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Sacial Calendar

Semester Examinations
Winter Recess

Registration, Second Semester
Classes Begin

Washington’s Birthday Ball
Spring Recess

C)pen House
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Senior Tea

Senior Banquet
Graduation

1958 - 1959

Registration

Freshmen September 8, 9

Lipperclassmen September 10, 11
Socials September 8, 10, 12
Classes Begin September 12
President’s Reception September 17
Hobo Hop September 24
Teachers’ Convention October 2, 3
Harvest Dance October 15
Veteran’s Day November 11
Thanksgiving Ball November 25
Thanksgiving Assembly November 26
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Christmas Ball December 17
Christmas Assembly December 19
Christmas Recess December 19-January 5

January 21-27
January 28-February 2
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“An industrious life is the best security for food in old age.””—Latin.



———

SR T T S e RSP S —

= -

bl
8
)
<
‘N
(V]
Q
S
R
z
Q
7}
7]
=)
o
a
0
A
s
>
<
o
P
=
)
0
8
o
Q




Afeeddcn ealleg,e
Slatemtent o{ Aimd and /)Jubfzam

Husson College is an institution of higher learning
dedicated:

To the provision of opportunities for the understanding
and appreciation of the highest ideals and standards in
commerce, industry, and education.

To the preparation of men and women, no matter their

age, for careers that are socially significant, useful, and
ethical.

To the creation of proper and acceptable behavior patterhs
and attitudes which best serve the employer, the home, and
the community.

To the promotion of a deep regard and respect for the
cultural values inherent in our civilization that have been
taking form since time began.

To the development of certain skills that bespeak efficiency
and productivity in certain areas of business enterprise.

To a training program that has for its ultimate objective
the graduation of men and women whose first purpose is
that of service, not gain; of a desire to give, not get; of a
conviction that the question, “How much do I get out of it?”
plays but a meager part in the scheme of life to the one that
asks, “How much can I put into it?”

To an appreciable exploration and evaluation of thmgs
academic, social, physical, ethical, and spiritual.

To the proposition that there is no success apart from
the good will and esteem of one’s fellowmen.

To the development of an intense faith in democracy, the
toleration for members of other groups, and an appreciation

of the advantages of social co-operation as against social
conflict.

“The evening of a well-spent life brings its lamps with it.’—Joubert
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Crara L. Swan, B.S., M.Ed. Mirrarp E
Executive Director

Dean of Men

TaHE REVEREND CI-—;AR ; LUE . M;LLER, B.A.,, M.A. .
B.A.,, M.A., B.D. Dean of Women
Chaplain

He is to be educated not because he is to make shoes, nails and pins, but
because he is a man.—Channing.
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Officers Of Aldministration
Chesley H. Husson, B. S., M. S., President

Clara L. Swan, B. S., M. Ed., Executive Director, Director,
Summer Session

Mildred M. Bradford, B. S., M. Ed., Director, Department
of Secretarial Science

Louise B. Miller, A. B., A. M., Director, Department of
Business Education, Dean of Women -

William J. Curran, Jr., B. S., Director, Department of Busi-
ness Administration ; Director, Evening School Division

William H. Donahue, Jr., B. S. in B. A.,, M. Ed,, C. P. A,,
Director, Department of Accounting.

Priscilla Clark, B. S., Registrar and Office Director

Ethel M. Robertson, Comptroller and Records

Dorothy Bell Husson, Office Assistant

Gail A. Jones, Secretary to the President

Douglas A. Vanwart, Superintendent of Building
Board Of Directors

Chesley H. Husson, President and Treasurer

George E. P. Husson, Jr., Vice-President

George T. Carlisle, Vice-President
Clara L. Swan, Vice-President

ECndowsrrend 4&«4«! Trnesddeed

William P. Newman, President, Eastern Trust and
Banking Company

Harry Trust, D. D., President Emeritus, Bangor Theologi-
cal Seminary

Martyn A. Vickers, M. D., 268 State Street, Bangor, Maine

Gleason A. Rand, O. D., 93 Montgomery Street, Bangor,
Maine

Clara L. Swan, Executive Director, Husson College,
Chairman

“Hitch your wagon to a star.”’
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Huddon College Facclly

CHESLEY HAYWARD HUSSON
B. S., State Teachers College, Salem, Massachusetts, 1926; M. S.
Un1vers1ty of Maine, Orono, Maine, 1939 F. N. C. Fellow, National
College, Ontario, Canada, 1939; Pr1nc1pal Bangor Maine School of
Commerce, 1926-1947; Pres1dent Husson College, 1947—

CLARA L.. SWAN
Bangor Ma1ne School of Commerce, 1933; B. S., American Inter-

national College, 198%; M. Ed., Uwuiversity of Maine, 1951; Bangor
Maine School of Commerce, 1939; Assistant Principal, Bangor Maine
School of Commerce, 1946- 1947; Head, Department of Secretarial
Science, Husson College, 1947; Exeuuuve Director Husson College,
1947—; Summer School Director, 1941 —

MiLDRED M. BRADFORD
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Eastern State Normal School, Castine, 1935; Bangor Mainc School of
Commerce, 1942; B. S., University of Maine, 1948; M. Ed., University
of Maine, 1951; Department of Stenography, Bangor Maine School of
Commerce, 1942-1946; Director, Department of Secretarial Science

Louise B. MILLER
B. A., Bethany College, 1931; M. A., University of Maine, 1944; Head,
Nc¢ rmal Uepartmenvaang'or Malne School of Commerce, 1944- 1946 ;
Head, English Department, Husson College, 1947-1951; Soc1al Direc-
tor, I—Iusson College, 1947-1957; Director, Departme-nt of Business
Edacation, 1951—; De

MirLvArp E. Fosg
Buangor Maine School of Commerce, 1940; Bangor Maine School of
Comimerce, 1946-1947; B. S., University of Maine, 1951; M. Ed., Uni-
versity of Maine, 1956; Husson College, 1947—; Instructor, Evening
Division, 1951—; Dean of Men, 1954—

WiLtLiam J. CURRAN, JR.
B. S., University of Maine, 1935; Bangor Maine School of Commerce,
1937 ; Summer Session, Boston University, 1940, 1950; M. Ed., University
of Maine, 1955; Husson College, 1947—, Director, Department of Business
Administration, 1951—; Director, Evening Session Division, 1951-—1958.

WILLIAM H. DONAHUE, JR.
B. S., Boston University, 1949; M. Ed., University of Maine, 1952;
; Director, Department of Accounting,

15.952.—;.’In.struct0vr, Evening Division, 1951-1956.

WiLLiaAMm J. CUPP
Mus. B., Eastman School of Musie, University of Rochester; Director

of Husson College Glee Club, 1949—

THELMA M. WATSON
Bangor Maine School of Commerce, 1948; Instructor, 1945-1947; B. S.,
University of Maine, 1951; Husson College, 1947—; Director, Type-
writing, 1947—; Assistant Director, Summer Session, 1955—

PrisciLrLA A. CLARK
Husson College, 1948; B. S., University of Maine, 1951; Husson Col-
lege, 1948—; Bursar, 1951———
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DELMONT N. MERRILL

Husson College, 1948 ; Summer Session, University of Maine, 1951-583;

B. S. in Business Education, Husson College, 1954; Fellowship, 1953-
1954 ; Graduate Study, Un1ve1s1ty of 1\'Ia1ne Summer Session, 1956;
Instructor Coach of Athletics, 1954 —

CHESLEY HaywarDp HussonN, JR.
A. B., Colby College, 1952; Summer Sessicn, Harvard University,
1956; Oxford Memorial High School, Oxford, Massachusetts, 1954-
1956 ; Husson College, Instructor,

FrED NOLDE, JR.
A. B., Heidelberg College, Tiffin, Ohio, 1949; M. Ed,, Ohio University,
Athens, Ohio, 1950; additional study at Banks Business College, Phila-
delphia, Pa., and the University of Pennsylvania; Graduate Assistant
in Education, Ohio University, 1950; Instructor and Coach, Husson
College, 1956—

PATrICIA A. ROBBINS
B. S. in Business Education, Husson College, 1954; Summe1 Session,
Boston University, 1956; Husson College, Intructor, 1956—

JoHN TYLER
B. S., University of Maine, 1956; Instructor at Brighton High School,
Island Pond, Vermont; Ass1stant Principal, Bar Harbor High School
Bar Harbor Maine; Instructor, Husson College, 1956—

James L. WRIGHT
B. S. in Education, Boston University, 1950; Ed. M. State Teachers
College, Bridgewater, Massachusetts, 1956; Instructor, Petersham
High School, Petersham, Massachusetts, 1951-1952; West Bridgewater
High School, West Bridgewater, Massachusetts, 1952-1954; Mansfield
High Schowol, Mansfield, Massachusetts, 1954-1956; Instructor, Husson
College, 1956—

A LBERT SPAIN
A. B., University of North Carolina, 1951; Instructor, Husson College,
1956—

RAYMOND L. NICKERSON i
B. S. Degree—Accounting, Husson College, 1954; Plact1c1nrr Public
Accountant; Husson College, Instructor, Evening D1V1s1on 195‘4—1958

HowArp M. FOoLEY
B. S. University of Maine, 1952; L. L. B. University of Virginia, 1955;
Practicing Attorney, 1955; Husson College, Instructor, Evening Divi-
sion, 1955—1958.

REVEREND E. CHARLES DARTNELL
First Methodist Church, Brewer, Maine. Kents Hill Seminary, 1925;
Bangor Theological Semlnary, 1935 A. B. University of Maine, 1945;
B. D. Bangor Theological Semlnaxy, 1945; M. A. University of Malne,
1947; Chaplain, Husson College, 1957—

“Youth should select its field of service early and think, plan and study
in that direction.”—La Cross.

S
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JANET L. KINNEY
B. S. in Business IZducation, Husson College, 1954; John Bapst High
School, Bangor, 1954-1957; Graduate Study, Summer Sessions, Boston
University, 1956-1957; University of Maine, 1957; Instructor Husson
College Evening Division, 1955-1956; Instructor, Husson College, 1957—

EDMOND J. LEBRUN
B. S., University of Rhode Island, 1941; M. S., University of Tennessee,

1942; Graduate School Study, Michigan State College, 1949; Assistant
Professor, University of Maine, 1947-1954; F'ield Representative, Maine
Employment Security Commission, 1954-1957; Instructor, Husson Col-
lege, 1957—

RicHARD H. NORTON
B. S., University of Dayton, 19483; A. B., Bowdoin College, 1950; M. A,

George Peabody College for Teachers, 1951; Merrimac High School,
Merrimac, Massachusetts, 1951-1952; Principal, Brownville Junction
High School, Brownville Jet.,, Maine, 1955-1957; Instructor, Husson

i NS TR
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College, 1957—

NeLLIE E. YoUuNG
Rates College, Summer Sessions, 1933, 1934, 1935; Boston University
Extension Courses, 19835-19388; University of California, Summer Ses-
sions, 1939; B. S. Columbia University, 1941; North Yarmouth Acad-
emy, 1928-1943; Waestbrook Junior College, 1948-1945; York High
School, 1945-1946; New Hampshire School of Accounting, 1946-1957;

Instructor Husson College, 1957— :

Critic Teaclerd

Woobprow BAILEY Brewer High School

WriLLiaMm BoOkKER Brewer High School

Mgrs. JaNice BurTON Bangor High School
Donarn W. DrosseL Bangor High School
Mprs. DoroTtuyYy E. LorD Bangor High School
Ivie W. MANN Bangor High School

The human mind is not a deepfreeze for storage but a forge for pro-

duction; it must be supplied with fuel, fired and properly shaped.
—Williaom A. Donaghy, D.D.
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THE COLLEGE ON THE HILL

Husson College feels a certain amount of pride in being one
of the very few private schools that have buildings of their own.
It has proved itself an ideal environment in which to work,
study, and play, with well-lighted classrooms, proper ventila-
tion, sound sanitation, automatic heat control, and other features
of present-day construction. It is near the post office, bus line,
railroad station, library, many churches, and rooming places. It
is one of the finest-equipped schools in the East. Prospective
students are invited to visit the school and to acquaint them-

selves with the advantages that are to be found at Husson
College.

The pressure of increasing enrollment made it necessary
for Husson College to increase its classroom space in time for
the fall opening in September, 1956. More extensive plans were
shelved to meet the immediate emergency, and Dickerman Hall
was constructed. It houses the library and eight classrooms,
with lounges for both the men: and the women. In the spring of
1958 the Thomas Rod Company Building was purchased to pro-
vide six additional well-lighted classrooms. The college is now
prepared to serve a student body numbering between 500 and

600 students. (Pictures of Dickerman Hall and Hart Hall are
on page 145.) :

‘Life ts not a goblet to be drained, but a measure to be filled.” Anon.
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G emd j n{afamaﬁan
Heritage

Husson College in Bangor, Maine, is a modern institution
of higher learning endowed with a rare legacy of New England
tradition and culture. It was in New England that the first
American college was born. The courses of study combine the
wholesomeness of character building with the alert realism of
present-day living.

The private business college occupies a unique place 1n
the field of education. It is wholly supported by its tuition col-
lections and is patronized by those who wvoluntarily choose to
patronize it. Whether it succeeds or fails depends upon its ac-
tual efficiency in the training that it undertakes to provide.
types of schools, not the least of which is that it can quickly
adjust itself to the changing requirements of business, that it
is always closely in touch with the needs of business, that it
has its students under constant supervision, that its work is
intensive, and that it enrolls a rather mature class of students
who come to it for the definite purpose of acquiring a practical
education and who need, therefore, the minimum of direction.
Another important consideration is that the private business
college is deeply interested in placing its graduates in positions,
for its own perpetuity depends primarily upon the success of
the students whom it graduates to enter and to succecd in the
field of business.

Modern society seeks young men and women trained in
vocational skills and informed culturally so that the modern
business college is peculiarly American in its emphasis and
philosophy. This type of education is young, full of wvitality,
and alert to the educational needs of the many young men and
women who are eager for learning above the high school level,
but who do not lean to the professions or research characteristic
of the liberal arts program in the college and university. Yet
each course is designed to contribute to the general education of
the student.

The courses are practical and are the most thorough that
constant planning can devise. In addition to being based on
sound educational principles they are under the direct super-
vision of experienced instructors. It is the purpose of this col-
lege to graduate efficient office assistants who will advance to
managerial positions and ownership and efficient teachers who
will become leaders in the field of business education.

Nothing is really work unless you would rather be doing something
else.—Sir James Barrie
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It is the aim of the administration to model the various
courses in a conservative manner yet fearlessly and unhampered
in the direction outlined by the changing needs in business
education. The college takes pride in keeping step with the
times, and will incorporate the improvements and new require-
ments which make themselves felt both in Husson College and
irn the best schools throughout the country. The policy is to
maintain a college which is progressive in spirit, modern in
appointment, and solicitous for the best interests of its student
body.

Prospective students are urged to complete their grammar
and high school courses before entering. The full English
Course offered by every high school is the ideal preparation
fcr business training. This excellent foundation, followed
by careful and systematic training, will be found an invaluable
qualification for an active and successful business career.

