings on school campuses and their contacts with y, ouch. Teach-
ing is a challenging career, and men and. women who are qudli-
fie~d to become instructors of accounting find many benefits in 
addition to the adequate compensation received in this area of 
service. 

"An enterprise when fairly once begun should not be left till all that ought 
is won."—Shakespeare. 
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A candidate fmr the degree of Bachelor of Science in Ac-
counting is required to complete 128 h~aurs of study in the arias 
of general, allied business, and technical education. 

the candidate rr~ust complete .37 hau~•~s in his accounting 
maior study. But no candidate main e~iroil in more than two 
accounting courses in a liven semester without obtaining 
apprgval of the Director of the Accounting Department. The 
accounting major candidate is also required to complete 8 hours 
in the field of Business Law, including Contracts and Bailments, 
Sales and Agency, Law of Business Orga~nizati~ons, and Nego-
tiable Instruments. 

For students v~rho do not feel that they ca,n devote more 
than one or two yc~.rs beyond high school in prep~.r~.#ion for 
employment, one- or two-year accounting courses are offered. 
'these te~~minal courses are so organized that should a student 
wish to continue his collegiatE training and complete the r~quire-
ments far a degree, he may do so without suffering a lass of 
credits. 

.~ ' ~ar~t 4~ ~G~rhde d~as~vld 

General 48 hours 

Allied Business 43 hours 

Technical 37 hours 

C~e~IQhG~ ~iC~Cf~t0~1 

First Year Hours 

Eh 10-11 Freshcndn English . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . 6 
Ms 11 Business Mathematics . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . .. . 3 
Pe 10 Physical Education .................................... 0 
Ms 12 Algebra ............................................ 3 

Second Year Hours 

Ec 20-21 Principles of Economics . . . . . . . . . . . . . . . ..... . .......... 6 
Eh 13 Speech .............................................. 2 
Eh 21 Written Communication . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

Electives ............................................ 6 

Third Year Hours 

Ms 20 Mathematics of Finazice . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 3 
Psy 2~ General Psychology .................................. 3 
Psy 21 Psychology of Business . . . . . . . . . . . . . . . . . . . . ... . ... . ... . 3 

Fourth Year Hours 

Eh 22 Business Report Writing . . . . . . . . . . . . . . .. . . . . . . . ... . . . . 2 
Hy 20-21 United States Political and Social History . . . . .. . . . . . . . . . . 6 
Ec ~0 Elementary Statistics . . . . . . . . . .. . . . . . . . .. . ... . . . .. . . . . . 3 
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~~~ ~~~d~edd ~:G~~GC~K~al~l 

First Year Hours 

Ss 26 Elementary Typewriting . . . . . .. . . ... . ... . . . .......... . . 2 
Ss 27 Intermediate Typewriting . . . . . . . .. . . . . . . . . . ...... . . . .. . 2 
Ba 12 Introduction to business . . . . . . . . . . . . . . . ... . .. . . . . . . . .. . 2 
Ba 16—•17 General Business Law . . . . . . . . . . . . . . . . .... . . . . . . . . . . . . . . 4 

Second Year Hou.r,r 

Ba 20 Law of Business Organizations . . . . . . . . . . . .. . . . . . .. . . ... . 2 
Ba 21 Law of Negotiable Instruments . . . .. . . . . .. . . .. . . . . . . . .. . 2 

*'Electives ........................................... 4• 

Third Year Hours 

*Electives ........................................... 11 

Fouth Year Hours 

Ms 14 Office Machine Calculation . . . . . . . . . . . . . . . . . . . . . . .. . . . . 2 
*Electives ........................................... 15 

'~It is recommended that the Accounting rnajar select courses to satisfy the 
elective hours in allied business education from among the following: 

Hours 
Ba 29 Introduction to Finance .......................... 3 

Ba 40 Corporation Finance ............................. 2 

Ea 41 Money and Banking ............................. 3 
Ba 22 Fundamentals of Management . . . . . . . . . .. . . . . . ... . . 3 
Ba 3$ Managennent of Small Business . . . . . . .. . ........... 2 
B~a 44-45 Prnciples of Insurance . . . . . . . .. . . . . . . .. . . . . . . . . . . 4 
Ba 56 Principles of Investments . . . . . . . . . . . . . . . . . . . . . . . 2 
Ba 57 InvestmEnt Analysis ... . . . . . . .... . . . . . . . ... . . .. . . . 2 

First Year Hours 

Ac 1 Q-11 Principles of Ace~ounting . . . . . .. . . . . . . . . . . . . .. . . .. . . . .. . 8 

Second Year Hours 

Ac 20-21 Intermediate ~ Accounting ... . . . . . . ......... . ... . ..... . . 6 
Ac 32-33 Federal Taxation . . . . . . .. . ...... . . . .............. . ... 4 

Third Year Hours 

Ac 30 Advanced Accounting ................................. 3 
Ac 42 Budgetary Accounting a.nd Control . . . . . . . .. . . . . . . . . . . .. 3 
Ac 22-23 Cost Accounting ..................................... 6 

Fourth Year Hours 

Ac 40-41 Auditing ............................................ 4 

Ac 31 Governmental Accounting . . .. . . .. . . . . . . . .. . . . . . . . . . . . . 3 
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l~~clie~ah o~ ~'cr~er~ce ~`Se~r~~.ee r'~ 
~Qccar.~`r.~r~y 

First Year 
FIRST SEMESTER SECOND SEnIESTER 

Weekls Weekly 
~.iaoa 

f lase Hnurs 

Hours Credit Hours Credit 

Ac 10 Principles of Ac 1 Y Principles of 
Accounting . . . . . . . . . .5 4 Accounting ... . . .. . . . . .5 4 

Ba :2 :ntroductian t~ Ba :7 Ge:.e:al Business Lai:, 2 2 
Business . . . . . . . . . . . ~ Eh 11 Freshman English . . .3 3 

B~a 16 General Business La~v 2 2 
Ms 12 Algebra . . . . . . . . . .3 3 Ms 11 Business Mathe- 

matics . . . . . . . . . . . . . . .3 3 Ss 27 Intermediate Type-

Ss 26 Elementary Type- writing . . . . . . . . . . . . . . .5 2 
writing . . . . . . .5 2 Pe 10 Physical Education . .2 0 

Eh 10 Freshman English . . .3 3 Eh 13 Speech . . . . . . . . . . .2 2 

1~ 16 
Second Year 

FIRST SEMESTER SEGOND SEMESTER 

Ac, 2(l TntPrmediate Ac 21 Intermediate 
Accounting ...........3 3 Accounting ...........3 3 

Ac 32 Federal Taxation . . .2 2 Ac 33 Federal Taxation . . . .2 2 
Ec 40 Principles of F~ 21 Princi~lc:s uI 

Economics . . . . . . . . . . .3 3 Economics . . . . . . . . .3 3 
Ba 20 Law of Business Ba 21 Law of Negotiable 

Organization . . . . . . . . . .2 2 Instruments . .. . . . . . .2 2 
Electives ... . . . . . . . . . . .4 4 Eh 21 Written Com-

Eh 22 Business Report munication . . . . . . . . . . . .2 2 

writin¢ . . ..... ... ... . ..2 2 Elective .. . . . . . . . . . . . . .4 4 

16 16 
Third Year 

FIRST SEMESTER SEGnND SEMESTER 

Ac 22 Cost Accounting . . . .3 3 Ac 23 Cost Accounting . . . .3 3 
Ac 30 Advanced Accounting 3 3 Ac 42 Budgetary Accounting 
Ms 20 Mathematics of and Control . . . . . . . . . . . .3 3 

Finance . . .. . . . . • • • • • 3 3 Psy 21 Psycho3o~y of 
Psy 20 General Business . . . . . . . . . . . . . . .3 3 

Psycliulogy . . . . . . . . . . . . .3 3 Electives . . . . . . . . . . . . . .7 7 
Electives . . . . . . . . . . . . . .4 4 -

- 16 
16 
Fourth Year 

FIRST' SEMESTE[t SECOND SEMESTER 

Ac 40 Auditing . . . . . . . . .2 2 Ac 41 Auditing . . . . .. . . . .2 2 
Ac 31 Government Er 40 Elementary 

Accounting . . . . . . . . . . . .3 3 Statistics .3 3 
Hy 2Q United States Political Hy 21 United States Political 

and Social History . . . , . . .3 3 and Sor.ial History . . . . . .3 3 
Ms 14 Office Machine Electives ...... . . . . . . . .8 8 

Calculation . . .. . . . . . . . .3 2 —
Electives . .. .... . . . . . . . .6 6 15

16 
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~Sr~~,~ia eo►~ided 

~cc 
Two-Year Course 

First Year 

FIRST SEMESTER SECOND SEMESTER 
Week19 Weeklq 
Class Hours Class Ho.u~s 
Hours Credit Hours Credit 

Ac 10 Principles of ~c 11 Principles of 
Accounting . . . . . . . . . .5 4 Accounting . . . . . . . . . . . .5 4 

B~a 12 Introduction tQ Ba 17 General Business Law 2 2 
Business . . . . . . . . . . . .2 

Ba 16 General Business Law 2 
2 
2 Eh 11 Freshman English . . .3 3 

Ms 11 Business Mathe- Ms 12 Algebra . . . . . . . . ...3 3 

~ 
matics . . . . . .. . . . . . . . .3 3 Ss 27 Intermediate Type-

Ss 26 Elementary Type- writing ... . . .. . . . . . . .. . 5 2 
writing . ... . .. .5 2 Pe 10 Physical Education ..2 0 

Eh 10 Freshman English . . .3 3 Eh 13 Speech ... . . . . . . . . .1 2 

16 16 

Second Year 

FIRST SEMESTER SECOND SEMESTER 

Ac 20 Intermediate Ac 21 Intermediate 
Accounting .. . . . ..3 3 Accounting . . ...3 3 

Ac 32 Federal Taxation ...2 2 Ac 33 Federal Taxation . . .2 2 
Ec 20 Principles of Ec 21 Principles of 

~ 
EcQnornics .. . . .. . . . .3 

~ 
3 Economics . . .3 3 

Ba 20 Law of Business Ba 21 Law of Negotiable 
Organization . . . . . . . . . . .2 2 Instruments .. ... . .. .2 2 
Electives . . . . . . . . . . . ....6 6 Eh 21 Written Communica-

- tion ..................2 2 
16 Elective . . . ............3 3 

Z5 

•~ 

One-Year Course 

First Year 

FIRST SEMESTER SECOND SEMESTER 

Ac 10 Principles o£ Ac 11 Principles o£ 
Accounting ... . . . . .. .5 4 Accounting .. ...5 4 

Bea 12 Introduction . to Ba 17 General Business Law 2 2 
Business . . .. . 2 2 Eh 11 Freshman English . . , 3 3 

Ba 16 General Business Law 2 2 Ms 12 Algebra ... ..3 3 
Ms 11 Business Mathe- Ss 27 Intermediate Type-

matics . . . . .. . . . ... .3 3 writing . .. . . ... .5 2 
Ss 26 Elementary Type- Pe 10 Physical Education . .2 0 

writing ... . . ..5 2 Eh 13 Speech . . . . . . . . . ...2 2 
Eh 10 Freshman English .. .3 3 -

- 16 
16 
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Dena rtmen t 

of Business 

Administration 

"Heights by great men reached and kept, 
Were not attained by sudden flight. 
But they, while their companions slept, 
Weve toiling upward in the night." 



"He slept beneath the moon 
And he dreamed beneath the sun. 

He lived in the land of going-to-do 
.~lnd he died lvith not.h.~np done." 
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t 

/~r~cd,~`t edd ~Qa~ir~ud~fi.~r~ 

A knowledge of the fundamentals of business is essential 
to the enterprising young men and women who seek careers in 
commerce and industry. The courses offered in the Department 
o~ Business Administration are the most comprehensive in scope 
that years of experience can provide and present a full challenge 
to the student of business in its vocational and non-vocational 
aspects. The many social values, as compared to those classi-
fied as utilitarian, are emphasized as an integral part of the 
training process. The manager of a business enterprise must 
be a whole man, one grounded in business procedures and, in ad-
dition, one trained to a high degree of social efficiency. 

The professional curricula in Business Administration serve 
several purposes ; namely, preparation f o~r employment in such 
career fields as may be found in manufacturing, accounting, 
retailing, wholesaling, banking, transportation, construction, 
purchasing, insurance, real estate, public utilities, statistics, 
taxation, advertising, publishing, education, industrial manage-
ment, corporation finance, marketing, personnel and business 
management, credits and collections, foreign trade, and gavern-
mental agencies. Preparation is also provided for activity in 
a wide range ~of technical and non-technical clerical tasks which 
prevail in mfldern business ofrices. 

There is a time in eae~y rraan's education when he arriaes at the conviction 
that envy is ignorance; that imitadion is suicide; that+ he must take himself for 
better, for worse, as his portion; that though the wide universe is full of good, no 
kernel of nourishing corn can come to him but through his toil bestowed on that 
plot of ground which is given to him to till.—Ralph Wado Emerson. 
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i t 

~~~tedd ~u~ir~d~+~c~r~ 

A candidate for a Bachelor of Science Degree in Business 
Administration is required to comgiete 1Gts hours o~ stiudy in Lire 
areas of general, allied business, and technical e,d~ucation. 

The candidate must coxn,plete 64 hours in general education 
and 64 hours in the technical and allied business fields. His pro- 
gram must include a minimum of 14 hours in accounting with 
the option ~of taking additional courses in ~.c~cnunting as electives 
in his junior and senior years. Likewise, he is required to take 
8 hours in Business Law ~.nd 4 hours in typewriting. 

For students who do not feel that they can devote more than 
one or two years beyond high schaal in preparation for employ-
ment, one- or two-year business administration courses are 
offered. These diploma, courses are so organized that should a 
student wish to continue his c~allegiate training and comp~Iete 
the rP~i~irements for a degree, he may do so without suffering 
a loss of credits. 

~ . ~ e~~ ~~ 
General Education 64 hours 

Technical and Allied Business 64 hours 

g~~~ ~ 
First Year Hours 

Eh 10-11 Freshman English . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Eh 21 Written Communication . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Ms 11 Business Math ......................................... 3 
Ms 12 Algebra ............................................... 3 

14 

Second Year 

Ec 20-21 Principles of Economics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 6 
Ec 24 Economic Geography ................................... 3 
Eh 13 Speech ............................................ 2 
Ms 20 Math of Finance ....................................... 3 
Psy 20 General Psychology ..................................... 3 
Psy ~2.1 Psychology of Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 

za 

"No road is long with good company."—Turk. 
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Third Year Hours 

Sy 30 Principles of Sociology . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Sy 31 Social Problems . .... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Ec 32 Labor Economics ....................................... 3 

Electives ...................................................... 5 

14 

Fourth Year 

Ec~ 40 Elementary Statistics . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . . . . 3 
Eh 43 American Novel ........................................ 3 
Hy 20-21 U. S. History .......................................... 6 

Electives ...................................................... ~ 

ri1~ G~iI~G ~ ~ ~iGQ~~ IZ 
16 

First Year 

Ac 10-11 Principles of Accounting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 
Ba 12 Introduction to Business . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . 2 
Ba 16-17 General Business Law . . . . . . . . . . . . .. . . . . . . . . . . . . .. . .. . . . 4 
Ss 26-27 Typewriting ........................................... 4 

Second Year 

Ba 20 Law of Business Organization . . . . . . . . . . . . . . . . . .. . .. . . . . . . 2 
Ba 21 Law of Negotiable Instruments . . . . . . . . . . . . . . .. . . . .. . . . . . . . .2 
Ba 22 Fundamentals of Management . . . . . . . . . . . . . . . . . .. . . . . . . . . . 3 
B+a 29 Introduction to Finance . . . . . . . . . . . . . . . . . . . .. . . .. . . . . . . . . 3 
Eh ~22 Business Report Writing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

Thi~•d Year 

Ac 26-27 Managerial Accounting . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . 6 
Ba 36 Personnel Management .................................. 3 

Electives ...................................................... 10 

FourEh Year 

Ba 44-45 Principles of Insurance . . . . . . . . . . . . . . . . . . . . .. . . . .. . . .. . . . 4 
Electives ...................................................... 11 

ELECTIVES 

GROUP I 

As set forth in the various areas of concentration in Finance, Management, 
and Merchandising. 

GROUP II 

A minimum of 12 hours to be selected from the offerings in Literature, 
Language, Government, or Science. 

"Learning by study rreust be won; 'Twos ne'er entailed from sire to 
son."—Gay. 
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/~c~ie~a~i a~ ~'c~e~ce ~ er~~ee ~ 

/3rr~~~~ y4 ~a~ 
First Year 

FIRST SEMESTER SECOND SEbIESTER 

Weekly 
Class Flours 

weexay 
Class Hours 

Hours Credit Hours Credit 

Ac 10 Principles of Ac 11 Principles of 
Accounting . .5 4 Accounrin~ . . . . . . . . . . . .5 4 

Ba 16 General Business B~a 17 General Business Law 2 2 
Law . . . . . . . . . . . . . . .2 ? Eh 11 Frest►man English . . .3 3 

Ba 12 Introduction to Ms 12 Algebra . . . . . . . . . . .3 3 
Business . . . . . . . . . . . . . . .2 2 E1L 13 Speech .....2 2 

Eh 10 Freshman English . . .3 3 Ss 27 Intermediate Type-
Ms I 1 Busin?ss I1~fathe- writing . . . . . - . . . . . . . . . 5 2 

matics ....... ......3 3 —
Ss 26 Elementary Type- 16 

writing . . . . . . . . .. .5 2 
Pe 10 Physical Education . .2 0 

(Required) _ 

16 
Second Year 

FIRST SF.MESTEI2 SECOND SEMESTER 

Ba 20 Law of Business Ila 21 Law of Ncgotiablc 
Organization . . . . . . . . .. . 'l 1 Instruments . . . . . . . . . . .~ 

Ec 20 Principles of Ba 22 Fundamentals of 
Economics ............3 3 Management ...........3 3 

Ec 24 Economic Ba 29 Introduction to 
Geography .............3 3 Finance ..... .........3 3 

Ms ?0 Mathematics of Ec 21 Principles of 
r'inance ...............3 3 T ~ .............3 ,:~co~;o,~,~~s ~ 

Eh 2Z Written Psy 21 Psycl~.olo~y of 
Communication .. . . . . ..2 2 B~usir_ess . . . . . . . . . . . . . . .3 3 

Psy 2f1 ('.Pn~ral Psychology .3 3 Eh 22 Business Report 
Writing ..... . ....... . . 2 2 

16 --
16 

Third YoitT 
FIRST SEMESTER SECOND SEMESTER 

Ac 26 Managerial Ac 27 Managerial 
Accounting . . . . . . . . . . . .3 3 Acc~auntin~ . . . . . .. . . .3 

~Manage-
3 

Ec 32 Labor Ecor►~mics . . .3 3 Ba 36 Personnel 
Sy 30 Principles of meat . . • . • • • • • • • • ~ • • ~ • 3 3 

Sociology . . . . .. . . .... .3 3 Sy 31 Social Problems . . . . .3 3 
Electives . . . . . . . . . . . .7 i Electives . . . . . . . . . . . . ..8 8 

i6 17 

Fourth Year 
I'IRST SEMESTER SECOND SE14[ESTER 

Ba 44 Principles of Ba 45 Principles of 
~nsuc•aiice . . . . . . . . .2 2 Insurance . .. . . . . .2 2 

Ec 40 Elementary Statistics .3 3 Hy 21 United States Political 
Hy 20 United States Political and Social History . . . . . .3 3 

and Social History . . . . . . 3 3 Electives . . .. . . . . . , . . . . 11 11 
Eh 43 American Novel . . . .3 3 —

Electives ..... . . ...... .5 5 16 

16 
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Two-Year Course 

First Year 

FIRST SEMESTER SECOND SEMESTER 

Weekly Weekly 
Class Hours Class Hours 
Hnurc Credis Hours Credit 

Ac 10 Principles of Ac 11 Principles of 
Accounting ............5 4 Accounting ............5 4 

Ba 16 General Business Law 2 2 Ba 17 General Business Law 2 2 
Ba 12 Introduction to Eh 1 t Freshman English . . .3 3 

E•usiness . . . . . . . . . . . . . . .2 2 Vis 12 Algebra . . . . . . . . .3 3 
Eh 10 Freshman English . .3 3 Eh 13 Speech . . . . . . .~. . ..2 2 
Ms 11 Business Mathe- Ss 27 Intermediate Type-

matics . . . . . . . . . . . . . .3 3 writing . . . . . . . . . . . . . . . .5 2 
Ss 26 Elementary Type- —

writing . . . . . . . . . . . .. . . .5 2 16 
Pe 10 Physical Education . .2 0 

(Required) —

is 

Second Year 
FIRST SEMESTER SECOND SEMESTER 

Ba 20 Law of Business Ba 21 Law of Negotiable 
Organization . . . . . . .2 

~ 
2 Instruments . . . . . . . . .2 2 

Ec 20 Principles ~f Ba 22 Fundamecitals of 
Economics . . . . . . . . .. .3 3 Management . .... . . . . . .3 3 

Ec 24 Economic Geography 3 3 Ba 29 Introduction to 
Ms 20 Mathematics of Finance . . . . . . . .. . . . . . . .3 3 

Finance . . . . . . . .. .3 3 Ec 21 Principles of 
Psy 20 General Psychology .3 3 Economics . . . . .. . . . . . . .3 3 
Ms 14 Office Machine Eh 21 Written 

Calculation . . . . . . . . . . . .3 2 Communication . . . . . .2 2 
— Psy 21 Psychology of 
16 Business . . . . . . . . . ... . . .3 3 

16 

/3~ ~~ 

One-Year Course 

FIRST SEMESTER SECOND SEMESTER 

Ac 10 Prine•iples of Ac 11 Principles of 
Accounting ....... ...5 4 Accounting .. ...5 4~ 

L•a 16 General Business Law 2 2 Ba 17 General Business Law 2 2 
Ba 12 Introduction to Eh 11 Freshman English . .3 3 

~ 
Business . . . . . . . . . . . . .2 2 Eh 21 Written Com-

Eh 10 Freshman English . . . 3 3 munication . . . . ... . . . . 2 2 
Ms 11 Business Matlxe- Ss 27 Intermediate Type-

matics . . . . . . . . . . . . . .3 
~ 

3 writing . . . . . . . . . . . . . .5 2 
Ss 26 Elementary Type- Ms 14 OfficeMachine 

writing . . . . . . ......... .5 2 Calculation . . . . . . . . . . . .3 2 

I6 15 
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~u~i~e~u ~4a~u'~~.stnc~c~~ 

Third Year 

Weekls~ Weekly 
Class Hours Class Hours 

...,:. 
nuurs V1CUA6 --~~-~ -~-~~.-

FINANGE 

Ac 32 Federal Taxation . . . ? 2 Ac 33 Federal Taxation . . . 2 2 
Ba 41 Money and Banking .3 3 Ba 51 Principles of Credit 

Management . . . . . . . . . . .3 3 
5 --

5 

MANAGEMENT 

$a 38 Management of Small ~3a 35 Sates Management. . .2 2 
$usiness . . . . . . . . . . . . . . . ? 2 Ba 41 Money and Banking 3 3 
Electives . . . . . . . . . . . . . . .3 3 — 

5 
5 

MERCHANDISiNC~ 

Ba 33 Principles of Ba 32 Iiitx~u~lucliu„ lu Retail 
Marketing . . . . . . . . . . . .3 :i Mercha113ising . . . .. . . . . .3 3 

Ba 34 Principles of Ba 35 Sales Management . .2 2 
Advertising . . . . . . . . . . . .2 2 --

- 5 
5 

i•vuicri i cu.r 

FINANCE 

Ba 40 l:orporation Ba 42 I'inanc~ial Folicies of 
Finance ...............2 2 Corporations ...........2 2 

Ba 56 Investments . . . . . . . .2 2 B•a 57 Investment Analysis .2 2 
F1~~ri•,•g5 . .. . . . . . . . . . . . . 4. 4 F1Priives . . . . . . . . . . . . . . .7 7 

$ 11 

MANAGEMENT 

Ba 49 Office Management .3 3 Ba 54 Human Relations and 
~a 40 Corporation Communications . . . . ....3 3 

Finance . . . . . . . . . . . . . . .2 2 Ba 42 Financial Policies of 
Electives . . . . . . . . . . . . . . .3 3 corporations . . . . . . . . . . .2 2 

— Ba 51 Credit Management .3 3 
8 Electives . . . . . . . . ... ... .3 3 

lI 

MERCHANDISING 

Ba 43 Principles o£ Retail Ba 47 Principles of 
Management . . . . . . • • • • • 3 3 Purchasing . . . . . . . . . . . . . 3 3 
Eie~tivCs . . . . . . . . . . . . . . . 5 ~ E~ectivcs . . . . . . . . . . . . . . . S 8 

g lI 
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~ti~u~ ~4c~i ea~.~~l 

~~~i2~Cc~Lr~e~ 

Hours 
Credit Prerequisitcs 

Ba 12 Introduction to Business 2 Required 

Ba 16 General Business Law 2 Required 

Ba 17 General Business Law 2 Ba 16 

Ba 20 Law of Business Organization 2 Ba 17 

Ba 21 Law of Negotiable Instruments 2 Ba 17 

Ba 22 Fundamentals of Management 3 Ec 20 

Ba 29 Introduction to Finance 3 Ec 20 

Ba 32 Tntro~duc~tion to Retail 
Merchandising 3 Ba 22 

Ba 33 Principles of Marketing 3 Ec 21 

Ba 34 Principles of Advertising 2 Merchandising and Management 
Majors only 

Ba 35 Sales Management 2 E~a 34, Merchan~3ising Majors 
only 

Ba 36 Personnel Management 3 Ba 22 

Ba 38 Management of Small Business 2 Ba 22, Ba 36 

Ba 40 Corporation Finance 2 Ba 29 

B~a 41 Money and Banking 3 Ba 20, Ba 29 

Ba 42 Financial Polices of 
Corporations 2 Ba 40, Ba 41 

Ba 43 Principles of Retail 
Mana~emeizt 3 Ba 22, 32, 36 

Ba 44~ Principles of Insurance 2 Ba 29, Ec ?1 

Ba 45 Principles of Insurance 2 Ba 44 

Ba 47 Principles of Purchasing 3 Ac 11, Ba 30, 33 

Ba 49 Principles of Office Management 3 Ba 36 

Ba 50 C. P. A. Law Review 2 E~a 20, 21 

Ba 51 Principles of Creclit Management 3 Ba 22, 29, Ec 21 

Ba 54 Human Relations and 
Communications 3 Ba 36, r;c 32, Sy 30 

B~a 55 Business Problems 2 Special permission 

Ba 56 Principles of Investments 2 Ba 29, Ec 21 

Ba 57 Investment Analysis 2 Ba 56 
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~cana~r~r~c G~a~~ 
Ec 20 Principles of Economics 

Ec 21 Principles or Econamics 

~C L`Y .~,conomic ~eograpny 

Ec 28 Consumer Ecanoxnics 

Ec 32 Labor Ecorxomics 

Ec 39 Current Economic Problems 

Ec 40 Elementary Statistics 

Ec• 48 Modern Economic Thought 

3 Not open to Freshmen 

3 Ec 20 

r. _ n f 
j t~~, ~, a 

3 Not open to Finance Majors 

3 Ec 21, Ba 22 

3 Ec 21, Ec 24 

3 Ms 2Q 

3 Ec 39 

~~on~ e~~ 
Hy 20 United States Political and 

Social History 3 

Hy ?1 United States Political and 
Social History 3 

Hy 24 American National Government 

Hy 25 American State and 
Local Government 2 

"Youth shoxcld select its field of service early and think, flan anal st~~ca'.~ 
in that direction."---La Cross. 
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Department of 

Business Education 

To be a schoolmaster is next to being a king. In the opinion of fools 
it is a humble task, but in fact it is the noblest of occupations. Erasmus. 



"I f the mariner's wise he looks in the skies 
To see what ]ze is abo2ct; 

And he never expects any ships to come 2n 
I f he h.~rsn't sent any ships out." 
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~Se~:u ~ne~~ o~ 

/~ud~edd ~c~c ~t 
A candidate for a Bachelor of Science degree in Business 

education is required to complete 128 hours of study in the 
areas ~af genera.l, prafes~ional, and technical education. 