The methods of combined individual and group instruction
in all courses are such as to encourage the rapid and unw»estricted
progress of students. No one is held back because others re-
quire more time for the completion of some particular subject;
and none is hurried beyond his power of assimilation or en-
durance for the sake of those who may have had previous train-
ing. In the Accounting and Typewriting Departments the in-
struction is mostly individual. In other courses, group instruc-
tion, when it can be arranged, is deemed advisable since com-
petition is an element which stimulates and encourages students
to greater activity.

The group system is an important factor in rapid advance-
ment. These groups are composed of students capable of a
certain grade of work and are changed as often as occasion
demands. The directors and assistants assume personal responsi-
bility for the progress of every student; and individual attention
is given all who, because of lack of previous training or for
other reasons, find any subject especially difficult.

Husson College history began in 1898 when the Shaw Busi-
ness College opened its doors to the people of Eastern and North-
ern Maine. It was known by that name until 1926 when it became
the Maine School of Commerce under which name it served until
1947 when the school accommodated itself to changing educa-
tional patterns and reorganized as a college. This step enabled
the administration to increase the scope and area of its service
to an unusual degree and provided for further enlargement of
its offerings with forward-looking realism and an appreciation
of the needs of a dynamic and ever-changing social order.

These efforts were rewarded by the 96th Legislative Assem-
bly of the State of Maine when it passed an act authorizing

“The only man who never makes a mistake is the man who never does
anything.”
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HUSSON COLLEGE 17

Husson College to confer degrecs in the four areas of business
education in which the college had organized sound and estab-
lished curricula.

Localics

Husson College is located on Park Strect in Bangor, Maine.
Augusta, the state capital, is seventy-five miles southwest;
Orono, the home of the Universitv of Maine, is eicht miles
northeast; and Waterville, home of Colby College, is fifty miles
southwest. : :

All main travel routes by train, bus, or p'ane converge 1in
Bangor. The main state-wide arteries of automobile traffic,
Routes 1 and 2, meet in the Queen City. It is the home of the
famous Salmon Pool whose first catch each year graces the
Presmlent’s table. Bangor numbers 37,000 inhabitants.

The Tocation on upper Park Street in-the heart of Bangor, -
is most desirable. It is but a step to the Post Office, the
Bangor Public I.ibrary, the Abbott Square parking area, which
ig the largest in the city, and is accessible to many fine churches.
[t is on the bus-line which makes it easily accessible for pupils
who find it necessary to live some distance from the school. Yet
it is away from the heaviest city traffic, situated very similarly
in this respect to the Bangor and John Bapst High Schools:

The School Library is supplied by the Bangor Public
Library from which needed additional texts arc requested from
time to time and which are placed on reserve there or at the
college. Mr. Felix L. Ranlett, librarian of the Bangor Public
Library, has extended every possible service to Husson College
students, and no need is too small to be of concern to him. The
Library is at the foot of the college hill, a mere stone’s throw
from the school building. The Bangor Public Library is heavily
endowed and one of the outstanding libraries in the country,
having won national recognition in its many fields of endeavor.
The college is gratefully indebted for the tremendous values
that have accrued from this source.

Boarding Hccosmmadaliond

Particular care is exercised in selecting boarding homes
for out-of-town students, and only such places are chosen as
can provide good food, home comforts, and proper influences
and restrictions. Husson College is not only ready at all times to
make suitable boarding arrangements for out-of-town students,
but is always glad to meet trains when requested to do so.

The Y. W. C. A. and Y. M. C. A. extend a cordial welcome to
Husson College students, and this is of special advantage to

“HMe who would climb the ladder must do so step by step.”
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boarding students. Both associations are centrally located.
Both are housed in modern buildings and possess gymnasiums,
reading rooms, and other features of interest and benefit to
young people. Those desirous of making use of these privileges
should inquire at the college office about special rates to

students.
Assistance is provided to students in securing employment

to pay a portion of their living expenses. The student should
rot attempt to go to school without having made some prepara-
tion to pay his living expenses, but opportunities to work are
provided to those who find it necessary to earn their board and
room. ; :

Non-resident students may have their mail directed in
care of the school, if desired. Letters directed to resident
students will become accessible through the school post-office.

Terom Schedele

The regular school year begins the first Monday (one
week) after Labor Day, and the applicant is urged to register

in person on that day.
New and transfer students are also accepted at the begin-

ning of the second semester of each school year. (See school

calendar.)
The summer session begins two weeks after the regular

school year of forty weeks and is conducted for a period of six
weeks. This program varies with a series of workshops.

Informaltion for Velerand

The veteran in training receives an education and training
allowance from the Government to cover part of his training and
living expenses. The rates for veterans in full-time training in
schools and colleges are as follows:

$110 per month if they have no dependents,

$135 per month if they have one dependent,

$160 per month if they have more than one dependent.

All costs and fees, including tuition, books, and supplies, are
to be paid from these allowances. The Government does not pay
for them under the new GI Bill which provides benefits for vet-
erans with Korean, or later, service.

The allowance is mailed to the veteran at the end of each
month of training completed. The Veterans Administration must
first receive certification from both the veteran and his college
or training institution that he was actually in pursuit of his
course during that pcriod.

“Failure is only for those who think failure.”
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Eligibility is determined by these requirements:

1. He must have been discharged under conditions other
than dishonorable,

2. He must have had active military duty some time between
June 27, 1950, and the end of the Korean emergency, January
31, 1955. Veterans discharged prior to August 20, 1952, must be
enrolled in their courses of training by August 20, 1955, in order
to receive their benefits. Veterans discharged after August 20,
1955, may have three years in which to begin their training, and

3. He must have had at least 90 days’ total service unless
discharged sooner for an actual service-incurred disability.

He may have served any place in the world, in the United
States or abroad—and not necessarily in Korea.

——Fintitlement-is-limited-to.one and one-half days of education .

and training for each day in service on and after June 27, 1950,
and prior to January 31, 1955. The maximum training allow-
ance is 36 months.

Veterans may enroll in the day, evening, or summer sessions
at Husson College where these programs have all been approved
for veterans’ training.

Young Men Enlering Armed Serviced

The Armed Services are “big business’” and men trained in
the business subjects are needed for record-keeping, accounting,
store-keeping, shorthand, typewriting, filing, clerking and asso-
ciated tasks.

Military officials give due consideration to previous training
when classifying men and determining their assignments.

Business college graduates were employed during World
War II and the Korean War in positions such as these: Yeoman,
Finance Clerk, Paymaster, Company Clerk, Storekeeper, Quar-
termaster Assistant, Mail Clerk, Accountant, Typist, Filing
Clerk, Finance Officer. A number of Husson College graduates
were assigned to training in Finance at some of the leading
universities in the country as part of their in-service training.

Special duties bring rapid promotions. Advances to Sergeant
ratings are rapid, and thence to Petty Officers, Warrant Officers,
and grades to Colonel. The following table indicates the earn-
ings that attend promotions because of greater abilities won by
previous training:

“Omne of the most durable satisfactions in life is to lose one self in one’s
work.”—H. E. Fosdick.
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WAGE SCALE

Base

Army Navy Air Force Pay™*
Recruit Seaman Recruit Private $ 78.00
Private Seaman Apprentice Private 1st. ¢l. 85.80
Private, 1st cl. Seaman Corporal 99.37
Corporal Petty Officer, 3d cl. Sergeant 122.30
Sergeant Petty Officer, 2d cl. Staff Sgt. 145.24
Sgt., 1st cl. Petty Officer, 1st cl. Tech. Sgt. 175.81
Master Sgt. Chief Petty Officer Master Sgt. 206.39

In addition to the base pay, food, clothing, lodging, and medi-
cal service are provided. :
*November 1, 1953.

A study of the courses available to the young men before
entering the Armed Services brings into view many of the so-
called business subjects which are fully described in this catalog.
The added experience in these subjects which occurs in the
service should prove to be of tremendous help in later civilian
life.

Most high school graduates can complete a course of post-
high schoqol training before being called into the Service. Addi-
tional deferments are usually available to students who main-
tain satisfactory grades.

The President of the United States has urged all youth to
“stay in school as long as possible.” His contribution to the
Army, Navy, or Air Force will then be greater to the mutual
satisfaction of both parties.

Expende

Husson College has always endeavored to provide training
at a high level. It has tried also to maintain a lower
tuition rate than that charged by out-of-state schools which
offer similar courses. The tuition fee is $500, payable in
quarterly installments of $125.00 each. Any student who regis-
ters for more than one subject shall pay full tuition. Each in-
stallment is payable within ten days from the beginning date of
the quarter term for which the installment is being paid.

The tuition rates are as low as is consistent with the
maintenance of a first-class school. The administration intends
at all times to give students the benefit of expert instruction
under specialists, in surroundings favorable for study, with
modern school equipment; and the cost of these advantages must
be covered by the tuition rates.

The cost of textbooks and supplies, including stationery,
pens, pencils, etc., vary with the courses. All supplies are
furnished by the school at a reasonable rate, and the cost varies
from $40.00 to $75.00 annually depending on the course chosen.

“I believe the true road to pre-eminent success in any line is to make
yourself master of that line.”—Andrew Carnegie.
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V'he College Parade

GraND Marcra AT HArRVEsST BaLL

The extra-curricular program is for only those students
3 interested. Participation is not compulsory. The administra-
tion is firm in the conviction that the graduates must not
only be academically efficient but socially efficient as well, and
Lo that end encourages the young people to enjoy themselves
from time to time in those activities which have the strongest
appeal. These social contacts are considered an indispensable
part of each student’s training.

O CTOED

] “He hath made a good progress in business that hath thought well of
it beforehand.”
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Teitiorn Talble

Tuition
Quarter Year (10 weeks) $125.00
Semester (20 weeks) $250.00
Full Year (40 weeks) $500.00
Summer Session (Per credit hour) $15.00
Night School (16 weeks) $57.50

(Maximum : 6 credit hours)

Time out because of vacations is not deductible. No student
whose account is in arrears will be perrnltted to take examina-
tions and qualify for course credit.

Policyy Gouerning Sludeni Load

No student may take in excess of 32 hours average of work
during any school year. An exception may be made for a student
who must repeat a subject and is granted permission to do so
by his major instructor. The hours in excess of 32 are charged
at the rate of $15.00 per credit hour, except where course out-
line requires more than that amount.

No student may attend both day and evening sessions at the
same time.

Four years of residence are required of all candidates for
degrees except those who provide acceptable transfer credits.
No provision is made for the acceleration of any program. The
student is required to pursue the program of his choice for the
full time assigned to it in the Bulletin.

See pages 39-40 for a further description of this policy.

Refuerrcda

Since it is the fixed policy of the college to maintain the
lowest tuition rate consistent with a high quality of instruction,
supervision, working accommodations, equipment, and service,
and since the instructors, office, and building personnel must
be engaged and arrangements made for the care of the student
a year in advance, there can be mo deductions or refunds for
less than a quarter in the event of a voluntary withdrawal or
official dismissal from the college.

“Business employs more people and a greater wvariety of talents than
any other field.”

JERVINE YV LY S e UM PIer T RSSO N L
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Refends Lo ’Uel‘e/zand.

Refunds to a veteran that are due him because of termina-
tion or discontinuance of courses of study are made in accord-
ance with V. A. regulations. He is responsible for the pro rata
payment of tuition, supplies, and fees as the period of attendance
bears to the full term.

ﬂcﬁa«lfq Hee

An Activity Fee of $7.50 for each semester is charged to
the account of each student. The fund realized by this tax is
used to defray in a measure the expenses of an athletic and
social program that is for the benefit of all members of the
student body.

Applicalion “ee

An application fee of $25 must accompany the application
from cach student, veterans included. It is forfeited by the
candidate who does not appear, and reimburses the college for
the expense of processing his enrollment. These payments are
credited to the account of the student who enrolls. -

A registration fee of $5 is charged to the account of each
student on the opening day of each year for which he enrolls.
The Vetcrans Administration will pay this fee for the Veterans
who enroll under Public Laws 16, 346, and 894. This fee is not
refundable. ‘

Lale Entrasce Pee

Students who enroll after the opening date will be accepted
upon payment of a late entrance fee of $12.50 for one week and
$25.00 for two weeks. No prospective student will be admitted
after two weeks have elapsed. '

Instructors will work with late enrollees until they catch
up with their classmates—much of this work being done in
after-school hours. These students will take examinations on
schedule and be given full course credit for the term. No fee
is charged to the student who enrolls for the second semester
unless he fails to register in person on thc opening day of said
term. (See calendar on page 3.) There is no make-up work re-
quired of students who enroll on the opening date of any
semester.

“Under today’s intense competitive conditions, business cannot experi-
went with untrained help.”—C. E. Fuller.
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The College Parade :

EPSILON TAU EPSILON CHAPTER OF PI RHO ZETA
The sorority welcomes girls whose personal qualifications are satis-

factory and whose scholastic rank is 85% or above. Membership is by in-
vitation only.

ST P D DT

Cadel- ‘7e¢c/u‘n¢ Hee

Students enrolled in the Business Education Depart-
ment will be assessed a Cadet-Teaching fee of $75 during the
H senior year only. This amount is paid to the high school super-
: vising teacher in charge of the Cadet-Teaching program. Cadet
Teaching is required in the Business Education courses as out-
lined on pages 66 and 115 which are approved by the State De-

partment of Education.

“Any excuse will serve when one has mot a mind to do a thing.”—Ital.
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A fee of $35 is charged to the students enrolled in the Medi-
cal Secretarial Course. It appears on the term bill for the second
semester of the second year. This fee covers the costs for use of
laboratory equipment, supplies, and services of trained personnel
at the Eastern Maine General Hospital.

szadu@l‘ion Expende

This expense shall not exceed $15.00 per student and in-
cludes the rental of cap and gown and graduation ball. The
diploma, in leather bound, pocket size folder, is $3.25 and is in-
cluded in the Graduation Fee.

(Candidates for decgreces sec page 103 for graduation ex-

Student Heccidend Jndurceice

Husson College annually approves for its students a Mcdical
Reimbursement Plan which has operated successfully in a num-
ber of the leading schools and colleges in New England. By means
of this plan, parents may be relieved of possible financial strain

in meeling unanticipated medical expense, which often results
in making it necessary for a student to discontinue his education.

The policy provides medical reimbursement for the ex-
penses arising from an accident. Expenses include X-rays, hos-
pital or infirmary bills, nurses’, physicians’, and surgeons’ fees;
laboratory costs; medicines; and, in fact, any medical expenses
incurred as the result of an accident. Reimbursement will be
made up to $500 for each accident.

The plan is broad in its scope and covers all accidents (in-
cluding sports) whether sustained at school, at home, or while
traveling between school and home, or wherever the student
may be—during the term of the policy. There is no limit to the
number of accidents for which a studenl may collect during the
policy term, which is September 9, 1957 to June 13, 1958, in-
clusive.

It should be noted that the insurance does not cover the
hazards of aviation (except while riding as a fare-paying pas-
senger in a scheduled passenger aircraft). Non-medical expenses
such as cost of transportation, telephone, the cost of eyeglasses
or prescriptions therefor, and the cost of dental treatment, un-
less necessitated by injury to sound and unfilled natural teeth,
are not covered.