General 64 hours 

Professional 22-24 hours 

Technical 43-45 hours 

,ate ~ s ~ a~~e~ ~~~ 
~~~~~ ~~~ 

~~~~ ~ 
First Year Hours 

Eh 10--11 Freshman English . . . . . . . . . . . . . . . . .. . ..... . . . . . . . . . . . 6 
Ms 11 Business Mathematics . . . . . . . . . . . . . . . . . . . ... . . . . ...... . 3 
Ms 12 Algebra .......................................... 3 
Pe 10 Physical Education ................................... 0 
Zo 10-11 Biology .............................................. 6 

Second Year 

Ec 20-21 Principles of Economics . . .. . . . . . . .. . . .. ... ..... . . .. . . . 6 
Ms 20 Mathematics of Finance . . . .. . . ... . . . . . . . . ... . .. . ...... 3 
Sp 10-11 Spanish ............................................. 6 

Third Year 

Eh 43 American Novel . . . . . . . . . . . . . . . . . . .. . .... . . . .. . . .. 3 
Hy 20-21 United States Political and Social History . . . . . . . . . . . . . . . . 6 
Sp 20-21 Spanish ............................................. 6 

Fourth Year 

Ec 24 Economic Geography .................................. 3 
Ec 4C Elementary Statistics . . . .. . . . . . . . . . . . . . . . . . . . .. . . .... . . 3 
Eh 30-31 Survey of English Literature . . . . . . . . . . . . . . . . . . ..... . .. . 6 

Elective .....:...................................... 2 or 3 
Eh 13 Speech .............................................. 2 

n ~ ~i ~ ~ 

Fist Year 

None 

Second Year 

Ed 2I Intrcxluction to Education . . . . .. . ...... . . . .... . . . . . . ... 2 
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Psy 2G 
Psy 23 

Third Year 

Ed 31 

Ed 54 

Fourth Year 

General Psychology ........... ....................... 3 
Educational Psychology ................................ 3 

Principles and Practices of Teaching 
in Secondary Schools ....... .......................... `' 
Tests and Measurements in Business E~3ucation . . . . . . . . . . . . 2 

Ed 33 I~Sethods of Teaching Typewriting . . . . . . . . . . . . . . . . . . . . . . 
Ed 42 Methods of Teaching Bookkeeping ...................... 
Ed 43 Gadet Teaching ...................................... 

LGG~~~C:~l~l~fZ 

First Year 

Ac 10—I1 Principles of Accounting . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . 
Bea 12 Introduction to Business . . . . . . . . . . . . . . . . . . . . . . .. . . .. . . . 
*Ss 26 Elementary Typewriting . . . . . . . . . . . . . . . . . . . .... . ... . . . . 
Ss 27 Intermediate Typewriting . . . . . . . . . . . . . . . . . . . .. . . . ... . . 

2 
2 
6 

8 
2 
2 
2 

*Note : Students with previous high school training in typewriting will eriY•ull i~~ 
Ss 27. Elect Ss 50. 

Second Year 

Ac ~(1—~1 intermediate Accountin,q . .. . . . . . . . . . . . . . . . . . . . . . . .. . . . 6 
Ss 28 Advanced Typewriting ................................. 2 
Eli 22 Business Report Writing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

Third Year 

Ac 2?-23 Cost Accounting ...................................... 6 
Ac 32-33 FpriPral Taxation . . . . . . . . . . . . . . . .. . . .. . . . . . . . . ... . . ... 4 
Ba 1fi-17 General Business Law . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . .. . . 4 

Fourth Year 

Ra 20 Law of Business Organization . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Ms 14 Office Machine Calculation . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Ss 34 Duplicating Processes . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . 2 

/3ac~ielat o~ ~'cip,`rce deghee iut /3udi~sedd ~drscati~ 

(,~'e~h~a~ ~ 

First Year Hours 

Eh 10-1 ] Freshman English . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . fi 
Ms 11 Business Mathematics . . .... . . . . . . . . ... . . . . . . . . . ....... 3 
Ms 12 Algebra .......................................... 3 
Pe 10 Physical Education .................................... 0 
Zo 10-11 Biology .............................................. 6 

Second Year 

Ec 20-21 Principles of Economics . . . . . . . . . . . . . . . .. .. . . . . . ....... . 6 
Ms 20 Mathematics of Finance . . . . . . . . . .. . . . . .. . . . . . . . . . . . ... 3 
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Sp 10-11 Spanish ............................................. 6 

Third Year 

Eh 43 American Novel . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Hy 20-21 United States Political and Social History . . . . . . . . . . . . . .. . fi
Sp 20-21 Spanish ............................................. fi

Fourth Year 

Ec 24 Economic Geography .................................. 3 
Ec 28 Consumer Economics .................................. 3 
Ec 4G Elementary Statistics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Eh 30-31 Survey of English Literature . . . . . . .. . . .. . . . . . . . . . . . . .. . . 6 
Eh 13 Speech .............................................. 2 

L 

First Year 

None 

Second Year 

E~~ 21 Introduction to Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ? 
Psy 20 General Psychology . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Psy 23 Educational Psychology . .. . . . . . . . . . . . . . . . . . . .. . . . . . . . .. 3 

Third Year 

Ed 31 Principles and Practices of Teaching in 
Secondary Schools .................................... 2 

Ed 5~ Tests and Measurement in Business Education . . . . ... . . . .. 2 

1*"ourth Year 

Ed 33 Methods of Teaching Typewriting . . . . . . . . . . .. . . . . . .. . . . . 
Ed 42 Methods of Teaching Bookkeeping . . . . . . . . . . . . . . . . . . . . .. 

Ed 43 Cadet Teaching ...................................... 

First Year 

Ac 10-11 Principles of Accountinj . . . . . . . . . . . . . .. . . . .. . . . . . . . . . . . 

Ba 12 Introduction to Business . . . . . . . . . . . . . . . . . ... . .... . . . ... . 

* Ss 26 Elementary Typewriting . . . . . . . . . . . . . . .. . . . . . . . .. . . . . . . . 

* Ss 27 Intermediate Typewriting . . . . .. . . . . . . . . . . . . . . . . . .. . . . . . . 

Second Year 

Bea, 16-17 General Business Law . . . . . . . . . . .. . . . . . . . . . . . . . . ... . .. . 
Ba 29 Principles of Finance . . . .. . . . . . . . . . . . . . . . ... . . ........ . 
Ms 14 Office Machine Galculation . . .. . . . . . . . . . . . . . . . . . .. . .. . . 

Ss 28 Advanced Typewriting ................................. 

Third Year 

Ac 32-33 Federal Taxation ..................................... 

Ba 20 Law of Business Organization . . . . . . . . . . . ... . . .. . . . . . . . . . 
Ba 22 Fundamentals of Management .......................... 

Ba 36 Personnel Management ................................ 
Eh 22 Business Report Writing . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . 

2 
2 
6 

8 
2 

2 

4 

3 
2 
2 

4 
2 

3 

3 
2 

*Note : Elect Ba 34 
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Fourth Year 

Ba 21 Law of Negotiable Instruments . . . . . . . .. . . . . . . . . . . . . . . . 2 
Ss 50 Communication Control Systems . . . . . . . . . . . . . . . . . . . . . . ... 2 
Ss 34• Duplicating Processes . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

/3ac~ielon o` ScseKca de~ee r'K /~r~~edd ~d~scatsa~s 

~ ~'~.~~1 ~'~essre A~IQ.ivn) - -

First Year Hours 

Eh 10-11 Freshman English . . . . . . . . . . . . . .. . . . . . . . . . .. . .... . . . . 6 
Ms 11 Eusiness Mathematics . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . 3 
Ms 12 Algebra .......................................... 3 
Pe 10 Physical Education .................................... 0 
Zo 10-11 Biology .............................................. 6 

Second Year 

Eh 13 Speech ..... .................................... 2 
Ms 20 Mathematics of Finance . . . . . . . . . • • • • . . • • • • • •• •• • • • • • • • 3
S~ 1(1—ll SPanich ............................................. 6 

Third Year 

Ec 20-21 Principles of Economics . ... . . . . . . . . . . . . . . .. . . . . . . . 6 
Hy 20--21 United States Political and Social History . . . . . . . .. . . . . . . 6 
Sp 20-21 Spanish .. .. ................................... 6 
Sy 30 Principles of ~ Sociology . . ... . ... . . . . . . . . . . . . . . . . . .. . . .. 3 
Sy 31 Social Problems ...................................... 3 

~~w,rtt; yon. 

Ec 24 Economic Geography .................................. 3 
Ec 28 Consumer Economics .................................. 3 
Eh 30-31 Survey of English Literature . . . . . . ... . . . . .... . . . . ... .... 6 

V • 

First Year 

Ed 21 Introduction to Education . . . . . . . . . . . .. . . . . . . . . . . . .. . . . 2 

Second Year 

Psy 20 General Psychology ................................... 3 

Psy 23 E3ucational Psychology ................................ 3 

Third Year 

Ed 31 Principles and Practices of Teaching in Secondary Schools . . 2 
Ed 42 Methods of`''Feaclaing BookkeQping ... . . ...... . . ......... 2 

Ed 54 Tests and Measurements in Business Education . . . . ........ 2 

Fourth Year 

Ed 33 Methods nF Teaching Typewriting .. . . . .. . . . . . . ........ . . 2 

Ed 41 Methods of Teaching Shorthand . ... . . . . . . .. . . . . . . . . ... . 2 
Ed 43 Cadet Teaching ...................................... 6 
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First Year 

Ac 10-11 Principles of Accounting . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 8 
Ba 12 Introduction to Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Ss 2fi-27 Elementary and Intermediate Typewriting or 
Ss 27-28 Intermediate and Advanced Typewriting . . . . . . . . . . . . . . . . . . 4 

Second Year 

Ba 16-17 General Business Law . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 4 
f1c 32 Federal Taxation ..................................... 2 
Ss 21 Shorthand Theory ..................................... 3 
Ss 30 Intermediate Shorthand . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Ss 28 *Advanced Typewriting ................................. 2 
Ss 38 Principles of Transcription . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Eh 22 Business Report Writing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

Third Year 
Ss 33 Gregg Theory .... ................................. 2 
Ss 52 Secretarial Practice and Procedures . . . . . . . . . . . . . . . . . . . . . . 2 

Fourth Year 

Ms 14 Office Machine Calculations .. . . . . . . . . . . . . . . . . . . . . . . . . . 2 
Ss 34 Duplicating Processes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 

~~Elective ............................................. 3 

**Those who wish to teach in ~Tew York State may elect Ba 22, Fundamentals 
of Management, or Ba 29, Principles of Finance. 

"Experience is a deu~ school." 



/~~c~ie~o~i o~ ~'c~erzce ~S e~iee ~~ 

(~ ~r~) 
First Year 

Semester I 
Weekly 
Class Hours 
Hours Credit 

Eh 10 Freshman English . . .3 3 
l~iJ i l LUJIIA~JJ +eau ~aaa. 

matics . . . . . . . . . . . . . . . 3 
Zo 10 Biology . . . . . . . . . .3 
Ac 10 Principles o£ 

~CC011lltlll~ . . . . . . . . . . . ..~i 

B~a 12 Introduction to 
Business . . . . . . . . . . . . .2 

Ss 2fi Elementary Type-
writing . . . . . . . . . . . . . . . .5 

3 
3 

n. 

r: 

~i 

Semester II 
Week]Y 
Class Hours 
Hours Credit 

Eh 11 Freshman English . . :3► 3 
r,r~ ~ ~ 4~QaI-ira - - - - . .:~ 3~j
Z~ 11 BI~IQ~y ..) .) 

Ar. 11 Principles of 
Accounting .............5 4 

Pe 10 Physi:,al Education . . ? Q 
(Required) 

Ss 27 Intermediate Type-
writin~ . . . . . . . . . . . . . . . .5 

15 

lr' 

Second Year 
Semester I Semester II 

Ec 20 Principles of Ec 21 Principles of 

Economics .............3 3 Economics ....• • • • • • • • •3 3 

Ed 21 Introduction to Eh 22 Business Report 
Education . . . . . . . . . . . . . .2 2 Writing . . . . . . . . . . , . . . .~?, 2 

Psy 20 General Psychology . .3 3 Ms 20 Mathematics of 
3 3 

.4c 20 Intcrincdiatc 
FinanrP . . . . . . . . . . . . . . . 

Sp 11 Spanish ...........4 3 
Accounting .............5 3 

Ps 23 Educational 
Sp 10 Spanish . . . . . . . . ... .4 3 Psychology . . . . . . . . . . . .3 3 
Ss 28 Advanced Type- Ac 21 Intermediate 

writing . . . . . . . . . . . . . . . .5 2 
Accounting . . .~3 3 

16 1~ 
Third Year 

Semester I Semester XI 
Hy 20 United States Eh 43 American Novel . . . .3 3 

Political and Social Hy 21 Unzted States 
History . . . .. . . . . . . . . . .3 3 Political and Social 

Sp 2Q Spanish . . . . . . . . . .3 3 History . . . . . . . . . . . .3 3 
Ed 31 Principles and Sp 21 Spanish . . . . . . . . . .3 3 

Practices of Teaching in Ac 23 Cust Accounting . . . .3 3 
Secondary Schools . . . . . .2 2 Ac 33 Federal Taxation . . .2 2 

Ed 54 Tests and Measure- Ba 17 General Business Law.2 2 
ments in Business --
E~3ucation . . . . . . . . . . . .2 2 16 

Ac 22 Cost Accounting ... .3 3 
Ac 32 Federal Taxation . . .2 2 
Ba 16 General Business Law 2 2 

17 
Fourth Year 

Semester I ,Semester IX 
Ec 40 Elementary Statistics.3 3 Ec 24 *Economic 
Ed 33 Methods of Teaching Geography . . . . . . . . . . . . .5 3 

Typewriting . . . . . . . .. . ..3 2 Eh 31 *'Survey of English 
Ed 42 Methods of Teaching Literature .. .5 3 

Bookkeeping . . . . . . . .. . . .3 2 Ed 43 Cadei Teaching . .200 6 
Eh 13 Speech . . . . . . . . . . . .2 2 Ss 34 Duplicating Proc~esses.3 2 
Eh 30 Survey of English Elective (General 

Lileralure . . . . . . . . • .. .3 3 ~ducati~n} ? or 3 
Ms 14 Office Machine —

Calculation . . . . . . . . 3 2 16 or 17 
Ba 20 Law of Business 

Organization ?. ~ 
*These courses meet daily in 

. . . . . . . . . . . the f~urLh yua~ lcr. 

16 
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First Year 
.Semester I 

Weekly 
Class Hours 
Hours Credit 

Eh 10 Freshman English . . .3 3 
Ms 11 Business Mathe-

matics . . . . . . . . . . . . .3 3 
Ac 10 Principles of 

Accounting . . . .... . . . . .5 ~ 
Zo 10 Biology ............3 3 
Ss 26 Elementary Type-

writing . . . . . . . . . .5 2 
Ba 12 Introduction to 

Semester rr 
VPeek1Y 
Class Hours 
Hours Credit 

Eh lI Freshman English . .3 3 
Ms 12 Algebra ...........3 3 
Zo 11 Biology ............3 3 
Ac Z 1 Principles of 

Accounting . . . . . . .5 4 
Ss 27 Intermediate Type-

writin~ . . . . . .. . . .5 2 
Pe 10 Physical Education . .2 0 

(Required) 

Business . . . . . . . . . . . . . . .2 2 
15 

17 
Second Year 

Semester I Semester II 
Ec 20 Principles of Ec 21 Principles of 
Economics .............3 3 Economics ............3 3 

Sp 10 Spanish ............4 3 Sp 11 Spanish .. ....4 3 
Ed 21 Introduction to Ms 20 Mathematics of 

Education . . . . . .. . .2 2 Finance .. . . . . . . . . ..3 3 
Psy 20 General Psychology .3 3 Psy 23 Educational 
$'a 16 General Business Psychology . . ... . .. . . . . .3 3 

Law . . . . . . . . . . . . . 2 ? Ba 17 General Business Law . 2 2 
Ms 14 Office Machine Ba 29 Principles of 

Calculations . . . . . . . . . . .3 2 Finance . . . . . . . . .. . . . . . .3 3 
Ss 28 Advanced Type- —

writing . . . . . .. . . . . . . . . .5 2 17 

17 
Third Year 

Semester I Semester II 
Hy 20 United States Social Eh 22 Business Report 

and Political History . . . .3 3 Writing ... . . . . . . . . . . . .? 2 
Sp 20 Spanish . . . . . . . . . . .3 3 Eh 43 American Novel . . . .3 3 
Ed 31 Principles and Practices 

of Teaching in Hy 21 United States Social and 
Secondary Schools . . . . . .3 2 Political History . . . . . . . .3 3 

Ba 20 Law of Business Sp 21 Spanish . . .. . . . . . ..3 3 
Organization . . . . . . . . . . .2 2 

$~a 22 Fundamentals of Ac 33 Federal Taxation . . . .2 2 
IVlanagement . . . . , . . .3 3 Ba 36 Personnel Manage-

A~; 32 Federal Taxation . . .2 2 ment . . . . ... . ... ... . . . .3 3 
F~.~ 54 Tests and Measure-

~nents in Business 16 
Education . . . . . . . . . . . . .2 2 

17 
Fourth Year 

Semester I Semester II 
Ec 40 Elementary Statistics .3 3 Ec 28 *Consumer Eh 30 Survey of English Economics 3 

Literature . . . .... . . . . . .3 3 
..... . . .. . . ..5 

Eh I3 Speech . . . . . . . . . . . .2 2 Ec 24 'Economic 

Ed 33 Methods of Teaching Geography . . . . ... . .. . . .5 3 

Typewriting . . . . . . . . .. .3 2 Eh 31 *Survey of English 
Ed 42 Methods of Teaching Literature ... . . . . . ... . ..5 3 

Bookkeeping . . . . . . . . . . .3 2 Ed 43 Cade Teaching ..200 6 
Ba 21 Law of Negotiable Ss 34 *Duplicating 

Instruments . . . . . . . . .. .2 2 Processes . ............ .5 2 
Ss 50 Communication Control _~ 

Systems . .. .............2 2 17 

1 ~ These courses meet daily in 
the fourth quarter. 
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/,~~~on a~ ~' .~Se~y,~ee 

~~ /,~rr~dr~tedd ~ a~ 

t s ~ s~.~ tir~~ 
(WITH PREVIOUS f3u5~~~~5 l KHIiVI[V~a1 

Fist Year 

NVI/Y~J~~y T 

W eek19 
Class Hours 
Hours Credit 

Eh 10 Freshman English . . .3 3 
Ms l l Business Mathe-

matics . .. . .. . . ..3 
Pe Z 0 Physical Education . . 2 

(Required) 
Zo 10 Biology . . ....... . . .3 
Ac 10 Principles of 

Accounting ..........5 
B~a 12 Introduction to 

Business . . .. . ..2 
Ss 27 Intermcdiate~ Type-

writing ...... . .........5 

Semester I 
Psy 20 G~ner~id 
Psychology ............3 

Sp 10 Spanish .....4 
Ac 3 L r'ederal .1 axation . .. G 
Ba 16 General Business 
Law .......... ........2 

Ss 30 Intermediate Shnrt-
hand .. ... ..5 

Ss 38 Principles of ~Transcrip-
ti~~n ..................5 
E.lcctive .... . .........2 

Semester I 
Hy 20 United States Political 

and Social History ..... .3 
Sp 20 Spanish . . ...... . ..3 
Sy 30 Principles of 

Sociology . ............ .3 
Ed 31 Principles anc~ 

Practices of Teaching in 
Secondary Schools ... . ..2 

Ec 20 Principles of 
Economics .......• ••~ 

Ss 33 Gregg Theory ......2 

3 
0 

3 

4 

2 

tsen'!ester II 
Weekiy 
Cass Hours 
Hours Credit 

Eh 11 Freshman English . .3 3 
Ms 12 Algebra . . . . . . . . . . .3 3 
Zo 11 Biologq . . . . . . ... .3 3 
Ac I 1 Principles of 

Accounting ............5 
Ed 21 Introduction to 

Education ... . . .. .2 
S~ 28 At~vanced Type-

writing . . . . . . . . ... . . ...5 

2 

17 

Second Year 
Semester II 

Sp 11 Spanish ...........4 
3 Eh 22 Business Report 

Writing . . . . . . . . . . . . • . • 2 
~ Ms 2Q Mathematics of 

Finance ...............3 
2

Psy 23 Educational 
3 Psycholosy .. . . . . . . . . . . .3 

Ba 17 General Business Law 2 
`? Ss 31 Advanced Shorthand .5 
2 

I7 
Third Year 

~'emester II 
Hy 21 United States Political 3

and Social History ......3 
3 Sp 21 Spanish ... . .......3 

Sy 31 Social Problems . . . .3 
3 Ec 2I Principles of 

Economics .. . ... .3 
Ed 54 'T'ests and Measure-

2 menu in Business 
Education . . . . • • • • 2 

3 Ed 42 Methods of Teaching 
2 Bookkeepir►g ...........3 

— Ss 52 Secretarial Pracrtices 
16 and Procedures .........3 

4 

2 

2 

17 

3 

2 

3 

3 

16 

3 
3 
3 

3 

2 

2 

2 

18 
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Semester I 
Eh 30 Survey of En;lish 

Literature . . . . . . . . . . . . . .3 
Eh 13 Speech ............2 
Ed 33 Methods of Teaching 

Typewriting . . . . . . . . . . . .3 
Ed 41 Methods of Teaching 
Shorthand .............3 

Ms 14 Office Machine 

Fourth Year 
Semester II 

3 Ec 24 *Economic 
Geography .............5 

2 Ec 28 *Consumer 

2
 Economics .............5 

Eh 31 *Survey of English 
2 Literature . . . . . . . . . . . . .5 

Ed 43 Gadet Teaching . .200 
Calculation . . . . . . . . . . . .3 2 

Ss 34 Duplicating Processes .3 2 
Ss 50 Communication Control 

Systems ....... . . . .....2 2 

15 or 18 

*These courses meet daily in 
the fourth quarter. 

3 

K3 

3 
6 

15 

'S~a 22 Fundamentals of Management (Available for those wishing to teach in 
New York State) 

"College and human life dre short. We should study the things tha# 
will minister to our happiness and efficiency nocu." 
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/.~ac~ie~o~i a~ ~'c~e~rce ~S er~~ee 

~~t /~rwl~~~ ~ ~ 

( ser~e~`W~ sci~,r~ce /~rr~o~ ) 
(NO PREVIOUS BUSINESS TRAINING) 

Firsd Ye¢r 
Semester I 

Weekly 
Class Hours 
Hours Credit 

Eh 10 Freshman English . . .3 3 
Ms 11 Business Mathe-

matics . . . . . . . . . . .3 
Pe 10 Physical Education . .2 

(Required) 
Zo 10 Biology . . . . . . . . . . . .3 
Ba 12 Introduction to 

Business . . . . . . . . . .2 
Ac 10 Principles of 

Accounting ............5 
Ss 26 Elementary TyP~-

writing ............ ~ ...5 

Semester I 

Eh 22 Business Report 
Writing ............. . .2 

c_ i n 
J ~.1 1 V 

o----:-~_ 
JE.1d111J11 

~. 

Psy 20 Ccncral Psychology .3 
B~a 16 General Business 
Law ...............2 

Ss 21 S}iurlhau~l Theuty . .5 
Ss 28 Advanced Type-

writin~ .. . . . . . . . . . .. .5 
Ac 32 Federal Taxation . . .2 

3 
0 

3 

4 

Semester II 
i~7eekls 

Class Hours 
Hours Credal 

Eh 11 Freshman English . .3 3 
Ms 12 Algebra ...........3 3 
Zo 11 Biology . . . . . . . . . . .3 3 
Ed 21 Introduction to 

Education .............2 2 
Ac 11 Principles of 

Accounting .... ......5 4 
Ss 27 Intermediate Type-

writing . . . . . . .. . . .. . .. .5 2 

17 
2 

]7 

Second Year 
Semester II 

Sp 11 Spanish ...........4 3 
Ms 20 Mathematics of 

2 Finance ..••• • •.• • • • • •.3 3 

3 Psychology . , ........3 3 
Ba 17 General Business Law 2 2 

2 Ss 30 Intermediate 
:i Shorthand . . . . . . . . . .5 3 

Ss 38 Principles of 
2 Transcripticn . . . . . . . . . . .5 2 
2 -
- 16 
17 

Third Year 
Semester I Semester II 

Hy 20 United States Political Hy~ 21 United States Political 
and Social History . . . . . .3 3 and Social History . . . . . .3 3 

Sp ?0 Spanish ... .......3 3 Sp 21 Spanish ...........3 3 

Sy 30 Principles of Sy 31 Social ProUle~ns . . . .3 3 

Sociology . . . . . . . . . . . . . .3 3 Ec 21 Principles of 
Economics . . . . . . . . . . . .3 3 

Ed 3I Princi les and p Ed 42 Methods of Teaching 
Practices of Tea.chin~ in Bookkeeping . . . . . . . . . . .3 2 
Secondary Schools . . . . . .2 2 Ed 51 Tests and ?Vleasure-

Ec 20 Principles of meats in Business 
Economics . . . . ... . . . . . .3 3 Education . . . . . . . . . . .2 2 

Ss 33 Greg Theory . . . . . .2 2 Ss 52 Secretarial Practice and 
— Procedures . . . . . . . . . . . . .5 2 
18 —

18 
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fourth Yeas 
Seme,ter I Semester II 

Eh 30 Survey of English Ec 24 *Economic 
Literature .............~ :~ Geography .............5 3 

Eh 13 Speech . . . . . . . . . . . .2 2 Ec 28 *Consumer 
Ed 33 Methods of Teaching Economics . . . . . . . . . . . . .5 3 

Typewriting . . . . . . . .. .3 2 Eh 31 *Survey of English 
Ed 41 Methods of Teaching Literature . . . . . . . . . . . . .5 3 
Shorthand .............3 ? ~d 43 Cadet Teaching ..200 6 

Ms 14 Office Machine 
Calculation . .. . . . . . . . . .3 2 *These courses meet daily 

Ss 34 Duplicating Processes .3 2 in the fourth quarter. —
Elective* .. ... . . . . . . . . .3 3 15 

-- *These courses meet daily in 
16 the fourth quarter. 

*B~a 22 Fundamentals of Management (Available for those wishing to teach in 
New York State ) 

~~d ~~~ e 
(For University and College Graduates) 

(Three Semesters ) 

FIRST SEMESTER SECOND SEMESTER 

Week19 
Class Hours 

Weekl9 
Class Hours 

Hours Credit Hours 
Ac 11 Principles of 

Credit 

Ba 12 Introduction to Accounting ....... ....5 4 
Business • • • • • • • 

2 2
Ba 16 General Business Law 2 2 

Ec 20 Principles of Ec 21 Principles of 
Economics .............3 3 Economics .. .........3 3 

Ms 11 Business Mathe- Ms 20 Mathematics of 
matics ...... ........ .3 3 Finance .. ............3 3 

Ss 21 Shorthand Theory . .5 3 Ss 30 Intermediate 
Ss 26 Elementary Type- Shorthand . . . . . . . . . . . . .5 3 

writing . . . . . . .. . .. . . .. .5 2 Ss 38 Transcription . .. . . . .5 2 
Ac 10 Principles of Ss 27 Intermediate Type-
Accounting ............5 4 writing ................5 2 

17 lg 

THIRD SEMESTER 

Weekly 
Class Hours 
Hours Cre@it 

Ed 43 Methods of Teaching 
Bookkeeping ... .. ...;i 2 

Ed 33 Methods of Teaching 
Typewriting . . . . . ~ 

~Teac•hing 
2 

E~~ 41 Methods of 
Shorthand ............3 2 

Ss 33 Gregg Theory . .. . . .2 2 
Ss 50 Communication Control 

Systems .. .. .. . . .2 2 
Ss 52 Secretarial Practice and 

Procedures ........3 2 
Ms 14 OfficeMachine 

Calculation . .. . . . . . . .3 2 
Bti ] 7 General B~iisiness Law 2 2 

16 
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The Department of Business E~ducatian provides profes-
sional training for teachers in the field of Business Education. 
T/yhe / M/~aiIne S'l l.~ate■ Teacher's Prafessior~al B~u~~inPss E'c'~rcation 

'/I•NT/1 Tl 11 lYT /J ~A TAfI /i Yl lr cnnnn r~avKr crh nnlc ~\ awarrlPri by the State 
Department ofyE'ducatian to the graduate of the department. 