T.ZLe total charge for this protection (Men—3g10; Women—
$5) will be placed on the Fall term bill.

“The less one requires looking after, the more valuable is his effort.”
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The coverage is compulsory for all students engaged in athletics.
.ﬂen?l/z o/ Cowrded

The time allotted for the completion of the courses outlined
in this bulletin is to be considered the minimum time in which
the work can be done. In allowing for student differences, an
additional six weeks for each course are provided for the
slower pypil who may need the additional time to complete his
course of study.

Stecdeni Aid

Many students whose proven ability at the high school level
seems to warrant further training often find themselves denied
such privilege because of the expense involved. The Student
FFund at Husson College is available to persons who may qualify
by the excellence of their high school record. Character
references are also required, and the parent or guardian is
made secondarily responsible for the repayment of the loan.

An amount not exceeding $250 may be borrowed at six per
cent interest, the obligation to mature one calendar year from
the date of the loan. At such time the amount due is divided
into twelve installments so that the student may repay the money
borrowed during the first year of his employment, or he may
elect to pay it sooner if desired. Thus the amount of the loan
1s not repaid until a full two years have elapsed.

Please note that this method of repayment eliminates the
hardship that might be experienced if the loan were required
to be met in one payment. Please note also that payments are
not expected, nor will they be demanded, from a student who is
not employed. :

The finance program is administered through the Eastern
Trust and Banking Company of Bangor. After investigation of
the need of the applicant and the determination of his liability
as a good risk, no difficulty or delay will be experienced by the
applicant.

Other aids are furnished by providing opportunities to
girls who wish to work their board, and part-time employment
to boys. As stated elsewhere in this catalog, only those students
who must have assistance should attempt to work during out-of-
school hours. Devotion to home study of classroom assignments
should be subjected to a minimum of interference in order to
permit the rapid advancement of the student in his school work.
It has been truly said ‘“that a man cannot serve two masters.”
Parents should make every effort to render full assistance to

“Heaven helps those who help themselves.”

N R R T TS LI
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their children to prevent the handicaps that may arise from a
division of their labors.

Scholarsbipd

Five scholarships are awarded annually by the adminis-
tration. One each is granted to a graduate of Bangor High
School, Brewer High School, and John Bapst High School. The
first two are awarded in the names of Fred V. Hart and Leslie
G. Dickerman, formerly of Lynn, Mas-sachusetts, and both of
whom befrlended President Husson in his youth making it pos-
Sl[)le for him to LOillplt,be his uuublglauuduc work. The other is
issued in the name of Dorothy B. Husson, wife of the president.
Two additional scholarships are awarded to an upperclassman
and an upperclasswoman in the names of Saul G. Harris and
Clara L. Swan. These are awarded on the basis of the students’
contribution to the freshman program of athletics.

The Principal and Head of the Business Education Depart-
ment of each of the schools named constitute the committee to
make the award. The student who shows considerable promise
of making a success of a year’s training at Husson College on
the basis of past grades is selected, then measured in terms of
personal character, deportment, participation in school affairs,
goneral popularity, and all round good school citizenship. Tt may
be issued to a girl or a boy, with one restriction only, that the
candidate must be in need of financial assistance to further her
or his education. The candidate does not necessarily have to be
a graduate of Lhe high school business course.

Thus it is, that annually (ive promising, deserving youlhs
are provided with a year’s training with tuition free at Husson
College, and society is enriched by the contributions that these
better-trained young people are able to return to it when they
join the ranks of the employed.

The Epsilon Tau Epsilon Alumnae Sorority is also offering
two scholarships to Junior and Senior members of the Business
Education Department of Husson College.

The scholarships will be in the vicinity of one hundred
dollars to be applied toward furthering their education at
Husson.

The scholarships are awarded on the basis of scholastie
achievement, Sorority participation, and financial need. Those
desiring to become candidates must apply in writing. 5

Aldendasce

One of the important features in training young men and
young women for employment is the habit of punctuahty in all
business relations; therefore, regularity and punctuality are in-
sisted upon.

“Success is a journey, not a destination.”
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Effective January 30, 1957 :

Number of absences allowed per semester:
Five-day class per week eight absences
Four-day class per week eight absences
Three-day class per week six absences
Two-day class per week four absences
One-day class per week two absences

Explanation : If a class meets five days per week, the student
may be absent eight times a semester. The ninth ab-
sence causes forfeiture of course credit, and the student
is dropped from the class.

The use of absence and excuse slips is hereby abolished. All
absences are counted regardless of nature or cause.

Each student is expected to keep a record of his absences.
The office cannot spare the time to provide this information.
No warning slips will be issued.

A “drop slip” will appear in the student’s mailbox next to
office when absences exceed the quota permitted. No recourse
to instructors or to administrative personnel exists once the
drop slip is issued. It is final.

Veteran must report to Executive Director when dropped
from class to maintain proper clock-hour and semester hours
according to V. A. regulations.

No student may drop a subject without consent of major
instructor and Executive Director.

Tardiness is frowned upon and, when excessive, will result
in expulsion from class by instructor involved. The employer
is negatively impressed with attendance records which show
the student’s lack of punctuality.

These regulations are for the student’s protection. He is

making a large contribution of time, money, and effort to make
a place for himself in the world of business.

All legal holidays are observed (see school calendar). A

vacation of two weeks is allowed at Christmas. A two-day
vacation is observed for Thanksgiving, and a week at Easter.

“College and human life are short. We should study the things that

will minister to our happiness and efficiency now.”
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No allowance or extension of credit will be granted for recesses
during the college year. Students withdrawing from the col-
lege must notify the Office Secretary at once.

Time Schedecle

The college is in session Monday through Friday, except
legal holidays and closed time, from 7:30 a. m. to 4:00 p. m.

The college office is open every business day from 8:00
a. m. to 5:00 p. m. Prospective students desiring interviews
at these or other hours should arrange for them in advance.
The office is open from 9:00 a. m. to 12:00 p. m. on Saturdays.

The College bookstore, which is conducted through the
office, is open from 12:00 noon to 3:00 p. m. on school days.
All student business must be conducted during these hours.

College fJurisdiclion

Husson College students are under the jurisdiction of
the college from the moment actual residence is taken in
Bangor or vicinity until the expiration of the period of enroll-
ment, excepting, of course, regular recess periods, week ends
at home or elsewhere when their parents’ chaperonage becomes
operative.

The conduct of Husson College students is always of
immediate concern and must never in the classroom, college
building, or in public places react unfavorably to the established
traditions of good behavior and decorum. Students whose con-
duct outside the college area brings adverse criticism to the
college will be dismissed. Drinking at college parties and athletic
contests is not tolerated, and the student guilty of such breach of
good conduct is dismissed from the coliege without benefit of
recourse to the Student Council.

No hard and fast rules for student conduct are prescribed
but the right to do so is reserved in individual cases in which the
accepted standards of propriety are violated.

Sthort Cownded

Absurdly short courses are not offered. The administration
does not believe that thinking young people want short courses.
It knows that business men do not want employees who have
been poorly trained, and it is impossible to provide adequate
training if courses are too greatly abbreviated. So-called “short
courses” are productive of nothing but dissatisfaction, dis-
couragement, and failure.
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The courses are organized to contain only the studies
essential to the proper preparation of the student for the serv-
ice that he intends to render. As time is an important element
in education, all the courses are planned to give the student an
education that will be valuable to him as long as he lives. A
student may enroll for a brief period should he desire, but great
care should be exercised to select a very limited number of
subjects.

The relation between the faculty and student body is on
a friendship basis. Teachers and students participate equally
in school activities, meet each on a common social plane, thus
maintaining contacts that are cordial and mutually helpful.

The students are expected to be ladies and gentlemen who
will voluntarily meet the standards of courtesy and right con-
duct that men and women ordinarily observe in social inter-
course.

ﬂcénawled«;menl

Hundreds of Husson graduates are occupying splendid posi-
tions in many business enterprises in this state and elsewhere.
Husson College does not claim that the school is directly re-
sponsible for their success, but it is of the opinion that by main-
taining an honorable institution, ethically sound, and governed
by the best business principles, it has succeeded in enrolling
the type of student who has the qualifications for successful
progress.

The administration realizes that the success of Husson
College has been due, in great measure, to the confidence, whole-
hearted support, and interested co-operation accorded it by its
former students. It fully appreciates the benefit that has been
derived from this source and takes this opportunity to express
its gratitude for the same.

Husson College assures the alumni that in the future as in
the past it will put forth every effort to maintain a school which
is worthy of their endorsement and continued friendship.

“Pick your job—and land it.”
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KING'S DAUGHTERS’ HOME (for girls) 89 OHIO STREET

Bocrding Placed

I s O

Husson College is able to furnish its students excellent
homes in which to stay during the school year. It can
recommend many houses that furnish room and board at
very reasonable rates, houses that are well furnished, clean, and
supervised by their owners who have had experience over many
years catering to the best interests of Husson students.

Inquiries are welcomed concerning any of them, and reser-
vations may be made through the school office by writing the
Registrar. The majority of boarding and rooming accommoda-
tions are within five minutes’ walk from school. Study hours,
la’pe leave, and other matters related to leisure time, are deter-
mined by the parents and matrons before the school year begins.

OO

“Fortune comes to him who seeks her.”—Italian.



STEWART HOUSE

SMITH HOUSE




HUSSON COLLEGE | 33
Stvudest @Wyaliand

Studeni Conncil

The Student Council is compeosed of delegates elected by

the students from all class groups, clubs, and associations. It
is a true cross section of the student population. To it is
given a grant of powers by the administration which gives
the council the right under certain conditions to enact and en-
force regulations, to transact business, and to represent the in-
teresls of the student body.

The faculty member is appointed by the president. This
organization has for its objective the creation and maintenance
of a spirit of mutual understanding and co-operation between
the student body and the college administration.

Pi Rbho Fela Sorcrily

Pi Rho Zeta is an international society with chapters in
only member schools of the American Association of Commercial
Colleges. It aims to promote good feeling, learning, and high
ideals among students in their personal college relationships.
Membership is available only to those who maintain a satis-
factory academic record and whose personal and school interests
are active and acceptable.

Mo Sigma Clei D ralersitsy

Mu Sigma Chi is a local honorary fraternity for men who
prove themselves leaders in school life. Membership is by in-
vitation.

Womend Ailletic [Aidocialion

The Women’s Athletic Association is a group of young
women which sponsors and participates in basketball, bowling,
hiking, and softball.

Meni Allletic Aidaciatiosn

The men of the school engage in basketball, bowling,
softball, and baseball.

Regular playing schedules are arranged with Maine schools
and academies, usually on a home and home basis. -

“An enterprise when fairly once begum should not be left till all that
ought is won.”—Shakespeare.
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a‘/iéi_ny Clet

Hiking is a group activity for girls. A college letter is
awarded to each member who completes the number of miles
required for recognition as a hiker. Group trips, guided by team
captains, are made to points of interest in and around Bangor.

Dramaltic Clul _

The Dramatic Club promotes interest and participation
in dramatics and often appears at city functions as well as
at college assemblies. It assists in the production of one-
and three-act plays during the year. Membership is awarded

to those who actively participate in the many phases of play
production. This organization is known as the Husson Players.

Ornchestra

The school orchestra plays at assemblies and for the
graduation exercises. It is usually directed by a member of the
faculty and rehearses weekly.

The Husson Ledger is the college periodical appearing
every eight weeks. Students interested in journalism and the
work of a paper may volunteer their effort and are guided
through a year’s activity by a member of the faculty appointed
by the president.

The Chieftain is the college yearbook and is published an-
nually by an editorial staff. Membership on the staff is open to
all students interested in any phase of journalism. A member
of the faculty serves as adviser. The Chieftain staff prides itself
in portraying the whole life of Husson College—scholastic, social,
athletic, and recreational-—and makes every effort to include the
name and photograph of every senior within its cover.
ﬂté ﬂ t. e .!

The Athletic Council is a joint membership of elected dele-
gates from the Women’s and Men’s Athletic Associations. It
meets with the advisers of those groups and the athletic coaches
to promote and administer general participation in sports. It
is responsible for schedules, over-all programs, addition of new
athletic activities, funds recelved and paid, policies and pro-
cedures, and the full administration of the athletic activities at
Husson.

Glee Clich

~ The Glee Club is made up of selected voices under the
guidance of a professional director, and membership is open to
all who enjoy group and solo singing. This group participates
in assemblies, offering special concerts at Christmas and Easter.

“Toil is the law of life and its best friend.”—Morris.

i B i el i ol
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Those who attend faithfully and participate in the public per-
formances are given awards.

S £ A

On February 24, 1949, the Forkner-Nichols Chapter of the
Future Teachers of America was chartered by the Student
Education Association of the United States. The chapter at
Husson College is the sixth college chapter in Maine, but Husson
is the first business college in the country to establish such
an organization. All members of the teacher-training course arc
eligible for membership in the S. E. A. The basic purpose of
the Forkner-Nichols chapter is to better business educational
conditions locally, state-wide, and nationally.

Kappa Della Pli

Husson College is the home of Lambda Chapter, Kappa
Delta Phi. It is an educational fraternity whose membership is
open to men who are preparing to become teachers. Kappa Delta
Phi is a national fraternity, and the Lambda Chapter is the only
one to be found in a private college of business in the country.

College Siore

As a part of the “learn-by-doing” philosophy the students
of Husson College are given an opportunity to operate a college
store. This store is sponsored by the Husson College Student
Council and the entire management of the store is in the hands
of the council. Items such as sandwiches, hot dogs, milk, ice
cream, apples, and candy, are sold by the students. Other
school organizations are able to purchase many things through
the store at wholesale prices. Profits earned by the students
through store sales are used to purchase the various awards
given to student groups throughout the year, and also to pur-
chase equipment that may be used for the students at Husson
College. Among the recent purchases was a Bell-Howell moving
picture projector which is used for both education and entertain-
ment at school assemblies and parties. The College Store made
’_t.he initial payment on this valuable piece of equipment. It also
1nstqlled a new Stromberg-Carlson public address system to
service the Main Building and the Annex.

“The smallest good deed is better than the grandest good intentions.”—
Papyrus.
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Awards are made to the faithful participants in all groups
and organizations in the form of sweaters, letters, gold medals,
or certificates. Each pupil is encouraged to identify himself
with at least one outside activity to broaden his total school

experience.

“The most valuable result of all education is the ability to make our-
selves do the thing we have to do when it ought to be done whether we like
it or not.”—Anon.
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Acadesmniic ﬂ&t,/admaﬁan

Admisdéonn (one- and two-year terminal courses)

( Admission requirements for candidates for degrees appear
on page 100.)

The College is careful to select only those students whose
previous training, health, character, and personality are best
qualified to pursue with profit' a college course. No student
will be admitted whose attitude and personal habits do not meet
the standards of social efficiency ecxpected of college men and

omen.

. Although no entrance examination is required the school
reserves the right to refuse admission to any applicant who, in
the judgment of the president, is deemed incapable of doing
satisfactory work. If a student has difficulty in doing satisfactory
work, he is subjected to a testing and counseling program to
determine how best the school can help him. The administration
wishes at all times to maintain standards of character and
efficiency which are required in the better colleges in the country
and which are consistent with the demands of modern society
and business.