The strict adherence to the course of study approved by the 
State Depart~m.ent of ~:ducation has made possible an unbrflkeii 
period of aver a quarter of a century of service in providing a 
sound and comprehensive program of training for business 
teachers. To those who are keenly inter es~ted in teaching b~usi-
ness subjects and in qualifying for a Bachelor of Science degree 
in Business Education, this course of study has unusual merit. 

The Department of Business Education at Husson College 
has been training business teachers over a quarter of a century. 
Listed below are some of the schools, academies, and colleges in 
which Hassan College trained instructors have tau~ht~ or are 
now teaching. 

State of Maine 

Addison High School 
Ashland Community High School 
Auburn, Edward Little High School 
Augusta, Coney High School 
D..__.._ i7:,_t, C~I,~~I 
L0.115 V 1 111 rJ 11 

Bar Harbor High School 
Bath, Morse High School 
Belfast, Crosby High School 
Belgrdcle TIi~li school 
Berwick High School 
Biddeford High School 
Bingham High School 
Boothbay Harbor High School 
Brewer High School 
Bridgewater High School 
Bridgton High School 
Bristol High School 
Brooks, Morse High School 
Brooksville High School 
Brok~nville Junction High School 
Brunswick High School 
Bucksport High School 
Calais High School 
Camden High School 
Cape Elizabeth High School 
Garibou High School 
Carmel High School 
Casco High School 
C~intan High School 
Deer Isle High School 
Dexter High School 
East Millinocket, Schenck High School 

East High School 
Eastport High School 
Eliot High School 
Ellsworth High School 
Falmouth High School 
Fairfield High School 
Farmington High School 
Fort Kent High School 
F~~rt Fairf~el~l TTigh S~.h<~~l 
Gorham High School 
Howland High School 
Hallowell High School 
Hodgdon High School 
Houlton High School 
Sumner High School (Sullivan 
Island Falls High School 
,jonesport High School 
Kennebunk High School 
Kent's Hill High School 
Lewiston High School 
Liberty, Walker High School 
Limestone High School 
Lisbon Falls High School 
Machias High School 
Madawaska High School 
Madison High School 
Mars Hill, Aroostook Central Institute 
Mattawamkeag High School 
Medway High School 
Mexico High School 
Milbridge High School 
Millincx:ket High School 



HUSSON COLLEGE 103 

Milo High School 
Monson High School 
Mt. Desert High School 
Newport High School 
Oakfield High School 
Oakland High School 
Old Town High School 
Old Orchard High School 
Orono High School 
Piscataquis Community High School 

(Guilford ) 
Pembroke High School 
Phillips High School 
Presque Isle High School 
Princeton High School 
Rangeley High School 
Scarborough High School 
St. George High School 
Searsport High School 
Skowhegan High School 
Solon High School 
Stockston Springs High School 
Storun~ton High School 
Strom High School 
Thomaston High School 
Union High School 
Van Buren High School 
Waterville High School 
Windham High School 
Winslow High School 
Winterpart High School 
Woodlarnd High School 
York High School 

• •_ 

Anson Academy 
Bluehill (George Stevens Academy ) 
Cathedral High School (Portland) 
Cherryfield Academy 
Corinna (Union Academy) 
Chine (Erskine Academy) 
East Corinth Academy 
Foxcroft Academy 
Freedom Academy 
Freybur~ High School 
Gould Academy (Bethel) 
Hampden Academy 
Hartland Academy 
Higgins Classical Institute (Charleston ) 
,john Bapst High School 
Lee Academy 
Mattanawcook Academy 
Patten Academy 
Ricker Classical Institute. Houlton 
Wilton Academy 

e 
Husson College 
Auburn Maine School of Commerce 

Ricker College, Houlton 
Nasson College, Springvale 
Westbrook ,junior College, Portland 

l~~t a~ std 
New Port Richey High School 

New Port Richeq, Florida 
Plymouth High School 

Plymouth, New Hampshire 
Wellesley Jr. High School 

Wellesley, Massachusetts 
Deep River High School 

Deep River, Connecticut 
Chatham High School 
Chatham, Massachusetts 
Concord High School 

Concord, New Hampshire 
Malone High School 

Malone, New York 
Exeter High School 

Exeter, New Hampshire 
Charlestown High School 

Charlestown, New Hampshire 
Winchendon High School 

Winchendon, Massachusetts 
Valley Stream High School 

Valley Stream Long Island, N. Y. 
Keene High School, 

Keene, New Hampshire 
San Francisco School System 

San Francisco, California 
Hillsboro High School 

Hillsboro, Oregon 

Harrisville High School 
Harrisville, New York 

Guilford High School 
Guilford, Gonnec~ticut 

Woodsville High School 
W oodsville, New Hampshire 

Fairfield High School 
Fairfield, Connecticut 

Shelter Island School System 
Shelter Island, New York 

Appleton Academy 
New Ipswich, New Hampshire 

Peoples Academy 
Morrisville, Vermont 

e 
Endicott College 

Boston, Massachusetts 
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De~a~~~nent 

of Secretarial 

Science 

"Count that day lost 
Whose low descending sun 
Views ad thy hands 
No worthy action done." 



'`Heights by great men reached and kept, 
Were nod attained by sudden flight. 
Buy they, while their companions slept, 
Weie foiling upward in the night." 
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~ e~~i~~ne~~ a~ 

~'ecrie~r✓i~ ~'c~re~tce 
A degree of Bach~l~or of Science in Secretarial Science 

qualifies gr•ac~uates to asslxme r~~s~~cns~bl~ positzoras in public and 
private secretarial v~ror~~:, and in civil serti~ice, and to become 
as~i~t~lits to key officers in indL~strial ~.nd commeY~cial organi.za-
tions4--all positions requi~~in~ a high d~~ree of skill and ability. 

A candidate for the deg~•ee a~f Bachelor of Science in Secre-
tai ial Science is regL;iced to complete 128 hours of study in the 
areas of general, allied business, and technical edL~cation. He 
shall elect G4 hours in general education i~T;~ich ma.y b~ ai S~i•i~ 
buted as follows : 12 hours of science-6 of zaol~gy and 6 ~of 
mathematics or ~ 2 of mathematics-6 h~aurs o~f social studies, 12 
hours of English, 1~ hours of electives; 22 hours in the allied 
business a~•ea, 6 hours of economic, 10 hours in the Business 
Administration aria, and 6 hours of electives ; 42 hc~~ui s in tech-
nical eclucati~on, 6 hours of typewriting, 15 hours of shorthand, 
and 6 hours of accounting, 15 hours of electives. 

Any student registered in the Department of Secreta.~i~al 
Science wha changes from a two-year secretarial course of study 
to a one-year course of study during the first year must take a 
total of three semesters of study ~a complete the course. 

Likewise, ane-year students who fail one or more courses 
the first semester must plan td compete two adc~itiona.~ seme~-
texs of study, making a total of three semesters ~a qualify fog a 
one-year diploma. 

`n ' u~ws o~ G~o~se a~o~ 

~BfZPh~ 

First Year 
Eh 10 11 
Ms 11 
Ms 12 
Eh 13 
Ms 13 
Note : Zo 1 
Second Year 
Hy 20-21 
Psy 2d 
Psy 21 
Eh 21 

General 
Alixed Business 
Technical 

64 h~Qurs 
22 hours 
42 hours 

Hoaers 
Freshman E~~glish ..................................... fi
Business Mathematics . . . . .. . . . . . . . . . . . . . . . . . .. . . . . . . . . 3 
Algebra ............................................. 3 
Speech .............................................. 2 
Geometry ............................................ 3 

0, 11 may be substituecl far Ms. 12, 13. 

United States Political and Social History . . . . . . . . . . . . . . . . 6 
General Psychology ................................... 3 
Psychology of Business . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3 
Written Communication . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . 2 
Electives ............................................. 6 

Third Year 
Sp 10 11 Spanish ............................................. 6 

Electives ............................................ 6 
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Fourth Year 

IIUSSON COLLEGE 

Sp 20-21 Spanish ............................................. 6 

Ms 20 Mathematics of Finance . . . . . . . .. . . . . . ... . . . . . . . . . . . . . . 3 

Electives ............................................ 6 

1'Y~~ ~~ 

First Year 

B~a 12 Introduction to Business . . . . . . . . . . . ... . .... . . . . . .. . . . . . 2 

Second Year 

Ec '~-21 Principles of Economics . . . . . . . ....... . . ... . ... . . . . . ... . fi

Ba 16-17 General Business Law . . . . . .. . .... . .. . . ... . . .. . . . . . . . .. 4 

Electives ............................................ 2 

Third Year 

Ba 20 Law of Business Organization . . . .. . ... ... . .... . ... . . ... 2 
Ba 21 Law of Negotiable Instruments ........ . ........ .... .... 2 