It is assumed that all students enter for business-training
and teacher-training; therefore, conduct such as would be re-
quired in any well-mannered business office or well-conducted
school is expected. Good character is one of the requirements,
and any student who does not properly conduct himself will be
asked to sever his connection with the school. Students are
received on no other condition.

Candidates for the diploma from the Department of Educa-
tion must possess a high school education or its equivalent.

Candidates for diplomas in all courses (except the degree
curricula) who cannot meet the high school requirements but who
are deemed qualified are admitted to the courses of their selec-
tion. There is no distinction made between them and other stu-
dents. However, upon the completion of their courses, non-high
school graduates are awarded special certificates only. It is the
policy of the college to give every one his chance, his opportunity
to try to discover if he can do the work. If he succeeds, it is good
for him, the college, and society. If he fails, he still may console
himself with the fact that at least he was permitted to try. This
1s, the school believes, the democratic way. It has been the ex-
berience of the college over half a century to graduate a. number
of honor students who began their training without benefit of a

“Modern business is so complex one cannot hope to learn it all in the
school of experience.””—F'. J. Asher.
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full high school program. This is said, not to induce anyone to
stop school or to discontinue his education at that level, but to
give courage to those who want a business education and have
had no oppovr.tuni.ty to attend or to complete a high school course.

An application blank will be found inside the back cover
og %Iél{)s bulletin. It must be accompanied by the application fee
O b -

Two glossy print photographs will be made of each student
by a local studio. These are for use of the Placement Bureau,
for news releases of student elections and activities and for the
pubhcation of the school yearbook, the Chieftain. A nominal fee
is to be paid by the student to the photographer when the picture
is made. These sittings are usually during registration week.

Tedling [Prograrm

All students are given a series of tests during Freshman
week. These tests are designed to aid the major instructor in
placing the student in the field of business for which he is best

suited. The results of these tests are kept with the student’s

permanent record and kept confidential at all times.

Tranifer Students

Candidates for admission to advanced standing or those
who wish to receive credit for any college work previously taken
may apply for personal application blanks. Such candidates
will be required to present certified transcripts of the work
pursued at the colleges they attended, including a statement of
causes of dismissal. An interview with the President or Exe-
cutive Director will enhance the possibility of a successful trans-
fer. No diplomas will be issued a transfer student who attends
less than forty resident weeks or its equivalent in summer
session time. No subject with a grade below seventy per cent
or the equivalent will be accepted for credit.

Lualaclion of Service Training Prograsmd

Credits earned in any of the military establishments (Army,
Coast Guard, Marine Corps, Navy, U. S. Maritime Service, Air
Force) will be accepted as recommended by the Commission on
Accreditation of Service Experiences as published in the 1954
Revision and Supplements of A Guide to the Evaluation of Edu-
cational Experiences in the Armed Services submitted by the
American Council on Education. The equivalency certificate
issued on the basis of the G.E.D. or other tests, processed by the
State Department of Education, will be accepted in lieu of the
high school diploma for admission to the degree curricula.

“Education is cheap. It is ignorance and incompetence that cost dearly.”
—W:ilhoit.
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If at the end of a ranking period a student’s grades
are failing up to within six credits of that required in the course,
the student’s name will be dropped from the roster. Each
student is allowed to appear before the Committee on Scholastic

+n nvneant cnieh dafancen nv vaacan ae ha maxyr hawa far
resent BUCh celense or reason a8 he may have 10X

Stauding tC P - - o
the condition of his grades. The Committee may recommend
that the otherwise automatic action be modified or deferred.

Any student dropped from college for low scholarship may
pe allowed to rcgister after the lapse of one semester, except
that only one re-registration may be allowed. _

Any student whose work is of inferior quality consistently,
and whose attitude rather than lack of ability is the apparent
cause, will be placed on probation until such deficiences be made
The counselor will subject such a student to a series of

. tests which will be studied and considered before action is taken.

To qualify for a diploma, three-fourths of the grades must
be “C’’ or better.

‘744%%{3&14
No charge is made for the first transcript of the student’s

record. Subsequent transcripts are $2 each. No transcript will
be issued until the student’s account is clear on the college books.

CLASS IN TYPEWRITING
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Students may be admitted for one or as many subjects
as they desire if a full or standard course is not wanted.
The administration would be pleased if all students entering
Husson College were high school graduates, but as there are
many young men and women who, for various reasons, have not

completed a definite elementary period of training, it becomes
the duty and privilege of the school to provide courses for them.

Enrnollment

. A catalog containing an application blank will be furnished
by the Registrar on request. Each application must be accom-
panied by an enrollment fee of $25. This fee covers in
part the expense incident to processing the enrollment of
the applicant, investigating records, evaluating transcripts,
counseling candidates, and making reservations. The date on
which the application with enrollment fee is received determines
the order of locker and class reservations, but its acceptance
does not guarantee admission.

Aeademic Standarda

The system of grading at Husson College is by letter, with
point evaluations as follows:

A Exceptional quality Four points per credit
B High quality Three points per credit
C Average quality Two points per credit
D Inferior quality One point per credit

F  Failure No point

Inc. Incomplete See below™*

“D” is the lowest grade counted toward a degree. Not more
than 20 semester hours of “D” grade are to ke counted toward
a diploma or a degree, and then only to the extent that each hour
of “D’” grade is counterbalanced by an hour of “B” or “A’ grade.
No hour credit is allowed for any course completed with “D”
grade after credit has been given for courses of that grade in
the amount of 20 semester hours.

*Incomplete: All students are expected to complete their
courses within normal time limits which are fixed in the college
calendar. In exceptional circumstances students may be given .
“Inc.” instead of “F”’ if arrangements are made well in advance
of the end of the period and have been approved by their major
instructors. Consideration is given those whose emergencies may
occur late in the period. Criteria for granting ‘“Inc.”” are as fol-
lows:

Every successful man started out by willingly doing
things the failures hated to do and didn’t.
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1. Circumstances beyond the student’s control.

a. Illness or accident resulting in infirmary confinement
at a time when making up lost work is impracticable.

b. Death or critical illness in the family.

c. Critical (not chronic) emotional disturbances requiring
special guidance.

d. Technical difficulties (research projects requiring out-
side source material, etc.)

2. Convenience of the college
a. Barly departure to meet a job commitment approved
by a Personnel Director. All grades of “Inc.” must be
made up within two semesters of the date of issue.

A Report of Ranks is issued all freshmen at the mid-
semester. It is recommended that parents request that these re-
ports be sent home by the students as a means of keeping in
touch with the student’s progress. Notices of deficiencies and
failures are mailed to parents. A Report of Ranks is issued to all
students at the end of each semester. Likewise, a copy of Report
of Ranks is furnished the Veterans Administration Office. No
report of grades is issued to any student whose financial obliga-
tions to the college have not been met.

Any student whose grade point average is below

1.4 at the close of the first semester

1.6 at the close of the second semester

1.8 at the close of the third semester

2.0 at the close of the fourth or fifth semester
2.2 at the close of the sixth or seventh semester

shall be placed on probation for one semester. If at the end of
the probationary period his grades are not equal to the required
grade peint average or better his enrollment will be terminated.

Such student may within 30 days after notice apply to the
Committee on Academic Standing, and request a continuation of
the probationary period. The Committee will grant such exten-
sior: of probation only under unusual circumstances.

Candidates for a diploma must maintain a grade point aver-
age of 2.0, the equivalent to a “C” average in all the work taken

for credit.

\ Semestor Howun and Cowunde Load

S A semester hour, the unit in which courses are measured, is
efined as one hour per week of lecture recitation or not less
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than two hours per week of laboratory work throughout a
semester. A College student is required to carry not less than
fourteen nor more than sixteen semester hours of work (exclu-
sive of courses in physical education) except under the following
conditions: a student on probation may carry from eleven to
{ifteen semester hours; special permission to carry a reduced
number of hours may be granted by the Executive Director for
adequate reason, such as outside remunerative work or ill health;
a student may carry an additional course if he is in his graduat-
ing year and needs for his degree only one course in excess of
the number for which he is otherwise eligible.

Change of Studies

When a student wishes to change his program of studies,
whether to add or to drop courses, he must obtain the written
consent of his Faculty Adviser and of the Executive Director.

The Decss Lisl

A student is placed on the Dean’s List of Distinguished
Students if he has passed a prescribed number of hours of work
in the preceding semester, without failure in any course, and
with an average grade in all courses of B or better.

Gradualion Reguiremenls

Upon completion of the curriculum with the necessary
number of credit hours, the student will be recommended for the
college diploma or degree indicating satisfactory completion of
the work in a chosen course of study.

No student will be graduated who is not present at the
commencement exercises in June, unless special permission for
absence is granted by the president.

No student will be graduated until all accounts, including
tuition, books, and graduation expenses, have been paid in full.

The administration urges every candidate to enter the
college with the determination to complete his course. The
demand for the services of those who persist until they receive
recognition as graduates is far in excess of the demand for
non-graduates. The student in any school who does not finish
his course is looked upon as a failure and will find increased
difficulty in securing employment for the reason that in no field
of effort are failures welcome.

“Today a young man can train for business as definitely as the lawyer
or doctor trains for his profession.”—Himmel.
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The Husson College degree or diploma is a recommendation
of unquestionable value to the business community as evidence
of efficiency and good character.

A certificate of attendance will be awarded to those students
pursuing Special Courses who earn a minimum of 32 semester
hours of credit or who fail to meet the speed requirements in

SN
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The following semester hour credits are required:

Degree 128 hours
Three-year diploma 96 hours
Two-year diploma 64 hours
One-year diploma 32 hours

At least one year of resident study is required of all can-
didates for diploma or degree. :

Hlornord
The following point average is required for honors:
Summa Cum Laude 4.0
Magna Cum Laude 3.6
Cum Laude 3.4
Dean’s List 3.0

/J@edandﬂtmdd

The Husson gold medal is awarded at the graduation
exercises to the advanced and the beginning students whose rapid
advancement and whose excellence of work cause them to lead
in the fields of shorthand, typewriting, and accounting.

The Husson gold medal is also awarded to the outstanding
man and woman of each class based upon the measure of
scholastic standing, excellence of character, participation in the
life of the college, and general popularity.

A Pledge

Good training is almost a guarantee of employment. A
person’s usefulness, earning capacity, and enjoyment in his
position, not to mention his chances for promotion, are all con-
ditioned largely by the breadth and quality of his preparation.

It is the pledge of Husson College that it shall earnestly and
conscientiously attempt to provide its students with training
adequate to meet the challenging needs of business, industry,
government, and education.

x It shall insist that each student spend a portion of his effort
m the liberal arts field to augment his specialized training and

“He profits most who serves best.”
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thus enhance his chances of making the fullest contribution to
his work and to society.

Placement Service

The PLACEMENT BUREAU assists graduates to secure
positions when they are ready. The alummni, too, are furnished
every assistance. It corresponds with and interviews school
superintendents, personnel managers of industrial concerns,
managers of professional offices, and others who employ college
graduates, calling to their attention the names and qualifications
of seniors and alumni who seek employment. No charge is
made to the graduate or employer. The PLACEMENT BUREATU
and the COUNSELING SERVICE are closely allied.

The employment bureaus of all members of the National
Association and Council of Business Schools provide a nation-
wide employment service for Husson graduates. Each school
has pledged the services of its employment bureau to the grad-
uate of any Association school, and credentials to expedite this
service are available to those who wish to begin their business
careers away from home.

Service To The Gradecaled

Every effort is made to keep in touch with the alumni. The
college holds itself in readiness to assist them in securing ad-
vanced positions. When a student finds himself in a position
where opportunity for promotion does not exist, or he finds
himself ‘“fenced in,” the BUREAU stands ready to serve him
again, and yet again,—as often as his circumstances warrant
more consideration. Service is provided him when problems
arise in which this help may be of some value. The services
of the PLACEMENT BUREAU are for graduates at all times.

There is exemplified in practice the sincere thought that ‘“‘once
a student, always a student.”

Cowrledyy To Gradualed

A graduate is one who has satisfactorily met the require-
ments of one of the courses outlined in this catalog. If, upon
completing the work, immediate employment is unobtainable,
the student may remain in school, without expense, and by
practice and class attendance keep alive his developed skills
and maintain the point of efficiency reached for graduation. A
period of loafing destroys speed in both shorthand and type-
writing, and Husson College desires that the applicant be at
his best for an interview with an employer. The graduate is

I%hus da. non-paying guest of the college until employment is
ound.

“Lay up something for a rainy day.”
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Coundeling Service

One of the major functions of a modern college is to pro-
vide careful and intelligent assistance to students who are con-
fronted by problems of a social, personal, or academic nature,
and to guide them wisely as to choices of occupations. Husson
College attempts to provide snech assistance and its counseling
service is emp'oyed advantageously for each student’s adjust-
ment and growth.

Proper guidance is the core of the counseling Pprogram.
Guidance is needed whenever the student finds his environment
too complex, too much for the immature mind to sense or under-
stand. The selection of his life’s work, a career, is a task of
considerable proportions, and here the counseling service can
be of inestimable value. The service is not limited to the
election of a vocation (or occupational choice) but will follow
through with the selection of an academic program that will
have the closest correlation with the vocational selection.

TALKING IT OVER WITH THE PRESIDENT

“What he is, not what he has, constitutes a man’s wealth.”
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The counseling service makes a careful study of personality
adjustments. Faulty adjustments of the individual to his social
order bring chaos to both, whereas the student who is prope.rly
adjusted becomes capable of doing his best work with a mind
made easy of unnecessary worry and fret.

The service acts as a clearing house for all problems,—
social, personal, academic—that confront the student during
his college life. It is impossible to estimate the morale which
is brought to the student who may find himself hungry for
friendly understanding and perplexed by a whole set of new
problems as he finds himself uprooted from home soil.

The Nature o% the Privale Scloal

In an article appearing in The Business School Executivq,
Volume 111, March 1947, Number 1, entitled ‘“The Private Busi-
ness School as Seen by the United States Office of Education,”
by John B. Pope, there appears the following:

The private business school is a typical American
institution born of a free people—it is private tndustry.
There is certainly nothing un-American in the private
business school. Likewise, there is mothing evil in its
securing a legitimate profit for the service it renders.
The Office of Education has nmo policy that indicates
that such a belief exists. Its place in our national life
s tnsured because of the very nature of a free society.
Private schools are taken for granted in this land of
ours—they are not a recent departure. Private edu-
cation had its inception in this country soon after our
forefathers reached the Atlantic seaboard. It has
always been with us—personally, I hope it will always
remain. It has been founded through private initiative,
it is self-reliant, and it finances itself. It even con-
tributes to the public purse.

—John B. Pope.