Fourth Year 

Electives ......... ................................... 4 

~~~ C~GG~f~C~l~Lii~Z 

First Year 

Eh 2~ Business RP~,!,rt Writing . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ?„ 

'.1~fs 14 Office Machine Calculation . .. .. . . . . . . . . . . . ... . . .. ..... 2 
Ss 54 Communication Control System . . . . .... . . .. . .... . . . . . . . . . 2 
Ac I6-17 Secretarial Acc~ountinA . . .... . ........ . ... . . . . . .. . . .... 6 

Second Year Hours 

Ss 26—L7 Typewriting .......................................... 4 

Third Yeas 

Ss 21 Shorthand Theory .................................... 3 

Ss 30 Elementary Shorthand Speed ............................ 3 

Ss 38 Principles of Transcription . . . . . . . . . .. . . ........... . ..... 2 
Ss 28 Advanced Typewriting ................................. 2 

Ss 52 Eecretaria$ Practice and Procedures . ..... . . . ... . ........ 2 
Electives ............................................. 3 

Fourth Fear 

Eh 22 Business Report Writing . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . 2 

Ss 31 Intermediate Shorthand Speed . . . . . . . . . . . . . .. . . . . . . . . . . . 3 
Ss 32 Advanced Shorthand Speeds ............................ 3 

Ss 43 Medical Shorthand .................................... 3 

S~ ~5 Legal Shorthand ...................................... 3 
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/~ac~ie~an o~ ~' ~S e~r~~iee i~ 

First Year 
Week1Y 
Class Hours 
Hours Credit 

FIRST SEMESTER 

Ac 16 Secretarial :lccount-
ing ....................3 2 

Ba 12 Introduction to 
Business . . . . . . . . . . . . .2 2 

Eh 10 Freshman English . . .3 3 
Ms 11 Business Mathe-

matics . . . ... .. . . . . . . . .3 3 
Zo 10 Biology or 
Ms 12 College Algebra . . . .3 3 
Pe 10 Physical Education ..2 

(Required ~ 

Eh 13 Speech ...........2 2 

15 
Second Year 

SECOND SEhIESTER 
W eek13~ 
Class Hours 
Hours Credit 

Ac 17 Secretarial Account-
in~ ............ .....3 3 

Eh 11 Freshman. English . . .3 3 
Zo 11 Biolo;y or 
Ms 13 Geometry . . . . . . . . .3 3 

Electives . . . . . . . . . . . . . .3 3 
Ss 50 Communication Control 

Systems . . . . .... . . .2 2 
Ms 14 Office Machine Calcu-

lation . . . . . . . . . . . . . . . . .3 2 

16 

FIRST SEMESTER SECOND SEMESTER 

Ba 16 General Business Ba 17 General Business 
Law ......... .......2 

~ 
2 Law ........ .......2 2 

Ec 20 Principles of Ec 21 Principles of 
Economics ............3 3 Economics .............3 3 

Hy 20 United States Political Eh 21 Written Communica-
and Social History . . . . . . .3 3 tion . . . . . . . . . . . . .. .2 2 

Ss 26 Elementary Type- Hy ~1 United SCates Political 
writing . . . . . . . . . . . . . . . .5 2 and Social History . . . . . .3 3 

Psy 20 General Psychology .3 3 Psy 21 Psychology of 
Eh 22 Business Report Business . . . . . . . . . . .. .3 3 

Writing . . . . . . . . . . ... . . .2 2 Ss 27 Intermediate Type-
- writing . . . . . .. . . .. . . . ..5 2 
15 Electives . . . . .......... .2 2 

17 
Third Year 

FIRST SF MESTF,R SECOND SEMESTER 

Ba 2d Law of Business B~a 21 Law of Negotiable 
Organizations . . . . . . .2 2 Instruments . . . . . . . . .2 

~ 
2 

Ss 21 Shorthand Theory . . . 5 3 Ss 30 Elementary Short-
Ss 28 Advanced Type- hand Speed ............5 3 

writing . . . . . . . . .. . . . . .5 2 Ss 38 Principles of 7'ran-
Ss 34 Duplicating• scription . . . .. .. . . . .5 2 

Processes . . . . . . . . . . . . . .3 2 Ss 52 Secretarial Practices 
Sp 10 Spanish . . . . . . .. . . .4 3 and Procedures .. . . .. . . . .3 2 

Electives ... . . . . . .. . . . . .4 •4 Electives . . . . . . . . . . . .5 5 
— Sp 11 Spanish ...........4 3 
16 —

17 
Fourth Year 

FIRST SEMESTER SECOND SEMESTER 

Ms 20 Mathematics of Ss 40 Court Reporting ..5 3 
Finance .. . . . . .3 3 Ss 32 Advanced Short-

Ss 31 Intermediate Short- hand Speed . . . .. . . . . . . .5 3 
hand . . . . . • • • • 5 3 Ss 43 Medical Short-
English (Choice) . . . . . . . 3 ~ hand . . . . . . . . . .. . . . . 3 3 

Sp 20 Spanish ...........3 3 Sp 21 Spanish ...........3 3 
Electives . . . . . . . . . . . . . . .4 4 English (choice) . . . . . . . .3 3 

-- Electives ........ .. .... .4 4 
16 

16 

Note: The elective subjects must be from the field of general education. 



110 HiTSS(~N COLLEGE 

_`~S ifzlamc~ G~c el 

s - s~~ 
~ ~ s ~ e 

(FyREVIQUS BUSINESS TRAINING) 

Two-Year Course 

First Year 

FIRST SEMESTER SECOND SEMESTER 

Weekly Weekly 
Class Hours Class Hours 
IIours Credit Flours Credit 

Ba 16 General Business Law 2 2 Ba 17 General Business 
E~ 10 Freshman En~-lish . . .3 3 Law . . . . . . . .. . ... .2 2 
Ms 11 Busiciess Mat1~~- 5s 22 Principles of Sales-

matics . . . . . . . . . . . . . . . . .3 3 manskzip . . . . . . . . . .2 2 
Ss 27 Intermediate Type- Eh 11 Freshman English . . .3 3 

writing . . . . . . . . . . . . . . . .5 2 Elective. . . .. . . . . . . . .3 3 
Ss 30 Intermediate Short- 5s 28 Advanced Type-
hand ..................5 3 writing ................5 2 

Ss 38 Principles of Tran- Ss 31 Intermediate Short-

scription ...............5 2 hand ..................5 3 

Ss 50 Communication Control Ss 39 Transcription 
Laboratory . . . . . . . . . .. .5 Q 

Systems . . . . . . . . . ... ...2 2 
Ms 14 Office Machine Ca~cu-

~7 lation .................3 2 

17 

Sc~ond Yaar 

FIRST SEMESTER SECOND SEMESTER 

Ac 16 Secretarial Account- Ac 17 Secretarial Account-
in~ ...................3 

~c 20 Priuci~,les uI 
2 ink 

Eh 13 
...................3 
Speech . . . • • . • • • - • • 

3 
2 2 

Economies . . . .. . . . . . . . .3 3 Eh 21 Written Gammunica-
Psy 20 General Psychology 
Ss 

.3 3 tion 
Psy 21 

. . . ... . . . . . . . . ... .2 
psychology of Busi-

2 

34 Duplicating 
3 Processes . .. . . . . .3 2 Hess ..... . . . . . . . . . . .. .3 

Ss 52 Secretarial Practice Ss 32 Advanced Short-
and Procedures .........3 2 hand Speed ............5 3 

Electives . . . . . . . . . . . . . . .4 4 Electives . . . . . . . . . . . . . . .3 3 

16 16 

The objective of this two-,year program is to train students 
for the higher level secz~etaria] positions. They gain the back-
ground knowledge and. the skills to enablE them to become the 
right-hand man of top-flight executives in the business world. 
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~ ~ s ~ e 
WO PREVIOUS TRAINING IN BUSINESS) 

Two-Year Course 

First Year 

FIRST SEMESTER SBCQND SEMESTER 

Weekly Weelely 
Glass Hours Class Hours 
Hours Credit Hours Credit 

Eh 10 Freshman English . . .3 3 Ss 22 Principles of Sales-
mazaship . . . . . . . .. . . . . . .2 2 

Ms I1 Business Mathe- Eh 11 Freshman English . . .3 3 
rnatics . . . . . . . . . . . . . . . . .3 3 Elective . . . . . . . . . . . . . . .3 3 

Ss 10 Introduction. to Sec- Ms 14 Office Machine Cal-
retarial Science . . . . . . . . .2 2 culalion . . . . . . . . . . . . .3 2 

Ss 21 Shorthand Theory . . .5 3 Ss 27 Intermediate Type-

Ss 26 Elementary Type- writing . . . . . . . . . . . . .. .5 2 

writing . . . . . . . . . . . . . . . .5 ~ Ss 3Q Elementary Shart 
hand Speed. . . . . . . . . . . . .5 3 

Ss 50 Communication Control Ss 38 Principles of Tran-
Systems . . . . . . . . . . . . . . . .2 2 

scription . . . . . . . . . .. . . ..5 2 

15 p~ 

Second Year 

FrRs~c SESvIESTER SECOND SEMESTER 

Ac 16 Secretarial Account- Ac 1 i Secretarial Account-
ing ..... .. ........3 2 ink ... ........3 3 

Ba 16 General Business Ba 17 Genexal Business 
Law ..................2 2 Law ..................2 ? 

Psy~ 2Q General Psycholo,;y .3 3 Eh 13 Speech . . . . . . . . . . . .2 2 
Ss 28 Advanced Type- Eh 21 Written Com-

writin~ . . . . . . . . . . . . . . . .5 
Ss 31 Yntermediate Short- 

2 munication . . . . . . . . . . . . .2 2 

hand ..................5 3 
psy 2; Psychalo~y of Busi-

Ss 34 Duplicating 
ness .3 3 

Processes . . . ..... . . .. . .3 2
Ss 40 Court Reporting . . . .5 3 

Ss 39 Transcription Ss 32 Advanced Shart-
Laboratory ............5 0 hand Speed . . . . . . . . . .5 • • 3 

Elective . . . . . . . . . . . . . . .2 `L Ss 52 Secretarial ~ractic~e 
and Procedures .........3 2 

16 ---
17 

A student who has had no previous training in shorthand 
and typewriting may enter the Executive Secretarial Course in 
September only. 

There must be a minimum of twelve hours in the field of 
general education. Experience has indicated that education for 
employment is enxiched when combined successfully with a 
liberal and cultural education. 
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ire s ~ e 
(PREVIOUS BUSINESS TRAINING) 

T~vo-Year Course 

FIRST SEb1E5TER SECOND SEhFESTER 

Weekly VS~eekly 
Clasp Hours (:lass hours 
Hours Credit Hngr~ Credit 

Eh 10 Freshman English . . .3 3 Eh 11 Freshman English . . .3 3 
S:; 27 lntcrmcdiatc Typc- Eh 13 Speech . . . . . . . . . . . .2 2 

writing . . . . . , . .. . . . .5 2 Ms 11 Business Mathe-
Ss 30 Elementary Short- matics . . . . . . . . . . . . . . . .3 3 
hand Speed ............5 3 Ss 28 Advanced Type-

Ss 38 Princi}~lcs of Tran- wrifinq . . . . . . . . . . . . . . . .5 2 
scription . . . . . . . . . . .5 2 Ss 31 Intermediate Short-

Ss 50 Communication Gontrol hand . ..... . . . . . . . . .5 3 
Systems . . . . . . . . . . . . . . .2 2 Ss 39 Transcription 

Zo 10 Biology ............3 3 Laboratory ............5 0 
-- Zo l i Biology . . . . . . . 3 3 
15 Zo 12 Physiology and Human 

Anatomy . . . . . . . . . . . . . . . ~ 1 

Second Year 17 

~F.f:(1Nn SF.MF.STF.R 
FTAST SEhfEST~R 

Ac 16 Secretarial Account- Ae 17 Secretarial Account-
ing ........ .........3 2 ink ..... .... ....3 3 

Psy 20 General Psychology .3 3 Eh 21 Written Comn►unica-
Ss 43 Medical Shorthand . .3 3 tion . . . . . . .2 2 
Ss 5? Secretarial Practice Ms I4 Office Machine CCalcu-

and Proce~uz•es . . . . . . . . .3 ? lotion . . . . . . . . . . . . . . . .3 ~ 
Zo 13 Pathology . . . . . . . . . .1 1 Ss 40 Advanced Short-

Elec.~tives . . . . .. . . . . . . . . .5 5 hand Speed . . .. . .. . . . . .5 3 
— Ss 44 Laboratory Technics .2 2 
l6 Electives . . . . . . . . . . . . . ..4 4 

16 

Chief duties of the medical secretary are making appoint-
men~s, greeting patients, taking and transcribing dictation, wa•it-
ing up case histories, typing reports, preparing bills, answering 
the tel~phane, taking messages, ordering supplies end recoxc~ing 
office expenditures. Yn some cases, the secretary is trained by 
hei physician-employer to perform simple techniques. Those who 
handle these duties in addition to their straight secretarial work 
are frequently called physicians' aides or medical assistant. 
'These added responsibilities may result in a higher salary, par-
ticularly if the secretary has had .special training in labo~•atory 
skills. 

The medical secretary should passes such personality quali-
fications~ as emotional stability, sympathy, tact, a sense of 
hum~ar, and ~'raciousness. Her job requires integrity, discretion, 
dependability, utmost accuracy, and calls for immaculate per 
sonal grooming. 
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tires s ~ e 
(NO PREVIOUS TRAINING) 

Two-Year Course 

First Year 

FIRST SEMESTER 

Weekly 
Class Flours 
Hotus Credi~ 

Eh 10 Freshman English . . .3 3 
Ss 10 Introduction to Sec-

retarial Science . .. . . . . . .2 2 
Ss 21 Shorthand Theory . . .5 3 
Ss 26 Elementary Type-

writin~q . .. . ....... . . .5 2 
Ss 50 Communication Control 

Systems ...............2 2 
Zo 10 Biololgy . .... . . . . . .3 3 

15 

SECOND SEMESTER 

Weekly 
Class Hours 
Hours Credit 

Eh 11 Freshman English . . .3 3 
Ms 11 Business Mathe-

matics . . . . . . . . .3 3 
Ss 27 Intermediate Type-~ 

writing . ...... . . . . .. . .5 2 
Ss 30 Elementary Short-
hand Speed .. ......5 3 

Ss 38 Principles of Tran-
scription . . . . ... . .. .....5 2 

Zo 11 Biology . . . ...3 3 
Zo 12 Physiology and Human 

Anatomy . . .. . . . . . .. . . .1 1 

17 

Second Year 

FIRST SEMESTER SECOND SE:I~LESTER 

Ac 16 Secretarial Account- Ac 17 Secretarial Account-
ing ...................3 2 ink .. .............3 3 

Psy 20 General Psychology .3 3 Eh 13 Speech ...........2 2 
Ss 28 Advanced Type- Eh 21 Written Comm~anica-

writin~ ................5 2 tion .... .... ........2 2 
Ss 31 Intermediate Short- Ms 34 Office Machine Calcu-
hand ... ..........5 3 

~ 
lation ... .. .......3 2 

Ss 39 Transcription Ss 40 Advanced Short-

~ 
Laboratory . . . . .5 0 hand Speed . . . . . . . . . . . .5 3 

Ss 43 Medical Shorthand . . 3 3 Ss 44 Laboratory 
Zo 13 Pathology ..... . . . ..1 1 Technics . . .. . . . . .2 2 

Elective . . .. . . . . .. . . . . .1 2 Ss 52 Secretarial Practice 
_ and Procedures . ....... .3 2 
16 

16 
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(A~'~liate: ~a~rz /J~fcirze (~'eH~~ d~osiai~~) 

Husson College is pleased to announce that students enrolled 
in the iVIedical Secretarial Course now enjoy the complete facili-
ties and selected peg sonnel of the Eastern Maine General Hos-

+~~ ~~. ~~... .~.,.~~lnrimon+ ~nra AYriancinn of the li~tin~s as outlined 
in the course on pages 1U8, 109. 

A course in LaboY•atory Technics is provided .under the 
di~•ect supervision of the hospital staff with the purpose in view 
of acquainting the secretar y with the terminology and procedures 
which govern the activities of the doctor's office. Such techniques 
are invaluable for the medical secretary who aspires to an in~i,i-
t~~ti~nal position ~•athei than the one provided by the practicing 
physician. 

The course includes discussions of Health and Social 
Responsibility, Ethics of the Medical and Nursing 'Professions, 
Basic Nursing Procedures, Laboratory Testing, Special Diagnos-
tic Tests, Health Teaching, building medical teriliiiiology, use of 
c:}~art~, tests, equipment, and familiarization with certain tech-
niques, practices, and procedures designed for added responsi-
bilities in the office of the practicing physician. 

Graduates of this course are prepared for useful and chal-
lenging careers in physicians' offices, hospitals, clinics, public 
hawk+h arrAnriAc f;it~il ~Pr•vic~~=f~~r~ iobs in Armv, Navy, Air ..tea

Force hospitals, etc.—industrial and commercial medical labora-
tories, college infirmaries, pharmaceutical houses, insurance 
companies, authors and publishers o~f medical fact and fiction, 
business and industrial firms which have large medical de~part-
ments, manufacturers and distributors of drugs, instruments, 
e~~~., nieaicai ~ui~eges, and ir~~ti~ati~n;~ f~~ ~hc abed, ;::~t~ali~c; 
convalescents, etc. 

~r..~~~~`onrf ~ee 

A fee of $35 will be charged the student during the second 
semester of the second year of training. This is for the additional 
expense incident to the usage of laboratory equipment and sup-
plies and the employment of skilled hospital personnel to provide 
the course in Laboratory Technics. The fee is for Medical Secre-
ta.~•ial students only. 

A student who has had no previ~aus training in shorthand 
and typewriti~ig may enter the Medical Secretarial Course in 
Septemlaer only. 

"It is the lare~ of lifa that you haae fo make. gnnrl. or make roam." 
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.~~ s ~ e 
(NO PREVIOUS TRAINING) 

Two-Year Course 

First Year 

FIRST SEMESTER SECOND SEMESTER 

W eek1Y Week19 
Class Hours Class Hours 
Hours Credit Hours Credit 

Ac 16 Secretarial Account- Ac 17 Secretarial Account-
in~ ....... .......3 2 ink ..... .... .......3 3 

P~a 16 General Business Ba 17 General Business 
Law ....... ... ? 2 Law .. ...... .....2 2 

Eh 10 Freshman English . . .3 ,', Eh 11 Freshman English . . .3 3 
Ss 10 Introduction to Sec- Eh 13 Speech . . . . . . . . . .. .2 2 

retarial Science . . . . . . . . .2 2 $s 27 Intermediate Type-
Ss 21 Shorthand Theory . . .5 3 writing . . . ... .... . . . .5 2 
Ss 26 Elementary Type- Ss 30 Elementary Short-

writing ... ... .....5 2 hand Speed .. .. ..5 3 
Ss 50 Communication Control Ss 39 Principles of~ Tran-

Systems . . . . . . . . . .. . . . .2 2 scription .. . . . . . .. . . . . . .5 2 

16 17 

Second Year 

FIRST SEMESTER SECOND SEMESTER 

Ba 20 Law of Business Ba 21 Law of Negotiable 
Organization . . . . . . . .2 2 Instruments .. . . . . . . .2 2 

Ec 20 Principles of Ec 21 Principles of 
Economics . . . . . . . . . . . .3 3 Economics . . . . . . . .. . . . .3 3 

Ms 11 Business 1Vlathe- 
• 

Elective . .. . .... . . . .3 :~ 
matics . . . . . . . . . . .. 3 3 Ss 32 Advanced Short-

Ss 28 Advanced Type- hand Speed . . . . . . . . . . . .5 3 
writing . . . . . . . . . . . . . . .5 2 Ss 35 Legal Shorthand . . . .3 3 

Ss 31 Intermediate Short-
hand Speed ...........5 3 16 

Ss 34 Duplicating 
Processes . ... .... .3 2 

Ss 39 Transcription 
Laboratory ..... . .. .5 0 

Eh 21 Written Com-
munication . . . . . . . . . . . . .2 2 

17 

This course is designed for students who desire to become 
secretaries in lawyers' offices. The four semesters of law, and 
the allied courses, combined with praficien~cy in typewriting and 
shorthand, constitute a working knowledge in this field which 
is valuable to a lawyer. 

A student who has had no previous training in shorthand 
and typewriting may enter the- Legal Secretarial Course in 
September only. 
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.~e~ s e~ 
(PREVIOUS BUSINESS TRAINING) 

Two-Year Course 

First Year 

FIRST SEMESTER SECOND SEMESTER 

Weekly 
C1&$5 HOurs 

Week1Y 
C1A99 HAUT9 

Hours Credit Hours Credit 

Ac 16 Secretarial Account- Ac 17 Secretarial Account-
in~ .. ..................3 2 ing .... .. .......3 3 

Ba 16 General Business Ba 17 General Business 
Law ... ....2 

~ 
2 Law ... ... ... ....2 2 

Rh 1 ~ FrPghman English . , . 3 3 F,h 1 I k'res~man English . . . 3 3 
Ss 27 Intermediate Type- Eh 13 Speech .. . . . . . . .2 

writing . . . . . . . . . . . . . . .5 2 Ss 28 Advanced Type-
Ss 30 Elcmcntary Short- writing . , . . • • • • • • . . . • . , 5 2 

hand Speed ... .... . . . . .5 3 Ss 31 Intermediate Short-
Ss 38 Principles of Tran- hand . . • . . • • • • • ~ • • ~ • • • 5 3 

scription . . . . . . . . . .5 ? Ss 39 Transcription 
Ss 50 Commuxiicetiun Cunli•ol Labvratury . . . . . . . . . . . .5 0 

Systems ................2 2 -
-- 1 ~i 
16 

Second Year 

FIRST SEMESTER SECOND SEMESTER 

Ba 20 Law of Business Ba 21 Law of Negotiable 
Organizations . . . . . . .2 2 Instruments . . . . .... .2 2 

Ec 20 Principles of Ec 21 Principles of 
Economics . . . . . . . . . . .3 3 Economics . . . . . . . . .3 3 

Ms 10 Business Mathe- Eh 21 Written Communica-
matics . . . . . . .... .3 3 tion ...... . . . . . . . . . . . .2 2 

Ss 34 Duplicating Electives . . . . . . . . . . . . . . .3 3 
Processes . . . .. . . . . .. . . . . 3 2 ~s 3~ ridvaricea Si~ui ~-

Ss 52 Secretarial Practice hand Sneed .. • . • • • • • • • • 5 3 
and Procedures . . . . . . . . .3 2 Ss 35 Legal Shorthand . . . .3 3 
Electives . . . . . . . . . . . . . . .5 5 

— 16 
r~ 
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.~~,~ ~~ s~~~~~ e~~ 
Two-Year Course 

First Year 

Ftrzs~r SEMESTER SCCOND SLMEST~R 

Weekly Weekly 
Class Hours Class Hour, 
Hours Credi~. Hours Crecit 

Ac 16 Secretarial' Account- 
Ss 27 Intermediate Type-

`~
ink .... . . . . . . . . .. . . . .3 2 

writing . . . . . . . . . . . . . . . ~i 
Eh lI Freshman English . . .3 3 

Eh 10 Freshman English . . .3 ~ Ms 12 Al ebra 3 g ' ' ' ' ' ' ' ' ' ' "' :~ Ms Y 1 E~usiness Mathematics 3 3 
Sp 10 Spanish ............~ ~ Sp 11 Spansh ...........4 3 
Ss 26 Elementary Type- Eh 13 Speech 2 ........... '~ 

writing ...............5 2 
Zo 1 Q E~iolo~y . . . . . . . . . . . 3 3 16 

16 
Second Year 

FIRST SEMESTER SECOND SEMESTER 

Ss 21 Shorthand Theory or Eh 22 Business Report 
Ss 30 Elementary Short- Writing . . . . . . . . . . . . . .2 2 

hand Seed ... . . . . .. . . .5 3 ~h 35 American Litera-
Ms 20 Mathematics of ture .. . . . . .3 3 

Finance . . . . . . . ... . . . ..3 3 Hy 21 United~StatesPolitical 
Psy 20 General and Social History . . . .. .3 3 

Psychology .. . .. . . . . ...3 3 Ss 30 Intermediate Short-
Eh 21 Written Communica- hand or 

tio~~ . . . . .. .. . . .2 2 Ss 31 Intermediate Short-
Eh 34 AmericanLiterature . 3 3 hand Speed . . . . . . . . . . . 5 3 
Hy 20 United States Political 5s 38 Transcription . . . . .5 '?

and Social History . . ... .3 3 Ss 50 Communication Control 
— Systems or 
17 Ms l4 Office Machine Cal- 

culation . . . . . . ....... .3 2 

15 

Preference for admissions to this course is given to those 
students who completed the college course in high school and 
to the }ausiness (andother) students who graduated in the tipper 
fifth of their class. 

This course is~ designed t~ prepare secretaries for• tcp-le~~el 
positions with the presidents, tr•easu~ ex s, department heads, and 
other ranking officers in business, government, and education. 



120 HUSSON COLLEGE 

~ s~ ~ e 
One-Year Course 

FIRST SEMESTER SECOND SEMESTER 

Weeks 
Class Hours 
tsours Lredii 

Ac 16 Secretarial Account-
in~ .......... .....3 ? 

Eh 10 Freshman English . . .3 3 
Ms 11 Business Mathe-

matics . . . . . . . . . . . . . . . .3 3 
Ss 27 Intermediate Type-

writin~ . . . .. . . . ..5 2 
Ss 30 Intermediate Short-

}iand . . .. ...5 
5s 38 Principles of~ Tran-

scription . . . . .5 2 
Ss 50 Communication Control 

Syslcri~s . . .............2 ?. 

17 

Week19 
Clara Heurs 
u.,,,no rrcAit. 

Eh 13 Speech .........,,,2 2 
Eh 21 Writtr..n Com-

tion ..................2 2 
Elective . . . . . . . . ... . ... . .3 3 
matics ................ .3 3 

Ms 14 Office Machine Cal-
culation . .. . ... . . . . .. . .3 2 

Ss 11 Clerical Practice . . . .3 2 

Ss 28 .Advanced Typr-
writin~q ....... . . . ... . . .5 2 

Ss 31 Ad~•anced Shorthand .5 3 

i6 

Students with no previous training will enter either the 
Shorthand-Clerical Course or the Typing-Clerical Course if they 
elect aone-year program. 
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s~~~~ e~ ewe 
One-Year Course 

FIRST SEDIEST~:R SECOND SEMESTER 

Weekly WeeslY 
Class Hovrs Class Hour 
Hours Credit Hours Credit 

Ac 16 Secretarial Account- Eh 21 Written Com-
ing . . . . . . . .3 2 munic~ation ... . . . . . .. . . .2 2 

Eh 10 Freshman English . . . 3 3 Elective . . . . .. . . . . . . . . . 3 3 
Ms 11 Business Mathe- Ms 14 Office Machine 

matics .. . . . . .3 3 Calculation . .. . . .3 2 
*Ss 10 Introduction to Sec- Ss 11 Clerical Practice . . . .3 2 

retarial Scieiyce . . ... . . .2 2 Ss 27 Intermediate Type-
Ss 21 Shorthand Theory . . .5 3 writing ... . . .. . . . . . . . . . 
Ss 26 Elementary Type- or 

writing . . . .. . . .... . . . . . Ss 28 Advance;~i Type-

or writing ... ... .. . . . ..5 
Ss 30 Elementary Short-

2 

Ss 27 Intermediate Type- 

~ 
hand Speed . . .. . . ..5 3 

writin~ . .... . . .... . .. .5 
Ss 50 Communication Control 

2 
Ss 38 Princ7ples of Tran-

scription . . . . . . . .. . . .. . .5 2 
Systems ....... .. . . . .. . 

~ ~ 
-- 
16 

17 

*For students with no previous business training of any kind. Others will 
elect from Eh 21, Ba 16, and Ba 34. 

Thia course is designed to provide training for those people 
who do n~o~ care to again high speeds in typewriting and s~hort-
hand as found in other courses. Many positions do not require 
speeds beyond those required in t~iis course, and the work is, 
therefore, supplemented by extra practice on machines and re-
Iated duties. 
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~~,~~_ e~~ ea~~ 
One-Year Course 

FIRST SEMESTER SECOND SEMESTER 

Week1~ Week1Y 
Class Hours Clae~ IIouro 
Hours Credi: Hours Credit 

A~ 16 Secretarial Account- Ac 17 Secretarial Accaunt-
in~ ... .........3 2 ing .. ........3 3 

Ba 16 General Business Ss 22 Principles of Sales-
Law . . . . . . . .2 2 manship . . . . . .. . . . . . .2 

.Conn
2 

Eh 1(l Freshman English . . . 3 3 Eh 21 Written -
Ms 11 Business munication . . . . . . . . . . . . .2 2 

Mathematics . . . . . . . . .3 3 Elective . . . . . . . . . . . . . . .3 3 
*Ss 10 Introduction to Sec- Ms 14 Office Machine Cal-

rPtarill Science . . . .. .2 2 riilation . . . . . . . . . . . . . . .3 2 
Ss 26 Elementary Type- 

wriliu~ . . . . . . . ...... . . . Ss 11 Clerical Practice . . . .3 2 
or Ss 27 Intermediate Type-

Ss 27 Intermediate Type- writing or 
writins~ . . . . . . . . . . . . . . . .5 2 Ss 28 Advanced Type-

Ss 50 Communication Control writing . . . . . . . . . . . . . . . .5 2 
.SYStC2]1S . .... . . ... ..... ~ ~ --- 

is 

16 

*For students with no previous business training %f any kind. Others will 
elect two credits. 

The object of this course is to familiarize the pupil with 
general office duties. There is provided a sufficient knowledge 
of the fundamentals of accounting to take charge of the acc~uiits 
receivable and accounts payable ledgers and other elementary 
~ppka ~f ~,~.~Qy~~ing including cash records, A knowledge of 
office machines and skill in their operations are requixed. A full 
course in business mathematics is an integral part of this pro-
gram. 
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~'e,G7eta~iied ~lJ~ia /3eccs~se ~asszar~ 'klaases~ 

Edith Alden—Secretary and assistant treasurer, C, B. & 0. R. R. 
Elizabeth Arden—President, "Elizabeth Arden" Cosmetics 
Romona Beall—Director of Educational Division, Dictaphone Company 
Katherine Brush, Kathleen Norris, Winifred Dunn, Anne Austin, Margaret 

Scott, Mabel Urner—Authors 
Tobe Davis—Famous designer 
Mary Dillon—President, Brooklyn Gas Company 
Elspeth Eric—Star of Dead End and Margin for Error 
Bernice FitzGibbons—Advertising director of John Wanamaker, New York 
Hazel Flynn—Director of publicity for Radio City Music Hall 
Kay Francis, Claire Trevor, Anne Harding, Ethel Merman, Mary Healy, 

Lucille Manners---Screen and Radio stars (see Reader's Digest) 
Katherine Grimm—Secretary to Chairman of the Board, General Foods 
~stel~e Hamburger—Vice President fox Jay Thorpe in New York 
Olga Heinrichs—President of a $2,000,000 varnish company 
Constance Hope—Publicity Bureau fvr such musicians as Grace Moore, 

Lilly Pons, Joscha Heifetz and others 
Corinne Johnson—Associate editor of Reader's Digest 
Vivien Kellems—•Voted "the leading woman in industry for 1940" 
Lois Kevan—~ecre~ary to U. S. Secretary of State 
Mary King—Sunday editor of a great metropolitan daily 
Joyce Mayclin—Secretary in the U. S. Embassy at Stockholm 
Dorothy Miller—National President of the American Society of Women 

Accountants 
Margaret March-Mount—United States Forestry Service 
Sara Pennoyer, Vice-President, Bonwit Teller's, New York Store 
Mrs. R. G. Phillips, Secretary ~a Governor of Illinois 
Lill M. Pinkul, C. P. A., Senior Accountant, Ernst and Ernst 
Vera W. Rhine--Vice-President, Morris Plan Bank, Washington 
Jean Wade Rindlaub----Vice-President, Batten, Barton, Durstine, and Os-

born, Advertising Agency. 
Mary G. Roebling—Chairman of Board, Trenton Trust Company 
Addle Schell---Secretary to the President of the Continental Illinois Bank, 

Chicago 
Dorothy Shaver--Vice President, Lord and Taylor Store, New York 
Sarah Sheridan—Vice-President, Edison Company, Detroit 
Mrs. E. M. Statler~-,-of hotel fame 
Polly Street—Sales Manager, William Morrow &Company 
Dorothy Thompson—"First Lady of Journalism" 
Marjorie White—General manager, Indiana Film Transit Company 
Rhea Whitehead and Florence Allen—Federal justices 
Helen Worny—Manufacturer of toy balloons 
Cecilia VV`yckoi~—Editor and publisher of "The Magazine of Wall Street" 

"I t is the taw o f li f e that you hdz}e to make good or make room." 
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~'ecne~a~ried ?~ll~io /3ec~~tte ~~u~csd /1?en 

James H. Aydelotte---President, Association of American Railways 
Newton I7. Baker—Former Secretary of War 
Julgencio Batista—President of C~zba 
A. C. Bedford—Former president of Standard Oil 
flanial F. Roll—Pracirian~ Amariran Cennrity and Trncf~ ('.mm~anv _'__._~_ -. ~ ~__ __ ~ ~.~_~~~__. _____ __. __ _ _~ _'_ J _. . __ _ _"' _ _... y. _"__r

J. R. Bolton—Expert Advertising Consultant 
Lucius Boomer—Hotel magnate of New York and Florida 