There ts a time in every man’s education when he arrives at the conviction
that envy is ignorance; that imitation is suicide; that he must take himself for
better, for worse, as his portion; that though the wide universe is full of good, no
kernel of nourishing corn can come to him but through his toil bestowed on that
plot of ground which is given to him to till—Ralph Waldo Emerson.
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WiLLIAM H. DONAHUE, Director

One-year Accounting Course
Two-vear Accounting Coursc
Three-year Accounting Course

Accounting major, B.S. in Accounting )
Accounting major, Education minor, B.S. in Accounting

WILLIAM J. CURRAN, JR., Director

Ome-ycar Business Administration Course

Salesmanship Course

Two-year Business Administration Course

Three-year Business Administration Course

Business Administration major, B. S. in Business Adminis-
tration

Business Administration major, Education minor, B.S. in
Business Administration

."Za/za/pf;neaj a/ Ludinedsi Educalion
Louise B. MILLER, Director

Business Education Course (College, University, or Teach-
ers’ College Graduates)

Business Education major, B.S. in Business Education
fZapanl a/ Secrelcrial Sciesce
MILDRED M. BRADFORD, Director

Shorthand-Clerical Course
Typing-Clerical Coursc

Junior Secretarial Science Course
Legal Secretarial Course

Medical Secretarial Course

Executive Secretarial Course
Secretarial Science major, B.S. in Secretarial Science

Sclraal o{ Mecdic
STANLEY A. CAYTING, Director

“Luck is where preparation meets opportunity.”’—=Selected.
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“CHIEF-FOR-A-DAY” AND HIS SECRETARY
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Accounting

Better to light a candle than curse the darkness.—Chinese.




“He slept beneath the moon

And he dreamed beneath the sun.
He lived in the land of going-to-do

And he died with nothing done.”
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Depariment of Accounting

Accountancy is recognized as one of the best paid and fast-

est growing professions today. The Journal of Accountancy,

aplished by the American Institute of Accountants, states that

there is no prospect that the supply of trained accountants will
overtake the demand within the lifetime of anyone now living.

Privale Bedinedd

The trained accountant may begin as an assistar_lt bool.c-
keeper, cost clerk, ledger clerk, or in any minor capacity. His
contacts with executives who demand data for management
problems accelerate the possibilities of promotion.

The Certified Public Accountant stands at the top of the
accounting profession and enjoys a respected position equal to
that to be found in law, medicine, architecture, and others. The
accounting courses at Husson College are designed to prepare
the graduate for the C. P. A. examination.

The government is employing accountants in rapidly in-
creasing numbers. Salaries range from $3670 for beginners to
$14,800 for key positions. The accounting and auditing function
of the General Accounting Office under the United States Comp-
troller General have been defined as:

1. Prescribing the principles, standards, and related re-
quirements for systems of accounting.

2. Cooperating in the development of such systems.

3. Reviewing the systems to determine that they comply
with requirements and are up to the standards for
modern management control purposes.

4. Reviewing management controls, including applications,
systems of internal control, internal auditing, and re-
porting, established to insure effective financial admin-

_ istration.

9. Making expenditure analysis to determine that public
funds are being efficiently administered and expended.

6. Conducting in the light of the foregoing, appropriate
examinations of the financial transactions.

:: 8 man without thoughts for the future must soon have present sor-
- Yow."—Confucius.
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In addition to the usual governmental activities there are,
to name but a few, railroads, steamshlp lines, air lines, pubhc
utilities, atomic energy 1nsta11at10ns insurance, housing, foreign
and domestic banking, retail store, rea,l estate, and vast procure-
ment programs for the Armed Service's.

Appointments are based upon competitive examinations in
which the veteran is given 5 'points preferencc if he passes; 10
points preference if he is disabled. About 90% of Federal Civil
Service positions are outside Washington, with steady employ-
ment, opportunities for advancement, and suitable vacation
allowances. ,

Students interested in working for the government may
send for special brochure, Professional Accounting Courses un-
der the Comptroller General United States General Accounting
Office. A copy may be had by writing to the college.

Dnrdtrneecction o/ ﬂccomtfa«u;

There are unlimited oppportunities for accountants to teach
part- or full-time in the nation’s public and private schools and
colleges which provide accounting courses. Many men are teach-
ing accounting because of the pleasure of their surroundings on
school campuses and their contacts with youth. Teaching is a
challenging career, and men who are qualified to become instruc-
tors of accounting find many benefits in addition to the ade-
quate compensation received in this area of service.

Women are in great demand in the accounting field, both in
the elementary and advanced phases. The shortage is so acute
that Husson College is able to fill only a small proportion of the
calls received for them to act as assistant bookkeepers, ledger
clerks, pay roll clerks, junior accountants, auditors, office man-
agers and similar positions. The wages exceed those paid for
secretarial positions and should induce those who have an apti-
tude for numbers to consider seriously a career in this field.

- Positions available for those with accounting training in-
clude Junior or Senior Accountants, Chief Accountant, Head
Bookkeeper, Comptroller, Office Manager, Credit Manager, Audi-
tor, Cost Accountant, Statistician, Purchasing Agent, Treasurer,

BudO'et Officer, Tax Spec1ahst Certlﬁed Public Accountant, In-
structor of Accounting.

The course leading to the B. S. Degree in Accounting ap-
pears on pages 104-108.

The sweetness of low price never equals the bitterness of low quality.
—Selected.
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ACCOUNTING COURSE

(One year)

(Forty to forty-six weeks)

FrrsT SEMESTER SEcoOND SEMESTER
Hrs. Cr. ) Hrs. Cir.
¢ 10 Principles of Ac 11 Principles of
'CAccounting ............. 5 e Accounting ...... ey B 5 4
' 10 Business Orienta- 5 . Ss 53 Business Machines... .3 2
HOM « e vsanseeeonn e Eh 11 F ish....
S0 Frcshman English. .. .3 3 L Bres.hman English 3 3
20 Vocabulary Building. .2 2 s 11 Business Mathe-
fs 10 Business Mathe- 5112 8 s S 1, P 3 3
T A 3 3 *Pe 11 Physical Education. .1 1
e 10 Physical Education. .1 1 Ss 27 Typewriting ........ - 1
-§s 26 Typewriting or BICOIIG o mninie 6w ke ki 2 2
36 Typewriting ......... 5 2 i
. —_— 16

' The one-year Accounting Course is an intensive course for young men
women who desire employment at their earliest convenience yet wish
‘have some knowledge, appreciation, and certain skills to enter such
loyment with confidence and courage. A working knowledge of account-
- is indispensable to the successful executive. This course attempts to
maint the student with at least an elementary knowledge of that subject
| other rclated subjecets that may broaden his perspective and help him
terially in his first contacts with the business world in which he proposes
o work. The credits earned in this course may be applied to a two- or
year program if desired.

*Veterans will be granted two credit hours for Physical Education.
fStudents with no previous training in typewriting elect Ss 26; others elect

HIESOHCTSOTNOT

B
S

%;;}.Lgbp'ractical business world requires practical men and women.’—
- Gibbons. :
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ACCOUNTING COURSE

(Two years)

(Eighty to Ninety-two weeks)

Iirst Year
FirsT SEMESTER SEcoND SEMESTER
Hrs. Cir. Hrs. Cir.
Ac 10 Principles of Ac 11 Principles of
AccOUnNtINnG wos sase ooan s 5 4 ACCOUNTING v s wvm e sasion 5 4
Ba 10 Business Orienta- Ba 25 Introduction to Retail
TIOM & §evia seiele & diae BEEe§ . 2 1 Merchandising .......... 3 3
Eh 10 Freshman English....3 3 Eh 11 Freshman English....3 3
Eh 20 Vocabulary Building. .2 2 Ms 11 Business Mathe-
Ms 10 Business Mathe- IMALICE v s eus o nse.s 5w s e 3 3
TXIBOLEE  dvscn® & sdagy Bas & e 3 3 Pe 11 Physical Education...1 1
*Pe 10 Physical Education...1 1 Ss 27 Typewriting ........ 2 1
tSs 26 Typewriting or BISehine wisiis aaa e suie v swiie o 1 1
Ss 36 Typewriting ......... 5 s ———
—_— 16
16
Second Year
FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cir.
Ac 20 Intermediate Ac 21 Intermediate
Accounting ...ssssss s eos 3 3 Accounting «e. s eew s ceee s 3 3
Ac 32 Federal Taxation....2 2 Ac 33 Federal Taxation....2 2
Ba 20 General Business Law.2 2 Ba 21 General Business Law.2 2
Ba 22 Principles of FEco- Ba 23 Principles of Eco-
TOTIICE & % dwrmns oo b oo & S 3 3 NOIMICS + v v o v v s e e m e mennnn 3 3
Ms 20 Mathematics of BEBh 13 Speech s iasesssses 2 2
FInamee & o« sess §aae @ e 3 3 Eh 21 Written Communi-
*Pe 20 Physical Education. .1 1 CATIOR  www @ pws 5 esmin s 2 2
BICEENE s o wem wibmss s mom g 3 Pe 21 Physical Education...1 1
17 15

+Students with no previous training in typewriting elect Ss 26; others elect
Ss 36.

*Veterans will be granted four credit hours for Physical Education. Electives
will be selected with the approval of the major instructor.

This course is recommended to young men who wish to become Certi-
fied Public Accountants and to young men who desire the higher-type
bookkeeping and accounting positions in business. Only those students
who show an aptitude for the work and proficiency in details are urged
to complete the program as outlined. The credits earned in this course may
be applied to the degree course in accounting.

“He who would climb the lidder must begin at the bottom.”
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10 Freshman English....3
20 Vocabulary Building. .2
10 Business Mathe-
SAALICS 2 evosesacnns R 3
e 10 Physical Education. ..1
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36 Typewriting ......... 5
FirsT SEMESTER
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0 Intermediate
............. 3
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_Accounting .« .-..eeeena 5
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First Year
SECOND SEMESTER
Cir. Hrs.
Ac 11 Principles of
4 Accounting .........0.... 5
Ba 25 Introduction to Retail
1 Merchandising .......... 3
g Eh 11 Freshman English....3
Ms 11 Business Mathe-
3 TEREICR. aiwi waisis snisie & SE S
1 *Pe 11 Physical Education. .1
Ss 27 Typewriting ........ 2
2 Elective 1 or 2 .....ovuuuun.
16
Second Year
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Cir. Hrs.
Ac 21 Intermediate
i) AR T e o e e 2
- Ac 33 Federal Taxation..... 2
Ba 21 General Business
2 157 7 O A 2
Ba 23 Principles of Eco-
3 BOIAEES. wie wares Gaem Sass oo 3
Eh 13 Speech . s o e e =
3 Eh 21 Written Communi-
1 CABLOM 5.5 & ésie 4 bl e AT 2
3 Pe 21 Physical Education...1
17

ACCOUNTING COURSE

(Three years)

[SVRNEN)

Pt pmd - 0
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uite like today unless you do something today
—Anon.
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ACCOUNTING COURSE (coNTINUED)

Third Year
FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cr
Ac 22 Cost Accounting. .... 3 3 Ac 23 Cost Accounting..... 3 3
Ac 30 Advanced Accounting.3 3 Ac 31 Advanced Accounting.3 3
Ba 30 Law or Business Ba 31 Law of Negotiable
Organizations ........... 2 2 Instruments ............ 2 2
Psy 20 General Psychology. .3 3 Psy 21 Psychology of
BACGHVES mime woiws 5o sy o v 5 Business .........00..... 3 3
—— Electives ........0iiiinan. 5

16 —_—

+Students with no previous training in typewriting elect Ss 26; others elect
Ss 36.

*Veterans will be granted four credit hours for Physical Education. Electives
will be selected with the approval of the major instructor.

This course is recommended for those students who aspire to the higher
positions in the field of accounting. The third year is for those who wish to com-
plete their training at Husson College and find immediate employment rather
than to continue into a fourth year. The credits earned im this course may be
applied to the degree course in accounting.

CLASS IN MACHINES

“The end of labor is to gain leisure.”—Aristotle.



Department
of Business
Administration

“Hetghts by great men reached and kept,
Were not attained by sudden flight.
But they, while their companions slept,
Were toiling upward in the night.”




“Young people cannot escape the fact that their chances at achieve-
ment in business will parallel their preparation. Without preparation there
its little if any hope for success, because business is so thoroughly and so

scientifically organized that it cannot absorb or use the untrained.”—Ira
H. Carothers.
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. A knowledge of the fundamentals of business is essential
i”” to the enterpriging young men and women W.ho seek careers in

~ ommerce and industry. The courses offered in the Department
¢ Business Administration are the most comprehensive in scope
1at years of experience can provide and present a full challenge
> the student of business in its vocational and non-vocational
pects. The many social values, as compared to those classi-
,d as utlilitarian, are emphasized as an integral part of thc
ining process. The manager of a business enterprise must
a4 whole man, one grounded in business procedures and, in ad-
ion, one trained to a high degree of social efficiency. The
rses are designed to promote both academic and social effi-
ney beyond that which is considered satisfactory or ‘“good
oh’’ at the lower levels of employment.

The professional curricula in Business Administration serve
ral purposes; namely, preparation for employment in such
r fields as may be found in Manufacturing, Accounting,
iling, Wholesaling, Banking, Transportation, Construction,
hasing, Insurance, Real Estate, Public Utilities, Civil Serv-
Statistics, Taxation, Advertising, Publishing, Education,
lustrial Management, Corporation Finance, Marketing, Per-
nel and Business Management, Credits and Collections, and
ign Trade. Preparation is also provided for activity in a
range of technical and non-techniical clerical tasks which
vail in modern business offices.

. These courses seek objectively to cultivate a breadth and
ity that is expected of those who apply themselves dili-
¥y to courses of study beyond the high school. Wherever
*tive subjects are required, they must be taken in the field
general education. The liberal arts program has a significant
bution to make to students who specialize in business
ion and techniques.

e course leading to the B. S. Degree in Business Adminis-
1l appears on pages 109-114.

Life is too short to learn it all in the school of experience.”
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BUSINESS ADMINISTRATION COURSE
(One year)

(Forty to Forty-six weeks)

FirsT SEMESTER SECcOND SEMESTER
Hrs. Cir. Hrs. Cir.

Ac 10 Principles of Ac 11 Principles of

Accounting . ............ 5 4 ACCOUNKITIE « vuw swnm nnsw s 5 4
Eh 10 Freshman English....3 3 Eh 11 Freshman English....3 3
Ms 10 Business Mathe- Ms 11 Business Mathe-

MatiCs - v veeennnneenns 3 3 BELERILEE  wwmsn s S 66 R) % 3 3
Ba 10 Business Orienta- Ss 53 Businéss Machines. .. .3 2

TIOTL. st wieie sae @ sbl e @ 2 1 Ss 27 Typewriting ......... 2 1
Eh 20 Vocabulary Building. .2 2 Pe 11 Physical Education.. .1 1
tSs 26 Typewriting or Blectve iasssoss sass saans 2
Ss 36 Typewriting . ........ 5 2 — —
*Pe 10 Physical Education. .1 1 16

16

+Students with no previous training in typewriting elect Ss 26; others elect
Ss 36.

*Veterans will be granted two credit hours for Physical Education.

The one-year Business Administration Course attempts to provide an
elementary working knowiedge of business practices and procedures. It is
an exploratory course which may awaken the pupil’s interest in some phase
of business in which he may wish to specialize. This program is provided
for those students who cannot afford more than one year of study. How-
ever, the credits earned in this course may be applied to a two- or four-
vear Business Administration program if desired.

I IO T

“When the shore is won at last, who will count the billows passed?”
John Locke.
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A BUSINESS ADMINISTRATION COURSE

(Two years)

(Eighty to ninety-two weeks)

First Year
FIRST SEMESTER SECOND SEMESTER
Hys. Cir. Hrs. Cir.
Principles of Ac 11 Principles of
3 'cAigou:;ltiggp ............. 5 4 Accounting . ............ 5 4
10 Business Orienta- Ba 25 Introduction to Retail
B N 2 1 Merchandising . ......... 3 3
10 Freshman English....3 3 Eh 11 Freshman English....3 3
20 Vocabulary Building. .2 2 Ms 11 Business Mathe-
10 Business Mathe- WTARLES avers & daiw @ & wes 450 v 3 3
IREIES & ss wdo aain waiew wivie 3 3 Pe 11 Physical Education...!l 1
e 10 Physical Education. .1 1 Ss 27 Typewriting ......... 2 1-
s 26 Typewriting or Bleetive sume wewmsn suis s svia e 1 1
. 36 Typewriting ........ 5 2 T
16
Second Year
FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cir.
0 General Business Ba 21 General Business
................... 2 2 BB ¢ simiats Sme0e 9598 Baad B 2
- Principles of Eco- Ba 23 Principles of Eco-
................. 3 3 PAGITCS! cwver wram i Pomer Hraa: w0 3
Principles of Sales- Eh 21 Written Communi-
............... 2 2 IO Wi wEEe WEEE vaee aed 2
I eech < ...c0ieeeien 2 2 Pc 21 Physical Education...1 1
0 Mathematics of Psy 21 Psychology of
5, Vol R e P - 3 3 Business o e s daije aeidie o5 3 3
0 Physical Education...!1 1 Ss 50 Filing and Indexing.. .2 2
0 General Psychology. .3 3 Blective .. o o emen s mme s 3 3
16 16

dents with no previous training in typewriting elect Ss 26; others elect

eterans will be granted four credit hours for Physical Education.

ves will be selected with the approval of the major instructor.

_program outlined above attempts to provide the basic training
ch promotion can be built. The junior executive of today is the
of tomorrow. The president, department heads, and board of
are men whose training and experience have elevated them to top
_This course prepares young men and women not only for initial
in business, but undertakes to provide appreciations and attitudes
e to growth. The credits earned in this course may be applied to
ness Administration degree program if desired.

PCHCTOOTK

“Without labor mothing prospers.””—Sophocles.
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SALESMANSHIP COURSE

(Two years)

(Eighty to Ninety-two weeks)

FirsT SEMESTER

Hrs
Ac 10 Principles of

Accounting :ss s s aaes svea 5
Eh 10 Freshman English....3
Ms 10 Business Mathe-

ATIES. & ek s st s R Y EG 3
Ss 53 Business Machines... .3
Eh 13 Speech oo vvsssmss eme 2
Ba 10 Business Orienta-

WG s S SVeEs el & ains 2
*Ss 26 Typewriting or
Ss 36 Typewriting . ........ 5

FirsT SEMESTER

Hrs.

Ba 22 Principles of Eco-

NOTALES s s smav & dum vag 3
Ba 20 Gencral Business Law.2
Eh 21 Written Communi-

SALIOR e sie s s e 5D 8 R 2
Psy 20 General Psychology..3
Ba 35 Principles of

AdvertiSing « «.e v cnnnnnn. 2
Ba 36 Principles of

TOSUTABES vy w s s smiw 9 2
Ss 50 Filing and Indexing...2

First Year
SECOND SEMESTER
Cr. Hrs.
Ac 11 Principles of
4 AcCounting s ees s seiws &6 5
3 Eh 11 Freshman English....3
3 Ms 11 Business Mathe-
> BATER wesSEEREaEeE s & 3
2 Eh 20 Vocabulary Building. .2
Ba 34 Principles of Sales-
1 3 aEz D ek a5 o SR 2
5 Ss 27 Typewriting ......... 2
17
Second Year
SECOND SEMESTER
Cr. Hrs.
Ba 23 Principles of Eco-
3 DOPAICE ¢ 2l adls s9e% b savim 3
2 Ba 21 General Business Law.2
Eh 41 Business Report
2 WHEIERE cowi sos aome = e 2
3 Psy 21 Psychology of
BOsSInesds oo o o wen s s 3
2 Ba 25 Retail Merchandising.3
Ba 33 Marketing .......... 3
2
2
16

COLLEGE

IS

= N N W

WWW N NW

*¥Students with no previous training in typewriting elect Ss 26; others elect

Ss 36.

The selling principles and strategy taught in the Salesmanship Course
have served as a basis for specialized sales training courses that. have
been conducted in many and various kinds of sales organizations—manu-

facturers’, wholesalers’, and retailers’—during the past twenty years.

These selling principles and tacties have been developed in a general
sales training course and have been made to apply to a wide variety of
selling effort by the use of experiences selected from an extensive range
of selling activities. The human element is given great emphasis.

“Nothing so much worth as a mind well instructed.””—Bible.



FIRST SEMESTER

10 Principles of

Accourl uu5
Business Orienta-

- D Freshman English.

26 Typewriting or

FirsT SEMESTER

ip
vSpeech

s a8 = % s 8 = s 8 =8 8w

Vocabulary Bulldlng. .

.................

@ Physwa] Education. ..

Typewriting. ... ......

------------------
.................

...............

----------------

First Year
SEcoOND SEMESTER
Cr. Hrs. Cr.
Ac 11 Principles of
e A CCHIRDE « 5 & eiv = siemiv v 5 =3
Ba 25 Introduction to Retail
1 Merchandising .......... 3 3
3 Eh 11 Freshman English....3 3
2 Ms 11 Business Mathe-
ERAETER o5 o5 B te s s Lk 5 et 3 3
3 Pe 11 Physical Education. .. .1 1
1 Ss 27 Typewriting . ...... B 1
Elockive . saisis 5o ns ssiais s aies 1 1
2
—_— 16
16
Second Year
SEcOND SEMESTER
Cr. Hrs. Cir.
Ba 21 General Business
2 Fioumri % 30 o itn i & o ers. @is s & 2 2
Ba 23 Principles of Eco-
3 DOIMICS 5% sva s v das v eed ae 3 3
Eh 21 Written Communi-
2 CAELE e svem o biem Sl v 2 2
2 Pe 21 Physical Education...1 1
Psy 21 Psychology of
3 Business . .......ceuuea.. 3 3
1 Ss 50 Filing and Indexing...2 2
3 Elettive o ssien awek s s san 3 o
16 16

provement of the understanding is for two ends:
wledge; secondly, to enable us to deliver that knowledge to others.—

63

BUSINESS ADMINISTRATION COURSE

(Three years)

first, our own in-
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BUSINESS ADMINISTRATION COURSE (coNTINUED)

Third Year
FirsT SEMESTER SECOND SEMESTER

Hrs. Cr. Hrs. Cr.

Ba 30 Law of Business Ba 31 Law of Negotiable
Organization . .......... 2 2 INSTrUTNersts s oo oo oo e o 2 2

Ba 36 Principles of Ba 37 Principles of

INSUTATICE 2 new s me o swm == 2 2 Insurance .........oee-as 2 2
Electives ...ucsocesaiosscass 12 12 Flectives i cisiawes & s s 12 12
16 - 16

*Veterans will be granted four credit hours for Physical Education. Electives
will be selected with the approval of the major instructor.

t+Students with no previous training in typewriting elect Ss 26; others elect
Ss 36.

SororiTy FormAaL INITIATION

“Learning by study must be won; ’Twas ne’er entatled from sire to
son.”—Gay.




-

- Department of
. Business Education

% @ schoolmaster is next to being a king. In the opinion of fools
Rumble task, but in fact it is the noblest of occupations.—Erasmus.



“If the mariner’s wise he looks in the skies
To see what he is about;

And he never expects any ships to come in
If he hasn’t sent any ships out.”
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~ The Department of Education provides pro_fessio-nal train-
e for teachers in the field of Business Educa:tlon. Th_e Maine
Mt Teacher’'s Professional Business Education Certificate to
f"--a'f; in secondary schools is awarded by the State Department
c-ducation to the graduate of the Department of Business
ation at Husson College.

Although the three-year course is still approved by the
. Department of Edu’catmn, it is recommended that the stu-
complete the additional year for the degree. The NEA
ional Education Association) has clearly defined its posi-
by declaring that less than four years of preparation must
considered sub-standard for those entering the teaching pro-
sion. We prefer not to enroll the student for less than four
¥s of training. Salary schedules are much more atiractive for

with degrees. This fact is another reason which prompts
 recommend the four-year course only.

usson College was the first school in Maine whose teacher-

g course was approved as a basis for credit towards the
ree at the University. The strict adherence to the course of
1y outlined by the State Department of Education and ap-
by the University has made possible an unbroken period
twenty-five years’ service in providing a sound and com-
sive program of training for business teachers. To those
re keenly interested in tcaching business subjects, and in
fying for a degree, the Business Education course has un-
merit.

. Considerable emphasis is placed on subjects that enable
' student to appreciate the scope of training in his field, and
understand and appreciate the problems in the entire field
condary education. Such courses of study as School Law,
istration of Student Activity Programs, Vocational and
tducational Guidance, Tests and Measurements, Principles of
s ry Education, and Secondary School Administration
d a respect for the broader aspects of the educational
es at work in our nation’s schools. The Department of
s Education at Husson College has built into its curricu-
considered and mature judgment of a faculty that has
ide and extended experience in the training of business
Its graduates are aware of the tremendous responsi-
t becomes theirs in their effort to direct and guide the
America.
course leading to the B. S. Degree in Business Educa-
ars on pages 113-115.

“As a man thinketh, so is he.”—Bible.
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BUSINESS EDUCATION COURSE

(For University and College Graduates)
(Sixty to Sixty-six weeks)

FirsT SEMESTER SECcOND SEMESTER
) Hrs. Cir. Hrs. Cr.
Ss 21 Shorthand Theory...5 3 Ss 30 Shorthand ......... 5 3
Ss 26 Typcwriting........ 5 2 Ss 38 Transcription ...... 5 P
Ac 10 Principles of Ss 36 Typewriting........ 5 2
Accounting ............ 5 4 Ac 11 Principles of
Ms 10 Business Mathe- Accounting . ........... 5 4
BIAENCS . 5 e peian Tees e 3 3 Ms 11 Business Mathe-
Ba 20 General Business TOALIEE  w wowim s & v s Ehies 4w 3 3
Law e iietennaanannns 2 2 Ba 21 General Business
Ba 22 Principles of Eco- Lamy. awn e @8N Emi e 2 2
NOIMICS & ewi Sensiens s & 3 3 Ba 23 Principles of Eco-
Ba 10 Business Orienta- 3 L3 n ot PR S 3 3
PO, o5e s sae asiwswses daw 2 1 e =
. 19
18
THIRD SEMESTER
Hrs. Cr
Ss 33 Gregg Theory ..... 2 2
Ed 43 Methods of Teach-
ing Bookkeeping ....... 4 4
Ed 33 Methods of Teach-
ing Typewriting ........ 4 3
Ed 41 Methods of Teach-
ing Shorthand ......... 3 3
Ss 52 Secretarial Practice
" and Procedures ........ 5 3
Ss 50 Filing and Indexing
Procedures ............ 2 2
17

Graduates of universities and colleges have found this course of
inestimable value, following their training for a degree. Here is provided
the means to add a short period of intensive, interesting work (three
semesters only) for which is granted the proper certificate to teach busi-
ness subjects in the secondary school.

The training does not confine the graduate to the teaching field, but
opens opportunities for employment in Civil Service work and in the
modern business office. With such a diversity of openings, no graduate
nced ever be idle. It is a privilege to announce that every student, with-
out single exception, has been successfully placed upon completing the
work outlined in this department. A prerequisite of at least 12 hours of
education is needed for admission. Elective courses are available if such
training is lacking.

“Luck lies in bed and wishes the postman would bring him mews of a
legacy.”—Cobden.
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_‘Depaaffnenf af Budinedd Educalion

The Department of Education at Husson College has been
aining business teachers for over a quarter of a century.
. graduates have taught, or are now teaching, in the following
wools and academies in Maine and in other states:

Fifth St. Jr. High School, Bangor

Fort Fairfield High School

Fort Kent High School

Foxcroft Academy, Dover-Foxcroft

Freeport High School

Freedom Academy

Garland High School

Garland St. Jr. High School,
Bangor

Gates Business College, Augusta
George Stcvens Academy, Bluehill
Gilman High School, N. E. Harbor
Greeley Institute, Cumberland
Greenville High School

Gould Academy, Bethel

Guilford High School

Hallowell High School

Hampden Academy

Harmony High School

Harrisburg Academy, Harrisburg,
Pa.

Hartford High School, Hartford,
Conn.

Hartland Academy

Higgins Classical Institute,
Charleston

Hodgdon High School

Houlton High School

Howland High School

Husson College, Bangor

Island Falls High School

Brighton High School, Island Pond,
Vermont

Islesboro High School

Jackman High School

Jay High School

John Bapst High School, Bangor

Jonesport High School

Lagrange High School

Lawrence High School, Fairfield

Leavitt High School, Gray

L.ee Academy

Limestone High School

Lincoln Academy, Newcastle

Livermore Falls High School

Lubec High School

“Fortune comes to him who seeks her.”—Italian
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Machias High School

Madawaska High School

Madison High School

Mapleton High School
Mattanawcook Academy, Lincoln
Mattawamkeag High School
Maine Central Institute, Pittsfield
Medway High School

Merrill High School, Smyrna Mills
Mexico High School, Ridlonville

McIndoe Academy, McIndoe, Ver-
mont

McIntosh Business College, Haver-
hill, Mass.

MecIntosh Business College,
chester, N. H.

Milo High School

Monroe High School
Monson Academy

Morse High School, Bath

Morse High School, Brooks
Mount Desert High School, North-
east Harbor

Nashua Business College,
New Hampshire

Oakfield High School

Old Orchard Beach High School
Old Town High School

Orono High School

Oxford High School

Patten Academy

Pemetic High School,
Harbor

Penobscot High School
Pennell Institute, Gray
Portage High School
Presque Isle High School
Princeton High School
Rangeley High School
Richmond High School-
Ricker Classical Institute, Houlton
Rockland High School

Rumford High School

Saco High School

Saint Croix High School, Woodland

Man-

Nashua,

Southwest

HUSSON COLLEGE

---condinued

Sand Lake High School, Sand Lake,
Michigan

Sangerville High School

Schenck High School, East
Millinocket

Shead Memorial H. S., Eastport

Sherman Mills High School

Skowhegan High School

Solon High School

Somesville High School

South Paris High School

St. George High School, Tenants

Harbor

St. Mary’s High School, Van Buren

Standish High School

State School for Girls, Hallowell

Stearns High School, Millinocket

Strong High School

Sullivan High School

Tarrytown High School, Tarry-

town, New York

Tenants Harbor

Thomaston High School

Traip Academy at Kittery

Union High School

Waldoboro High School

Walker High School, Liberty

Washburn High School

Washington Academy,
Machias

Waterville High School

Westbrook High School

Westbrook Junior College

West Paris High School

William High School, Oakland

Wilton Academy, South Paris

Wilton Academy, Wilton

Windham High School

Winslow High School

Winter Harbor High School

Winterport High School

Winthrop High School

Wiscasset Academy

East

When you've work to do,
Do it with a will;

They who reach the top
First must climb the hill.