J. H, $utler~--General Manager of Rai~~vay Express 
Newcomb Carlton and Theodore Vail—President and former president of 

Western Union 
Irvin S. Cobb, Meredith Nicholson, Norman Hapgood, Edward Bok—

Famous in Journalism 
George B. Cortelyou---Member of three Cabinets 
Frank Coutant—President American Marketing Association 
George A. Eastwood----President Armour and Company (he is the third 

secretary to head this great company) 
Leif Eid—N. B. C.'s Television Publicity man 
Edward ~iig~l—President Santa I'e R,ailroad 
Harvey W. Firestone—Founder, Firestone 'Tire and Rubber Company 
Henr. ~ P. Fletcher—Formex ambassador to Mexico 
Ford Frick—President National Baseball League 
Kenneth Goode—Rgan, Leach and Goode, Sales Engineers, New York 
Alexander IIamiltoi~—George Washington's secretary 
~amea B, Hill—Yresicient Louisville ~ Nashville Railroad 
Herbert Hoover--President of United States 
Charles Evans Hughes—Chief Justice 
Hiram Johnson, Byrne, Ashurst, Moses, Edge, Lenroot, Wheeler, Davis—

Present and former U. S. Senators 
Hans Kaltenborn—Radio commentator 
Cxeoxge ~. riauiman—Iviost successxui piayr~right on i3roatiway 
K. T. Keller--President Chrysler Corporation 
Maxwell Klein—Vice-President, Jacobs Bros., Inc. 
Peter K. Kyne—Novelist 
Kenesaw Mountain Landis—Former Federal .Tudge (see Reader's Digest) 
Garnet Lilly—President, Johnson Oil Refining Company 
Jesse H. Neal---Vice-President, Case-Shepgerd-Mann, publishers 
tl. 1Vlitchell Palmer—Former Attorney Greneral 
John J. Raskob-- --Chairman Finance Committee fox General Motors 
Robert Riskin—Author of "Mr. Deeds Goes to Town" and "Mr. Smith 

Goes to Washington" 
Harry Simmons—Eastern sales manager for Heinn Company, Milwaukee 
Hermon ShumIin—Producer of Grand Hotel 
Zxwing Tltalberg—Motion picture director (husband of Norma Shearer) 
R. L. Thornton—President Mercantile National Bank, Dallas, Texas. 
Frank A. Vanderlip—Former pxesident National City Bank 
Charles E. Wilson—President of General Electric 
Woodrow Wilson—President of United States 
F. W . Woolworth—Founder of F. W. Woolworth Connpany 

<~oc>oaoe>o 

"He who does not improve toda7~, will grow worse tomorrow."—German 
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Descri~ t i o n 

of 
G'ourse~ 

".If a ma,n embties his purse into his head, no man can take it away 
from him."—B. Franklin. 



No m¢tter what you try to do, 
At home or at your school, 

Always do your Uery best, 
!'here is no better rule. 
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~~ ~ e~~ 
Weekly 

Identifi- hours per Credit 
cation Semester Hours 

Ac 10 Principles of Accounting 5 4 
Ac 11 Principles of Accounting 5 4 
Ac 16 Secretarial Accounting 3 2 
Ac 17 Secretarial Accounting 3 3 
Ac 20 Intermediate Accounting 3 3 
Ac 21 Intermediate Accounting 3 3 
Ac 22 Cost Accounting 3 3 
Ac 23 Cost Accounting 3 3 
Ar ~6 Managerial Accounting 3 3 
Ac 27 Managerial Accounting 3 3 

Ac 30 Advanced Accounting 3 3 
Ac 3 ] Governmental Accounting 3 3 
Ac 32 Federal Taxation 2 2 
Ac 33 Federal Taxation 2 2 
Ac 40 Auditing 2 2 
Ac 41 Auditing 2 2 
Ar 42 Budgetary Accounting and Control 3 3 

Ba ~ 2 Xntroduction to Business 2 2 
Ba 16 General Business Law 2 2 
Bea I7 General Business Law 2 2 
Ba 20 Law of Business Or3anization 2 2 
Ba 21 Law of Negotiable Instruments 2 2 
Ba 22 Fundamentals of Management 3 3 
Ba 29 Introduction to Finance 3 3 
Ba 32 Introduction to Retail Merchandising 3 3 
Ba 33 Principles of Marketing 3 3 
Ba 34 Principles of Advertising 2 2 
Ba 3~ Sales Management 2 2 
Ba 36 Personnel Management 3 3 
Ba 38 Management of Small Business 2 2 
Ba 40 Corporation Finance 2 2 
Ba 41 Money and Banking 3 3 
Ba 42 Financial Policies o£ Corporations 2 2 
B~a 43 Principles of Retail Management 3 3 
Ba 44 Principles of Insurance 2 2 
Ba 4~ Principles of Insurance 2 2 
Ba 47 Principles of Purchasing 3 3 
Ba 48 Work Simplification 3 3 
Ba 49 Principles of Office Management 3 3 
Ba 50 C. P. A. Law Review 2 2 
Ba 51 Principles of Credit Management 3 3 
Ba 54 Human Relations and Commuric~ations 3 3 
B~ 55 Business Problems 2 2 
Ba 56 Principles of Investments 2 2 
Ba 57 Investment Analysis 2 2 

De 1 Fundamental Dance 2 ~2 
De 2 Intermediate Dance 2 2 
nP 3 Recreation and Decorum Programming 

in Secondary Schools 1 1 
De ~ Dance Stagecraft 2 2 
De 5 Performing Arts 3 

Ec 20 Principles of Economics 3 3 
Ec 21 Principles of Economics 3 3 
~'c 24 Economic Geography 3 3 
Ec 28 Consumer Economics 3 3 
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Weekly 
Identifi- hours pex Credit 
cation Semester Hours 

Ec 32 Labor Economics 3 3 
Ec 39 Current Ec~onoi~nic Problems 3 3 
Ec 40 Elementary Statistics 3 3 
Ec 48 Modern Economic Thought 3 3 

E~3 21 Introduction to Education 2 ~ 
Ed 31 Principles and Practices of Teaching in 

Secondary Schools 2 2 
Ed 33 Methods of Teaching Typewriting 4 2 
Ed 41 Methods of Teaching Shorthand 3 2 
Ed 42 Meihods of Teaching Bookkeeping 4 2 
Ed 4~ ~:aciPt Tear.hing 200 6 
Ed 50 Audio-V isual Aids in Education 2 `/s 1 
F.,~ 51 Principles of Guidance 2 2 
Ed 54 Tests and Measure~nraents in Business Education 2 2 
Ed 55 Objectives and Curriculum Problems in 

Business education 2 2 
Ed 56 Methods of Teaching Allied Business Subjects 2 2 
Ed 33s Advanced Methods of Teaching Typewriting * 2 
Eck 41s Advanced Methnc~s of Teaching Shorthand * 2 
Ed 4~2s Advanced Methods of Teaching Bookkeeping * 2 
Ed 55s Advanced Course in Objectives and 

Curriculum Problems in Business Education ~ 2 
Ed 57s Improvement in the Instruction of 

B~usincss Educaton Coursc 

Eh 10 Freshman English 3 3 
Eh 11 Freshman English 3 3 
Eh 13 Speech 2 2 
Eh 14 Advanced Speech ~2 2 
Eh 2l. Written (communication 2 2 
Eh 22 Business Report Writing 2 2 
Eh 25 Jntroduction to Literature 2 2 
Llf VV ►..DIAL ~4~ Vt JJf3b1+U1• i w aV v v 

Eh 31 Survcy of English Literature 3 3 
~h 34 American Literature 3 3 
Eh 35 A,mierican Literature 3 3 
~h 41 Business Report Writing 2 2 
Eh 43 Annerican Novel 3 3 
Eh 44 Modern Drama 3 3 
Eh 50 Poetry: An Understanding aril Appreciation 2 2 
Eh 51 Seminar in Literature 3 3 
~h b2 Contemporary American Po~~ry 3 3 

Hy 20 United States Political and Social History 3 3 
Hy 21 Unzted States Poli~~ical and Social History 3 3 
Hy 24 American National Government 2 2 
Hy 25 American, Stake and Local Government 2 2 

Ms 10 Bu~~iness Mathematics 3 3 
Ms 11 Business Mathematics 3 3 
Ms 12 Algebra 3 3 
Ms 13 Geometry 3 3 
Ms 14 Office Machine Calculation 3 2 
hSs 20 Mathematics of Finance 3 3 
Ms 21 Trigonometry anal Logarithms 2 2 

Mu 1 Fundamentals of Music ? `~
Mu 2 Keyboard Harmony 2 4 
Mu 3 Survey of Music Literature 2 4 
Mu 4 Music Education 2 2 
Mu 5 Sight Reading l 2 
Mu 6 Music History 2 2 
Mu 7 Counterpoint 2 `~ 
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Weekly 
Identifi- hours per Credit 
cation Semester Hours 

Pe ].0 Physical Education 2 0 

Psy 20 General Psychology 3 3 
Psy 21 psychology of Business 3 3 
Psy 23 Educational Psychology 3 3 

Ss 10 Introduction to Secretarial Science 2 2 
Ss 11 Clerical Practice 3 2 
Ss 21 Shorthand Theory 5 3 
Ss 22 Principles of Salesmanship 2 2 
Ss 2~6 ~le~mentary Typewriting 5 2 
Ss 27 Intermediate 'Typewriting 5 2 
Ss 28 Advanced Typewriting 5 2 
Ss 30 Intermediate Shorthand 5 3 
Ss 31 Shorthand Advanced 5 3 
Ss 30 Elementary Shorthand Speed 5 3 
Ss 31 Intermediate Shorthand Speed 5 3 
Ss 32 Advanced Shorthand Speed 5 3 
Ss 33 Gregg Theozy 4 2 
Ss 34 Duplicating Processes 5 2 
Ss 35 Legal Shorthand 3 3 
Ss 38 Principles of Transcription 5 2 
Ss 39 Transcription Laboratory 5 0 
Ss 40 Shorthand Advanced Speeds 5 3 
Ss ~41 Court Reporting 5 3 
Ss 43 Medical Shorthand 3 3 
Ss ~4 Laboratory Technics 2 2 
Ss 50 Communication Control Systems 2 2 
Ss 52 Secretarial Practice and Procedures 3 3 
Ss la Secretarial Studies 3 2 

Sp 10 Spanish 4 3 
Sp 11 Spanish 4 3 
Sp 20 Spanish 3 3 
Sp 21 Spanish 3 3 

Sy 30 Principles of Sociology 3 3 
Sy 31 Social Problems 3 3 

Zo ].0 Biology 3 3 
So 11 Biology 3 3 
Zo 12 Anatomy 1 1 
Zo 13 Pathology 1 1 

*Advanced Education courses—indicated by a small s after identifica-
tion—follow a workshop pro~e~dure (S~e~e descriptior►) . 

**Class attendance and credit hours in proportion to areas studied. 

"Fortune befriends the bold."—Drg/den. 
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~ '~~~~ 
The i~ec~uirements for• each year' in the sevex•al courses 

offered at Husaon College are outlined according to semesters on 
pages 70 - 115. In son~~ of the COLil~ses oF~ered there are a~~eas in 
which a student may elect subjects related to his major study. 
Tlies~e elective choices are subject to the approval of the director 
of the department iri which the student is enrolled. ~n some 
areas, pr•er•equisites ~lY~e Y~equired. A student whose program 
n~-' ct».-1..: nnr~r~~,~ -Fnll~.~r fl~~, oiirrrrnc4~or~ rirororr~iicitac mile+ ~~t7c~ 

the approval of the dir~ectoY• of his department f•ar• er~rollin~ in 
such a course. 

The following abbreviations are used in identifying courses 
Ac Accounting Mu Music 
Ba Business Administration Pe Physical Ed.uca~tion 
Dc D~,ncc Eduction Psy Psychol~o~y 
Ed Education Sp Spanish 
Eh English Ss Secretarial Science 
Hy History Sy Sociology 
Ms Mathematics Zo Science 
The numerical identification is indicative of the year in 

which the course is usually offered : the ~0's, the first year; the 
20's, Llie sEcuitd year; Lhe 34'x, i.t~e l,~iira ye~x•; the 40's, the fourth 
year ; and the 50's are elective subj acts. 

The _summer session at ~~as~son ~ol~ege is c~r~~nized. ~ri-
mar~ily for teachers of business education subjects, The pro-
g~•am includes ~~vorkshops, lectuxe courses, and group study. The 
courses are of an advanced nature varying in c~oiltent and scope 
~ccordin~ to the need.s~ and interest of students planning to at-
LC11U. lJllUl. r~Ca ~k'C11CI~Llly V1.~LCtCU l,~l l,liG a'U111111C1 ACrJ~1V11 CL1C 11r~l~CU 

at the end of each section. 

Generally speaking, the courses in tihis catalog are designed 
do be of help to most students ~n reaching their objectives and 
should be followed as outlined. 

However, these outlines are .not rigid or inflexible. Substitu-
tions o~ subjects may be arranged if they do noti affect adversely 
the desired training objEctive. I~, for example, the student pre-
fers acourse in Literature to that o~f History, such a change may 
be made with the consent of the major instructor. 

Often times the course outlines vary depending upon current 
offeY•ings. Same of the English courses are offered alternate 
years. The student ekes the subject the year it is offered, 
rather than adhering strictly to the suggested yearly program of 
his course. However, the school schedule is~ a~znually or. ganized 
to pr~avide opportunities for a student to camplet~ his course o~ 
study. 

This information is far parents who may find in a grade 
report one ox more subjects (some may be electives) which do 
not follow the rigid pattern of the course ou~linE as it appears in 
the catalog. It is also volunteered for the guidance o~ the educa-
tion officers of the Veterans Administration ~vho are called upon 
to counsel veterans through their training program. 
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i4 G~ar~~ 
Ac 10—PRINCIPLES OF ACCOUNTING—This introductory course con-
sists of the fundamental principles of accauixting as they are related to sole 
proprietorships. It is designed to fi~ the needs of the general business stu- 
dent as well as of the accounting major. Particular emphasis is ~zven to de-
veloping the technical procedures of the accounting cycle—journalizing, 
posting, adjusting entries, closing the books, and preparing the financial 
statements. Four credit hours. 

A.c 11—PRINCIPLES OF A~C'COUNTING—(Prerequisite: Ac ].0) —The 
course, the second half of a year course, is a study of the basic accounting 
principles for partnerships and corporations. Particular attention is give~l 
to the use of the multi-column journals, tie voucher system, and the prep-
aration of interim statements. A practical accounting set is used to collate 
the topical accounting study. Four credit hours. 

Ac 16 SECRETARIAL ACCOUNTING—This course is a study of ~k~e 
elements of accounting, accounting for me~rchaa~.dise, or ca~ah, banking, and 
petty cash transactions, simple notes and securities. Tivo credit hours. 

Ac 17 SECRETARIAL AGC'OUNTING—(Prerequisite: Ac 16)—This 
course covers retail merchant system of accotints, working sheets (asset 
approach}, financial statements, adjusting and closing entries, and practical 
problems. Three credit hovers. 

Ac ~l0—INTERMEDIATE ACCOUNTING—(Prerequisite: Ac 1.T) —The 
course consists of lectures and discussions of various topics of accounting 
theory and practical solutions of accounting problems. Attention is given to 
standard and alternative year-end procedures, the preparation of financial 
statements including analyses thereof, giving full emphasis to current 
accounting trends. Three credit hours. 

Ac ~1 INTERMEDIATE AC~~UNTING--(Prerequisite: Ac Ii)—Either 
semester of intermediate Accounting may be taken for credit. This course, 
the continuation of a year course, is a study of each major balance sheet 
classification, such as Cash, Receivables, Inventories, Fixed and Intangible 
Assets, Investments, Current and long-term Liabilities, and Funds and 
Reserves. Particular attention is given to the preparation of the State-
ment of Source and Application of Funds. Throughout the course particu-
lar references are made to the publications of the American Institute of Certi-
fied Public Accountants. Three credit hours. 

Ac ~,2 COST ACCOUNTING—(Prerequisite: Ac IY)—The first semester 
of a year course in Cost Accounting is given to the study of fob Order 
Costing, with emphasis placed on the inherent problems of Inventories, 
Payrolls, and Manufacturing Overhead procedures and applications. Three 
credit hours. 

~c 23 COST ACCOUNTING—(Prerequisite: Ac 22) —During the second 
half of a year course in Cost Accounting, study is made of the Process Coat 
system and the application of Standard Costs to the Job Order or Process 
Cost systems. A practice case is used to collate the separate chapter topics 
into a practical cosh accounting situation. Three credit hours. 

Ac 26 MANAGERIAL ACCOUNTING—(Prerequisite: Ac 11) —The first 
semester of a yeas• course in managerial accounting is devoted to the use of 
rather than the construction of accounting records and statements. Topics c~ov-
ered will be: analysis and interpretation of financial data, price level changes, 
ratios, flow of funds, and trends. Three credit hours. 
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Ac 27 MANAGERIAL ACCOUNTING—(Prerequisite: Ac 26) —This is a con-
tinuation of the first semester of Managerial Accounting. Topic's treated will be: 
internal accounting control, cost concepts and applications, budgets, and decision 
making. Three credit hours. 

Ar 30 ADVANCED ACCO TINTING— (Prerequisite : Ac 21) —The course 
is an advanced study of accounting theory and problems, for which the can-
ciidate should be thoroughly grounded in ha~,ic accounting principles. The 
course content covers a wide range of special accounting problems and 
specialized accounting situations such as partnership formation, operation, 
and liquidation, co-insurane, installment sales, consignments, and accnutiliii~ 
for "sick" businesses, in~ which empha9is is given to the preparation of the 
the seate,ment of affairs anci the statement of realization and liquidation. Three 
credit hours. 

.4c 31 GOVERNMENTAL ACCOUNTLNG—(Prerequisite: Ac 30)—The 
cuurse is uffeied to acquaint the accounting major with a highly specialized 
accounting system which would not be available in other accounting studies. 
T,he course comprises a study of the various funds and financial statements 
of governmental units. A portion of the course is devoted to a study of in-
stitutional accounting for hospitals, schools, and colleges. The course is a 
necessity for those students who aspire to the C. P. A. Examination. Three 
credit hours. 

Ac s~ PEDEItAL TAXATION—(Prerequisite: Ac 11)---The course is a 
study of the Federal Income Tax Law and Regulations as they pertain to 
individuals. Tai: knosvlcdgc i~3 devclaped ~~vith tha use of many pxactical 
problems including the preparation of income tax returns. Two credit hours. 

Ac 3~s FEDERAL TAXATION— (Prerequisite : Ac 32) —The course is a 
continuation- of a year course of study in Federal Income Taxation as it 
pertains to in~iividiials, partnerships, estates and trusts, and corporation's. 
a special study is made of SOCial SeCUt'1Ly dtiu uiie3iiNi~yicicia~i, 4[4AGJ~ cuva.~:.~ 

and gift taxes. Many practical problems necessitating the actual prepara-
tion of tax returns are used throughout the course. Two credit hours. 

Ac 40 AUDITING—(Prerequisite: Ac 30) —The course is designed for 
chose candidates who aspire to positions in public accounting and internal 
auditing. The. study ~f Laze duties, respon~sibilites, and procedures of an 
auditor includes a review of basic accounting principles and their applica-
tion in auditing. Emphasis is given to related reading and publications in 
the field of auditing. A practical and realistic audit case is used to supple-
ment the course. Two credit hours. 

Ac ~1 AUDITING—(Prerequisite: Ac 40)—The course is a continuation 
of the study of auditing initiated in the first semester. The study follows 
the auditing procedures as applied to balance sheet classifications and their 
related income and expense accountability. Particular emphasis is given 
to the auditing publications of the American Institute of Certified Public Ac-
countants. The Audit case started in the first semester is completed in this 
course. Tu~o credit hours, 

Ac 42 BUDGETARY ACCOUNTING AND CONTROL—{Prerequisite: Ac 
23) —The course will develop the preparation of all types of budgets as manage-
ment tools. Emphasis will be given to the use of budgeting as business controls, 
in the matching of estimates to actual performances. The cash budget and the 
cash - fIow statement, and the analysis thereof, will form an integral segment of 
the course. Three credit hours. 
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Ba 12 INTRODUCTION TO BUSINESS—This is a survey of the business world 
designed to give beginning students an introduction to the working, of business, 
its organization, functions, and the terms commonly used. Two credit hours. 

Ba 16 GENERAL BUSINESS LAW—TIZe pui~~use cif t~iis course is to impart the 
well-defined knowledge of the fundamentals of the legal rules of business as 
applied to contracts with special attention to the essential elements of a contract, 
sales of personal property, and bailments. Two credit hours. 

Ba 17 GENERAL BUSINESS LAW—(Prerequisite : Ba 16)—A further study. of 
business law is provided in this course. Emphasis is placed upon insurance, and 
other risk-bearing devices, guaranty an~rl suretyship, real property and bank-
ruptcy. Cases are read by students and serve as a basis for classroom discussion. 
Two credit hours 

Ba 20 LAW OF BUSINESS ORGANIZATION—(Prerequisite : Ba 17)—The 
partnership' section emphasizes the fcrmation, firm names, partnership property, 
relations among partners, relations between partners and third persons, and the 
dissolution and winding up of the affairs of the partnership. The study of 
Corporate Law includes the general nature of corporations, formation of capital 
stocks and divi~3ends, managerial and fiduciary duties of o:Ficers and directors; 
the rights, powers and remedies of stockholders; corporate powers, the rights 
and remedies of creditors and dissolution. Throughout the course, reference is 
made to the Uniform Partnership Act, and the Model for State Business Cor-
poration Acts. Two credit hours. 

Ba 2~ LAW OF NEGOTIABLE INSTRUMENTS—(Prerequisite: Ba 17)—The 
development of the Uniform Negotiable Instrument Law, bi11s of exchange, 
promissory notes, negotiation, and defenses of primary parties ar~d endorsers are 
studied. This course is rich in case-problem work and should aid the student 
to handle negotiable paper properly and without fear of liti;ation. Two credit 
hours. 

Ba 22 FUNDAMENTALS OF MANAGEME,IVT~(Prerequisite: Ec 20)—A 
study of the principles and techniques ~inderlying the successful organization, 
management, and operation of business activities is made. The application of 
these principles to specific business activities and to the management of irn~lividual 
departments is analyzed. Three crediE hours. 

Ba 29 INTRODUCT101V TO FINANCE—(Prerequisite: Ec 20) —This course is 
designed as a survey course to present the functions, principles, institutions, prac-
tic+es, procedures and problerns of the whole field of finance. Emphasis is placed on 
current problems as well as basic principles in business finance, monetary and 
banking policies, security markets, and consumer finance to provide a •meaningful 
basis for analyzing trends and current problenns in the various fields of finance. 
Three credit hours. 

Ba 32 INTRODUCTION TO RETAIL MERCHANDISLNG—(Prerequisite: 
Ba 22)—The work in this course will cover the various organizational, types of 
retail stores. Topical coverage will include a study of the organizational aspects 
of location, layout, and personnel. Also covered will be methv3s of pricing, 
planning, inventory control, expense control, and the retail method of accounting. 
Some emphasis will be placed on analysis of retail statements and other business 
reports. Case studies and problems are an integral part of this course. Thret 
credit hours. 
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Ba 33 PRINCIPLES OF MARKETING—(Prerequisite: Ec 21)—The work in 
this course will acquaint the student with themarketing function of our economy. 
Topical coverage will include a study of the role of the various wholesalers and 
middlemen and their importance in the channels of distribution. Collateral 
subjects covered will include marketing functions, marketing costs, major ex-
changes and markets and governmental controls. Case studies and problems are 
an integral part of this course. Three credit hours. 

u„ ~a PRIN(:'TPI.F..0 nF ADVERTISING—(Merchandising Majors only.) —
This course is an introduction to t}:e chief forms of advertising. emphasis is 
placed upon the practical use of advertising in the operation of the ordinary 
business. Sufficient time is also spent on the technical aspects of layout, copy, 
and typography to acquaint the student with t~'iP.SP. fundamentals. All present 
media are considered. Specialists in particular fields are invited into the class-
roorn to present current practices. Case problems, case studies and analysis of 
current advertising efforts are part of the work in this course. Two credit hours. 

Ba 3S SALES MANAGEMENT—(Prerequisite: B•a 34. Merchandising Majors 
only) —An introductory course dealing with manufacturers' acid distributors' 
problems with respect to sales planning, sales promotion, sales organization, man-
agement of a sales force and control of a sales force. Case problems are used 
extensively in this course. Tzvo credit hours. 

Ba 3b PERSONNEL MANAGEMENT—(Prerequisites: Ba 22)—Personnel Man-
agement is a study of the major problems to' be faced in the effective management 
of human resources within the firm. The topics covered include methods of 
scicction and appraisal and their limitations, employee and supervis~~-y training, 
executive development and compensation policies. Also covered are applications 
of behavioral sciences to the firm's personnel problems. Emphasis is place3 upon 
the role and work of the personnel department in various size organizations. 
base studies and problems involving all phases of personnel admii~istrataon are 
an integral part of tie course. Three credit hours. 

Ba 38 MA,NAG~EMENT OF SMALL BUSXNESS—(Prerequisites: Ba 22, Ba 
36)—Management of Small Business is cone-semester course dealing with the 
day-to-day problems of small business, including the original requirements for 
starting, organizing, and operating the business with the best efficiency. The 
course also is designed for project-type problem studies in realistic situations in 
srx~all stores service agencies and manufacturing shops. Tzuo credit hours. 

Ba 40 CORPORATION FINANCE—(Prerequisites : Ba 29) —This course is a 
survey of the various forms of business organizations and their financial structure. 
Special attention is given to the instruments of corporation finance, security dis-
tribution and its regulation. Two cradit hour;, 

Ba ~1 MONEY AND BANKING—(Prerequisites: Ba 20, Ba 29) —This course 
is designed to introduce the student to the functions of money and monetary 
standards. Special attention is given to the various monetary theories, American 
b~inking institutions, the Fedexal Reserve System, and to banking theory and 
practice. Three credit hours. 

Bcz 42 FINANCIAL POLICIES OF CORPUKAT'IONS—(Yreregizisites: lid 4L, 
$~~~ 41) —Financial Policies of Corpora#ions covers the fallowing topics: history 
of corr~orate financial policies with case studies of typical corporations, the nature 
of financial policies, c•oi•porate management, capitalization policies, relation of 
accounting to financial policies, dividend and working capital policies, legal 
aspects of consolidations, capital readjustments, application of the Bankruptcy 
Act as revised, current subsidiary hol~~ing company problems. Tzvo credit hours. 



HUSSON COLLEGE X37 

Ba 43 PRINCIPLF_S OF RETAIL MANAGEMENT—(Prerequisites: Ba ?2, 
Ba 32, Ba 36)—This is ail advanced management course that co-ordinates the 
principles of retailing brought aut by the study of buyin; procedures, determina-
tion o~ needs, adaptation of stotik to store policies, mechandising control, cus-
to,mer services, personnel training and administration. Also considered ,c the 
application to store operation of the behavioral sciences and marketing research. 
Three credit hours. 

Ba 44 PRINCIPLES OF INSURANCE—(Prerequisites: Ba 29, Ec 21)—This 
course is a comprehensive introduction to the field of insurance and covers the 
following topics : the economic and social services, the important principles and 
practices and the principal legal phases of all the common forms of insurance 
Fire and Allied Lines, Marine, Casualty, Fidelity and Surety. Tr.~o credit hours. 

Ba 45 PRINCIPLES OF INSURANCE—(Prerequisite: Ba 44)—A continuation 
of the study of insurance is offered. The course covers the fallowing topics: 
Multiple Life Coverages, Social Security, Disability, Li£e, Group, Property and 
Liability. Two credit hours. 

Ba 47 PRINCIPLES OF PURCHASING—(Prerequisites: Ac 11, Ba 22, 33) 
The work in this course treats the purchasing function as an integral part of busi-
ness operations and policies. Emphasis in given to fun~~amental purchasing 
objectives, applications of current purchasing industrial procurement develop-
ments, and extensive case studies. Three credit hours. 

Ba 48 WORK SIMPLIFICATION—(Prerequisites: Ba 22, Ba 36) —This course 
supplies prospective and current business leaders with training that will contribute 
to better profits and improved production. It covers motion economy, work 
simplificatiocx, methods improvement, and time study. It analyzes the techniq~zes 
used ire eliminating delays, simplifying and improving processes, setting standards 
and practices, and perfoemance rating. Three credit hours. 

Ba 49 PRINCIPLES OF OFFICE MANAGEMENT—(Prerequisite: Ba 36) —
This course covers the fallowing: the planning and installing of office systems and 
routine procedures; the improving of layout, arrangement, and flow of work; 
the planning and scheduling of of~'ice work; the organizing of correspondence 
practices and filing and duplicating. Three credit hours. 