Department
of Secretarial
Science

“Count that day lost
Whose low descending sun
Views at thy hands
No worthy action done.”



“So look for a job with a future ahead,
Seek a chance to grow greater and greater,
Seek a place where you know as you work you will grow,
And the money will come to you later.”
—FEdgar A. Guest.
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\_ﬁep@ﬁﬂeﬁj a/ Secrelaricl Scéiesnce

Until quite recently, young men and women desiring to
ter business were trained in the costly school of experience.
oday the apprenticeship system has passed from existence.
magnitude and complexity of business make it necessary
the student to complete a systematic course of technical
ning before entering the business office. This means not only

a1 s : riting, or accounting, but the abilit
. nksgé)fgld?; dén?dygg‘gudge wisely in dealigng with businesg
g;ns. This requires a thorough technical training and a
understanding of economic principles, such as on}y a
school is manned to give. One-third of the business
es, recorded by Dun and Bradstreet, are charged to
ompetence.”’ ) . f -
e demand for highly trained secretaries has been steadily
1o. A terrific impetus to this demand was provided by
only to discover that too few people were ready for
vment in this now lucrative field. People with secretarial
ng were promoted rapidly in all the Armed Forces, and
econtribution to the war effort was no mean one. Those
served as civilians enjoyed high wages and considerable
nture in thousands of government offices. Those who were
to do the work competently were ready when the op-
ity camc. The picture does not change.

isson College has been training secretaries for over half
. It seeks scholarly men and women in its Department
tarial Science to train in the theory and practice of
‘ ( arial work not only for initial contact employment but for
' imate goals of administration and management. Many
' College graduates are now office managers in the con-
here once they worked as secretaries. The office of Hus-
ge is no exception.

training in all Husson College courses falls into five
assifications: (1) information relating to the economic,
-and social phases of the activities in commerce, in-
~and education; (2) extensive knowledge of business
8; (3) business and teaching skills and techniques;
ough knowledge of those business practices, methods,
dures that are inherent in specialized fields as that of
typist, accountant, salesman, teacher, or clerk; (5)
ducation and cultural and intellectual background to
ne candidate’s chances of promotion and advancement.

arse leading to the B. S. Degree in Secretarial Science
1 pages 118-120.

eep while sluggards sleep and you will have corn to sell and
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SHORTHAND - CLERICAL COURSE

One Year

(Forty to Forty-six weeks)

FirsT SEMESTER SEcCOND SEMESTER
Hrs. Cr. Hrs. Cir.
Ss 21 Shorthand Theory....5 3 Ss 30 Intermediate Short-
Ss 26 Elementary Type- Tamel o e siEa s dsee e e 5 3
VOIS & seves @ s & e wms 5 2 Ss 38 Principles of Tran-
Ms 10 Business Mathe- SCTIPTION] wiwe siwnis sms s ssd s 5 2
YaAIQs  ws waws & Sk s @ ws 3 3 Ss 27 Intermediate Type-
Eh 10 Freshman English....3 3 WHATITNG w wsave ssis o Gmm s sows s 2
Ba 10 Business Orienta- Ms 11 Business Mathe-
10T, S e s SR S P e 2 1 MAtICs  ©wiewsasse ans s v s 3 3
Ss 50 Filing and Indexing Eh 21 Written Communi-
Procedures ............. . 2 (2 1 o PN R S 2 2
Ac 16 Secretarial Ss la Secretarial Studies....3 1
ACCOUDBINE - wisw s & s wa 3 2 Eh 20 Vocabulary Building. .2 2
~ Ss 53 Business Machines....3 2
16 _—
17

*Students with no previous training in Shorthand elect Ss 21, and
students who have had two years elect Ss 30. The students taking Ss 21
will not take Ss 38 until the second semester. Students with no typing
training elect Ss 26. Students having previous training in typewriting
elect Ss 36.

A student who has had no previous training in shorthand and typewriting
may enter the Typing-Clerical Course in September only.

This course is designed to provide training for those people who do
not care to attain high speeds in typewriting and shorthand as found in
other courses. Many positions do not require speeds beyond those required
in this course, and the work is, therefore, supplemented by extra practice
on machines and related duties.

HEDOHCTOOHTIO

“There 1is mno discrimination in business. Both wmen and women, 1ir
countless numbers, find employment and opportunity within its ranks.”
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TYPING-CLLERICAL COURSE
One Year

(Forty to Forty-six weeks)

FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cir.

6 Elementary Type- Ss 27 Intermediate Type-

Bt <oococccevenencs 5 2 writing .........000000. 5 2
0 Business Mathe- Ms 11- Business Mathe-

................. 3 3 TAATIES o woew e 5w e e O 3

10 Freshman English....3 3 Eh 21 Written Communi-
GO 3 gietiie ¥ s wie s saie e 2 2
BRI o oo e e 3 2 Eh 20 Vocabulary Building. .2 2

Business Orienta- Ba 34 Principles of Sales-
R o St i e 8 2 1 TOATSHIP cac & aaim aeian e se 2 2
ling and Indexing Ss l1a. Secretarial Studies....3 1
............. 2 2 Ac 26 Legal and Medical :
Machines....3 2 Accounting . ............ 2 2

—— Ba 25 Introduction to Retail

15 Merchandising .......... 3 3
17

. object of this course is to familiarize the pupil with general office
ere is provided a sufficient knowledge of the fundamentals of
ting to take charge of the accounts receivable and accounts payable
"and other clementary books of accounting including cash records.
dge of office machines and skill in their operations are required.
irse in business mathematics is an integral part of this program.

‘::?lseQuence of what parents a man is born, if he be a man
1 €.
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JUNIOR SECRETARIAL SCIENCE COURSE
(One Year)

(Forty to Forty-Six Weeks)

FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cr.
Ss 30 Intermediate Short- Ss 31 Advanced Shorthand. .5 3
dord.  enas wwaE sel ® eAE B EE 5 3 Ss 27 Intermediate Type-
Ss 38 Principles of WHEING s ew swain wees we s o 5 2
TrARSCHPHION 4 swss5e w0 5 2 Eh 21 Written Communi-
Ss 26 Elementary Type- cations: ¢ o wa ol sise b BeiEE § 2 2
WITHRG & we'as vesu © e boat 5 2 Eh 20 Vocabulary Building. .2 2
Ac 16 Secretarial Ms 11 Business Mathe-
Aceomting s s vies s s ve 3 2 IBATICS 3. 5555 iR iGaE poaN 3 3 3
Ms 10 Business Mathe- Ss la Secretarial Studies....3 1
TPAFHEE o somin & s BEIE Ew 3 3 Ss 50 Filing and Indexing
Eh 10 Freshman English....3 3 Procedures .......cc000.. 2 2
Ba 10 Business Orienta- Ss 53 Business Machines....3 2
L T03 o W 2 1 -
_— 17
16

Students with no previous training will enter either the Shorthand-Clerical
Course or the Typing-Clerical Course if they elect a one-year program.

“Diligence is the mother of good luck.”
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| EXECUTIVE SECRETARIAL COURSE

(Two years)

(Eighty to Ninety-two weeks)

First Year
FirsT SEMESTER SECOND SEMESTER
. Hrs. Cir. Hrs. Cir.
1 Shorthand Theory or Ss 30 Tntermediate Short-
Intermediate Short- hand or
................ 3 Ss 31 Advanced Shorthand. .5 3
o Prir;ciples of Tran- Ss 27 Intermediate Type-
e T 5 2 Ehwxl‘lltlan h ..... E N 1}.1. i .g g
oL Type- reshman nghsh....
- E};mefltar:y . }jl? ...... P Ms 11 Business Mathe-
Freshman English....3 3 matics ..........i.a.n 3 3
Business Mathe- Ac 17 Sccrctarial )
L R g 3 3 Actouting .« . ee s e e 3 2
Ss 50 Filing and Tndexing
............. 3 2 Procodiites . ses.ssses sassd 2
Business Orienta- . Eh 13 Speech i v viass svaa 2 2
- R 2 _
gy 17
16
Second Year
FirsT SEMESTER SECcOND SEMESTER
Hrs. Cir. Hrs. Cir.
vanced Shorthand or Ss 40 Advanced Shorthand
vanced Shorthand Speeds or
................. 3 Ss 41 Court Reporting......5 3
fimeographing and Ac 26 Legal and Medical
JPEWTIting .« .. .o vnan 5 2 Accounting ccesessaciass 2 2
dvanced Typewriting.5 2 Ss 52 Secretarial Practice
General Business Law.2 2 and Procedures ......... 5 3
General Psychology. .3 3 Ba 21 General Business Law. 2 2
ocabulary Building. .2 2 Ba 34 Principles of Sales-
siness Machines....3 2 TAAEBITE 50 aviain & aenem wam 2 2
——— Psy 21 Psychology of
16 BUSIHNess s v si v swns e b 3 3
Eh 21 Written Communi-
V5% 3 n ¢ LR 2 2
17

*Ss 34 meets daily for one quarter.)

ts with no previous training in Shorthand eclect Ss 21, and
o have had two years elect Ss 30. The students taking Ss 21
e Ss 38 until the second semester. Students with no typing
t Ss 26. Students having previous training in typewriting

at who has had no previous training in shorthand and typewriting

e Executive Secretarial Course in September only.

must be a minimum of twelve hours in the field of general edu-
ence has indicated that education for employment is enriched

successfully with a liberal and cultural education.

wavering mind is but a base possession.”—FEuripides.
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LEGAL SECRETARIAL COURSE
(Two vyears)

(Eighty to Ninety-two weeks)

First Year

FirsT SEMESTER SECcOND SEMESTER
Hrs. Cir. Hrs. Cr.

Ss 21 Shorthand Theory or Ss 30 Intermediate Short-
Ss 30 Intermediate Short- hand or

Banid cemons mases swews saens i 5 & Ss 31 Advanced Shorthand. .5 3
Ss 38 Principles of Tran- Ss 27 Intermediate Type-

soriphtion i seeses s i 5 2 WIILTNE & scsisien seus su 5 2
Ss 26 Elementary Type- Eh 20 Vocabulary Building. .2 2

WEALIIE e wess seies @b s 5 2 Ac 17 Secretarial
Eh 10 Freshman English....3 3 AGCOBETHURG iss dass sopdas 3 2
Ac 16 Secretarial Ba 21 General Business Law.2 2

Accounting .. eeewseess 3 2 Eh 21 Written Communi-
Ba 20 General Business Law.2 2 CATIOM  .veim mmimm b B BL6LE 6008 2 a
Ba 10 Business Orienta- Ss 50 Filing and Indexing

ELOM oW evarv © aine $Eem 6 o ns 2 1 Procedures ............. 2 2

—— Eh 13 Speech ............ 2 2
15 —_—
17
Second Year
FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cir.

Ss 31 Advanced Shorthand or Ss 40 Advanced Shorthand
Ss 40 Advanced Shorthand Speeds or

Speeds ;v i s e s vas 5 3 Ss 41 Court Reporting..... 5 3
Ss 28 Advanced Type- Ss 52 Secretarial Practice

TUEIEEELE, &5k ok 6@ et e boane 5 2 and Procedures ......... 5 3
Ss 24 Mimeographing and Ms 11 Business Mathe-

Art Typewriting ........ 5 2 MNALTICE o wravsia Seis & @0 ¥ewie 3 3
Ac 26 Legal and Medical Eh 41 Business Report

Accounting - .....-.c..... 2 2 VBT 5 conn sird i b & oo 2 2
Ms 10 Business Mathe- Ba 31 Law of Negotiable

TOATIGE s womm woeiens e p s 3 3 Instruments ............ 2 2
Ba 22 Principles of Eco- Ba 23 Principles of Eco-

NOIALCS: &as saes e i aewnl ae 3 3 NOBIEE & 5 25 dwes save 9o a5 3 3
Ba 30 Law of Business _
OrgaZaTIGNS « we s e 2 2 16

17

A student who has had no previous training in shorthand and typewriting
may enter the Legal Secretarial Course in September only.

“The best education is that which equips people to make a living.””—Jerome.
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“&caj gemel‘a/u‘a/ Cowerde
giliate: Lailern Maine General Hoipital)

usson College is pleased to announce that students enroll.e.d
Medical Secretarial Course now enjoy thg complete facili-

selecled personnel of the Eastern Maine General Hos-
the development and expansion of the listings as outlined
ourse on page 33.

-
-

. course in Laboratory Technics is provided under the
apervision of the hospital staff with the purpose in view
ting the secretary with the terminology and procedures
ern the activities of the doctor’s office. Such techniques
able for the medical secretary who aspires to an insti-
sition rather than the one provided by the practicing

s course includes discussions of Health and Social
bility, Ethics of the Medical and Nursing Professions,
rsing Procedures, Laboratory Testing, Special Diagnos-
Health Teaching, building medical terminology, use of
, equipment, and familiarization with certain tech-
ices, and procedures designed for added responsi-

s of this course are prepared for useful and chal-
rs in physicians’ offices, hospitals, clinics, public
cies, Civil Service—for jobs in Army, Navy, Air
spitals, etc.—industrial and commercial medical labora-
ge Infirmaries, pharmaceutical houses, insurance
authors and publishers of medical fact and fiction,
d industrial firms which have large medical depart-
aufacturers and distributors of drugs, instruments,
eoléeges, and institutions for the aged, invalids,
, ete. :

f $35 will be charged the student during the second
' second year of training. This is for the additional
nt to the usage of laboratory equipment and sup-
employment of skilled hospital personnel to provide
aboratory Technics.