Ba 50 C. P. A. LA LV RE VIF, W—(Prerequisites : Ba 16, Ba 17, Ba 20, B~a 21) —
Law Review is offere~~ for those students who wish to review Commercial Law in 
preparation for the C. P. A. Examination. An intensified review is made of Con-
tracts, Bailments, Sales, Agency, Partnership and Corporation Law, Negotiable 
Instruments, Real and Personal Property, Insurance, Bankruptcy, and Wills, 
Estates and Trusts. A review of previous C. P. A. questions is given in the 
course. Two credit hours. 

Ba SI PRINCIPLES OF CREDIT MANAGEMENT—(Prerequisites: Ba 22, Ba 
29, Ec 21)—This course is a presentation of the principles and practices of com-
mercial credit as it affects the wholesaler, the manufacturer, and the bank. 
Emphasis is placed upon the fundamentals of credit, credit investigation and 
analysis, and the protection and redemption of credit. Three credit hours. 

Ba 54 HUMAN RELATIONS AND COMMUNICATIONS—(Prerequisites: Ec 
32, Ba 36)—This course gives the student an understanding of the psychological 
and sociological aspects of the human problems in industry. Studies are made of 
the scientific and practical methods of dealing with employer-employee relations, 
vocational selections, efficiency, fatigue and rest, working environments, industrial 
morale, leadership and supervision. The case- methods prxedure of instruction 
is used in this course. .Three credit hours, 
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Ba 55 BUSINESS PROBLEMS—(By permission of major advisor) —Business 
Problems is an honor course which will require the study of various problems 
under the supervision of members of the Business Administration Department. A 
paper is required. An oral examination will be scheduled as final examination 
in the course. Two credit hours. 

Ba 56 PRINCIPLES OF INVESTMENTS—This course is designed to study 
the nature of investments with emphasis placed on the investment use of securities 
;~~~~P:l h~ h~rh l~l]bi1C authorities and private corporations. Two credit hours. 

Ba 57 INVESTMENT ANALYSIS—(Prerequisite Ba 56) —This is a continua-
tiQn of Ba 56. This course deals with the study and analysis of the securities 
offered b}• federal, state, and local g~vertu~~e~~ls, iuilustrial corporations, and in-
vestment houses. Two credit hours. 

~s~ ~ ~ e~~ 
De X FUNDAMENTAL DANCE—This is a progressive study of basic cIa.~,ce 
steps, movements, and terminology, combined with dance styles and rhythms. 
Fundamental dance is preparatory for potential Business teachers interested in 
coaching and directing their school activities and productions. Necessary for 
further work in Dance, and helpful for participation in musical theatre. Two 
credit hours. 

De 2 INTERMEDIATE DANCE—(Prerequisite: De 1)—Work in De 1 is carried 
fur tier, wish study of more difficult movements and styles. Twu c~edil leours. 

De 3 RECREATION AND DECORUM PROGRAMMLNG .IN SECONDARY 
SCHOOLS—Designed to assist the Business teacher or youth leader in organiz-
ing and managing social functions in his school, this course covers contests, 
mixers, and party ideas. Basic Social or B~allraom Dance is reviewed, and special 

r+~,r~l~acie ,~ nlarPrl nn cn(`tA~ [~P.COI'llITL DY'U~Td1c1S rUl' }~01111,P~ people. One CTQC~Lf 

hour. 

De 4 DANCE STAGECRAFT—(Prerequisite: De 1)—The course is for students 
interested in staffing productions at secondary school level and for those who want 
to participate themselves in theatre. It uses basic dance steps and iuovenients 
learned in De 1 and goes on to group movement, formations, staging of musical 
numbers, and special effects. Two credit hours. 

De 5 PERFORMING ARTS—(By audition anly)—Performing arts is devoted to 
learning routines and show numbers from c»rrPnt and past hits, plus original 
choreography, with the goal of pezforming individually and as a group. Inval-
uable dance and theatre experience is gained through concentrated class and re-
hearsal sessions. Three credit hours. 
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Ec 20 PRINCIPLES OF ECONOMICS—(Not open to Freshmen)—This study 
presents an introduction to the economic organization of industry, together with 
the practical treatment of important commercial functions and modern problems 
arising out of the recent changes in economic systems and ideas. Some of the 
topics inclu~~e human wants and scarcity, fundamental economic concepts, basic 
characteristics of capitalism, the nature of products, the organization of business, 
the size of business units, the principles of money, investment and commercial 
banking, fluctuations in purchasing power, and fluctuation in business activity. 
Three credit hours. 

Ec 21 PRINCIPLES OF ECQNOMICS—(Prerequisite : Ec 20) —This course is 
a continuation of the study of economics with particular emphasis placed on 
basic economic theories. Other topics of major interest include costs of produc-
tion, long-xun competitive prices, long-run monopoly prices, prices in the period 
of current production, international trade, the distributions of income, rent, wades, 
interest, profits, and the principles of consumption. Three credit hours. 

Ec 2~ ECONOMIC CEOGRAPH~'—(Prerequisite: ~e 21)—This course aims 
to present the student with a background of knowle~;ige concerning the business 
activities and resources of various parts of t!ie world, especially of the North 
American Continent. Understanding of the economic opportunities offered by 
man and nature, and the reasons for them, are stressed. Three credit hours. 

Ec 28 CONSUMER ECONOMICS—(Not available to Finance Majors)—Dis-
cussions concern the individual's personal relationships as a consumer. Wise 
money management, budgeting, record keeping, banking services, financial markets, 
credit buying, insura;~ce, taxes, buying and selling relationships marketing, price 
determination, installment buying, and agencies which protect the consumer pro-
vide materials for the in►provement of consumer intelligence. Three credit hours. 

Ec 32 LABOR ECONOMICS—(Prerequisites: Ec 2I, Ba 22}—This course sur-
veys the development of labor organizations and the causes of industrial sanflict. 
It considers the composition o£ the labor farce, labor market trends, wages, hours, 
working conditions, unemployment and other insecurities of labor. Three credit 
hours. 

Ec 39 CURRENT ECONOMIC PROBLEMS—(Prerequisites: Ec 21, Ec 24)—
This i~ a problems course designed to aid the student in acquiring an appreciation 
of the different economic systems, as well as to promote an understanding of 
the mportance of economic factors involved in arriving• at political decisions. 
Three credit hours. 
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Ec ~0 ELEMENTARY STATISTICS—(Prerequisite: Ms 20)—A general intro-
duction to statistical methods is studied. It includes the collection and presenta-
tion of statistical data, basic tubular and graphic methods, the frequency distri-
bution, averages and measures of variation and skewness, and the construction 
and use of index numbers. Three credit hours. 

Ec 48 MODERN ECONOMIC THOUGHT— (Prerequisite : Ec 39) —This 
course is a study of the economic doctrines of leading contributors to economics 
and. to economic policy. Discussion covers the beliefs of various schools of 

•,• .,_ _ ~ _c v,,....,,,, A,.. ,,,,rlFrctanr~in~ economic tnought from ~i~e ~~~ec~a~~u~~~~ ~~ «.a~ ~, ~,..,..,.,.. 
of llze various beliefs is emphasized in order to clarify the policies currently used 
for correcting economic problems. Three credit hours. 

~t~td~r~r~d~l ~aQir~ca~~a~s ea~hdpil 

The courses offered in the Department of B;~siness Education are designed 
to meet the requirements fur cCrtification fir the teaching of Business Education 
subjects in secondary schools. The teaching of skill subjects necessitates extensive 
training in special methods. Husson College requires a grade of C or better in 
all methods courses for a student to qualify for Cadet Teaching. If a student re-
ceives apassing grade in any methods course, he is given credit fur tl~e course. 
He is not, however, recommende~~ for certification for high school teaching. 

Ed 21 INTRODUCTION TO EDUCATION—This is an introductory course 
to AmericAn public education end inc:l~ides a survey of all forms of education 
conducted for the public and supported by the public. The entire field of edu-
ratinn is ~~~rveyed, and such items as the curriculum, the teacher's role, instruc-
tional materials, the l~ack~rrn~ncl cif Amcric~n education are emPha~~iPd. Twu 
credit hours. 

Ed 31 PRINCIPLES AND PRACTICES OF TEACHING IN SECONDARY 
SCHOOLS—(Prerequisite Psy 23)—An attempt is made to give students a per-
spective of the scope of the Problems with which they must deal as teachers, to 

> >• t 1.7,. _.,. ,. .,~ aonnl~;r, rr wnr~ to f~P_ introduce the terminology used in uea~~~~s w~tl~ prou~.....~ ., ~..~.,.....,, 
velop some fundamental concepts of learning and education basic to a sound 
philosopl~iy o.f education an•~ educational practices. Emphasis is given to units 
on (1) fundamental problems of teaching; (2 } leai•iiing~ activities and the attain-
ment of desired outcomes; (3) organization of courses and units of instruction; 
(4) methods o£ planning and organizing classroom activities; (5) stimulating 
and directing classroom activities and measuring outcomes. Two credit hours. 

Ed 33 METHODS OF TEACHING TYPEWRITING—(Prerequisite: Ed 31) —
This course is a study of the fundamental principles which underlie the learning 
of typewriting. The course includes many practical suggestions for the solution 
of problems arising in actual teaching. Other topics include teaching techniques, 
instructional materials used at the various levels of skill development and skill 
research. Two credit hours. 

Ed 41 METHODS OF TEACHINU SHORTHAND—(Prerequisite: Ed 3I)--
Principles of teaching shorthand are presented. Among the topics considered are 
instructional procedures and techniques for beginning an~~ advanced classes 
taught by the various accepted methods, namely manual, Functional, direct, et 
cetera. Two credit hours. 

Ed 42 METHODS OF TEACHING BOOKKEEPING—(Prerequisite Ed 31)—
The course deals with teaching problems and techniques relating to bookkeeping. 
The selection of tests and the construction of courses of study are given c~.reful 
consideration, Actual problems arising in the teaching of bookkeeping are dis-
cussed and definite procedures to be used iii each situation, are analyzed. Ttvo 
credit hours. 
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Ed 43 CADET TEACHING—The opportunity to meet and to handle actual class 
room situations is given the teacher-training student during his senior year. 
Through arrangements made with several selected secondary schools within the 
state, the student is placed in the business ~3epartment to observe and to obtain 
practical experiences in the field of teaching. .4ix rrP~lit hours. 

Ed 50 AUDIO-VISUAL AIDS IN EDUCATION—A survey course in audio-
visual education iti teaching designed to acquaint the student with sources of 
materials available, types of equipment in use, and present teaching practices is 
presented. Members of the class learn how to improve their teaching by the 
use of the various kinds of equipment. Proper evaluation and selection off' 
materials are important phases of this course of study. One credit hour. 

.Ed 57 PRINCIPLES OF GUIDANCE—The functions and methods of vocational 
and educational guidance are presented. Topics covered include psychological 
factors affecting vocational adjustments, guidance tl:rough such items as extra-
curricular activities, group activities, courses, counseling from the teacher's view 
point. This course serves as an. orientation to the entire field of vocational guid-
anee. Two credit hours. 

Ed 54 TESTS AND MEASUREMENTS IN BUSLIVESS EDUCATION—The 
introductory course in tests and 'measurements ezz~phasizes the use of standardized 
and informal tests for ~•arious school purpose. Actual practice is provided in 
t•he administration, scoring, and construction of intelligence tests, achievement 
tests, standardized tests; and informal tests. Topics include test selection, pupil 
diagnosis, school testing programs. Two credit hours. 

Ed 55 OBJECTIVES AND CURRICULUM PROBLEMS IN BUSINESS EDU-
CATION—A study is made of the problems and issues with reference to organiza-
taon and administration, relationships, curriculum practices, and teaching pro-
cedures. Adequate long-time planning for business education inclu~3es at least 
four necessary steps : (1) taking an inventory of present practice; (2) listing and 
classifying the problems encountered; (3) presenting the evidence and formulating 
a set of guiding principles; and (4) planning for the implementation of these 
basic principles. Discussions will center on objective and constructive examination 
of issues rather than subjective and controversial considerations of conflicts. 
This course has for its purpose more critical thinking and greater unity among 
the administrators and teachers responsible for the program of business education. 
Two credit hours. 

Ed 56 METHODS OF TEACHING ALLIED BUSINESS SUBJECTS—This 
course attempts to provide the prospective business teacher with modern methods 
and techniques of teaching a variety of the business subjects commonly found 
on the secondary level; namely, Law, Economics, Office Practice, Geography, 
Consumer Education, Junior Business Training, Business Arithmetic, Salesmanship. 
Here is discussed the task of the business teacher in world crises. Two credit 
hours. 

Ed 33s METHODS OF TEACHING TYPEWRITING—This is an advanced 
course in Methods of Teaching Typewriting offered to experienced teachers 
during the summer session. It is usually conducted as a workshop procedure 
under the supervision of a visiting instructor. Two credit hours. 

,E'd 41s METHODS OF TEACHING SHORTHAND—This is an advanced 
course in Methods of Teaching Shorthand, offered to experienced teachers dur-
ing the summer session. It is usually conducted as a workshop procedure under 
the supervision of a visiting instructor. Two credit hours. 
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Ed 42s METHOD OF TEACHING BOOKKEEPING—This is an advanced 
course in Methods of Teaching Bookkeeping, offered to experienced teachers 
during the summer session. It is usually conducted as a workshop procedure 
under the supervision of a visiting' instructor. Two credit hours. 

Ed 55s OBJECTIVES AND CURRICULUM PROBLEMS IN BUSINESS 
EDUCATION—This is an advance3 course ire Objectives and Curriculum Prob-
lems in Business Education, offered to experienced teachers durinj the summer 
session. It is usually conducted along a workshop procedure under the surer-
V1St011 OI a, V1SIClllg 1115L1'UC[OI. 1 LVu crcuxa n~w~~. 

Ed 57s IMPROVEMENT IN THE INSTRUCTION OF BUSINESS EDUCA-
TIO~N COURSES 'The course is offered to PxperiPnced classroom teachers of 
high school. Techniques and procedures in teaching business subjects are pre-
sented. The course is conducted as a seminar. A minimum of twenty-five class 
hours is required in any given area studied. Credit proportional to areas studied. 

~ti~ eo~r~led 
Eh 10 FRF,SNMAN ENGLISH—The objectives of Freshman English are to de-
velop the student's ability to read intelligently and to express himself clearly and 
accurately. An intensive review of the grammatical principles requisite to ef£ec~tive 
oral and written communication is coupled with the study of correct techniques 
of word usage, sentence structure, paragraph development, and style. Periodic 
wxitings of ascending complexity are required of all students. Thee credit hours. 

Eic 11 FRESHMAN ENGLI.CH—Ft•Pahman F~i~glish 11 is a continuation of the 
first scmestcr of study with greater emphasis liven to style and va,riaton of ex-
pression. As in Eh 10 periodic themes and collateral readings, including a novel, 
are assigned. Three credit houzs. 

Eh 14 ADVANCED SPEECH—(Prerequisite: Eh 13) —Emphasis is placed 
upon n7ore complc~: speech forms. The student gains eXPP.I'1P.1'1f.P. in the delivery 
of various business messages, in debate, and in extended prose readings. Two 
credit hours. 

Eh 21 WRITTEN COMMUNICATION —(Prerequisites: Eh 1 ~, Eh 11 or by 
permission) —This course is designed to acquaint the student with the business 
theories and practices that underlie effective correspondence, as well as the funda-
mPntal Prinr~i1ljPC of English composition and of salesmanship that condition them. 
The student receives practice in composing many types of business letters with 
emphasis being placed upon letters of inquiry, reply, acknowledgment, adjustment, 
and application. Two credit hours. 

Eh 22 BUSINESS REPORT WRI7'I,NG—(Prerequisities: Eh 10, Eh 11) —This 
course is designed to give training in collecting, organizing, interpreting., and 
presenting data effectively. Various types of business reports, such as the 
periodic, report, the progress report, and the examination are studied. One long 
report and three short reports are required. Conferences for the discussion of 
individual problems are also required. Turo credit hours. 

Eh 25 INTRODUCTION TO LITERATURE—(Prerequisites: Eh 10, Eh 11)—
Prose fiction, drama, and ~Ptry are the basis of the course. The student famil-
iarizes himself with these forms and gains two primary objectives: an apprecia-
tion and an aid to more advanced literature studies. Two credit hours. 
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Eh 30 SURVEY OF ~ENCLISH LITERATURE—(Prerequisites: Eh 10, Eh 11, 
—Backgrounds of English Literature. This study covers the growth and develop-
ment of English Literature from early times to the middle 18th Century. Collateral 
reading in English History and supplementary selections of authors studied com-
pr~ise part of the course. Three credit hours. 

,F,h 31 .SURVEY OF ENGLISH LITERATURE—(Prcrequisite: Eh 30)—
EnglishLiterature from 1750. The second semester course in English Literature 
completes the survey of English writers. The emphasis is placed on the readings 
and appreciation of literature, not just the studying of the selections. Special 
attention is given to Wordsworth, Byron, Shelley Keats, Ruskin, and Carlyle. 
ThreE credit hours. 

Eh 34 .SURVEY OF AMERICAN LITERATURE—(Prerequisites: Eh l0, Eh 
11)—The beginnings of American Literature including the Colonial Period, the 
literature of the New Republic and of the American Renaissance, are presented. 
Special study is given to the writings of Franklin, Irving, Poe, Longfellow, Ezner-
son, Hawthorne. Three credit hours. 

~h 35 SURVEY OF AMERICAN LITERATURE—(Prerequisite: Eh 34)—
The second semester of American Literature covers the period from 1860 to 
~~resent. The rise and development of modern poetry from Whitman to con,
temporary poets, the development of the mo3ern short story together with a 
sampling of the twentieth century American novei are presented. Three credit 
hours. 

Eh 43 AMERICAN NOVEL—(Required of all degree candidates) —The rise 
and the development of fictional writing in America from the time of Cooper to 
the present comprise the principal part of this course. Selected readings and 
samplings of novels including Cooper, Hawthorne, Stove, Twain, Howells, 
Hemingway, Faulkner, and others are required. Three credit hours. 

Eh 44 MODERN DRAMA—A survey of the drama from the latter part of the 
Nineteenth Century to the present is presented. Plays by American, British, and 
other European dramatists are read and serve as the basis far the discussion of 
the growth and changes brought abouC in the Modern Drama. .Three credit 
hours. 

Eh 50 POETRY; AN UNDERSTANDING AND APPRECIATION—The stu-
d~ent is introduced to poetry, starting with its most elementary forms, for ex-
ample, modern day song lyrics. As the readings increase in complexity, through 
the readings of representative modern writers, the subtleties of expression become 
recognizeable. The result is that one comes to an understanding and apprecia-
tion. Two credit hours. 

Eh 51 SEMINAR IN LITERATURE—This study is flexible in nature, offering 
a semester's work in any one o£ the following studies: The novel, short story, or 
period literature, such as Victorian. Three credit hours. 

Fh 52 CONTEMPORARY AMERICAN POETRY—This review is designed to 
introduce the student to the new pcetic~ forms used by contemporary authors. 
Special study of Whitman, Robinson, Frost, Sandburg, Lowell, and Eliot is given. 
Three credit hours. 

d~~~oh~ ea~shded 

Hy 20 UNITED STATES POLITICAL AND SQCIAL HISTORY—The politi-
cat, social, and economic growth of the United States from 1620 to the Civil War 
is stressed. After a review of colonial settlements particular attention is devoted 
to ttic outbreak of the Revolutionary War, the framing of the Constitution, the 
struggle between Hamilton and Jefferson, the War of 1812, Jacksonian Democ-
racy, the beginnings of Industrialization, and the causes of the Civil War. Three 
credit hours. 
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Hy 21 UNITED STATES POLITICAL AND SOCIAL HISTORY—Hy 21 is 
a continuation of Hy 20. Late nineteenth and early twentieth centw•y political 
history is examined against a backgc~uund of the increased nationalism and the 
rapi~~ industrialization accompanying and following the Civil War and Recon-
struction periods. The agrarian revolt, the emergence of the country as a first-
rate power, the Progressive Movement, the New Freedom, the New Deai, and 
America's part in the two world wars are emphasized. Three credit hours. 

Hy 24 AMERICAN ,NATIONAL GOVERNMENT—This is a general survey 
r .i _it`'"t _~1 .:...a:,.....1 .~]o.,al.. „+ tl~.o nrv~nivatinn and ~uui~c vi ulc ~1Vi1~1~.Ct1 ~.,,u ~~, ::,~..._....... ~.,..._.,r^_'_~_._, ___ 

functioning of the national government. Y~The course will acquaint the future 
businessman and teacher with the duties and responsibilities of an American 
citizen. Two credit hours. 

Hy 25 AMERICAN STATE AND LOCAL GOVERNMENT—This course is 
a continuation of Hy 24, but may be taken first. Study of the develh~pment, 
nr~anization, an•~l fi ~n~.ti~n, c,f state, county, and municipal governments will be 
made. Ez~phasis will be placed on the form of government of the State of 
Maine. Two credit hours, 

A?a~e~~r,G,~'cd G~~ 
Ms 10 BUSINESS MATHEMATICS—(Available to all degree students who 
fail to qualify for Ms 11—no credit in degree program). An intensive study is 
made of the arithmetic of business. It includes applic.atinns of percentage, trade 
and cash discounts, interest, bank ciiscuwil, dl'1LI1111ZL1C of retailing, payroll pro-
cedures, insurance an~~ taxation. The use of short methods is stressed. Con-
centration is thought And the ability to figure are developed throughat►t the 
course. Three credit huu~~. 

Ms 11 BUSINESS MATHEMATICS—(Prerequisite: Ms 10)—An application 
of mathematics fo specific accounting problems, finance and investments is made. 
It includes present worth anti true discounts, making partial payments (U. S. 
Rule and Merch.a~~l's Rule), Cqualioii of accounts, profit and dividend ~distribu-
tions, trading on the stock market, debt repayment plans, logarithms and simple 
annuities. Three credit hours. 

Ms 12 ALGEBRA—Ms 12 is a course for t~iose who have haci less than one 
year of high school algebra or who show by placement tests the need of a 
beginning course. It includes the number system, operations with algebraic ex-
~ression, factorirg~ ~!.^.P2: P~?lP,tinnc~ r ~rPnnPntc anr~ raclira~c~ (~71a(jl'Ht1(' P.dU8.L10L15~ 

i~unetions an3 graphs. Three credit hours. 

Ms 13 GEOMETRY—Geometry is offered to enrich the mathematical back-
ground of students interested in mathematics. The properties of plane rectilinear 
figures and circles, and the measurement of lines, angles, and plane surfaces 
comprise the subject matter of the course. The student is given many problems 
to solve, including loci problems. Three credit hours. 

Ms 14 OFFICE MACHINE CALCULATION—This course is designed to give 
a working knowledge of various office machines including the crank-driven anal 
electric calculators, full-bank and ten-key adding-listing machines, fully automatic 
rotary calculator and the bookkeeping machines. Tzc~o credit hours. 

Ms 20 MATHEMATICS OF FINANCiL Thi; course introduces the mathe-
matical theory of compound interest, annuities, amortization and sinking funds, 
depreciation, an~~ life insurance. The use of logarithms in all mathematical cal-
eulations is emphasized. Three credit hours. 
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Ms 21 TRIGONOMETRY A,ND LOGARITHMS—This is a study of the theory 
and use of logarithms and the slide rule. Presented also are angular measure-
ment, the trigonometric functions, reduction methods, identities, solution of right 
and oblique trianglc~s, applications. Two credit hours. 

/yl~ G~o~n~ 
Mu 1 FUNDAMENTALS OF MUSIC—This is a course in the basic elements 
of xnusic: intervals, keys, scales, and tiie values. Two credit hours. 

Mu 2 KEYBOARD HARMONY—Here one studies the fundamentals of tonal 
thinking ,~t the keyboard. The study also includes chord drills and harmoniza-
tion of melodies in free piano style along with transposition and the improvisa-
tion of simple musical phrases and short pieces. Four credit hours. 

Mu 3 SURVEY OF MUSIC LITERATURF,—This course is a survey of the 
best that has been written for the instrument from the Elizabethan to the modern 
composers. Four credit hours. 

Mu 4 MUSIC EDUCATION—The comnnon terms of music are studied and 
applied and the simple musical forms are introduced. Music reading with the 
use of movable do is stressed. The various types of music education are discussed 
with consideration given to the several opportunities in the field of music educa-
tion. Two credit hours. 

Mu 5 SIGHT READING—Material for sight reading includes the piano litera-
ture for two, four, and eight ,hands; for vocal and instrumental accompaniments. 
Two credit hours. 

Mu 6 MUSIC HISTORY—The two-year course covers the History of Music 
from earliest times to the present. T`he first year embraces the traditional 
history of musical development in Asia, Egypt, Greece, and Ronne; the growth of 
sacred and secular music into the Oratorio and Opera, through the Church and 
folk-tunes during the Middle Ages. 

The second year begins at the 17th centu-ry and stresses the era of Bach. The 
study includes rise of instrumental music in the development of the sonata and 
the symphony. The lives of the composers of the classic period are followed by 
those of the romantic and modern. During both years attention is given to the 
contemporary political and social life of the peoples. Two credit hours. 

M:c 7 COUNTERPOINT—This course is the study of the art of combining 
melodies, a correlative with Harmony as the matezial of composition. It includes 
analysis of masterworks and composition projects. Prerequisite, INTRODUC-
TORY HARMONY. Four credit hours. 
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~ ~~~.cat~oss G~a~e 
Pe 10 PHYSICAL EDUCATION—(Required) Primary consideration is given 
to Tnutual responsibilities of the home, school, and community for improve~cl public 
health. Major topics include: Physical education programs, individual and 
group games, health programs, techniques for physical education instructors, 
healthful school living, gymnasium facilities and equipment, and measurement in 
~^^^t`~^ ---~ ~+1.. hl n~„rte+inn Nn rrY/~tt. .... ».. r--i ~___ 

p e~~s 
Psy 2U GENERAL PSYCHOLOGY'—This wurse serves as a general introduc-
tion tc+ the entire field of psychology. A study of basic psychological principles 
along with a survey of the development an~3 psychological bases of behavior, 
intelligence, personality, motivation, and emotion is prese~~ted. Some attention 