- HUSSON COLLEGE

MEDICAL SECRETARIAL COURSE

(Two years)

(Eighty to Ninety-two weeks)

First Year

FirsT SEMESTER SECcOND SEMESTER

Hrs. Cir. Hrs. Cr.
Ss 21 Shorthand Theory or Ss 30 Intermediate Short-
Ss 30 Intermediate Short- hand or
BANE s seome Ramee wmme sk 5 3 Ss 31 Advanced Shorthand. .5 3
Ss 2§ _Elementary Type- Ss 27 Intermediate Type-
WEIFIRY & sww w s e o e s g 5 2 WRItING cisii o ook 55506 5 aws s 2
Ss 38 Principles of Tran- Eh 11 Freshman English....3 3
SCription 5o & aves sees 5o 5 2 Zo 11 Biology .-..:.cuuennn- 3 3
Ms 10 Business Mathe- Eh 20 Vocabulary Building. .2 2
TOAEIOE s wmsmin s Sisime & & 3 > Zo 12 Physiology and Human
Eh 10 Freshman English....3 3 Anatomy . .....veeaanaas 1 1
Zo 10 Biology wux:iwne vaan s 3 3 ————
Pe 10 Physical Education...1 | 14
Ba 10 Business Orienta-
HOML, 5 ¢ awes v & ae e Sdee 2 1
18
Second Year
FirsT SEMESTER SECOND SEMESTER
Hrs. Cir. Hrs. Cir.
Ss 31 Intermediate Short- Ss 40 Advanced Shorthand
hand or Speeds or
Ss 40 Advanced Shorthand Ss 41 Court Reporting..... 5 3
SHeSAS wi e Ratoen s 5 5 3 Ss 52 Secretarial Practice
Ss 28 Advanced Type- and Procedures ......... 5 3
WEELDE & $ueeE o waevisss e 5 2 B 13 Spesth osww aaies was 2 2
Ss 43 Medical Shorthand...3 3 Ac 26 Legal and Medical
Ac 16 Secretarial ACCOuTiag « vorm v wi v 2iam 2 2
Accountiog <o e ioss oeas e 3 2 Ss 44 Laboratory Technics. .2 2
Psy 20 General Psychology. .3 3 Eh 21 Written Communi-
Zo 13 Pathology: - ceeansess 1 1 GO  wpe wbe BB v apeid R 2 2
Ss 50 Filing and Indexing Ss 34 Mimeographing and
Procedires osaiesines saas 2 2 Art Typewriting ........ 5 2
16 16

*Students with no previous training in Shorthand elect Ss 21, and
students who have had two years elect Ss 30. The students taking Ss 21
will not take Ss 38 until the second semester. Students with no typing
training elect Ss 26. Students having previous training in typewriting
elect Ss 36.

A student who has had no previous training in shorthand and typewriting
may enter the Medical Secretarial Course in September only.

Chief duties of the medical secretary are making appointments, greet-
ing patients, taking and transcribing dictation, writing up case histories,

**¥Ss 34 meets daily for one quarter.

“An sdle mind is the devil’'s workshop.”—FEnglish proverb.
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typing reports, preparing bills, answering the telephone, taking messages,
ordering supplies and recording office expenditures. In some cases, the
secretary is trained by her physician-employer to perform simple techniques.
Those who handle these duties in addition to their straight secretarial work
are frequently called physicians’ aides or medical assistants. These added
responsibilities may result in a higher salary, particularly if the secretary
has had special training in laboratory skills.

The medical secretary should possess such personality qualifications as
emotional stability, sympathy, tact, a sense of humor, and graciousness. Her
job requires integrity, discretion, dependablhty, utmost accuracy; and calls
for immaculate personal grooming.—Glamour Job Department.

Graduates of this course are awarded the dcgrcc of Associate in Commercial

Science by the authority of the National Accrediting Association for Private Busi-
ness Schools.

“The man who goes to the bottom of an education usually finds an op-
vortunity to use it at the top.”—Jerome.



EASTERN MAINE GENERAL HOSPITAL
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Secrelarnied Who Becarmte Rarows Wosrest

odith Alden—Secretary and assistant treasurer, C. B. & O. R. R.
Elizabeth Arden—President, ‘“Elizabeth Arden” Cosmetics
Romona Beall—Director of Educational Division, Dictaphone Company

Katherine Brush, Kathleen Norris, Winifred Dunn, Anne Austin, Margaret
Scott, Mabel Urner—Authors

Tobe Davis—Famous designer

Mary Dillon—President, Brooklyn Gas Company

Tt iom ad 1l TVt o Qtarv Af Dond Eaad n“d M rdan £ Elrror

lept;u_l.j. AALAVTT TNV EL UL ST W A4 €xvil l.llll";(l/ (4 JOI FA o A
Bernice FitzGibbons—Advertising director of John Wanamaker, New York
Hazel Flynn—Director of publicity for Radio City Music Hall

Kay Francis, Claire Trevor, Anne Harding, Ethel Merman, Mary Healy,
Lucille Manners—Screen and Radio stars (see Reader’s Digest)

Katherine Grimm—Secretary to Chairman of the Board, General Foods
Estelle Hamburger—Vice President for Jay Thorpe in New York
Olga Heinrichs—President of a $2,000,000 varnish company

- Constance Hope—Publicity Bureau for such musicians as Grace Moore,
Lilly Pons, Joscha Heifetz and others

Corinne Johnson—Associate editor of Reader’s Digest

Vivien Kellems—Voted ‘“the leading woman in industry for 1940”
ILois Kevan—Secretary to U. S. Secretary of State

Mary King—Sunday editor of a great metropolitan daily

Joyce Mayclin—Secretary in the U. S. Embassy at Stockholm

Dorothy Miller—National President of the American Society of Women
Accountants

Margaret March-Mount—United States Forestry Serv1ce

Sara Pennoyer, Vice-President, Bonwit Teller’s, New York Store
Mrs. R. G. Phillips, Secretary to Governor of Illinois

Lili M. Pinkul, C. P. A., Senior Accountant, Ernst and Ernst
Vera W. Rhine—Vice-President, Morris Plan Bank, Washington

Jean Wade Rindlaub—Vice-President, Batten, Barton, Durstine, and Os-
born, Advertising Agency.

Mary G. Roebling—Chairman of Board, Trenton Trust Company

Addie Schell—Secretary to the President of the Continental Illinois Bank,
Chicago

Dorothy Shaver—Vice President, Lord and Taylor Store, New York

Sarah Sheridan—Vice-President, Edison Company, Detroit

Mrs. E. M. Statler—of hotel fame

Polly Street—Sales Manager, William Morrow & Company

Dorothy Thompson—*“First Lady of Journalism’

Marjorie White—General manager, Indiana Film Transit Company

Rhea Whitehead and Florence Allen—Federal justices

- Helen Worny—Manufacturer of toy balloons

Cecilia W'yckoff—Editor and publisher of “The Magazine of Wall Street”

PEDOCODOTH

"It is the law of life that you have to make good or make room.”
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Secrelaried Wihao Lecasmre Passocs Men

James H. Aydelotte—President, Association of American Railways

Newton I». Baker—Former Secretary of War

Julgencio Batista—President of Cuba

A. C. Bedford—Former president of Standard Oil

Daniel E. Bell—President American Security and Trust Company

J. R. Bolton—Expert Advertising Consultant

Lucius Boomer—Hotel magnate of New York and Florida

J. H. Butler—General Manager of Railway Express

Newcomb Carlton and Theodore Vail—President and former president of
Western Union

Irvin S. Cobb, Meredith Nicholson, Norman Hapgood, Edward Bok—
Famous in Journalism

George B. Cortelyou—Member of three Cabinets

Frank Coutant—President American Marketing Association

George A. Eastwood—President Armour and Company (he is the third
secretary to head this great company)

Leif Eid—N. B. C.’s Television Publicity man

Edward Engel—President Santa Fe Railroad

Harvey W. Firestone—Founder, Firestone Tire and Rubber Company

Henry P. Fletcher—Former ambassador to Mexico

Ford Frick—President National Baseball League

Kenneth Goode—Ryan, Leach and Goode, Sales Engineers, New York

Alexander Hamilton—George Washington’s secretary

James B. Hill—President Louisville & Nashville Railroad

Herbert Hoover—President of United States

Charles Evans Hughes—Chief Justice

Hiram Johnson, Byrne, Ashurst, Moses, Edge, Lenroot, Wheeler, Davis—
Present and former U. S. Senators

Hans Kaltenborn—Radio commentator

George S. Kaufman—Most successful playwright on Broadway

K. T. Keller—President Chrysler Corporation

Maxwell Klein—Vice-President, Jacobs Bros., Inc.

Peter K. Kyne—Novelist

Kenesaw Mountain Landis—Former Federal Judge (see Reader’s Digest)

Garnet Lilly—President, Johnson Oil Refining Company

Jesse H. Neal—Vice-President, Case-Shepperd-Mann, publishers

A. Mitchell Palmer—Former Attorney General

John J. Raskob—Chairman Finance Committee for General Motors

Robert Riskin-——Author of “Mr. Deeds Goes to Town’ and “Mr. Swmith
Goes to Washington” :

Harry Simmons—Eastern sales manager for Heinn Company, Milwaukee

Hermon Shumlin—Producer of Grand Hotel

Irving Thalberg—Motion picture director (husband of Norma Shearer)

R. L. Thornton—President Mercantile National Bank, Dallas, Texas.

Frank A. Vanderlip—Former president National Clty Bank

Charles E. Wilson—President of General Electric

Woodrow Wilson—President of United States

F. W. Woolworth—Founder of F. W. Woolworth Company

IO IO

“He who does mot improve today, will grow worse tomorrow.”—German-
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The College Parade

Mr. Meant-To has a comrade,
And his name is Didn’t-Do;
Have you ever chanced to meet them?

Did they ever call on you?

These two fellows live together
In the house of Never-Win
And I’'m told that it is haunted
By the ghost of Might-Have-Been.



=g,




He plugged along, from day to day,
And soon he drew a raise in pay;

And then he plugged along some more,
And got his name upon the door.

But still he plugged, and now, we learn
He’'s manager of the whole concern!



Do not, then, stand idly waiting
For some greater work to do;
Fortune is a lazy goddess,
She will never come to you.
Go and toil in any vineyard,
Do not fear to do or dare,
If you want a field of labour,
You can find it anywhere—Anon
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Norllrers @amaam o{ Mecdic

Husson College is privileged to provide training in music
that attempts to develop the cultural and aesthetic values which
may enrich the entire life of the student. Another objective
is the preparation for the teaching and directing of music in
the secondary schools. Students who have studied voice or
instruments are encouraged to develop increased skills and
knowledge of the subject. Our affiliation with the Northern
Conservatory of Music offers every Husson College student an
opportunity to study with the qualified and experienced teachers
and musicians on the staff at that institution. It is recom-
mended that students in the Department of Business Education
choose from two to four hours of work which would anticipate
activity as a band leader, orchestra leader, or glee club direclor
in the high school as an extra-curricular occupation, supple-
mentary to the teaching of business subjects.

s Sul
‘ -q,t

NORTHERN CONSERVATORY OF MUSIC

HGetting things done is largely a matter of getting things started.”
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School of Music

The Northern Conservatory of Music was founded in 1929.
It aims to furnish a comprehensive program of study in the
various branches of musical art. 1Its facilities are offered to
serious students desiring to pursue music either for its pro-
fessional or cultural values. The faculty is made up of teachers
of training and experience, and the courses offer a liberal choice
of study in the applied, theoretical, and creative fields of music.

Because of its many fine musical traditions, Bangor offers
a notable environment to the music student. The Conservatory
is one of several units that make up the civiec foundation known
as Symphony House. This foundation is dedicated to the public
service, and the teachers forming the Conservatory group have
been assembled for a two-fold benefit to the students: first, a
correlated program of music instruction, and second, the in-
spirational atmosphere of this unique music center. At Sym-
prhony House are located the Music Branch of the Bangor
Public Library—its extensive collection available to all—and
various permanent organizations devoted to concert-giving and
the general advancement of the art and profession of music.
Frequent artist recitals and chamber concerts occur within
Symphony House, and programs—including the frequent pre-
sentation of musical celebrities in other auditoriums of the
city—prove further stimulus to aspiring students.

Symphony House is owned and administered by the Bangor
Symphony Orchestra, which extends to the Conservatory the
use of its large library of orchestral and choral works and an
extensive instrumental equipment, including several pianos and
a modern, electric-action pipe organ. The organ and two
pianos are located in the Recital Hall, where series of faculty
and student programs are presented each year.

The Northern Conservatory of Music is located at the
corner of Union and Second Streets in Bangor. It is but a short
walk from Husson College and is on a multiple bus line.

Dnddreclion

Instrumental and voice instruction are given in private
lessons. Class instruction provides for the study of academic
music. Student recitals, instrumental and vocal ensembles, Glee
Club, the College and Conservatory Orchestras, appearances at
assemblies in the College and before public clubs and organiza-
tions afford both laboratory and concert experience.

Mudic FPeed

HUSSON COLLEGE

Because instruction in voice or instrument is individual, it

is not included in the regular charge for tuition. An additional
charge is made for such instruction.

“To see what is right, and not %o do it, is want of courage.”—Confucius.
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Music minor (voice), one-half hour weekly

lesson for one year $ 60.00
Musie minor (voice or instrument) one-half 60.00

hour weekly lesson for one year or 75.00
Music major (voice or instrument) one hour 110.00

weekly lesson for one year or 135.00
Other studies (by class)

Omne hour weekly for one semester 25.00

One hour weekly for one year 50.00

{Prices vary dependent on instructor selected)

Cournded Inn Theory and Aedlhelica

M¢e 2 FUNDAMENTALS OF MUSIC—Notation and terminology,.
scales, intervals, chord structure, and the elements of musical design are
studied. It is intended for the layman as well as the student of music. No
prerequisite. ight credit hours. '

Mec 38 MUSIC APPRECIATION—This course is a study of the master-
pieces of music from the standpoint of the listener. The vital forces and
personalities in the development of the art are briefly noted with stress
laid upon the music itself. The study includes the various types of music
from the folk-song to the symphony, exemplified by the piano and record-
ings. This course is designed for both layman and music students. Twe

credit hours.

Me¢ 5§ INTRODUCTORY HARMONY-—The course in harmony covers the
fundamental structure of music composition, specifically the conditions
under which tones sound together and move in combination. Prerequisite,
a knowledge of notation. Four credit hours.

Mec 6 MUSIC HISTORY—The two-year course covers the History of Music
from earliest times to the present. The first year embraces the traditional
history of musical development in Asia, Egypt, Greece, and Rome; the
growth of sacred and secular music into the Oratorio and Opera, through
the Church and folk-tunes during the Middle Ages.

The second year begins at the 17th century and stresses the era of
Bach. The study includes rise of instrumental music in the development
of the sonata and the symphony. The lives of the composers of the classic
period are followed by those of the romantic and modern. During both
years attention is given to the contemporary political and social life of
the peoples. Four credit hours.

Mc ? ADVANCED HARMONY—This course is supplementary to INTRO-
DUCTORY HARMONY and a continuation of the more advanced problems
of tone combination. It includes harmonic analysis and a brief survey of
modernistic tendencies. Prerequisite, INTRODUCTORY HARMONY.

Four credit hours.

Mc 8 COUNTERPOINT—This course is the study of the art of combining
melodies, a correlative with Harmony as the material of composition. It
includes analysis of masterworks and composition projects. Prerequisite,
INTRODUCTORY HARMONY. Four credit howurs.

“Blessed is the man who has found his work.”
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M¢ 9 ORCHESTRATION—This course is a study of the constitution of
the modern symphony orchestra. It includes practical scoring, analysis of
representative works through score-reading, phonographic records, and
attendance at performances. Assigned readings in history and theory are
required. Permission of the instructor required. Four credit hours.

Mc 10 FORM AND ANALYSIS—The style, structure, and content of in-
strumental composition, as. evidenced in typical words of the masters are
analyzed. The program consists of a progressive survey, culminating in
the sonata and symphony. Prerequisite, a knowledge of harmony, counter-
point, and the fundamentals of orchestration. Four credit hours.

Mc 11 FREE COMPOSITION SEMINAR—Analysis of nationalistic and
individual trends in composition and creative problems in the smaller forms
is covered. Prerequisite, a working knowledge of harmony and counter-
point and permission of the instruct<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>