is given to such topics as learning, retentioci, i~~►agii~ation, thinking, perception, 
and the special senses. Three credit hourf: 

Psy 21 PSYCHOLOGY OF BUSIIlrESS—(Prerequisite: Psy 20)—This course 
is designed to acquaint the student with a practical and applied understanding of 
the psychology of business relations. Thsee credit hours. 

Psy 23 EDUCATIONAL PSYCHOLOGY—(Prerequisite : Psy 20) —The ap-
plication of psychological facts, principles, and points of view to education is 
made. Social, cmotionQl, nn,~~i intellectual growth during the ad~leacent years is 
studied. Among the topics discussed are : learning in schools, its nature and 
cut~lrol, its permanPn~.c; rhn rffects of schools on ~ttitucies, in•teresta, and pre-
~ud:ccs; the pr~~lems ^f tt'ansfe*' and genera] trainina~ with emphasis upon the 
application of the laws of learning. Three credit hours. 

s ~ s~~ e~ 
.C.c 70 INTRODUCTION TO SECRETARIAL SCIENCE—Designed to give an 

~----'-- > >-- .,rl~ ~1~:~„nl, ±hP nnr~Prctan~ino of OVCI'V1eW QI UUl' uuaiiic~~ aisu iuc civi.:. ;;.~ ~.a... 

the nature and importance of transactions, the course covers such areas as con-
sumer spending and saving, the use of credit, the various services involved in 
banking, travel, communication, traiisporlation, and shipping, and the sharing of 
economic risks. 1'wo credit hours. 

Ss 11 CLERICAL PRACTICE—(Prerequisite Ss 26) —This course provides 
tTai,,;na ;n cPCTetarial Drocedures and practices in three positions of increasing 
importance and responsibility, from the general office to the management level 
an~3 thence to the President's office. Technical skills and personality traits are 
studied carefully. One credit hour. 
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Ss 21 SHORTHAND THEORY--This is the basic course o£ Gregg Shorthand 
and introduces all £undamen~tals and principles of the system. Emphasis is placed 
on good proportion and legibility of outlines. At the end of the semester, the 
student should have the ability to take dictation on unfamiliar material at the 
rate of 60 words a minute. Thee credit hours. 

Ss 22 PRINCIPLES OF SALESMANSHIP—This course is planned to present 
the fundamental principles and methods of salesmanship, such as have long been 
used by successful salesmen. The course .is a descriptive survey of the entire 
field of salesmanship. The following major topics are the subject of studq: 
Planning the Sale, Gaining Attention, Arousing Interest, Meeting Objections, 
Closing the Sale, Analysis of Customer Types, and Buying Motives. Two credit 
hours. 

Ss 26 ELEMENTARY TYPEWRITING—This course gives the student a 
thorough 'mastery of keyboard techniques and correct habits in typewrirting. 
Emphasis is placed on exercises which lead to the immediate use of the typewriter 
in preparation of themes, papers, and reports. Two credit hours. 

Ss 27 INTERMEDIATE TYPEWRITING—(Prerequisite: Ss 26}—Intermediate 
Typewriting covers the techniques conducive to good speed writing and accuracy 
writing. Emphasis is placed on the deveIo_pment anal arrangement of the standard 
styles of simple letter forms, addressing of envelopes, easy tabulations, and business 
forms. Other practice materials are selected in the light of their relationship to 
secretarial work. Students yin the Accounting and Business Administration De-
part•ments take Ss 27 ire a modified form far one credit hour. Two credit hours. 

Ss 28 ADVANCED TYPEWRITING—(Prerequisite Ss 27)---The course is the 
second year of #ypewriting. It is planned for the ~rlevelopment of the highest de-
gree of speed and accuracy on the production and continuity level. Advanced 
letter writing with ali the variations in the several styles, interoffice cnmmunic~-
tions, rough drafts and advanced tabulations are thoroughly covered. All work 
must meet the standards as to quantity and quality for the business office. Two 
credit hours. 

Ss 30 INTERMEDIATE SHORTHAND—{Prerequisite : Ss 21)—The student's 
shorthand ability is increased in this course through vocabulary building and 
speed developxar~ent. Accurate transcriptions are required at the minimum of 80 
words a minute. Three credit hours. 

Ss 31 ADVANCED SHORTHAND—The dictation material covers business let-
ters from various fields: i, e manufacturing, transportation, insurance, banking, 
real estate, collection and credit, law, education, and rnere~handising. Transcrip-
tion practice is continued to increase and measure speed. Transcription of un-
familiar material at 100 words a a~ainute is required. Three credit hours. 
Three credit hours. 

Ss 32 ADVANCED SHORTHAND SPEED (120 words and up)—Students en-
rolled in this course must have completed speed of 140 w.a.m. Speed building 
is continued with a requirement of 120 w.a.m. There is ample opportunity for 
students to attain much higher speeds, however. Three credit hours. 

Ss 33 GREGG THEORY-----This course is required o~ all students in the Depart-
ment of Education. A thorough review of the Gregg Manual, ~ is given wi#h 
emphasis placed on the science of Shorthand. The rules for character structure 
and word combinations are covered thoroughly. Two credit hours. 

Ss 3~ DUPLICATING PROCESSES—This is a continuation of advance3 type-
writing with emphasis on xanixneographing (black and white, color) and art type-
writing. Two credit hours. 

Ss 35 LEGAL SHORTHAND—This advanced course is designed primarily for 
students in the Legal Secretarial Course, but it may be an elective for others. 
There is no speec} requiren;ent for corr~pletion. It gives a variety of experience 
in legal proceedings and forms a greater familiarity with legal terminology. Three 
credit hours. 
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Ss 38 PRINCIPLES OF TRANSCRIPTION—The student is taught to integt~ate 
the tools of transcription : shorthand, typewriting, and English. Emphasis is 
placed upon the set up and appearance of the transcript and upon the use of 
good judgment in punctuation and paragraphing in accordance with present 
standards. Practice is given from printed shorthand plates and dictated materials. 
The aim is to produce mailable transcripts and to develop dictation and tran-
scraption speeds to meet business standards. Two credit hours. 

Ss 39 TRANSCRIPTION LABORATORY—Na credit. 

Ss 43 MEDICAL SHORTHAND—The emphasis is placed on most-used 7nedic~at 
terms for tkieory practice. The speling, Yro~Lunciatio~~, and definitions are 
carried through a unit plan covering fourteen branches of medicine. AZedica~ 
terminology is stressed. A student must have tine ability to take his medical 
dictation at the rate of 80 words a minute. Three credit hours. 

Ss ?~ LdBOR.~TORY TECHNICS The course includes discussions of Health 
and Social Responsibility, Ethics of the Medical and Nursing Pro#essions, Basic 
Nursing Procedures, Laboratory Testing, Special Diagnostic Tests, Health Teach-
in~g, building nnedical termiinology, use of charts, tests, equip~rr~ent, and familiariza-
tion with certain techniques, practices, and procedures designed for added respon-
isbilities in the office of the practicing physician. I'he course is under the super-
vision of #rained personnel of the Eastern Maine General Hospital. Two credit 
hours. 

Ss 50 COMMUNICATION CONTROL SYSTEMS—~'ilir~g is a study of the 
fundamental ~rin~iples of fiIin~g together with complete laboratory practice. The 
course covers flat and vertical files; coding; sorting; tiling procedure according 
to the alphabetic, numeric, geographic, automatic, and subject systems; ticklers 
and visible files; transferring-periodic, perpetual, and public service company 
methods; cross references; follow-up systems; mechanical reminders, 7'wo credit 
hours. 

JS aL aL'l.ltL'1 ~114LfiL CliES[.11LC !it'YL ~1CVl GLUtiiG•i—lAAe iilclJly aliii 

practice of fundamental secretarial proc~3ures and techniques are presented. The 
course gives the student an opportunity to review and to apply the principles 
learned in secretarial courses to actual business situations. Production, efficiency, 
and application of knowledge and skill to the solution of practical office problems, 
the understanding of routine, the operation of transcribing machines, telephone 
techniques, meeting capers, and ethic's are stressed. Two credit hours. 

s ~ e~~ 
Sy 30 PRINCIPLES OF SOCIOLOGY—{Prerequisite: Psy 20) —This is a study 
of the underlying laws of human society, especially those goverziing the ori;in, 
growth, and decline of institutions: group relationships to biological an•3 geographic 
environzzaenta; social processes such as conflicts, competition, imitation, accom-
modation, co-operation, assimilation, and differentiation; societal solation; culture, 
its organization, content location, and formation; social institutions, including the 
familial, religious, economic, educational, recreational and politic~.l; social change 
with its attendant maladjustments and e+ontrol. Three credit hours. 

Sy 3I SOCIAL PROBLEMS—(Prerequisites: ~sy 20, Sy 30) —'Phis course is an 
inquiry into social change that occurs, the stu~ly o~ which aids in the iandPrstand-
ing of social behavior. Special attention is given to socaal welfare, social control, 
and the family. Three credit hours. 

s,~ e~~ 
.Sp IO SPANISH—This is the basic course, emphasizing the spoken lan~auage 
through prepared dialogues, exercises for aural comprehension, oral facility, and 
grammar. Cultural aspects of the Latin American countries and Spain are intro-
duced through readings and lectures in Spanish. Three credit hours. 
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Ski 11 SPANISH— (Prerequisite : Sp 10) —This is a continuation of Sp 10 with 
further emphasis on grammar through the structural approach.. Longer readings 
are taken up than in Sp 10. Three credit hours. 

Sp 20 SPANISH—(Prerequisite: Sp 11)—This is the intermediate course. 
Grammar is reviewed thoroughly, through readings o£ short stories, plays, and 
essays by Spanish writers. Discussions of the works nn Spanish. Three credit' 
hours. 

Sp 21 SPANISH--- (Prerequisite : Sp 20) —This course is a continuation of 
Sp 20. Longer literary works, including the short novel, are read and discussed 
in Spanish. Three credit hours. 

Zo 10 BIOLOGY—Biology is a study of the structure and function of the typical 
plant and animal phyla, the governing principles of these forms, and their associa-
tion to life in generat. It includes a survey of the several fields of biolagiral 
science to gain a fundamental knowledge of life processes.. Three credit hours. 

Zo 11 BIOLOGY—Biology, Zo 11, is a continuation of Biology I. Detailed 
study of phylum mammalia, including the several systems of man and their 
physiology comprise the basis o£ the study. Three credit hours. 

Zo 12 ANATOMY—(Prerequisites: Zo 10, Zo 11)--Anatomy introduces the 
student to the several systems of man, including the digestive, circulatory, respira-
tory, muscular, skeletal, reproductive, integumentary, excretory, endocrine, ner-
vaus, and sensory. The structure and function of each system are presented. 
This course is primarily designed to acquaint students in the Medical Secretarial 
Course with an over-all survey of Human Anatomy and nomenclature. One 
credit hour. 

Zo 13 PATHOLOGY—(Prerequisites: Zo 10, Zo 11)—The course in Pathology 
is designed to acquaint the student with they science of treating of diseases, their 
causes and development, and the structural and functional changes produced by 
them. The course also acquaints the student in the Medical Secretarial Course 
with the terminology of Pathology. One credit hour. 
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Student Statistics 

Do not, tlaera, stand idly waitiny 
For soyr~e greater work to do; 

Fortune is a daz?~ goddess, 
She will ycevsr come to you. 

Go and toil in a.7a~~ 1~ine~rzrd, 
Do not f enr to do or dare, 

I f you want o f eld o f labour, 
You can find it any~.uhere.--Amon 



~S o~ y4ccaN~,~ 
Williarri W. Abbott Alan Irvi~i Carr Richard A. ~oWler 

Bangor, Maine Camden, Maine Bangor, Maine 

Louis J. Agnifilo Roger A. Carroll Ronald E. Franck 
New Rochelle, New York Bangor, Maine Skowhegan, Ma1ne 

Ronald J. Albert Roger J. Castonguay Sandra M. Frost 
Van Buren, Maine Hartford, Connecticut Bangor, Maine 

Fred E. Allen, Jr. David O. Cole Arthur D. Fuller 
Sansor, Maine Sumner, Maine Rumford. Maine 

James Robert Allen Larry A. Collins Gerard Leo Gardner 
Tuner Center, Maine Bangor, Maine Auburn, Maine 

Wayne (3. Allen Robert E. Cniluis Stanley W. Garland 
North Rumford, Maine Bangor, Maine Bansor, Maine 

Donald E. Aimero Michael E. Colerick i.incoin r , uay~ou 
Prcaquo I~lc, Maino Gliffside Park, New Jersey Calais, Maine 

Robert ,7. Apprich Gerald L. Cote Michael A. Gellerson 
Bangor, Maine St. David, Maina Bangor, Maine 

Wayne A. AstburY Terrence C. Cousins Blaine E. Goding 
Blue Hill, Maine Ellsworth, Maine North Leeds, Maine 

Richard V. Bailey Leigh E. Cowing T. Robert Graham 
Bangor, Maine LaGrange, Maine Ashland, Maine 

Robert Lloyd Baker H. Richard Crandall Carl Herbert Grant 
Natick, Massachusetts Yresaue Isle, Maine WiwhLurn, Maine 

Robert Edmund Belanger David J. Crichton Joseph John Gruber 
Caribou, Maine Bangor, Maine Bangor, Maine 

Nelson Fexnand Belisle Camille M. Cyr Shaler M. HacheY 
Bangor, Maine Augusta, Maine Orono, Maine 

Linwood E. Bel] Donald B. CYr Peter A. Hansen 
L~v~ll, Mamie Muaawaek3, Maine Rn.na~r, MainA 

Roger Lero9 Bennett William L. Dailey Dana L. Hardy 
Danforth, Maine Orrington, Maine Presque Isle, Maine 

James W. Berryman Thomas E. Davis David John Hart 
Bangor, Maine Lincoln Park, New Jei~eY Bangor, riiaine 

Robert A. Berube Robert Francis Dee Virginia Ivi. Hart 
Dex6er, Ma.i~in IIan~or, Maino Ra.nff~r, Ma.inP 

Douglas E, Bishop Yeter Donald DeBrasse Diana L. IIatch 
Yarmouth, Maine Lincoln, Maine Waterville, Maine 

Louis J. Bonomo David Dimattia William R. Hawksle9 
New Rochelle, N. Y. Fairfield, Connecticut Bangor, Maine 

Thomas E. Bouchard Douglas A, Dodge Calvin H. Heffington 
Millinockct, Maine Ba,neor, Maine Orono, Maine 

Roderick F. Boutot Richard TVI. Dodge Serge J. Henry 
~qw~~~.;;;.. ggw:w,~ c~wia Hran. Ma.lue CuleplpE, Maurltui~ Inland 

G. David Brimmcr Gerald H. T)olan Richard A. Herrmann 

Brewer, Maine Millinocket, Maine West Hartford, Connecticut 

Blake B. Brown David J. Doody Wilfred Hessert 
Ellsworth, Maine Limestone, Maine Bangor, Maine 

Carl T. Brown Robert 3. Dore (iarY M. Hibbard 

Millinocket, Maine Orono, Maine Dover-Foxcroft, Maine 

Robert Earl Brown Richard Gilbert Dow Albert L. Iio6bs 
Loring Air Force Base, Maine Mapleton, Maine Caribou, Maine 

Dann9 E. Bryant Chester GuY Eames Hilman Earl Howes 

Bar Harbor, Maine Bansor. Maine Orono, Maine 

Larry Linwood Br9ant C3ary B. Eldred James Kenneth Hunt 

Jacksonville, Maine Montpelier, Vermont South Hanover, Massachuset 

John H. Buck Gordon Theodore Ellis Rodney Fredrick Irish 

Millinocket, Meine North Turner, Maine Corinna, Maine 

Paul Maxwell Bulduc William H. EsteY John Edward Iverson 

Brewer. Maine Newburgh, Maine Bangor, Maine 

Gerald J. BurleiBh F. Ford Fay Jacqueline Ann Jacobsen 

Millinocket, Maine Bangor, Maine E. Millinocket, Maine 

John H. Byron David N. Felch Theodore C. Jellison 

West Peru, Maine Bangor, Maine Ba,u~sur, Maine 

Lewis D, Cahill, Jr. Robert P. F1Ynn Ronald J. Johnson 

Solon, 1Vlaine RayQnond, Maine Stockton Springs, Maine 

James S. Carlisle Brian Frederick Foss William J. Kaine 

Phillips, Maine Brewer, Maine Vanceboro, Maine 
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Murray Alton Kellam Dennis J. McLellan JoseAh John Schlick 
Bangor, Maina Oakland, Maine LaGrange, Maine 

Charles Roland Kelle9 Richard David Meda Lee Wayne ShoreY 
Bangor, Maine Litchfield, Connecticut LaGrange, Maine 

Thomas W. Ke119 Peter M. MealeY Gary B. Sibley 
Millinocket, Maine Brewer, Maine Bangor, Maine 

Irwin D. Kirschenblatt Eugene Melville Fredric A. Sigrist 
Flushing, New York Presque Isle, Maine Bangor, Maine 

Jean Bertha Kraw2un David G. Michaud Albert L. Smith 
Winter Harbor, Maine Caribou, Maine Wilton, Maine 

Peter J. Labrie Gary D. Miner Anne E. Smith 
Presque Isle, Maine Bangor, Maine Bangor, Maine 

Nancy Ellen Lacasse Robert G. Moore Lynda Gail Smith 
SkowheSan, Maine Ellsworth, Maine Sherman Mills, Maine 

Peter F. Lacrosse L1oYd R. Moores William R. Smith, Jr. 
Bangor, Maine Springfield, Maine Manchester, Connecticut 

George Joseph Lambart Irwin E. Moorhead Everett B. Spencer 
Augusta, Maine Bangor, Maine Princeton, New Jersey 

Richard L. Langelier Forest K. Moors, Jr. John E. Sprague 
Brewer, Maine Old Town, Maine Easton, Maine 

Phillip L. LaPlante Albert Morgues Edward A. StePonaitis 
Oakland, Maine IVew York, New York Simsbury, Connecticut 

Wayne J. Leavitt Stanley Morin Harold Thomas Stiles 
Limestone, Maine Bangor, Maine Audubon, New Jerse9 

Gerald S. Leighton Michael P. Nangle Gerald Earle Swett 
Brewer, Maine Rochester, New Hampshire Ellsworth, Maine 

Harold Joseph Lench Fredrick G. Newbury Richard Walter Swider 
Scranton, PennsYivania Brewer, Maine Colchester, Connecticut 

Herbert Joseph LePage David E. O'Connell Ronald George Tardif 
Millinocket, Maine Bangor, Maine Van Buren, Maine 

Robert P. Levesque John Leslie O'Connell Terrence Tod Taylor 
Lewiston, Maine Brewer, Maine Westfield, Maine 

Anne R. Lewis James Francis O'Connor Harry H. Thomas 
Bangor, Maine Bangor, Maine Bangor, Maine 

William G. Little David. Bryant Paine A. George Tilley 
Waldoboro, Ivlaine Bar Harbor, Maine Presque Isle, Maine 

Robert E. Lord Valier Paradis Roland M. Towle 
Rockland, Maine SC. Agatria, Maine Dexter, Maine 

Robert Hammond Ludden Patrick C. Pelletier Matthew A. TwomblY 
Bangor, Maine Fort Kent, lViaine Howland, Maine 

Santo Ronald Luiso Paul B. Peters Kenneth M. Tyler 
New Rochelle, New York Bangor, Maine Dover-Foxcroft, Maine 

Mary Jo LYden Martin. D. Philbrick Davifl R. Ufford 
Brunswick, Maine Bangor, Maine North Anson, Maine 

Chester H. Maddocks Peter David Pooler Peter Foster Van Deets 
Ellsworth, Maine Brewer, Maine The Forks, Matne 

Wayne Howard Mallar James Hamilton Preble Robert E. White 
Machias, Maine Bath, Maine Hampden Highlands, Maine 

Steven R. Marriner Brian J. Pulk L1oYd A. VVickett 
Searsgort. Maine Bangor, Maine Stillwater, Maine 

Martin F, McCluskeY Duane Edward Rancourt Richard Edward Wing 
Brewer, Maine Waterville, Maine Caribou, Maine 

John Jesse McDonald 
Brewer, Maine Richard B. Raymond Douglas Jac4ues Wood 

Auburn, Maine Verona, New York 
Roscoe B. McFarland 

Camden, Maine Neal C. Reed Larry Lee Wallace 

James W. McGaughey Orrington, Maine Bath, Maine 

Media, Pennsylvania Charles H. Renski Ardene G. Ward 
James M. McGrath Cherryfield, Maine Orono, Maine 

Bangor, Maine 
peter Charles Richards Thomas Francis Wasielak 

Pamela H. McKelvey Naugatuck, Connecticut Middlefield, Connecticut 
Grand Lake Stream, Maine 

Donald V. McLaughlin, Jr. William J. Robichaud Kathryn Jane Wilson 

Augusta, Maine Rumford, Maine Fort Fairfield, Maine 

Joan Laura McLauehlin John Martin Rowe William J. Woitkowski 
Medway, Maine Wilmington, Delaware Manchester, New klampshire 
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"'Tl 
Frank B. Abbadessa 

Bradford, Vermont 
Paul Frederick Alden 

R~ckland> Maine 
Ttichard Joel Allen 

tsangor, mame 
R.np P Allen 

Ellsworth, Maine 
William S. Allen 

Millinocket, Maine 
iviict~ael Howax•d Al]~ert 

Bangor, Maine 
Sanford Gareth Ames 

Rockland, Maine 
Stephen Leslie Ames 

Auburn. Maine 
RoberE H. Anderson 

Patten, Mane 
Frank M. Apple 

Long Beach, New York 
Lewis W. Babbidge 

Isleboro, Maine 
Edward J. Baker 

Bangor, Maine 
Franklin 13,. BarciaY 

Bangor, Maine 
F`lo~d G. Barnett 

Baneor. Maine 
Ronald Wayne Baron 

Bansor, Maine 
TY1pII185 V. Barrows 

F`armin~ton, Maine 
D. David Bean 

Bangor, 1Vlaine 
James D. Beaulieu 

Bangor, Maine 
Alkan Lloyd Beausans 

Bangor, Maine 
Steven David Hedowitz 

i~ow a. r'. ttase, Maine 
Feter Alden Bennett 

E. Corinth, Maine 
David J. Bernard 

Fort FairSeId, Mafne 
William B. Blaisdell 

North Brewer, Maine 
Ronald Adrian, Bo3svert 

rilanchester, New Hampshire 

C. Keith BolsEer 
Easton, Maine 

Robert Leo Bossie 
Binahann, Maine 

Duane Earl Bottiggi 
Dryden, Maine 

John P. Boucher 
Old Town, Maine 

Gerald Joseph Bourgoin 
Van Buren, Maine 

Norman M, Sraveman 
Bangor, Maine 

Leslie A. Bridges 
Mars Hill, Maine 

William H. Bridges 
Calais, Maine 

Gerald G. Brown 
ri/Yiio, Maine 

Jack Francis Brown 
Grand bake Stream, Maine 

Roger W. Brown 
Bangor, Maine 

Phillip D. Buckley 
na~u~ur, ivitsiun 

Edward Erle BurSess 
West Roxbur9, Massachusetts 

EarFan W. Campbell 
Millinocket, Maitle 

Ferdinand J. Carilla 
Long Island, New Rork 

JerYl Lamar Carter 
Kennett Scivare, Pennsylvania 

Robert Carter 
Bangor, Maine 

Norman J. Champagen 
Auburn, Maine 

Mark Clark 
~'anmington, Maine 

Richard Kcith Cobb 
~,incoln Center, Maine 

John C. Cochrane 
Bangor, Maine 

Daniel Alan Cohen 
Waldobora, Maine 

Stanleq W. Cole 
IInitY, 1VLaine 

Jere Robert Connolly 
Brewer, Malne 

Rivhard (3ar7 Corey 
Watervi]Ie, Maine 

John W. Corrigan 
.Augusta, Maina, 

Thomas T. Coushl&n 
Prospect, Connecticut 

Patrick Coughlin 
Windsor, Vermont 

Jerald Walter Craven 
L~C.LL6'U2'~ 1Vl }3111tl 

I,loYd A. Cunamin~s 
West Jonesport, Iviaine 

Freeman Cunnin8ham, Jr. 
Milford, Maine 

Richard Wayne Curtis 
Brooks, Maine 

Edward O. Darling 
Bangor, Maizxe 

Jon R. Dauphines 
Ban6or, Maine 

Dennis Day 
Brewer, Maine 

Donald A. I}insmore 
Palermo, Maine 

John W. Donovan 
E,ewiston, Maine 

Milford Franklin Dow 
Presque Isle, Maine 

Michael E. Downey 
Ells~4orth, Maine 

Wi119am E. Downs 
Belfast, Maine 

Henry R. Drouin 
Fairfield, Maine 

Everett R. Drummond 
Bangor, Maine 

Franklin Dumond 
Fort Kent, Maine 

Tyler C. Dunning 
Bangor, Maine 

Robert E. Dunton 

Theodore H. Durepo 
LimeLstone, Mame 

Robert Lee Dwe11eY 
Princeton, Maine 

Sant M. Fairbrother 
Rover-Foxcroft, Maine 

David A. Fernald 
Bangor, Maine 

Laurence A. Fernald 
Bangor, Maine 

Mary Carol Fernald 
Bangor, Maine 

David A. Fessenden 
Bangor, Maina 

William Edward Fish 
Old Town, Maine 

Bruce H. FIagB 
Bangor, Maine 

Richard Philip Flagg 
Eastport, Maine 

Stephen Heald Flanagan 
West Rockport, Maine 

Brian Martin Flanders 
Qld Town, Maine 

Albert C. Fuc•tsv~ 
Bangur, Mttlue 

H,ichard B. R'owles 
Bangor, Maine 

Richard Milton Fox 
Fairfield, Connecticut 

Wayne d. Frankland 
Eastport, IVIaine 

Dennis P. Gardner 
iA NR., 

va4 +~ rr ~i~ a~awu~.~ 

David R. Garland 
Passadumkeag, Maine 

k'rederick C. Gaspar 
SurrY, Maine 

Louis J. George 
Bangor, Maine 

Charles C. Gerrish 
Ran¢~r, Maine 

Ifenneth F. Gibbs 
Waterville, Maine 

W1111am R. GuclQnrtl 
Falmouth, Maine 

Ronald N. Go~gin 
~tandolAh, Maine 

Richard Henry Grabowski 
Rockville, Connecticut 

Jesse 3oseph Grant 
Mars Hfll, 1Vlaixie 

Winslow L. Grant 
Bangor, Maine 

earl Randolph Grava 
Bangor, Maine 

Iiarlan D, Green 
Clifton, Maine 

Harry M. Greenfield 
New Rochelle. N. Y. 
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Paul Vincent GreBaitis 
Bloomfield, Connecticut 

Charles L. GuiggeY 
Westfield, Maine 

Robert Malco]¢n GuiggeY 
Presque Isle, Maine 

Thomas Guinea 
Watertown, Connecticut 

Barak A. Gurney, Jr. 
E. Millinocket, Maine 

Lynwood C. HacheY 
Orono, Maine 

P. L. Hall 
Greenville Jct., Maine 

Roger Leroy Hall 
Bar Harbor, Maine 

Arthur John Hammond 
Bangor, Maine 

Michael J. Hanson 
Belfast, Maine 

David Winslow Harris 
Yarmouth, Maine 

Edward Lee Hatch 
Costi~an, Maine 

Paul Winslow Hawkes 
Bangor, Maine 

David A. Hawksle9 
Bangor, Maine 

Ra9mond E. Henry, Jr. 
Bangor, Maine 

Rick E. Hersey 
Bangor, Maine 

Michael R. Hinchy 
Bellrase, New Xork 

Blaine T. Eiolmes 
Ellsworth, Maine 

Lawrence W. FIomsted 
Orrin ton, Maine 

Hugh B. Hooper 
youth Gouldsboro. Maine 

Paul Hopper 
Brewer, Maine 

Thomas R. Hosmer 
Kittery. Maine 

Gerald D. Hoxie 
Derby, Maine 

Thomas Richard Huff 
Loring A. F. Base, Maine 

David Ingraham 
Presque Isle, iJiaine 

Richard A. Inman 
Bangor, Maine 

Wayne Timothy Jameson 
Bangor, Maine 

Chandler Blake Johnson 
Cornish, Maine 

Frederick W. Jones 
Millinocket, Maine 

Ronnie E. Jones 
Rockport, Maine 

Doualas G. Kanuh 
West Scarboroueh, Maine 

Francis L. Kaufman 
Dexter, Maine 

Leland J. Keaten 
Bangor, Maine 

John T. Seenan 
Ovid, New York 

Randall C. Keep 
North JaY, Maine 

Richard D. Ke11eY 
Hampden Highands, Maine 

Franklrn C. Kenny 
Old Town, Maine 

John Kershules 
San Juan, Puerto Rico 

Walter E. Keyser, Jr. 
Bangor, Maine 

John T. Kidder 
Rangeley, Maine 

Henry Francis King 
Brewer, Maine 

Aivass Knuble 
Bangor, Maine 

Joseph Howard Lain 
Orrington, Maine 

Lawrence E. Lane 
Bangor, Maine 

Lindon F. Lane 
Bar Harbor, Maine 

Craig E. Lee 
Bath, Maine 

David George Leighton 
Limestone, Maine 

Franklin W. Leo 
Rockland, Maine 

Robert M. LePage 
Bangor, Maine 

Ronald A. Libby 
Ma»leton, Maine 

William R. Livernois 
Brunswick, Maine 

Kenneth Henry Lizzotte 
Bangor, Maine 

Barry Michael LubY 
Rocky Hill, Connecticut 

Carl Ranger Luce 
North Anson, Maine 

Richard E. Lyford 
Dexter, Maine 

Thomas A. Madsen 
Portland, Maine 

Michael Patrick Magee 
Guilford, Maine 

Richard N. Mahar 
Machias, Maine 

Vincent R. Marriner 
Lincolnville, Maine 

Harry W. Maxwell 
Winthrog, Maine 

Alan E. McBrierty 
Greenville, Maine 

Keith B. McBurnie 
Fort Fairfield, Maine 

Dean A. McDou8a1 
Bath, Maine 

Sarah Jane McCaw 
Lee, Maine 

Nancy Ann McLean 
Millinocket, Maine 

Paul R. McMennaimin 
Presque Isle, Maine 

Robert H. Merrill 
Calais, Maine 

Woodrow W. Maserve9 
Bangor, Maine 

Fred D. Morine 
IInion, Maine 

Darwin A. IKorrison, Jr. 
Ellsworth, Maine 
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Carlton Lester Morse 
Slingerlands, New York 

Gerald B. Mortom 
North New Portland, Maine 

Henry E. MudBett 
Stillwater, Maine 

David L. Murchison 
Lincoln, Maine 

James H. Murph9 
Bangor, Maine 

Warren Paul Murphy 
Skowhegan, Maine 

Peter Hamilton Myers 
Surlin~ton, Vermont 

Brian T. Page 
Orono, Maine 

Dale E. Paine 
Bangor, Maine 

Robert Donald Parks 
Kennebunkport, Maine 

Norman E. Patterson 
E. Corinth, Maine 

Anthony J. Pavone 
Woodland, Maine 

Louis Ernest Pawlich 
Rocky Hill, Connecticut 

Donald J. Pedrozo 
Montpelier, Vermont 

William Pelletier 
Augusta, Maine 

Thomas E. Perr9 
Bath, Maine 

Richard W. Pettengill 
Cumberland Center, Maine 

Ralph E. Pinkham 
Ellsworth, Maine 

Chester W. Poole 
Pemaquid, Maine 

David Clark FratleY 
Bansor, Maine 

Charles Alden Preble 
Hampden, Maine 

George A. Predaris 
Bangor, Maine 

Frank A. RaYnnond 
Augusta, Maine 

Dermont A. Reed 
Carmel, Maine 

William E. Reed 
Bath, Maine 

Kurt Reichelt 
Burlington, Vermont 

Larrs A. Reynolds 
Southwest Harbor, Maine 

David B. RichardBon 
Unity, Maine 

Eugene L. Richardson 
Milo, Maine 

James J. Risley 
Calais, Maine 

David E. Robinson 
Abbot, Maine 

Charles E. Rosers 
Bangor, Maine 

Thomas Smith Rourke 
Unionville, Connecticut 

Ann Louise Rowell 
Bangor, Maine 

Bruce L. Rubenstein 
Rockland. Maine 
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Paul Ernest Russell 
Washburn, Maine 

Leonard J. Saba 
Lee, Maine 

William A. Saba 
Lee, Maine 

Joe] Richard Scheer 
Marmaneck, New York 

nayucu uco u~iiuioa 

Bangor, Maine 
Richard L. Shaw 

Bangor, Maine 
Richard H. Shirley 

Old Town, Maine 
William C. Shirley 

Old TOwn. Maine 
Charles S. Si1sbY 

IIangor, Maine 
Irwin A. Singer 

Bangor, Maine 
Robert A. Small 

Farmington, Maine 
Thomas Edward Small 

Bangor, Maine 
Timothq James Small 

Bangor, Maine 
James Lawrence Smfth 

Brewer, Maino 
Warren E. Smith 

Bangor, Maine 
Lawrence II. E3ne11 

Presque Isle, Maine 
Richard P. Southworth 

Concord, New Hampshire 
F{enneth B. Spooner, Jr. 

caribou, Maine 
Erwin L. Sprague 

Rockport, Maine 
Frank W. Sprague 

Bangor, Maine 
William A. Sprague 

Brewer, Maine 

Kenneth Eldridge Stone 
Bangor, Maine 

Richard .Avery Stone 
Orono, Maine 

Patricia O. Stratton 
Hancock, 1Vlaine 

Carroll V. Strout 
Milbridge, Maine 

...~ .. 
n aa.. .♦ 

y B&II80T, M&~T19 
Wayne Eric Stuart 

Newport, Maine 
Kenneth C. Sucy 

Bradley, Maine 
Albert J. Ta6g 

Bangor, Maine 
John J. Teller 

Waterbur9, Connecticut 
Robert C. Therrien 

Bangor, Maine 
Priscilla Ann Thurlow 

Winn, Maine 
Larry A. Todd 

Fort Fairfield, Maine 
HYla John Tracy 

Ellsworth, Maine 
Frederick X. Trask 

Milo, Maine 
Robert J. Trask 

Bangor, Maine 
Richard C. Trott 

Bangor, Maine 
Edward Tuttle 

Brooklrn~ New York 
Arthur Clement Verow 

Brewer, Maine 
Philip A. Verrill 

Falmouth, Maino 
Ronald David Victory 

Houlton, Maine 
Manuel N. Vieira 

Naugatuck, Connecticut 

HUSS~N COLLEGE 

Joel A. Voisine 
Fort Kent, Maine 

Earl ~. Warren, Jr. 
Bangor, Maine 

Franklin C. Weatherhead 
Limestone, Mafne 

Dennis J. Webber 
Belfast, Maine 

r ranroa WhaPiriPn 
Greenville, Maine 

Stanley H. White 
Brewer, Maine 

Thomas J. Wil]ett 
Bangor, Maine 

William L. Wing 
Auburn, Maine 

Eugene C. Witham 
Rockland. Maine 

Dennis J. Young 
West Gouldsboro, Maine 

F. William Zizc,L~s 
Waterville, Maine 

Brent Cabat Walsh 
Lzn.coln, Maine 

Wayne Basil Walls 
Brewer, Maine 

Charles C. Welch 
Millinocket, Maine 

Kenneth E. Wentworth 
Rockland, Maine 

ll2t1n15 M WiiiLrnuiU 
Hampden Highlands, Maine 

David Arthur Whitney 
Bangor, Maine 

Thomas James Willard 
Caribou, Maine 

_,,_ ~...,,,:a....., ncr.....~ 
U Vllt! l +~~w K 

MAT1CIl P.RtP.P~ • Connecticut 

Paul Sidney Youngblood 
Milo, Maine 

~ e~ c~ /.~ ~'d~ ~ca.~.ia~c 

Je.mes Gresory Allen 
Lewiston, Maine 

Edward G. Asselin 
Waterbury, Connecticut 

Lois Barber 
Belfast, Maine 

Geneva Katheryn Bass 
Winterport, Maine 

Joan Elaine Beane 
Warren. Maine 

RN~erta Beaudin 
rIolYoke, Massachusetts 

J. Roger Bernard 
Fnrt FairflPld, Maine 

Runald A. Blaucliard 
Bangor, Maine 

Wesles I,. Blethen, Jr. 
Brewer, Maine 

Rebecca J. Blood 
Belfast, Maine 

Eleanor E. Bohan 
Bangor, Maine 

Priscilla A. Boucher 
Saco, Maine 

Richard Henry Boulet 
Lewiston, Maine 

Angela Nancy Srasslett 
Bradford, Maine 

Peg~Y Jo Brewer 
Washburn, Maine 

Charles E. Brier 
Belfast, Maine 

Robert H. Brown 
Waterbury, Connecticut 

Fred R. BuII 
Ellsworth, Adaine 

Wavnc M. Buzzell 
Ellsworth, Maine 

David L. Campbell 
Island Falls, Maine 

RalUh L. Canne9 
Milo, Maine 

William G. CaTAeY 
Brewer, Maine 

James Almon Carter 
SuxrY, Maine 

Delmar Clark 
Fort Fairfield. Maine 

Jerry J. Cluke9 
Dover-Foxcroft, Maine 

Terry Allen Comeau 
Bangor, Maine 

Bernard C. Conner 
SanBerville, Maine 

Charles R. Conti 
Fredonia, New York 

Elaine Cough 
Bar Harbor, Maine 

HPnriptta, .7. Couloxxlbe 
Fort Kent, Maine 

Noreen Lois Crowe 
Bailey Island, Maine 

Diane F. Cuozzo 
Bangor, Maine 

Judith E. Currier 
Yarmouth, Maine 
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Gloria Bernice Curtis 
Carmel, Maine 

John P. Cyr 
Caribou, Maine 

Howard L. Davis, Jr. 
Dexter, Maine 

Donald G. Demmons 
Rockland, Maine 

Theresa J. Deveau 
Thampsonville, Connecticut 

Paul F. Dinsmore 
Bangor, Maine 

Regina P. Doolan 
Danbury, Connecticut 

Tohn F. Doran, Jr. 
Bangor, Maine 

Judy Ann Dority 
Bradley, Maine 

Bruce Richard Doughty 
Bangor, Maine 

Rosemary Drotar 
Woodland, Maine 

Robert E. Dunlap 
Chester, Pennsylvania 

Robert Dupre9 
Presque Isle, Maine 

Horace E. Edwards 
Woolwich, Maine 

Doreen E. Elliston 
Caribou, Maine 

Jacqueline A. Emerson 
Corinna, Maine 

Julien Arthur Emond 
Lewiston, Maine 

Sheila R. Fernald 
Millinocket, Maine 

Carolyn J. Flewelling 
Easton, Maine 

James Ronald Fiynn 
Wells, Maine 

Robert H. Fraser 
Brewer, Maine 

Paul E. Gervais 
Limestone, Maine 

Muriel Ann Giles 
Patten, Maine 

William M. Goodwill 
Bangor, Maine 

Stanley E. Gott 
McKinley, Maine 

Joseph Gould 
Brewer, Maine 

Reuben R. Grass 
Bridgewater, Maine 

Philip RalAh Gulliver 
Fort Fairfield, Maine 

Edward W, Hadley, Jr. 
Chelmsford, Massachusetts 

Carole A. Hamilton 
Bangor, Maine 

Tanya Jeanne Harkins 
Southwest Harbor, Maine 

Wayne Hartford 
Bangor, Maine 

Rosemary Libber Hawker 
Bangor, Maine 

Virginia Lee Hersom 
Augusta, Maine 

Wayne H. Hewett 
North New Portland, Maine 

Sandra Lee Higgins 
Ellsworth, Maine 

Ronald Glidden Hodges 
Albion, Maine 

Herbert H. Hopkins 
Brewer, Maine 

Chauncey W. Hoskins 
Milo, Maine 

A.. Lee Hull 
Auburn, Maine 

Walter Leslie Hunt 
Bucksport, Maine 

Glendon E. Jackson 
Whitefield, Maine 

Ronald Earle Jewell 
Canaan, Maine 

Leah M. Kearney 
Mars Hill, Maine 

Pamela L. Kenney 
Brewer, Maine 

Steve W. Kneeland 
Lincoln, Maine 

Stephen P. Knox 
Brownville Jct., Maine 

Suzanne M. Lafrenfere 
Lewiston, Maine 

Donna Ann Lakin 
Jackman Station, Maine 

Thomas Francis Largay 
BanBOT, Maine 

Robert F. Larkin 
Millinocket, Maine 

Patricia Marie Long 
Naples, Florida 

Peter J. Lucas 
Bangor, Maine 

Elizabeth MacDonald 
Rumford, iVIaine 

Robert A. MacLeod 
Brewer, Maine 

Robert Allan Mansell 
Brewer, Maine 

Thomas Edmund Mansell 
Brewer, Maine 

Richard M. Marques 
East Hartford, Connecticut 

Kathy M. Marsden 
Turner Center, Maine 

Neila E. McIntyre 
Dexter, Maine 

Nancy Jane McKenney 
Bangor, Maine 

Roberta M. McLean 
North Anson, Maine 

Stephen Millett 
Brewer, Maine 

Arthur E. Moore 
Waterbury, Connecticut 

Wayne P. Morris 
North Leeds, Maine 

Carolyn M. Morse 
Charlestown, New Hampshire 

Pau] S. Mulligan 
Malden, Massachusetts 

Bruce Everett Oliver 
Fairfield, Maine 

Richard Q. Palmieri 
Brewer, Maine 

Stanle9 E. Pearson 
Milo, Maine 

Marie J. Pelletier 
Millinocket, Maine 

I-ierberC F. Perkins 
Spruce Head, Maine 

Phyllis J. Perreault 
Fort Kent, Maine 

Wayne Petrie 
Old Town, MainB 

Sheila A. Pickering 
Freeport, Maine 

John Edward Pine 
SpringfleJ.d, Massachusetts 

Keith A. PamroY 
Bangor, Maine 

George Emmett Pooler 
Bangor, Maine 

Millard Wesley Pray 
Belgrade, Maine 

Jon P. Predaris 
Bangor, Maine 

Elizabeth Pullen 
Monson, Maine 

Robert E. Quinton 
Auburn, Maine 

Patricia Randall 
Corinna, 1Vlaine 

Elizabeth A. Robertson 
Bangor, Maine 

Viola Ruth Robertson 
Brewer, Maine 

Roberta Lee Robinson 
Ashland, New Hampshire 

Anthony Charles Rotella 
Waterbury, Connecticut 

Philip C. Roy 
Fort Kent, Maine 

Richard R. Russell 
Washburn, Maine 

Linda Lee Sage 
Howland, Maine 

David R. St. CYr 
Cambridge, Vermont 

Ronald J. St. Pierre 
Bangor, Maine 

Iielen P. Sakellaris 
Greece 

Andrew R. Sanborn 
Detroit, Maine 

Marshall A. N. 5awtelle 
E. Wilton, Maine 

Janice L. Sawyer 
Brewer, Maine 

James E. Schillinger 
Bangor, Maine 

Nelda L. Scott 
Brewer, Maine 

Elizabeth S. J. Simon 
Millinocket, Maine 

Judith A. Simon 
Millinocket, Maine 

Audrey R. Simpson 
Rockland, Maine 

Elizabeth Skilling 
Old Orchard Beach, Maine 

Carolyn M. Smith 
Bangor, Maine 

Linda L. Smith 
Charlestown, New Hampshire 

Sharon L. Smith 
Brewer, Maine 
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Roland S. Soucie Ce.rolYn J. Vanaken Donna Mae Wilkinson 
Bangor, Maine Bangor, Maine East Holden, Maine 

Barbara A. Thiele MartYn A. Vanwart Alan Frank Zoccolillo 
Orono, Maine Hampden Highlands, Maine New Rochelle, NeW York 

Michael Earle Trainor Wilfred T. We9mouth 
Bangor, Maine Middletown, lthbde Island 

Donald Tremble Carole A. Worden 
Brewer, Maine Freeport, Maine 

Marie Elaine A.liberti 
Lewiston, Maine 

Jane Manson Allen 
Harrington, Maine 

i:arol Elaine Andrews 
Hallowell, Maine 

Betsy Ann Axtell 
Bangor, Maine 

Marguerite Letl~a Berry 
Brunswick, Maine 

Sandra C. Bickford 
Augusta, 1vlaine 

Sandra E. Black 
Belfast, Maine 

Sue Auu M. Block 
Presque Isle, Maine 

Nancy E. Boardman 
Bangor, Maine 

Karen Lee Borah 
Bangor, Maine 

Donna Lee Bowden 
Castine, Maine 

Barbara L. Bowles 
Livermore Falls, Maine 

Yatr~cia L. riradbur9 
Bridgewater, Maine 

Carolyn Ann Bridges 
Guilford, Maine 

Carol A. Brooks 
Brunswick, Maine 

Patricia A. Carle 
Bangor, Maine 

Sandra Lee Carlow 
RUUtJ1I15LUtl, NIrilIltl 

Paula M. Christakos 
Bangor, Maine 

Patricia Anne Church 
Fitchburg, Massachusetts 

Janet Leila Cobb 
Lee, Maine 

Sandra Jo Cole 
Randolph, Maine 

Martha Hopkins Cooke 
Needham, lViassachusetts 

Eva Marie Cookson 
Dover-Foxcroft, Maine 

Dianne E. Cofter 
Orrington, Maine 

llaisYlene b'. Cyr 
St. David, Maine 

Edns MaY Dale 
Gardiner. Maine 

Lynda Lee Deering 
Bath, Maine 

Suzanne F. Dumas 
Rangeley, Maine 

Joyce Marilyn Dunn 
Bowdoinham, Maine 

Mary Jane Dunphy 
Lincoln Center, Maine 

Terrie L. DuAlisea 
South Brewer, Maine 

Lorna Jean Durost 
Bangor, Maine 

Jeane S. Fitz 
New Sharon, Maine 

Carole Jean Flanagan 
Caribou, Maine 

Patricia A. F1oYd 
Ra.n~nr, MainA 

Cheryl Ann Fo]som 
Milo, Maine 

Jeanne Marie Foss 
Hampden, Maine 

Judith P. Gammon 
Lancaster, New Hampshire 

Carole L. Gould 
Stillwater, Maine 

Selda L. Gould 
Dixmont, Maine 

Kathleen Mae Goulette 
Dexter, Maine 

Kathleen Mary Grant 
Patten, Maine 

Rosalie G. Gray 
iin~Lw~iue, bfaine 

Linda Elaine Hackett 
Rnwdoinham. Maine 

Crystal Emily Harris 
Newport, Maine 

Sheila Ann Harrison 
Bangor, Maine 

Ann Marie Hart 
Union, Maine 

Sheila Mae Hart 
Lincolnville, Maine 

Karen Ann Hartford 
Dexter, Maine 

Linda A. HaveY 
Bangor, Maine 

Jessie Elxt~ie Hesl 
(;aimden, Maine 

Sandra Lee Hendrick 
Camden, IVlaine 

Dail Ann Hersey 
Bangor, Maine 

Mary Ellen Hersey 
Bangor, Maine 

Joanne G. Higgins 
Baneor, Maine 

Katherine C. Homer 
Au~u~ta, Maine 

Elizabeth S. Howe 
Old Town, Maine 

Edith Arlene Jacobs 
Union, Maine 

Ernestine Faye King 
Anson, Maine 

Adrienne L, Knight 
Fort Fairfield, Maine 

Lois A. Moulton 
SearsPort, Ivlaine 

Judith Ann Murphy 
West Tremont, Maine 

Sandra F. Norwood 
Southwest Harbor, Maine 

James Charles Nowland 
Cos Cob, Connecticut 

Sandra Lee Olson 
Bangor, Maine 

Margaret C3. O'Neill 
Calais, Maine 

Judith A. Otis 
Vassalboro, Maine 

Lorraine D. Ouellette 
Van Buren, Maine 

Carol Jean Parlin 
H~,liuweii, TvTx.iiid 

Bonnie S. Sewall 
Orono, Maine 

Starlene A. Sewall 
Orono, Maine 

Sharon Ann Schencks 
Jonesboro, Maine 

Carol Ann SimAson 
Rockland. Maine 

Miriam W. Snow 
Blue Hill. Maine 

Patricia E. Souther 
Wilton, Maine 

Jeanne E. Spencer 
So. Brewer, Maine 

Regina Sue Steeves 
Millinocket, Maine 

Sharon Anne Stone 
Searsport, Maine 
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Carolyn V. KYdd Pamela J. Pendleton Barbara J. Stromback 
Deer Isle, Maine Bangor, Maine Mars Hill, Maine 

Ellen Louise Larsson Mary Ethe] Perkins Rebecca Mary Strout 
Presque Tsle, Maine Albion, Maine Milbridge, Maine 

Maureen F, Leach N. Ann Perreault Judi A. Sutherland 
Bangor, Maine Fort Kent, Maine Caribou, Maine 

Wanda G. Leavitt Margaret Ann Perry Patricia Ann Thiele 
Limestone, Maine Bangor, Maine Newport, Maine 

Mabel K. Leighton Phyllis J. Pingree Mary P. Thompson 
Bangor, Maine Dexter, Maine h4into, New Brunswick, Canada 

Sharon KaY Leighton Velma Ann Plourde Helen Suzanne Thomsen 
Guilford, Maine Fort Kent, Maine Jackman Station, Maine 

Marlene Anne L1oYd Marilee Preble Linda Louise Tobin 
Houlton, Maine Dover-Foxcroft, Maine Temple, Maine 

Andrea Lessie Lounder Gail Elene Pulk Glor9a J. Tozier 
Hancock, Maine Bangor, Maine Bangor, Maine 

Carmen A. Lovell Barbara J. Purinton Theresa Ann Treadwell 
Guilford, Maine Bangor, 114aine LaGrange, Maine 

Gail Eileen Luce IVIacY Suzanne Radomski Carol Ann Tremblay 
Bansor, Maine Omaha, Nebraska Fort Fairfield, Maie 

Linda Marie Ludden Beth Mary Rand Edith Sheryl Tucker 
Newport, Maine Sherman Mills, Maine Blue Hill, Maine 

Brenda McAllister Geraldine F. Reardon Diane Alyce Veazey 
Easton, Maine Searsgort, Maine Loring Air Force Base. ~l/laine 

Karen A. Marr Helen M. Reed Suzanne Marie Veilleux 
Rumford, Maine Mt. Desert, Maine Bangor. Maine 

Elizabeth A. Marshall Patricia A. Reid Christina Irene Vise: 
Gardiner, Maine Madison, Maine Rumford, Maine 

Bonnie J. Martin Mary J. Richard Diana Weddell 
Hardwick, Vermont Bangor, Maine Searsport, Maine 

Joann B. McLellan Jacqueline L. Rittal Donna L. Wentworth 
Bridgeport, Connecticut Bangor, Maine Southwest Harbor, Maine 

)Marie Frances McMann Sandra Elaine Rogers Lynne C. WibbY 
Seth, Maine Searsport, Maine Bangor, Maine 

Dianne Marie McNally Donna L. Rogerson Dale J. Wonster 
Sherman Mills, Maine Bangor, Maine Monroe, Maine 

Linda O. Miller Sylvia Eileen Rundlett Susan Ann Ware 
Carmel, Maine Mechanic Falls, Ma1ne Passadumkea~, Maine 

Joyce NT. Mitchell Claire Roberta St. Peter Emily Louise Webb 
Southwest Harbor, Maine Caribou, Meine Sargentville, Maine 

Kathryn R. Mitchell Karlene Ann Saucier Mary Kathryn Webber 
Sherman Mills, Maine Bath, Maine North Anson, Maine 

Carrol Lee Moores Linda E. Scott Gail Patricia Williams 
Bangor, Maine Mattawamkeag, Maine Richmond, Maine 

Penny Ann Moran Ruth Jane Searles Bobbie Jean Ziegler 
Bangor, Maine Wilton, Maine Presque Isle, Maine 

Pamela J. Morgrage Linda Sally SereYko 
Orrs Island, Maine Howland, Maine 

s~~~ 
John W. Bates Robert E. Ludington Merle A. Messer 

Guilford, Maine Dow A, F. Base, Maine Skowhegan, Maine 
Florence Nile Bourgon Frederick B. Lunt, Jr. Irene E. Mosbacher Bangor, Maine Presque Isie, Maine Bangor, Maine 
Angela Mary Dandaneau 

Brewer, Maine William H. Mahon ,John Joseph Nelligan 

Robert J'. Fortune 
Carmel, Maine Bangor, Maine 

Yonkers, New York Myrtie NF. Marston Williann V. Pratt 
Ramesh Balabhai Genge Bangor, Maine Belfast, Maine 

Ahmedabad, Bombay, India Michael J. McKenna George E. SearwaY 
Jaimes L. Hansen Bangor, Maine Bangor, Maine 

Bangor, Maine 

Albert Johnston Thomas F. McLaughlan Thomas Duncan Shanle9 

Bangor, Maine Houlton, Maine Bangor, Maine 

Michael Littlefield Erwin P. McTigue T`haxter Ray Trafton 
Guilford, 1VIaine Bangor, Maine Bangor, Maine 



Uraduates 

"I f the mdri.ner's wise he looks 
To see what lie is aboict; 

And he never expects any ship 
I f he hasn't sent dny ships 

in the skties 

to come in 
out." 
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BACHELOR OF SCIENCE IN ACCOUNTING 

Frederick Arthur Blomberg 
Bangor, Maine 

Frederick Russell Cross, ,Jr. 
Belfast, Maine 

James Lewis Ferguson 
Rumford, Maine 

Paul Joseph Fleming 
Presque Isle, Maine 

Keith Eldon Grant 
Caribou, Maine 

Thornton Lee Harvey 
Wilton, Maine 

David Lewis Ireland 
Dover-Foxcroft, Maine 

James Milton McClure 
Calais, Maine 

James Ambrose McKay 
Bar Harbor, Maine 

Gerard Roger St. Jean 
Keegan, Maine 

Merton Elmer Stanhope 
Hartland, Maine 

Roger Arnold Tate 
Bangor, Maine 

Robert Alton Vigue 
Boscawen, New Hampshire 

John Thomas Washburn 
Hampden, Maine 

Julian Samuel White, Jr. 
Bangor, Maine 

BACHELOR OF SCIENCE 
TN 

BUSINESS ADMINISTRATION 

John Edward Abbott 
Bangor, Maine 

Ralph Andrew Berg 
Brownville, Maine 

Phyllis Arlene Chase 
Milo, Maine 

Robert Elwood Cort 
Bangor, Maine 

Carl Winslow Cunningham, Jr 
Union, Maine 

Frederick Cecil Drew 
Belfast, Maine 

John Gilmore Edgerly 
Kingfield, Maine 

John Gordon Field 
Bar Harbor, Maine 

Carroll Francis Fletcher 
Milo, Maine 

Eldon Berry French 
Athens, Maine 

Kendall Roy Gordon 
West Sullivan, Maine 

Roland Fulton Gray 
East Holden, Maine 

Robert Walter Huntley 
Eastport, Maine 

Richard Burton Jordan 
Millinocket, Maine 

Gerald Curtis Kane 
Ellsworth, Maine 

Charles Augustus Kent 
Brewer, Maine 

Cary Landry 
Millinocket, Maine 

Edward ,James LaPlante 
Lawrence, Mass. 

Robert LaForest Leach 
Rockland, Maine 

Wayne Elwin MacKenzie 
Island Falls, Maine 

James Noonan Manship 
Calais, Maine 

George Alexander Maxsimic 
Bangor, Maine 

Henxy Eugene McBride 
Bangor, Maine 

Michael Littlefield Mossler 
Dover-Foxcroft, Maine 

Donald Ivan Paul 
Milo, Maine 

Richard Collins Pendleton, Jr. 
Bangor, Maine 
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Wayne Arthur Smith 
Milo, Maine 

Richard Merle Southard 
Bradford, Maine 

Michael James Theriault 
Presque Isle, Maine 

Alvin Plummer Trask 
Rro.~fr~rrl Maine 

HUSSON COLLEGE 

George ,john Vuci~voris 
Bangor, Maine 

Conrad Edmund Wight 
South Penobscot, Maine 

Ronald James Willette 
Caribou, Maine 

Milton Roger Wright 
Brewer, Maine 

Barrett Oliver Young 
Bangor, Maine 

13ALH~;.I,~UR OF SCIENCE IN BUSINESS EDU~CATInN 

Patricia Ann Bailey Harriet Lunt Eaton 
Waterville, Maine Bangor, Maine 

Winifred Quint Bradstreet Joseph Harlac~cl Falleschi 
Bangor, Maine Winthrop, Maine 

Patricia Marion Buck Dolores Rose Cecile RPna.izd 
Washburn, Maine Lewiston, Maine 

Mavis Elise Churchill Sherwood Dean Robinson 
Washburn, Maine Corinna, Maine 

Virginia Waine Churchill Gloria Nason Shaunesey 
Charleston, Maine Brunswick, Maine 

Helen Elizabeth Colby Irving Sewell Shaunesey, Jr. 
Spruce Head, Maine Auburn, Maine 

T,Pna Marie Collins Ruth Marie Sperrey 
Lewiston, Maine Perliaiii, Maine 

Raymond Ludger Vallee 
Lewiston, Maine 

~S~tamad 

I}EPARTMENT OF ACCOUNTING 

Two Years 

Phillip John McCarthy 
Bangor, Maine 

One Year 

Linda Stevens Beal Phyllis Marie Owen 
Ellsworth, Maine Millinocket, Maine 

Dianne Elizabeth Evrard Carol Ann Shorey 
Topsham, Maine Palermo, Maine 

Patricia Isadore Spinney 
Danforth, l~faine 

D'EPARTME'NT OF BUSINESS ADMINISTRATION 

T2vo Years 

Elizabeth Anne Smith Eruce Cameron Soderholm, Jr. 
Bath, Maine W. Bridgewater, Mass. 
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I}EPARTMENT OF SECRETARIAL SCIENCE 

Mary Rosalie Cough 
Bar Harbor, Maine 

Loretta Louise Greenwood 
Farmington, Maine 

Rachel Elinor Kyle 
Orono, Maine 

Darlene Merrill 
Brewer, Maine 

Antoinette Marie Morin 
Limestone, Maine 

Gail Marie Mulvihill 
Bangor, Maine 

Patricia Marie Nelder 
Millinocket, Maine 

Executive Secret,ariacl 
Norma ,Jean Pelletier 

Presque Isle, Maine 
Ann Louise Rowell 

Bangor, Maine 
Hazel Marie Shiffler 

Bethlehem, Pa. 
M. Jeannine Vaillancourt 

Fort Kent, Maine 
Marie Ellen Willey 

Cherryfield, Maine 
Linda DeII Wood 

Washburn, Maine 
Judith Brann Wellington 

Brewer, Maine 

Legal Secretarial 
Nancy Maxie Goven , 

Presque Isle, Maine 

Medical Secre't'arial 
Bonnie Lee Blanchard 

Mars Hill, Maine 
Nancy Jean Conners 

Bangor, Maine 
Karen Ann Feeley 

Orrington, Maine 
Sandra Mary Garnett 

Brownville Junction, Maine 
Donna Marie Graham 

Bradford, Maine 
Leah Mae Kearney 

Mars Hill, Maine 
,June Marie Lessard 

Bath, Maine 
Edwina Marie Lovell 

Guilford, Maine 

Sandra Jane Atkins 
Presque Isle, Maine 

Diana Joyce Beane 
Hollowell, Maine 

Audrey Jan Bevan 
Bucksport, Maine 

Michelle Marie Bosse 
Millinocket, Maine 

Odette Marie D'Amboise 
Fort Kent, Maine 

Joan Marilyn Douglass 
Sedgwick, Maine 

Linda Marie Fitzherbert 
Winslow, Maine 

Beverly Louise Fronk 
Farmington, Maine 

Nancy Sarah Mason 
Bath, Maine 

Linda Ruth McNeal 
Bar Harbor, Maine 

Maureen Carole Mitchell 
Appleton, Maine 

Shezla Jeanne Ouillette 
Caribou, Maine 

Carolyn Marr Shaw 
Fort Fairfield, Maine 

Alice Ruth Tracy 
Mount Desert, Maine 

Mary Ada Wilbur 
Franklin, Maine 

Elizabeth Jan Winter 
Bucksport, Maine 

Ju~nio~ S~ecretar~,al 
Barbara ,joyce Gardner 

Millin~ocket, Mairie 
Carolyn Hope Gerow 

Smyrna Mills, Maine 
Rita Fay Howes 

Patten, Maine 
Eileen Linda Houghton 

Lee, Maine 
Donna Ree Kennedy 

Patten, Maine 
Joanne Labrie 

Fort Kent, Maine 
Carolyn Mower 

Bangor, Maine 
Rena May Plumb 

Deer Isle, Maine 
Carolyn Mary Tingley 

Houlton, Maine 
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Patricia Sargent Allen 
Orono, Maine 

Ruth Durgin 
Jonesboro, Maine 

Marguerite Lottie Gerrish 
Presque isle, iviaine 

Gail Lelilia Graffert 
Millinocket, Maine 

Marsha Ann Hall 
Ellsworth, Maine 

Myrna ,jape Inman 
Old Town, Maine 

Sheila Lee ,Tohnson 
Bangor, Maine 

HUSSON GULLEGE 

Shortharr~d-Clerical 

Carolyn Ann Kenney 
Bangor, Maine 

Pierrette Martel 
Greenville, Maine 

,jean Adams Morse 
~..~::~:, :,,e 

Christine Ctrac~e Patterson 
Orono, Maine 

Judith Ann Perin 
Islaiicl Talls, Mainc 

Nancy Lee Quimby 
Millinocket, Maine 

Meredith Louise Thomas 
DovCr-Fuxcroft, Mainc 

Carol Ann Webb 
Milford, Maine 

T~pinq 'Clerical 
Carole Ann Allyn 

Bangor, Maine 
Donna Beth Coombs 

Stoningtv~~, Maine 
Sharon Ann Flanders 

Lincoln, RSainC 
Betty Geneva Gallagher 

Cliffordvale, New Brunswick 

,Joan Marie Harrington 
Greenville, Maine 

Faith Elizabeth Mishou 
Unity, M~.ine 

Jane Ann Moulton 
Lincoln, Maine 

Sharon Ann Staples 
Presque Isle, Maine 

~9G~ 

BACHELOR OF SCIENCE IN BUSINESS 
AllM1N 1~I~RxTiO~i 

Amos W. Kimball Kenneth H. Logan 
Newburgh, Maine Dow A. F. Base, Maine 

Richard J. Peters 
Waterville, Maine 

BA.CHEI,~OR OF SCIENCE IN BUSINESS EI}UCATION 

Marjorie M. Downie 
Waterville, Maine 

Lawrence ,J. Dumont 
Augusta, Maine 

Floyd Feero 
Winterport, Maine 

Marjorie B. Smallwood 
Wilton, Maine 

Elena S. Stroznback 
Mars Hill, Maine 

Robert L. Townsend 
Eastport, Maine 
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.~̀Se~neel 

BACHELOR OF SCIENCE IN ACCOUNTING 

Benjamin Sturges Butler 
Farmington, Maine 

BACHELOR OF SCIENCE IN BUSINESS 
AI}MINISTRATION 

Andrew Lenard Caswell 
Bangor, Maine 

Jere Michael Donahue 
Brewer, Maine 

John Ellsworth Erickson 
Bangor, Maine 

Terrance Eugene Fahey 
Greenville Jct., Maine 

Verne Sherwood Flood 
Bangor, Maine 

Robert Howard Gilbey 
Westbrook, Maine 

William Stuart Goodwin 
Rum#ord, Maine 

Carl Edward Libby, ,Jr. 
Bangor, Maine 

,john Howard Lynch 
Bangor, Maine 

Eugene Louis Nardi 
WinterporL, Maine 

Leslie Edward Pulsifer 
Bangor, Maine 

Joseph Camille St. Pierre 
Lewiston, Maine 

John Winfield Scott 
Ellsworth, Maine 

Richard Lloyd Sewall 
Bangor, Maine 

Christian Ora Smart 
Bangor, Maine 

Ernest Frederick Steele 
Rumford, Maine 

Benjamin Martin Welch, ,jr. 
Bangor, Maine 

Richard Owen Wheeler 
Easton, Maine 

David Ellsworth Yost 
West Farmington, Maine 

Veronica Planets Yuskiewicz 
Riverside, California 

BACHELOR OF S~CIE~NCE IN BUSINESS EDUCATION 
Jane Stark Havey Karl Bean McCaw 

W interport, Maine Lee, Maine 

~~ 

DEP.ARTMEN~T OF BUSINESS ADMINISTRATION 
John Robert ,Johnson Jane B~earce Lanpher 

Bangor, Maine Newport, Maine 
Barry A. Lieberman 

Bangor, Maine 

DEPARTMENT OF SECRETARIAL SCIENCE 

Libe7+al ,,Arts Secretarial 
Martha Lawe, Rockland, Maine 

Junior Secretarial 
Connie Joan Beverly Nathalie Helen Burnett 

Bangor, Maine Brewer, Maine 
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BACHELOR OF SCIENCE IN ACCOUNTING 

Luui~ ~'ra~~k Abbotoni 
Waldoboro, Maine 

Fredric ,Jam,es Astle 
Island Falls, Maine 

Florence Nile Bourgon 
Stratton, Maine 

Fred William G~olby 
New Gloucester, Maine 

Ronald LaForest Condon 
Presque Isle, Maine 

,John Russell deGaribody 
Ellsworth. Maine 

Raymond Leo Dumont 
Bangor, Maine 

Richard Warren Hawksley 
$laine, Maine 

Leopold Maurice Loise~le 
Lewistan, Maine 

Gary Leroy Perry 
Easton, Maine 

Clifford Milton Rand 
E~angor, Maine 

Cary. E~gPne Smith 
East Bethel, Maine 

Robert Lynwood Welch 
Lincoln, Maine 

BACHELOR OF SCIENCE IN BUSINESS 
ADMINISTRATION 

David Michael Adelman 
Mars Hill, Maine 

Dean Brown Armstrong 
Bangor, Maine 

Terry F arse Bailey 
~. 

1Vi110, 1V1%L1i1C 

William Edgar Bowler 
Bangor, Maine 

Paul Jaseph Bradeen 
Milo, Maine 

Charles Richard Burns, Jr. 
Bangor, Maine 

Gecrs;, Pete r~!:r;stakos 
E~angor,~ Maine 

Stewart MacWilliam COilSiT1C 

Caribou, Maine 
Paul Dolson 

Bangor, Maine 
William Bryant Edgerly, Sr. 

Dover-Foxcroft, Maine 
Ronald Lee Giroux 

Bangor, Maine 

Lloyd Beckwith Hassen 
Bangor, Maine 

Kenneth Elwood Libby, Jr. 
Bradford, Maine 

,john Nash Montgomery 
u~,.....,_ ~,r..:.,,. 
LII. YY \.l~ l~1 O.111G 

Harry George Moore 
Ellsworth, Maine 

Mayuarcl Leruy Pe~l.ee 
Seal Harbui~, Mdiz~e 

Peter Paul Predaris 
Bangor, Maine 

Tamps T.~rniic R irharrlsnn 

Brewer, Maine 
,Toyce Marie Ryder 

Bangor; Maine 
Arnold Norman Strang 

Brewer, Maine 
Ralph Fellows White 

Bangor, Maine 
Richard Harris Winship, Jr. 

Bangor, Maine 

BACHEI.~OR OF SCIENCE IN BUSINESS E:I}UCATION 

Laurene Gertrude Blodgett 
Dover-Foxcroft, Maine 

Linwood Avon Decker 
Bangor, Maine 

Christine May Demka 
Madison, Maine 

F,laine Ann (~=n~dwin 
Madison, Maine 

Nancy Rose Holmes 
Oxford, Maine 

Gary Leigh Lawton 
Bangor, Maine 

Simone Louise Levesque 
Frenchville, Maine 

Janet Wagner Quinton 
Augusta, Maine 

Emily Richards Loiselle 
North Vassalboro, Maine 

Lyle Wayne Richardson 
Carmel, Maine 

Nancy ,Jean Sanborn 
Oxford, Maine 

Barbara Ann Stevens 
North Belgrade, Mame 
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BACHF.LOF~ OF SCIENCE IN SECRETAPIAL SCIENCE 
Ellen Tyeresa Hinton 

Pittsfield, Maine 

l . r 

DEPARTMENT OF ACCOUNTING 

T woo Years 
Diane Catherine Cleaves Louise J. Coombs 

Dexter, Maine Livernnore Falls, Maine 

One Year 
,Jillane Hilda Goadridge 

Millinoc~ket, Maine 

DEPARTMENT OF BUSINESS ADMINISTRATION 

One Year 
Richard Paul Bernard 

Lewiston, Maine 

DEPARTMENT OF SECRETARIAL SCIENCE 

Executive Se~retacrial 
Beverly Ann Cromwell 

Bath, Maine 
Joyce Anne Edgerly 

Dexter, Maine 
Martha Scott Farwell 

Falmouth, Maine 
Brenda Conners Glenn 

Minto, New Brunswick, Canada 
Dale Ann Lee 

Hallowell, Maine 
Lorna Ann Messer 

Union, Maine 

Jolyne Marie Beauchene 
Brunswick, Maine 

Sharon Clye Beede 
Bangor, Maine 

,Judith M. Dobbins 
Newport, Maine 

Luere Deasy Hodgkins 
Bar Harbor, Maine 

Brenda Joyce ,Johnson 
Mapleton, Maine 

Mary Ann Page 
Presque Isle, Maine 

Carlene Thomas Perrin 
Sherman Mills, Maine 

Brenda Lee Sampson 
Fairfield, Maine 

Ruthanne Louise Seekins 
Stockton Springs, Maine 

Lea Ambrose Welch 
New York, N. Y. 

Roberta Ann Whellock 
Fairfield, Maine 

Marilyn ,J. Wilbur 
Rockland, Maine 

Medical Secretciria~l 
Brenda Ann Lancaster 

Millinocket, Maine 
Dianne Malloch Morrison 

Eastport, Maine 
Anne Elizabeth Roberts 

Bangor, Maine 
Lois Ann Wentworth 

Waterville, Maine 
Marion R. White 

Passadumkeaq, Maine 
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Legal Secretarial 
Cecile Annette Bosse Claudia J. Gowdy 

Caribou, Maine Newport, Maine 

Liberal Arts Secretarial 
Linda Allison Curtis Sharon Standish Hole 

Kezar Falls, Maine Naples, N. Y. 
Jacqueline Theresa Rapose 

R nn~41anr1 Maine 

Junior Secretarial 
Claire Pauline Beaulieu 

Fort Kent, Maine 
Brenda Ann Bubar 

Mars Hill, Maine 
Patricia Estelle Burr 

Bar Harbor, Maine 
Mary Jane Dunphy 

Woodville, Mainc 
Sharon Jill French 

Mechanic Falls, Maine 
Peggy Mae Ireland 

Corinna, Mazne 
Alice Marie .Johnston 

Millinocket, Maine 
Melva Mangawang Kent 

Bangor, Maine 
Nancy Jane Kinney 

Danforth, Maine 

Donna Carole Leavitt 
W i l l.uii, Maine 

Corrine N. Levesque 
Fort Kent, Maine 

Anita A. Lewis 
Svul~~west IIarbor, Maine 

Jessie Sharon Lewis 
Wiscasset, Maine 

Linda Jane Lidstone 
Winthrop, Maine 

Ivia.rilyn Edna Moran 
Millinocket, Maine 

Judith Eleanor Rideout 
Millinocket, Maine 

Suzanne Stone 
Bangor, Maine 

N~rccia Ural Thompson 
Presque Isle, Maine 

Diane Joyce White 
Fort Kent, Maine 

Sh.o7~tha~n~l C,1,~~~~ical 
E~arbara Becde Chasc 

Dover-Foxcroft, Maine 
Sonia Lee Foster 

Bangor, Maine 

,Joyce Elaine Hamilton 
Bangor, Maine 

Beverly May Turner 
Williamantic, Maine 

Typing Cleric~a,l 

7~y J. Austin Shirley Ann Hersey 
5gringfield, verrn~n± Guilford. Maine 

Carol A. DeBeck Bonnie Lou McClure 
Franklin, Maine Hampden Highlands, Maine 

Janet Anne Drinkwater Brenda Faye Sumner 
Sangerville, Maine Bangor, Maine 

Betty Ann Young 
Sorrento, Maine 

Sk~~.~r~Ji ~ rs 

f9G3 
Mrs. Ferne W. Clements Eugene Ilubord 

Monroe, Maine Chissolm, Maine 
Mrs. Lorraire M. Holmes Elmer Howes 

Newport, Maine Hampton Bays, L.I., N. Y. 
Mrs. Marilyn D. Torrey Nicholas Lavorgna 

E. Blue Hill, Maine Lewiston, Maine 
Mrs. Eva M. Webster Kenneth Snownnan 

Limestone, Maine Woodland, Maine 
Robert Williams 

Lisbon Falls, Maine 
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